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PREFACE 

 

 

GST has been the biggest tax reform the Country has seen. Implementation of such 

a large-scale tax reform in a country such as India, has its own set of challenges. 

One of the challenges in the implementation of GST was reducing the burden of 

compliance for the taxpayer on one side and on the other side ensuring that the 

objective of overall compliance is also met. Balancing and implementing both these 

aspects appeared to be an improbable task and the Government had to decide as to 

which task could be deferred during the initial phase of implementation.  

 

The Trade and Industry had their own concerns of mapping/changing their internal 

ERP systems to be in line with the requirement of GST. Additionally, the concern of 

compliance and the very thought of matching of invoices from the very first tax 

period, had given nightmares to many. The initial plan for filing returns in 3 

phases, i.e. Form GSTR-1 for outward supplies, Form GSTR-2 for matching invoice 

for claim of ITC and Form GSTR-3 being final return, appeared to be an impossible 

task for many considering the volume of data, lack of readiness during the initial 

phase, lack of clarity and the severe challenges in the GST IT Infrastructure. 

 

The GSTN network and the Government had faced a lot of heat from the taxpayers, 

as regards the technological glitches/failures and improper planning in this regard. 

Hence, the Government decided to defer the requirement to file Form GSTR-2 and 

Form GSTR-3, and introduced Form GSTR-3B as a make-shift arrangement to ease 

the pressure. Still, the confusions regarding filing Form GSTR-1 and Form GSTR-

3B continued for a period of one year and many taxpayers had nightmares to come 

in terms with the online filing system. For many, resolving portal related technical 

issues and the constant portal downtime was a real challenge. 

 

Just when the taxpayer thought that he has got hands on with the return filing 

procedure and that a level of comfort was achieved, the GST Council came up with 

the New Format of Returns. While the foundation remains unchanged, there are a 

few structural modifications made. The second objective of ensuring overall 

compliance, by virtue of matching of transactions is being introduced in the new 

return format.  

The New return format, as proposed by the GST Council, appears to address some 

of the existing concerns of the taxpayer. For instance, a taxpayer cannot report 

negative values in Form GSTR-3B or Form GSTR-1. This facility has been provided 

in the proposed new returns. However, there are certain reporting requirements in 

the new return which could become an additional compliance burden and concern 

for many.  
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Whether such new forms would be a boon or bane will be known only once the 

actual implementation starts. Prima facie, what can be inferred is that the new 

format of returns would take time to settle and to be fully understood by the tax 

payers. Also from the disclosure part, it surely looks very comprehensive and 

advantageous to the Government in gathering the data for its analysis, and to the 

taxpayer for organizing himself in accordance with the requirements of the returns.  

 

This book on the new form of returns aims to provide an overall understanding of 

the requirements under the new scheme of returns and to analyze the key 

differentiators as compared to the existing scheme of returns. The book would also 

be useful to other professionals such as CAs and accountants in understanding 

and filing new returns and also to tackle any disclosure issues faced while filing 

under the new scheme.  

 

We would like to place our special acknowledgements to CA Monika Motta, CA 

Rasika Kasat, CA V.Pradeep and other staff of Hiregange & Associates who have 

contributed to the research and collation of this booklet. 

 

Also a special thanks to CA Madhukar N Hiregange for vetting few Chapters of this 

booklet. 

 

We would be glad to have readers provide their valuable open feedback on 

improvements in the next edition. 

 

15th August 2019 

CA Shilpi Jain 

CA Vikram Katariya 
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How to use this book 

 

The book has been divided into 4 broad sections as below: 

Section 1  

i. Chapter 1 – Introduction 

ii. Chapter 2 – Returns 

Section 2 

i. Chapter 3.1 – Monthly / Quarterly (Normal) Form GST RET-1 

ii. Chapter 3.2 – Sahaj Return Form GST RET-2 

iii. Chapter 3.3 – Sugam Return Form GST RET-3 

Section 3 

i. Chapter 4 – FAQs 

ii. Chapter 5 - Common errors and Recommendations 

 

The first section provides a broad understanding of the new returns in general i.e. 

the ‘Introduction’ and the ‘Returns’ chapters. A reader should read these chapters 

first, to understand the terms used in the returns and to identify which returns 

would be suitable for them including how to evaluate the choice of return in order 

to decide appropriately the type of return to file. 

 

Once the reader identifies the type of return to file, he can move to the second 

section which would provide detailed guidance on the various return forms. Only 

one of the chapters in this section would relevant for the taxpayer which will 

depend on the type of return he has chosen to file i.e. if he chooses to file return in: 

i. Form GST RET-1 then Chapter 3.1, else 

ii. Form GST RET-2 then Chapter 3.2 

iii. Form GST RET-3 then Chapter 3.3. 

 

Once the taxpayer gets an understanding of what are the details that are required 

to be filled in the various forms applicable to him, he can move to the next section 

of the book where the frequently asked questions are answered and the common 

errors are listed with the possible solutions. 

 

A reader can also look into the ‘10 Key Takeaways’ to understand the salient 

features of the new scheme of returns, and also get a broad picture as to what can 

be expected from the book. 
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ABBREVIATIONS 

S. No. Abbreviation Stands for 

1 B2B Supplies made to registered persons having GSTIN or UIN 

2 B2C Supplies made to consumers and un-registered persons, not 

having GSTIN or UIN. 

3 B2CL Supplies of exceeding Rs. 2,50,000 made to consumers and un-

registered persons, not having GSTIN or UIN. 

4 BoE Bill of entry 

5 CGST Act Central Goods and Services Tax Act, 2017 

6 CN Credit note 

7 Cr Crore 

8 DN Debit Note 

9 DTA Domestic Tariff Area 

10 Earlier returns Form GSTR 1 and/or Form GSTR 3B 

11 EOU Export Oriented Unit 

12 EPCG Export Promotion Capital Goods 

13 FY Financial year 

14 GST Goods and Services Tax 

15 GSTIN Goods and Services Taxpayer Identification Number 

16 GTA Goods Transport Agency 

17 HSN Harmonized System of Nomenclature 

18 ICEGATE Indian Customs Electronic commerce Gateway 

19 IGST Act Integrated Goods and Services Tax Act, 2017 

20 ISD Input Service Distributor 

21 ITC Input Tax Credit 

22 LUT Letter of undertaking 

23 PAN Permanent Account Number 

24 PoS Place of Supply 

25 Present returns Form GST ANX-1, FORM GST ANX-2 and FORM GST RET-1 

26 PSU Public Sector Undertaking 

27 RCM Reverse charge mechanism 

28 SB Shipping bill 

29 SEZ Special Economic Zone 

30 SGST Act State Goods and Services Tax Act, 2017 

31 T/o Turnover 

32 Tax Payer Every  registered person who is required to file returns 

33 Tax period Period for which return is required to be furnished 

34 TCS Tax Collected at Source 

35 TDS Tax Deducted at Source 

36 UGST Act Union Territory Goods and Services Tax Act, 2017 

37 VAT Value Added Tax 
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KEY TAKEAWAYS 

 

Summary of 10 Key Takeaways of this Book are as under 

1. Single return with Annexures, with monthly / quarterly filing due dates. 

 

2. Choice of return to be made based on nature of supplies.  

 

3. Option to shift between returns, in case of changes in the mix of nature of 

supplies. 

 

4. Disclosure requirements to be noted for every nature of supply – Changes as 

compared to the existing return disclosures to be noted. 

 

5. Possible to report negative values, in case where Credit Note value exceeds 

the value of taxable supplies for the said tax period. Negative tax liability to 

be available for adjustment against tax liability of the next tax period. 

 

6. Option to file separate amendment return in case of incorrect values 

reported in the original return, for certain types of supplies.  

 

7. Auto computation of interest in case of delay in reporting of taxable supplies 

 

8. Preparedness for Transition to New Returns – Impact of errors/omissions in 

existing returns to be appropriately reported in the new return form. 

 

9. System to avail ITC based on matching – with option to avail provisional ITC 

for taxpayers opting for Form GST RET-1. 

 

10. Reporting requirements in case of tax payable under reverse charge – To be 

made at GSTIN / PAN level of the supplier. 
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1. INTRODUCTION 

 

1.1 BACKGROUND 

All tax laws in India provide for a mechanism of self-declaration and assessment of 

the tax payable and accordingly provides the option to discharge the tax liability. 

The manner and the form of filing such return vary, based on the requirement of 

each of these laws. Return summarizes the business transactions that had 

occurred in a particular period, to the extent relevant for the said return. Any non-

disclosure of information could result in invoking of penal provisions, along with 

possible tax demands also allegation of suppression. Thereby, it is important that 

the returns are filed with utmost caution by taking all the requisite information into 

consideration and presenting it in a manner as specified in the law or rules made 

thereunder. It is a critical aspect, be it from the assessees point of view or from the 

tax administrator’s point of view, as it is the only formal mode of submission of all 

the important information, for examination of the tax aspects in a time bound 

manner. 

 

Need for the new scheme of returns 

Every milestone has a history of its own, so do the returns under the indirect tax 

laws. It is important that we drive back to the erstwhile VAT and the Service Tax 

regime, to understand why it was felt that a new pattern of returns was required 

under GST. In the earlier tax regime, there were instances of huge revenue leakages 

which remained undetected for a long period of time due to non-availability / lack 

of complete information in the return forms. One amongst the many was that the 

credit was being availed of taxes that were never paid to the Government. The 

supplier would issue the invoices, which would be available as credit to the 

recipient, but there was no mechanism to identify whether such supplier has 

actually paid such taxes for which the Government was allowing a set off against 

the output tax liability to the recipient. This fake bill or circular trading methods 

are much easier to track in the GST regime. 

 

Other major issues in the erstwhile tax regime, which were a challenge for the 

Department were: 

i. Goods being procured without obtaining invoices and without payment of 

taxes (i.e. supplier not recording such sales, or goods being procured from 

unregistered persons), which would be followed by obtaining tax invoices 

from other persons for such procurement (without receipt of goods) and 

availing credit of taxes that were never paid by the recipient, or 

ii. Goods being sold to persons without issuing invoices and without paying 

taxes, which would be followed by issuing invoices to persons to whom goods 
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are not sold and making available credit of taxes to the recipient without he 

actually paying such taxes.  

The above would lead to the existence of a parallel market which is not good for the 

economy, as the persons involved in such unaccounted sales and purchases would 

never be identified and thereby the due taxes (majorly being the direct taxes) never 

reach to the credit of the Government. 

 

The above existed because the format of returns under the earlier regime mostly 

had captured very limited or insufficient information thereby leading to a void, 

which would act as a blockage to ensuring efficient compliance. For example, in the 

VAT returns filed in most of the States, the only detail which required attention was 

the gross amount of taxes to be paid and the input credits availed. No nexus could 

be established between quantum of credits to the purchases or expenses and the 

outward tax payment on the face of the return. Though there was transfer of 

information, no concrete conclusion could be drawn from such haphazard data per 

se. Similar was the case with service tax and central excise as well. 

 

Returns, as were introduced in GST regime 

Thus, when GST was being implemented, the matching of invoices for availing 

credit and the requirement of e-way bill, were considered as the pillars for 

achieving the unachieved. Hence returns in Form GSTR-1, GSTR-2, GSTR-3, etc., 

were proposed, which subsequently had to be settled for Form GSTR-1 & GSTR-3B 

only, due to technical challenges of implementation. While Form GSTR-1 is a 

statement that captures details of all outward supplies at invoice level in most 

cases, Form GSTR-3B is a summary return that would have summary details of 

outward supplies and credits for identifying the tax payable, something very similar 

to what existed under the VAT regime. Thereby, even after introduction of GST, the 

lacuna that existed under the earlier laws, continued. 

 

Subsequently, e-way bills were made mandatory from 1st Apr 2018, though the 

checks and balances still seemed incomplete in the absence of matching of 

invoices.  

 

Transition to the new returns 

In order to address the above issue, the GST Council, in its 27th council meeting on 

4th May 2018 had approved the proposed simplified GST returns format. In the 

31st GST council meeting held 22nd December 2018, the new return filing system 

has been proposed to be introduced on a pilot basis with effect from April 2019 and 

make it mandatory from July 2019. Though, only a prototype of the offline tool was 

available during May 2019 which allowed the return filers to get a feel of the forms, 

no data entry was enabled at the portal. 

 

On 11.06.2019 a press release was issued stating the transition plan for new GST 

returns which is as follows: 
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i. From Jul 2019 to Sep 2019, users would be able to upload the invoices 

using the Form GST ANX-1 offline tool on trial basis for familiarization and 

users would be able to view and download inward supply invoices from 

FORM GST ANX-2 offline. Though, during this period Form GSTR-1 and 3B 

will have to be filed as usual but the trial with the new forms would have no 

impact on the actual FORM GSTR-1 and FORM GSTR-3B filed by the 

assessee. 

ii. The assessee would also be able to import data from the purchase register in 

the offline tool to match with the downloaded inward supplies invoices from 

Aug 2019. 

iii. From October 2019 the following would be the schedule for the return filing: 

 

Return for 
the month of 

Forms to be filed by: 

Monthly return filers Quarterly return 
filers 

October & 
November 
2019 

FORM GST ANX-1 
FORM GST ANX-2 (view option only) 
FORM GSTR-3B 

FORM GST PMT-08 
 

December 
2019 

FORM GST ANX-1 
FORM GST ANX-2  
FORM GST RET-01 

Form GST ANX-1 
FORM GST ANX-2 
FORM GST RET-01 

 

For the returns to be filed for the period from January 2020 onwards, Form GSTR-

3B would be completely phased out. 

 

Some differentiators with the existing returns 

The proposed simplified return, where the matching of invoices is an essential 

aspect, has been designed keeping in mind that the network should not get too 

clogged up and fail, as it did earlier during the implementation of GST. On a 

comparison of what was required under the earlier format of Form GSTR-1, GSTR-2 

& GSTR-3 and the new proposed returns, it can be seen that for availing ITC under 

the earlier format of the returns (i.e. Form GSTR-1, GSTR-2 and GSTR-3): 

i. The details of the invoices were to be made available at the portal by the 

supplier, 

ii. If such details given by the supplier were having some errors or the invoice 

itself was missed by the supplier then, 

 The recipient was required to modify and provide the correct details 

(subsequently required to be accepted by the supplier), or 

 The recipient was required to upload the details of the missed 

invoices. 

 

Due to the above, there was a heavy inflow of information by the supplier & the 

recipient which led to the failure of the portal and thereby abandonment of the 

same. 
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However, the proposed returns have a certain modification to the above whereby, 

only the supplier would be provided with the facility of amending the invoice 

details. Further, only certain assesses would be eligible to take credit of taxes in 

case of invoices missed to be uploaded by the supplier. Even in cases where the 

recipient is eligible for credit on such missed invoices, the same can be availed on 

the basis of the amount of such credit being furnished, and details of missed 

invoices need to be submitted by recipient only after 2 months (in case supplier is 

filing monthly) or a quarter (in case if the supplier has opted for quarterly option) of 

failure by the supplier. Though, the difficulty in both the old and the new returns is 

that matching of the input invoices, and to identify the missed invoices is a 

cumbersome task for the trade that would require a considerable amount of time 

and effort. 

 

However, on the international front it can be seen that similar matching concept 

was introduced by a couple of countries, one amongst which is Brazil. In this case, 

the Government had initiated centralised invoicing system. The sales had to be 

made through the software provided by the Government, facilitating real time 

payment of taxes, which is also being thought of being implemented in India. 

However, this system had to be done away with in Brazil, for the short comings 

affecting the business, as a whole. If India is successful in implementation of 

matching concept in indirect taxes then it would be a great achievement worthy to 

be benchmarked. 
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1.2. Legal Provisions 

 

The new returns would be notified under the existing CGST Rules, 2017 whereby 

the meaning of the terms used in the said forms will have to be understood as 

defined in the Act i.e. CGST Act, 2017, SGST Act, 2017 and IGST Act, 2017 and the 

Rules made thereunder. 

 

Section 43A of the CGST Act,2017 

Newly inserted Section 43A of the CGST Act,2017 provides for the procedure for 

furnishing return and availing of input tax credit. The said provision has an 

overriding effect on the following provisions, with regard to verification, validation, 

modification or deletion of supplies furnished by the supplier  

 Section 16(2) – Conditions for availment of ITC, which includes payment of 

taxes and filing of returns under Section 39  

 Section 37 - Furnishing details of outward supplies 

 Section 38 - Furnishing details of inward supplies 

 

With regard to provisional acceptance of ITC and matching thereof, Section 43A of 

the CGST Act,2017 would have an overriding effect on the following provisions of 

the CGST Act,2017 

 Section 41 - Claim of input tax credit and provisional acceptance thereof 

 Section 42 - Matching, reversal and reclaim of input tax credit 

 Section 43 - Matching, reversal and reclaim of reduction in output tax 

liability 

 

The procedure for furnishing details of outward supplies (i.e. Form GST ANX-1) and 

availment of ITC by the recipient (i.e. Form GST ANX-2) would be notified 

separately. Section 43A(4) of the CGST Act,2017 provides for a facility to avail 

provisional ITC for regular return filers, up to a maximum of 20% of ITC available, 

on the basis of details furnished by the suppliers. This facility would enable 

taxpayers to avail ITC for supplies received, but such outward supplies have not 

been reported by their suppliers. The new provision also casts a joint and several 

liability on both the supplier and the recipient, in relation to outward supplies for 

which the details have been furnished under sub-section (3) or sub-section (4) but 

return thereof has not been furnished.  

 

In this regard, the various terms used in the forms have been identified and their 

meaning as per the above provisions has been summarised in this chapter in order 

to facilitate the reader to understand the legal meaning of the terms used in the 

forms. 
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i. Aggregate turnover (section 2(6) of the CGST Act):  

       Aggregate turnover means the aggregate value of: 

 Taxable supplies; 

 Exempt supplies; 

 Exports of goods or services or both; and 

 Inter-State supplies of persons having the same PAN. 

The above turnover should be computed on all India basis. 

The above would exclude: 

 Value of inward supplies on which tax is payable by recipient under RCM; 

 Central Tax, State Tax, Union Territory Tax, Integrated Tax and Cess. 

 

ii. B2B Supplies: 

Though the said term is not defined in the Act or Rules, it is understood that 

B2B supplies are those supplies in which the recipient is also registered under 

GST. 

 

iii. B2C Supplies: 

Though the said term is not defined in the Act or Rules, it is understood that 

B2C supplies are those in which the recipient is an unregistered person. 

 

iv. Capital goods (section 2(19) of the CGST Act): 

Capital goods are the goods which are capitalised in the books of accounts of 

the person who is claiming ITC and which are used or intended to be used in 

the course or furtherance of business. 

 

v. Collection of tax at source (section 52 of the CGST Act): 

The said provision in brief mandates every E-commerce operator to collect the 

tax at source on the net value of taxable supplies made through it by the other 

suppliers, where the consideration with respect to such supply is collected by 

the E-commerce operator.  

 

vi. Composition levy (section 10 of the CGST Act) 

 The following registered persons whose aggregate turnover in the preceding 

financial year does not exceed Rs.1.5 crores can opt for composition scheme 

in terms of section 10(1) of the CGST Act: 

a. Manufacturers 

b. Person supplying food as a part of service (entry 6(b) of schedule II to the 

Act) 

c. Other suppliers. 

The value of services supplied by the above persons should not exceed 10% 

of turnover in a State or Union territory in preceding financial year or five 

lakh rupees, whichever is higher. 

 Persons supplying services who are not covered under section 10 of the 

CGST Act can opt to pay tax @ 6% if the aggregate annual turnover does not 
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exceed Rs. 50 Lakhs during the preceding financial year in terms of section 

10(2A) of the CGST Act. 

 

vii. Credit note (section 2(37) read with section 34 of the CGST Act): 

A credit note is a document issued by a registered person in terms of section 

34(1) of the CGST Act in the following scenarios: 

 If the taxable value or tax charged in the invoice is found to exceed the 

taxable value or tax payable in respect of such supply, or 

 If goods supplied are returned by the recipient, or 

 Where the goods or services supplied are found to be deficient. 

 

viii. Debit note (section 2(38) and section 34 of the CGST Act): 

A debit note is a document issued by a registered person in terms of section 

34(3) of the CGST Act if the taxable value or tax charged in the invoice is found 

to be less than the taxable value or tax payable in respect of such supply. 

 

ix. Deemed export (section 2(39) and section 147 of the CGST Act): 

Deemed exports means such supplies of goods as notified under section 147 of 

the CGST Act, being the following (vide notification No.48/2017 – Central Tax 

dated 18.10.2017): 

 Supplies of goods by registered person against Advance Authorization 

(AA). 

 Supply of capital goods by the registered person against Export 

Promotion Capital Goods Authorisation. 

 Supply of goods by the registered person to Export Oriented Unit/Export 

Hardware Technology Park/Software Technology Park/Bio-Technology 

Park. 

 Supply of gold by Bank or Public Sector Undertaking against AA. 

  

x. E-commerce operator (section 2(45) of the CGST Act): 

E-commerce operator means a person, who owns, operates or manages digital 

or electronic facility or platform for E-commerce. 

 

xi. Eligible credit: 

As per section 16 of the CGST Act the registered person would be eligible to 

take credit on input services, inputs and capital goods which are used or 

intended to be used in the course or furtherance of his business subject to the 

conditions as mentioned in section 16(2) of the CGST Act. and which are not 

blocked specifically under section 17(5) of the CGST Act,2017. 

 Input services (section 2(60) of the CGST Act): 

Input service means any service used or intended to be used by a supplier in 

the course or furtherance of business. 

 Inputs (section 2(59) of the CGST Act): 
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Inputs means any goods other than capital goods used or intended to be 

used by a supplier in the course or furtherance of business. 

 Capital goods (section 2(19) of the CGST Act): 

Capital goods means goods the value of which is capitalised in the books of 

account of the person claiming the input tax credit and which are used or 

intended to be used in the course or furtherance of business. 

 

xii. Exempt supplies (section 2(47) of the CGST Act): 

The following are treated as exempted supplies 

 Supplies which attract nil rate of tax 

 Supplies which are wholly exempt from tax under section 11 of the 

CGST Act,2017 or under section 6 of the IGST Act,2017. 

 Non taxable supplies 

 

xiii. Exports – Goods (section 2(5) of the IGST Act): 

Export of goods with its grammatical variation and cognate expressions, means 

taking goods out of India to a place outside India. 

 

xiv. Exports – Service (section 2(6) of the IGST Act): 

Export of services means the supply of services when: 

 The supplier of service is located in India. 

 The recipient of service is located outside India. 

 The payment for such service has been received by the supplier of 

service in convertible foreign exchange. 

 The supplier of service and the recipient of service are not merely the 

establishment of a distinct person in accordance with explanation 1 to 

section 8 of the IGST Act.  

 The place of supply of service is outside India. 

 

xv. HSN: 

HSN stands for Harmonized System of Nomenclature which was developed by 

the World Customs Organization (WCO) with the vision of classifying goods all 

over the World in a systematic manner. For the purposes of GST the Customs 

tariff is adopted for classifying goods and services. 

 

xvi. Import of goods (section 2(10) of the IGST Act): 

Import of goods, with its grammatical variations and cognate expressions, 

means bringing goods into India from a place outside India. 

 

xvii. Import of goods from SEZ: 

The supply of goods by an SEZ to a unit in the Domestic Tariff Area (DTA) is 

considered as an import of goods under the Customs law requiring filing of Bill 

of Entry by the DTA unit on payment of the applicable basic customs duty and 
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IGST. Though for the purposes of GST the same would be treated as an inter-

State supply and not an import as the goods the SEZ area is part of India 

under GST.  

 

xviii. Import of services (section 2(11) of the IGST Act): 

Import of services means the supply of any service, where 

(i) The supplier of service is located outside India. 

(ii) The recipient of service is located in India. 

(iii) The place of supply of service is in India. 

 

xix. Inter-State supplies (section 7 of the IGST Act): 

The following would be treated as Inter-State supplies: 

 If the location of supplier and the place of supply of goods/services are in-  

a. Two different States 

b. Two different Union territories or  

c. A State and a Union territory. 

Subject to the provisions of section 10 and section 12 of the IGST Act. 

 Supply of goods imported into the territory of India, till they cross the 

customs frontiers of India. 

 Supply of services imported into the territory of India. 

  Supply of goods or services or both- 

a. When the supplier is located in India and the place of supply is outside 

India. 

b. To or by a SEZ developer or SEZ unit. 

c. In the taxable territory, not being an intra-State supply and not 

elsewhere covered in this section. 

 

xx. Intra-State supplies (section 8 of the IGST Act): 

The following would be treated as intra-State supplies of goods or services: 

 If the location of the supplier and the place of supply are in- 

a. Same State 

b. Same Union Territory 

Subject to the provisions of section 10 and 12 of the IGST Act.2017. However, 

the following would not be treated as intra-State supply: 

a. Supply of goods or services by or to a SEZ developer or SEZ unit. 

b. Goods imported into the territory of India till they cross the customs 

frontiers of India  

c. Supplies made to tourist leaving India. 

 

xxi. Inward supplies liable under reverse charge mechanism: 

The following are the two types of inward supplies in respect of which the 

recipient is liable to pay GST under reverse charge mechanism: 



                                 

Handbook on New and Simplified Returns                                 Team Hiregange Page 19 

 

 

 In terms of section 9(3) of the CGST Act or section 5(3) of the IGST Act, 

the recipient would be liable to pay GST in respect of certain notified 

goods and services. 

 In terms of section 9(4) of the CGST Act or section 5(4) of the IGST Act, 

the notified class of registered persons would be liable to pay GST under 

reverse charge mechanism in respect of certain notified goods or services 

when supplied by an unregistered supplier.  

 

xxii. Ineligible credit 

 The credit which is specifically restricted under section 17(5) of the CGST Act 

is an ineligible credit. 

 Further, the credit in respect of goods or services that are exclusively used 

for providing exempt supplies or are used for non-business purpose, would 

be ineligible credit. 

  

xxiii. ISD credit: 

ISD means an office of the supplier of goods or services or both which receives 

tax invoices issued in terms of section 31 of the Act towards the receipt of input 

services and passes on such credit to the other offices registered under the 

same PAN. The credit passed on by such ISD office would be an ISD credit for 

the recipient unit. 

 

xxiv. Nil rated supplies: 

The supplies which attract ‘Nil’ rate of tax would be nil rated supplies. 

 

xxv. Non-taxable supplies: 

The supplies on which there is no levy of GST under Section 9 of the CGST 

Act,2017 would be non-GST supplies i.e., includes supply of alcoholic liquor for 

human consumption, motor spirit (commonly known as petrol), high speed 

diesel, aviation turbine fuel, petroleum crude and natural gas and transactions 

specified in Schedule III of the CGST Act (as was clarified in the press release 

dated 3rd Jul ’19 relating to Annual Returns and Reconciliation Statement).  

 

xxvi. Non-GST supplies (section 2(78) of the CGST Act): 

Non-taxable supply means a supply of goods or services or both which is not 

leviable to tax under the CGST, SGST Act or under the IGST Act; 

 

xxvii. Place of supply (section 2(86) of the CGST Act): 

Place of supply means the place of supply as determined in terms of section 10 

& 11 of the IGST Act,2017 for the goods and in terms of section 12 & 13 of the 

IGST Act,2017 for services. 
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xxviii. Refund voucher (section 31(3)(e) of the CGST Act): 

In case of receipt of advance payment for supply of goods or services or both, if 

a receipt voucher is issued but subsequently no supply is made and no invoice 

is also issued in this regard, a refund voucher can be issued to the person who 

has made such payment. 

 

xxix. Reversal of ITC  

 Under Rule 37 - in case of non-payment of consideration: 

A registered person who has availed ITC on the supply of goods or services or 

both, but has failed to pay value of such supply along with taxes within 180 

days from the date of issuance of invoice in terms of second proviso to section 

16(2) of the Act, then ITC to the extent of such non-payment of value should be 

reversed along with interest in terms of section 50 of the CGST Act,2017. 

Further, such credit can be claimed once the payment is made for such supply. 

 

 Under Rule 39 – ISD credit note: 

This reversal pertains to credit mentioned in the ISD credit note issued by an 

Input Service Distributor as prescribed in rule 54(1) of the CGST Rules,2017 

for reduction of credit in case the ITC already distributed gets reduced for any 

reason. 

 

 Under Rule 42: Credit reversal relating to inputs and input services 

This rule provides the mechanism for reversal of credit in case the inputs and 

input services are used partly for business and non-business purpose, or partly 

for making taxable and exempt supplies. 

 

 Under Rule 43: Credit reversal relating to capital goods 

This rule provides the mechanism for reversal of credit in case of capital goods 

that are used partly for business and non-business purpose, or partly for 

making taxable and exempt supplies. 

 

xxx. Tax rate: 

It is the rate of tax applicable to the supply of goods in terms of notification No. 

1/2017 Central Tax (Rate) dated 28.06.2017 and services in terms of 

notification No. 11/2017 Central Tax Rate dated 28.06.2017.  

 

xxxi. Taxable supply (section 2(108) of the Act): 

Taxable supply means a supply of goods or services or both which is leviable to 

tax under this Act. 

 

xxxii. Taxable value: 

The value on which GST is charged is known as taxable value. This is to be 

determined in terms of section 15 of the CGST Act,2017 read with the rules 

made thereunder. 
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xxxiii. Zero rated supplies (section 16 of the IGST Act): 

The following supplies of goods or services or both would be considered as zero 

rated supplies: 

 Export of goods or services or both; or 

 Supply of goods or services or both to a SEZ developer/ unit. 
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2. RETURNS 

 

2.1 TYPES AND APPLICABILITY 

 

Introduction: 

Under the existing returns, every taxpayer, whether making only B2C supplies or 

making all kinds of supplies like B2B, B2C including exports etc., is required to file 

the same set of forms. However, under the new scheme of returns there are 

separate forms that are prescribed (though such forms are similar in their 

structure), from which the taxpayer can chose as per what is applicable and what 

suits him the best. In this chapter we would try to understand the different forms 

that are available and the applicable criteria to be eligible to opt for them. Based on 

this a tax payer can decide to choose the forms that would be applicable to him.  

 

The new returns are expected to go live from the 3rd quarter of the FY 2019-20 and 

would replace the existing Form GSTR-1 and GSTR-3B. Thus, the forms/returns 

which would be phased out are only Form GSTR-1 and Form GSTR-3B. The 

following returns would continue to be filed by the relevant taxpayers: 

 

 

Types of returns and the related forms: 

Under the new system of returns, the following sets of returns are available, which 

a taxpayer is required to choose based on certain criterion (which will be discussed 

subsequently in this chapter).  

i. FORM GST RET-1 (Normal – Monthly), or 

ii. FORM GST RET-1 (Normal –Quarterly),or 

iii. FORM GST RET-2 (Sahaj - Quarterly), or 

iv. FORM GST RET-3 (Sugam - Quarterly)  

 

A taxpayer would also be required to file the following statements, for submission of 

the above return  

Category of persons Forms 

Persons opting for composition scheme GSTR 4 

Non-Resident taxable person GSTR 5 

Input service distributor  GSTR 6 

Person deducting tax (TDS) GSTR 7 

Person collecting tax (TCS) GSTR 8 

Casual taxable Person GSTR 11 
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i. Form GST ANX-1 – Containing details of supplies, both inward and 

outward, in respect of which the return filer is required to pay or has already 

paid GST. 

ii. Form GST ANX-2 - Containing details of inward supplies which are auto-

populated from the suppliers’ Form GST ANX-1, including details of imports 

and supplies from SEZ. 

 

Further, certain amendments to transactions/details already reported in the return 

filed for earlier tax periods, can be made through the following 

i. FORM GST ANX- 1A - Containing only those tables of Form GST ANX-1 that 

can be amended through this amendment statement. 

ii. FORM GST RET-1A/2A/3A – Amendment return to be filed to make the 

changes of Form GST ANX-1A effective and to pay off taxes arising due to the 

amendment  

In addition, the return filers who file their returns quarterly are required to pay 

taxes monthly through FORM GST PMT-08. 

 

Detailed discussion on the above forms is contained in Chapter 3. 

 

Applicability of returns: 

The following table summarizes the criteria based on which the type of return 

applicable to any taxpayer can be identified.  

S.

No 
Particulars 

Normal 

(Regular)  - 
RET-01 

Normal 

(Regular)  - 
RET -01 

Sahaj –  

RET-02  

Sugam – RET-

03  

A. Applicability of type of return based on the criteria as mentioned below 

1 
Threshold limit – 
Aggregate Turnover   

 Above Rs.5 
Cr 

(mandatory)  

Up to Rs.5 cr. 

(optional)  

 Up to Rs.5 

crore (optional)   

Up to Rs.5 

crore (optional)   

2 
Type of Outward 

Supply 
  

 
-B2B Yes Yes No Yes 

 
-B2C Yes Yes Yes Yes 

 
-Exports Yes Yes No No 

 

-SEZ 

units/developers 
Yes Yes No No 

 
-Deemed Exports Yes Yes No No 

 

-Supply to E-

Commerce Operators 
Yes Yes No No 

 

-Nil Rated, Exempted 

or Non-GST 
Yes Yes Yes ` Yes 

3 Type of Inward Supply 
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-RCM Yes Yes Yes Yes 

 
-Import of Services Yes Yes No No 

 
-Import of Goods Yes Yes No No 

 

-Import of Goods 

from SEZ 
Yes Yes No No 

B. Periodicity 

4 
 Periodicity of 

payment  
 Monthly    Monthly    Monthly    Monthly   

5 
 Periodicity of filing 

returns Monthly  Quarterly  Quarterly   Quarterly   

C. HSN Disclosure 

6 

HSN Code (6 Digits) 

on the basis of 
Annual Aggregate 

Turnover 

Mandatory (if 

aggregate 
turnover 

exceeds Rs. 5 

crores) 

Optional Optional Optional 

D. Other Facilities 

7 
The credit on 

missing invoices  
Yes Yes No No 

8 ISD credits  Yes Yes No No 

9 NIL return by SMS Yes Yes Yes Yes 

E. Forms to Fill 

10  Forms to fill  

GST ANX-1, 

GST ANX-2 & 

GST RET-01 

 
Amendment

s 

GST ANX – 

1A, GST RET 

-1A  

GST ANX-1, 

GST ANX-2 & 

GST RET-01, 
PMT – 08 

 

Amendments 

GST ANX – 1A, 

GST RET -1A 

GST ANX-1, 

GST ANX-2 & 

GST RET-02, 
PMT-08 

 

Amendments 

GST ANX – 1A, 

GST RET -2A 

GST ANX-1, 

GST ANX-2 & 

GST RET-03, 
PMT -08 

 

Amendments 

GST ANX – 1A, 

GST RET -3A 

      

As can be seen from above, the deciding factor for the choice of returns i.e. either 

GST RET-1 / 2 / 3, would be based on the aggregate turnover and the types of 

inward and outward supplies. In terms of disclosure in the return forms, amongst 

the 3, Form GST RET-02 is the basic form of return where only minimal disclosure 

is required. This is introduced keeping in mind the small tax payers making 

supplies only to end customers i.e. B2C transactions.  

 

Where the supply is made to another business or GST registered entities, the level 

and requirement of disclosure increases, necessitating presence of a return GST 

RET-03 where the disclosure is moderate.  
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Then comes Form GST RET – 01 which requires exhaustive disclosure of all the 

transactions of the return filer. The basic objective of having different returns for 

different business enterprises, is to ensure that a person with the least kinds of 

transactions is not burdened with a detailed form and is presented with a simple 

form with just a couple or one additional tables to finish off the return filing 

process.   

 

Further, if as per the eligibility criteria mentioned above, a person is eligible to opt 

for a particular return, he would be free to opt for any other return which requires 

a higher degree of disclosure. Thereby, the return filer is not compelled to file only 

the return that he is eligible to file as per the criteria mentioned in the above table. 

So say, a person is eligible to file,  

Form GST RET-2, would also have an option to shift to either Form GST RET-03 or 

GST RET – 01 (quarterly or normal) which have a higher level of disclosure when 

compare to Form GST RET-2,  

Form GST RET-3, would also have an option to shift to Form GST RET – 01 - 

quarterly or monthly, and 

Form GST RET-1 - quarterly, would also have an option to shift to Form GST RET – 

01 – monthly. 

However, the above shift would be subject to the conditions which are explained in 

detail in Chapter 2.2. Further, a person who is required to file Form GST RET-1 - 

monthly does not have any option but to file the return in such form only. 

 

Another aspect to be noted from the above table is that the option of quarterly filing 

of returns (namely Sahaj or Sugam or Normal) is available only if the aggregate 

turnover during the preceding financial year is up to ₹  5 Crores  . If the turnover is 

more than ₹  5 crores, then the only choice left with the taxpayer is opt for GST 

RET-01 (Normal – Monthly) without any further evaluation. Below is a simple 

example to summarize the discussion in this paragraph: 

S. 

No 

Supplies that the return filer 

has made 

Return options that are available to the 

return filer 

1 
B2C (outward) + RCM (inward) 

and aggregate T/o < Rs. 5Cr 

GST RET -01, GST RET - 02, GST RET - 03 - 

any of them but as per the conditions 

discussed in detail in Chapter 2.2. 

2 
B2C (outward) + RCM (inward) 

and aggregate T/o > Rs. 5Cr 

GST RET - 01 mandatory. No further 

evaluation required. 
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3 
B2B (outward), aggregate T/o 

< Rs. 5Cr 

GST RET-03, GST RET -01 - any of them but 

as per the conditions discussed in detail in 

Chapter 2.2. However, cannot opt for GST 

RET -02 

 

However, it is important to note that irrespective of the type of return chosen, 

payment of taxes would have to be made monthly only. 

 

Further, even though there are 3 different types of returns i.e. Form GST RET-1, 2 

& 3 along with the other forms that are required to be filled along with it, the 

format of all the returns and forms are similar under these 3 types of returns, 

except that only those fields as are applicable for the said return type would be 

visible in the return/forms.  

 

For example, Form GST ANX-1, GST ANX-2 and the return GST RET are similar for 

all the return types as explained below: 

For a taxpayer who has opted to file Form GST RET-2, the Form GST ANX-1 is 

same as applicable for the taxpayer who is required to file Form GST RET–1 except 

that the tables 3A (B2C supplies) and 3H (RCM inward supplies) will only exist in 

the Form GST ANX-1 corresponding to Form GST RET-2. This ensures that the 

taxpayer is not faced with a different and new set of forms when he shifts his 

choice of return as discussed in Chapter 2.2. 

 

Sequence of filling or filing of return: 

First, the taxpayer needs to upload details in Form GST ANX-1 being the outward 

and inward supplies on which tax liability exists or is paid, and then take action on 

the inward supplies which are auto-populated in Form GST ANX-2. Once this is 

done, the taxpayer can proceed to file the main return in FORM GST RET-1/2/3 as 

the case may be, which is a summary return into which majority of the data is 

auto-populated from Form GST ANX-1 and Form GST ANX-2 and the remaining 

data is required to be manually entered.  

 

Additionally, the forms GST ANX-1A and GST RET-1A/2A/3A, as applicable, are 

required to be filed in case of amendments to certain details reported in earlier tax 

periods. The quarterly return filers are required to file Form PMT – 08 in the month 

in which Form GST RET1/2/3, as applicable is not filed, in order to pay the 

monthly tax liability.  

 

The above is a brief about the types of returns and its related forms at a glance. 

The detailed discussion on each of them is done in the subsequent chapters.  
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2.2 EVALUATING AND SHIFTING THE CHOICE OF RETURN 

Introduction 

In the earlier chapter we have discussed the types of returns/forms which are 

available under the new scheme and the persons who are eligible to file each of 

those returns/forms. However, it is to be noted that once a person makes a choice 

of a particular Return, he is also allowed to shift his choice of return for the next 

tax period, though with certain conditions and restrictions. For example, a person 

who is eligible to file quarterly returns in Form GST RET-1 or 2 or 3 is also at 

liberty to choose to file monthly returns in Form GST RET-1, etc.  However, there 

are certain conditions to be fulfilled to be eligible to do this shift, which can be done 

before filing the first return of the FY, and in some cases even before filing the 

return for the quarter. In this chapter we would be discussing when and who can 

shift between the type of returns to be filed. 

 

Who has the option to shift the choice of return? 

Among the 4 different types of returns i.e. Form GST RET-1 (monthly), Form GST 

RET-1 (quarterly), Form GST RET-2 and Form GST RET-3, as per the set criteria 

(has been discussed in detail in the chapter 2.1), each taxpayer is primarily eligible 

to file a particular kind of return. However, for better understanding we would rank 

the various returns as below based on the disclosure requirement: 

i. Rank 1 – Form GST RET-1 monthly –All kind of details can be disclosed in 

these returns including availing of missing ITC. 

ii. Rank 2 – Form GST RET-1 quarterly –All kind of details can be disclosed in 

these returns including availing of missing ITC. 

iii. Rank 3 - Sugam – Form GST RET-3 – Only B2B, B2C (outward) and RCM 

(inward) supplies can be disclosed. No facility to avail missing ITC. 

iv. Rank 4 - Sahaj – Form GST RET-2 – Only B2C (outward) and RCM (inward) 

supplies can be disclosed. No facility to avail missing ITC. 

 

The logic of the above ranking is that as the rank increases the degree of disclosure 

in the return decreases (Rank 1 being the lowest and Rank 4 being the highest). 

Now the logic of shifting the choice of return is that any person who is primarily 

eligible to file a return of a particular rank, can shift his choice of return during the 

financial year to any return which is ranked lower. Say a person is eligible to file 

Sahaj which is ranked 4 above, such person would be at liberty to choose any type 

of return (from rank 1 to rank 3). However, a person who is eligible to file Form GST 

RET-1 monthly which is ranked 1, has no option to choose any other return and 

has to file the said return only. 

 

From the above understanding a conclusion that can be drawn is that the only 

class of tax payers who are required to evaluate between the type of returns to be 

selected, switching between the returns, etc are the tax payers who are eligible to 
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file quarterly return i.e. those having an aggregate turnover up to Rs. 5 Cr. in the 

last financial year (namely small taxpayers). A person having an aggregate turnover 

more than Rs. 5 Cr. in the last financial year (namely large taxpayers) do not have 

an option but to file Form GST RET-1 monthly.  Hence, this chapter is relevant only 

for the small tax payers. 

 

When the above facility is provided there is expected to be some restrictions 

relating to the time of exercising the option, periodicity, number of times the option 

can be changed, etc. In this chapter we would be discussing these conditions and 

restrictions.  

 

When can the shift be done? 

Every return form starts with a “Profile Updation” option for intimating the option 

of return. Unless and otherwise an option is exercised, it will be deemed to be 

monthly for the taxpayers. The questions that would appear before proceeding to 

file the return would look like this: 

 
 

The following are the shifting options available to a small taxpayer: 

a. Option 1: Periodicity - Monthly return vs. Quarterly return. 

b. Option 2: Type of return - Normal return vs. Sugam vs. Sahaj. 

 

Conditions relating to Option 1 

The option to choose either monthly or quarterly can be exercised only once and 

that too before filing the first return in the FY by a taxpayer. Hence, if a taxpayer 

has opted for quarterly return and has filed his first return during the FY, then 
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such taxpayer would not be able to choose monthly filing during the remaining part 

of the FY.  

 

Conditions relating to Option 2 

The next option is available only to the taxpayers who have chosen to file quarterly 

returns. They would have the option to choose between the various quarterly 

returns i.e. Normal quarterly, Sugam and Sahaj (though this would be subject to 

the fulfilment of the eligibility criteria to choose the returns as discussed in 

Chapter 2.1). This option can be chosen at the beginning of any quarter as below: 

 

Nature of 

shift 

Form presently 

chosen 
Taxpayer wishes to shift 

When can the 

shift be made 

 

Shift to a 

return of a 

higher 

rank 

Form GST RET-1 

Quarterly (Normal) – 

(Rank 2) 

Form GST RET-2/3 -  

Sahaj/Sugam (Rank 3 or 

4) 

Once in a FY but 

at beginning of any 

quarter. Form GST RET-3 - 

Sugam (Rank 3) 

Form GST RET-2 - Sahaj 

(Rank 4) 

 

Shift to a 

return of a 

lower rank 

Form GST RET-2 -  

Sahaj (Rank 4) 

Form GST RET-3 - 

Sugam/Quarterly 

(Normal) (Rank 3 or 2) 

More than once in 

a FY but at the 

beginning of any 

quarter Sugam (Rank 3) 
Quarterly (Normal) (Rank 

2) 

 

Sahaj – Form GST RET-02 is the most basic return, wherein minimal details are 

required to be furnished (Least disclosure of information), while Sugam – Form GST 

RET-03 is a little elaborative return comparatively (Moderate disclosure of 

information), and normal return- Form GST RET-01 is the most exhaustive return 

(Highest disclosure of information).  

 

Thus, a taxpayer who has opted for a return with lesser disclosure but who 

subsequently has transactions requiring him to opt a return with greater 

disclosure, the shift to the greater disclosure return is allowed to be done more 

than once at the beginning of the quarter. This is allowed because without the 

possibility of this shifting, filing the proper return by such taxpayer would not 

exist. For example, if a person had only B2C transactions in the previous quarter 

and had filed Sahaj return, and in the next quarter if he has B2B supplies also 

then he is allowed to shift to either Sugam or Normal quarterly return at the 

beginning of the next quarter. This shift is necessary without which such taxpayer 

would not be able to file his B2B transactions. 

 

However, when the shift is in the other direction i.e. from a greater disclosure 

return to a lesser disclosure return, the shift is allowed only once during the FY 

and that too at the beginning of the quarter. This is so because, say a person has 
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filed Normal quarterly return in the previous quarter and in the present quarter 

has only B2B transactions, then in that case, even without the facility of shift in 

the return, the data can be filed appropriately by him in the Normal quarterly 

return. Thereby it can be said that the one-time option of shifting of return in this 

case is only an option which is intended to give the benefit of doubt to the taxpayer 

who has committed mistake earlier by opting for a return with greater disclosure, 

which may not be required in his case.  

 

The above can be pictorially represented as below: 

 

Discussion on evaluation of choice of return to be opted: 

From the discussion up to this section on the type of returns, the criteria and 

conditions for the shift, etc. the following can be summarized relating to the criteria 

that need to be considered for evaluation by any return filer to decide on the type of 

return to be opted for.  

S. No Factors of evaluation Discussion 

1 Nature of Supplies This is the most rigid and the first criteria that 
needs to be evaluated, in order to identify the type 
of return eligible to be filed.  
If a person has supplies other than B2B, B2C 
(outward supplies), nil rated/exempted and RCM 
(inward supplies), then without any choice, the 
return to be filed in GST RET-1. 
However, where a person has, say only B2C 
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supplies, he can opt to file the return in Form GST 
RET-2. But based on the evaluation of the below 
mentioned criteria, he can take a decision to either 
opt to file the returns in the other forms i.e. GST 
RET-1/3 or stay with Form GST RET-2. 
Let us look at the other criteria and see how they 
can be evaluated. 

2 ITC on missing 
invoices 

This is a facility which is available only to the 
persons filing returns in Form GST RET-1 either 
monthly or quarterly, as per which even those 
invoices which were missed to be uploaded by the 
supplier in his Form GST ANX-1, the recipient will 
be able to avail credit (though with certain 
conditions and disclosure requirements). 
Thereby, even in case of a person whose turnover is 
attributable only to B2C supplies, opting for Form 
GST RET - 01 (either monthly or quarterly) could be 
beneficial if ITC is a critical aspect of his business, 
which can happen say in case of a trader with thin 
margins.  
However, in cases where ITC is not relevant at all, 
i.e. say in case of a restaurant where he is paying 
GST @ 5% without any ITC, opting to file return in 
From GST RET -01 would make no sense as ITC on 
missing invoices is never a useful aspect for such 
business.  
Though a word of caution here is that, in case the 
said hotel is making its supplies through e-
commerce operators then again as per the above 
referred rigid criteria i.e. ‘Nature of supplies’, it 
would have no choice but to file its return in Form 
GST RET -01 only. 

3 Periodicity This criterion can be considered to be the least 
critical for the reason that even though certain 
taxpayers are provided with the option of filing the 
return quarterly instead of monthly, it is to be noted 

that payment of taxes in all the cases is to be done 
monthly only.  
Thereby, only a small taxpayer with limited or no 
staff to devote to the return filing process would find 
this as a criterion worth evaluating while deciding 
the choice of return to file.  

The scenarios discussed above are only illustrative and the evaluation criterion 

may differ from case to case.  
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3. DETAILED DISCUSSION 

3.1 MONTHLY / QUARTERLY (NORMAL) FORM GST RET-1 

3.1.1 Guidance in filling questionnaire for uploading Form GST ANX-1 

Introduction 

There are about 13 tables in which details are required to be furnished by a 

taxpayer in Form GST ANX-1,which are categorised based on the type of outward / 

inward supply, as listed hereunder: 

i. B2C supply 

ii. B2B supply 

iii. Exports with payment of tax 

iv. Exports without payment of tax 

v. Supplies to SEZ units/developers with payment of tax 

vi. Supplies to SEZ units/developers without payment of tax 

vii. Deemed exports 

viii. Inward supplies attracting reverse charge 

ix. Import of Service 

x. Import of Goods 

xi. Import of Goods from SEZ 

xii. Missing documents on which credit has been availed 

xiii. Details of supplies made through E-Commerce Operators 

 

However, for majority of the taxpayers all these tables may not be applicable and 

thereby may not be required to be filled. In such cases, the portal provides for a 

questionnaire to be filled by the taxpayer each month, and based on the answers 

to such questions the relevant tables of the said form will be made available to the 

taxpayer to fill. This is to ensure that the form does not look complicated to a 

person to whom, say only a couple or 3 tables of the Form GST ANX-1 are required 

to be filled. In this chapter we will look into this questionnaire and understand 

how the same has to be filled. 

 

There are 2 sets of questionnaires relating to Form GST ANX-1. 

i. Part-A – Brief questions about retaining the option given in the previous tax 

period, and  

ii. Part B – Detailed questionnaire 

 

The questions in Part-A are as below. This questionnaire will have to be filled for 

every month before filling the details in the form: 

S. No. Description Option 

1 I understand that the amount of tax specified in the outward 
supplies for which the details are being uploaded by me in 
this annexure shall be deemed to be the tax payable by me 
under the provisions of the Act  

Yes  
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2 Would you like to change the reply to the questions regarding 
nature of supplies as filled in the questionnaire of the return 
of the last tax period, if already filled in?  
 

Yes No 

 

The first question is in the nature of a declaration given by the taxpayer that the 

details declared in Form GST ANX-1 are deemed to be the tax payable under the 

provisions of the Act. The taxpayer will have to choose ‘Yes’ for this question. 

 

The second question would be applicable only if the ‘Part-B’ questionnaire was 

filled at least once earlier. This questionnaire requires the taxpayer to state 

whether there are any changes in the answers to the questions in ‘Part B’ 

questionnaire that was filled earlier.  

 

The questions in ‘Part B’ questionnaire are listed below: 

S. No. Description Option 

1 2 3 4 

1.  Have you made B2C supply (table 3A)?  Yes  No  

2.  Have you made B2B supply (table 3B)?  Yes  No  

3.  Have you made exports with payment of tax (table 3C)?  Yes  No  

4.  Have you made exports without payment of tax (table 3D)?  Yes  No  

5.  Have you made supply to SEZ units / developers with payment of 
tax (table 3E)?  

Yes  No  

6.  Have you made supply to SEZ units / developers without 
payment of tax (table 3F)?  

Yes  No  

7.  Have you made any supply which is treated as deemed exports 
(table 3G)?  

Yes  No  

8.  Have you received inward supplies attracting reverse charge (table 
3H)?  

Yes  No  

9.  Have you made import of services (table 3I)?  Yes  No  

10.  Have you made import of goods (table 3J)?  Yes  No  

11.  Have you imported goods from SEZ units / developer on Bill of 

Entry (table 3K)?  

Yes  No  

12.  Has your supplier not uploaded invoices on which you have 
claimed input tax credit (i.e. credit on missing invoices) two tax 
periods ago (for monthly) or previous tax period (for quarterly) 
(table 3L)?  

Yes  No  

13.  Have you made any supply through e-commerce operators on 
which tax was required to be collected under section 52?  

Yes  No  

 

The detailed explanation of each type of supply mentioned above questionnaire is 

given in Chapter 1.2 to understand under which scenario a particular question 

has to be selected as ‘Yes’. 
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However, when Form GST ANX-1 is filled for the first time, Part-B questionnaire 

will have to be filled by all taxpayers. In the subsequent months, if the taxpayer 

states in the 2nd question in Part-A questionnaire, that there is no change in the 

answers given in the previous tax period, then the Part-B questions would not be 

required to be filled in again and the tables that had popped up in form GST ANX-

1 in the previous month will pop up in the current month also.  

 

Thereby, if the answer to the 2nd question is ‘No’ then no further questionnaire 

would pop up. However, if the answer is ‘Yes’ i.e. meaning that there is some 

change in the answers given earlier, then the questions given in the table above 

will appear.  

 

Further, the answer to all the below questions will be ‘No’ by default. The taxpayer 

can select ‘Yes’ as per his requirement. Since the answers to the Part-B 

questionnaire will decide the tables that will appear in the form GST ANX-1, the 

taxpayer would be required to take due care in selecting ‘Yes’ for all the types of 

supplies that are made in the particular month. In case for a particular table the 

option is incorrectly selected as No, the taxpayer can upload the details in the said 

table only when the said option is changed to Yes.  
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3.1.2 Form GST ANX-1: Return filers’ liability 

The details to be uploaded in this form relate to:  

i. Those transactions that create a tax liability for the person filing the return 

i.e. outward supplies of the return filer that are liable to tax in his hands, 

inward supplies of the return filer liable under RCM, etc. However, advances 

received for supply of service that are liable at the time of receipt would not 

be reported in this form but would have to be reported directly in table 3C of 

Form GST RET-1; 

ii. Those in respect of which the GST has already been paid by such person i.e. 

import of goods from outside India, supplies received by a DTA from SEZ.  

iii. Zero-rated supplies without payment of tax i.e. supply to SEZ or export of 

goods/services, without payment of tax. 

This Form is different from Form GSTR-1 in various aspects, which required 

reporting of only outward supplies, whether or not it created liability for the return 

filer. For example, for an advocate the details of outward supplies in respect of 

which the recipient of supply is liable to tax, was required to be disclosed in his 

Form GSTR-1. Whereas, under the new returns only the recipient will be required 

to disclose the details such supplies and not the advocate. 

 

Another differentiator with the existing Form GSTR-1, is that the supplier will also 

have to disclose the details of the inward supplies in respect of which credit has 

been availed by him in Form GST RET-1 in table 4A(10) as provisional input tax 

credit, but the recipient has not uploaded the same in his Form GST ANX-1 for a 

period of 2 months (in case of monthly filers) or 1 quarter (in case of quarterly 

filers), after the said tax period.  

 

When can the details be uploaded? 

The facility to upload the details in this form would be available through-out the 

month except on the following dates: 

i. Monthly return filers  - 18th to 20th of the month. 

ii. Quarterly return filers           - 23rd to 25th of the month. 

Hence the details of the documents can be uploaded on real time basis in Form 

GST ANX-1. The details uploaded can pertain to:  

i. The month/quarter for which the form is filed, or  

ii. Any prior period, though it is to be noted that the details pertaining to a 

financial year cannot be uploaded in the said form later than the due date 

for furnishing of return for the month of September or second quarter 

following the end of the financial year to which such details pertain or the 

actual date of furnishing of relevant annual return, whichever is earlier. 

Hence, the details of a document pertaining to the FY 2019-20 can be 

disclosed in the said form only up to the due date of September 2020 return 

or the actual date of furnishing the annual return for FY 2019-20, whichever 

is earlier.  
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Though there is a lack of clarity regarding the date up to which the entries made by 

the supplier in Form GST ANX-1 would be accounted towards the liability of the tax 

period i.e. whether the taxpayer would be able to make entries in Form GST ANX-1 

up to filing of Form GST RET or whether only the entries made up to 10th of the 

month following the tax period would be considered towards the liability of the said 

tax period. However, an aspect that is clear is that a recipient will be able to see in 

his Form GST ANX-2, of a particular tax period, only those entries which have been 

uploaded by the supplier in his Form GST ANX-1 by 10th of the month following the 

said tax period. 

 

This when compared with the Form GSTR-3B, it can be noted that the assessee 

would have time up to 20th of the next month to ascertain the supplies on which 

tax is payable and thereby if any details were missed to be furnished in Form 

GSTR-1, the same could be included in Form GSTR-3B and for the payment of 

taxes leading to no interest implication.  

 

Now let us discuss on Table wise contents which need to be given in Form GST 

ANX-1: 

 

Table 3A: Supplies made to  consumers and unregistered persons (net of 

debit/ credit notes) 

i. Supplies to be declared: 

 B2C supplies i.e. supplies made to persons not registered under GST (persons 

with no GSTIN). 

 Any debit or credit notes issued for such supplies shall be netted off in this 

table itself in the month in which the same is issued, as allowed under 

provisions of the CGST Act, 2017. 

 

ii. Fields that are required to be disclosed: 

POS Tax rate Taxable value Tax amount 

   IGST CGST SGST/ UGST Cess 

 

iii. Special points: 

 Supplies shall be reported tax rate wise and against each PoS. Invoice wise 

details are not required to be reported.  

 HSN details are not required to be reported. 

 Value after adjustment of debit/credit notes can also be negative (which was 

not allowed in previous returns). 
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iv. Amendments: 

In case any details relating to B2C supplies were wrongly declared during any 

period, amendment of the same can be done vide Table 3A of Form GST ANX-1A 

which will become effective on filing of Form GST RET-1A (For further details refer 

Chapter 3.1.5). Amendment of such B2C supplies cannot be done in Form GST 

ANX-1. 

 

v. Disclosure in earlier returns: 

 Form GSTR-1 - Table 5, 7, 9 and 10.  

 Form GSTR-3B - Table 3.1(a) and 3.2. 

 

vi. Comparison with earlier returns: 

Earlier returns Present returns 

In case of supplies made to unregistered 

persons where invoice value is more 

than Rs. 2.5 lakhs (i.e. B2CL) disclosure 

of invoice-wise details was required to 

be made in table 5 of Form GSTR-1 with 

bifurcation of such supplies made 

through e-commerce operator and 

otherwise. 

 

In case of supplies to unregistered 

person other than B2CL disclosure of 

taxable values and tax were to be made 

in table 7 of GSTR-1 separately on the 

basis of PoS, for intra-State and inter-

State supplies, with bifurcation of 

supplies made through e-commerce 

operator and otherwise. 

No invoice-wise details required to be 

given for any supplies made to 

unregistered persons. Disclosure to be 

made on the basis of PoS. Further the 

details of supplies made through e-

commerce operator or otherwise, are to 

be given on the basis of the GSTIN of the 

e-commerce operator only, in table 4 of 

Form GST ANX-1. 

In Form GSTR-3B disclosure w.r.t. B2C 

supplies were to be made in table 3.1 (a) 

and a separate disclosure was also 

required in table 3.2 therein, for. inter-

State supplies. 

Only disclosure in table 3A in Form GST 

ANX-1. 

Negative figures cannot be reported in 

Form GSTR-3B 

Negative figures can be reported which 

could happen in a case where the credit 

notes exceed the taxable supplies during 

the tax period. 

Debit notes and Credit notes relating to The debit notes and credit notes relating 
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these supplies were required to 

disclosed in separate tables or netted off 

in case of B2C intra-state supplies and 

B2C inter-State supplies <= Rs. 2.5 

lakhs, in Form GSTR-1 

to these supplies can be declared in the 

same table itself in the tax period in 

which the same is issued up to the time 

limit specified in the law. 

 

Table 3B: Supplies made to registered persons (other than those attracting 

reverse charge) (including edit/ amendment) 

i.  Supplies to be declared: 

 All supplies made to registered persons including those made to persons 

having TDS / TCS registration, other than the following: 

a. Supplies for which the recipient is liable to pay tax under RCM 

b. Supply of goods by SEZ units/Developers to DTA unit (to be disclosed 

in table 3K by the recipient) 

c. Supply of goods or services to SEZ units/Developers (to be reported in 

3E or 3F, as applicable) 

d. Supplies being deemed exports (for details refer Chapter 1.2). 

 Supply of services by SEZ units to persons in DTA would be part of this table 

as the same is liable under forward charge. 

 

ii. Details that are required to be disclosed: 

GSTIN/

UIN 

PoS Doc 

type 

Doc 

No. 

Doc 

date 

Doc 

value 

HSN 

code 

Tax 

rate 

(%) 

Taxable  

value 

Tax amount 

         I

G

S

T 

C

G

S

T 

SGST/ 

UGST 

Cess 

 

iii. Special points: 

 Debit/Credit note relating to these supplies are to be disclosed in this table. 

 Where the debit/credit note is issued for the differences in tax rate, taxable 

value shall be recorded as ‘Zero’ so that the liability computation is not 

disturbed and only tax amount shall be reported in such cases. 

 

iv. Amendments: 

In case any details relating to B2B supplies were wrongly declared during any 

period, amendment to the same can be done in Table 3B of Form GST ANX-1 

itself. Thereby any additional tax liability arising due to amendment in details for 

these supplies will have to be paid in the next month while filing the return, with 
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the applicable interest, unlike B2C transactions where the amendment can be 

done in Form GST ANX-1A at any time (though the number of time the 

amendment can be made may be restricted) and payment can be made in Form 

GST RET-1A. 

 

v. Disclosure in earlier returns: 

 Form GSTR-1 - Table 4A, 4C, 9 

 Form GSTR-3B - Table 3.1(a). 

 

 

vi. Comparison with earlier returns: 

Earlier returns Present returns 

Supplies that were liable 

under RCM were required to 

be disclosed by registered 

suppliers 

Supplies that are liable under RCM are not 

required to be disclosed by the supplier in his 

Form GST ANX-1. 

HSN details were not required 

to be disclosed for each 

invoice. 

HSN details at 6 digit level are required to be 

reported at invoice level as follows: 

a. Suppliers with annual aggregate turnover > 

Rs. 5 crore for supplies being exports, 

imports and supplies to SEZ. 

For other suppliers disclosing HSN data would be 

optional. 

Debit notes and Credit notes 

relating to these supplies were 

required to disclosed in 

separate tables in Form 

GSTR-1 

The debit notes and credit notes relating to these 

supplies can be declared in the same table itself in 

the tax period in which the same is issued up to 

the time limit specified in the law. 

 

Table 3C: Exports with payment of tax 

i. Supplies to be declared: 

Export of goods and/or services made with payment of tax shall be reported 

here. 

 

ii. Fields that are required to be disclosed: 

Doc 

type 

Doc 

No. 

Doc 

date 

Doc 

value 

HSN 

code 

Tax 

rate 

(%) 

Taxable  

value 

Tax 

amount 

SB 

       IGST Cess No. Date 
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iii. Special points: 

 Details of shipping bills to the extent available till the date of exports can be 

declared. 

 The details of other SBs can be disclosed after filing the returns. 

 A separate functionality for updating the details of shipping bill will be made 

available on the portal which can be used to update the SB details after 

filing the returns. 

 Debit/Credit note relating to these supplies are to be disclosed in this table. 

 Where the debit/credit note is issued for the differences in tax rate, taxable 

value shall be recorded as ‘Zero’ so that the liability computation is not 

disturbed and only tax amount shall be reported in such cases. 

 

iv. Amendments: 

In case any details relating to export supplies were wrongly declared during 

any period, amendment to the same can be done in Table 3C of Form GST 

ANX-1A which will be effective on filing of Form GST RET-1A (For further 

details refer Chapter 3.1.5). Amendment of such details cannot be done in 

Form GST ANX-1. 

 

v. Disclosure in earlier returns: 

Form GSTR-1 - Table 6A,9 

Form GSTR-3B - Table 3.1(b) 

 

vi. Comparison with earlier returns: 

Earlier returns Present returns 

Amendment to any details 

relating to exports could have 

been done in the Form GSTR-1 

and 3B itself. 

Any amendment to the details of exports would 

have to be done in Form GST ANX-1A and 

differential tax (if any) can be paid through 

Form GST RET-1A. 

Debit notes and Credit notes 

relating to these supplies were 

required to disclosed in separate 

tables in Form GSTR-1. 

The debit notes and credit notes relating to 

these supplies can be declared in the same 

table itself in the tax period in which the same 

is issued up to the time limit specified in the 

law. 

Form GSTR-3B had a single 

reporting for all types of zero-

rated supplies 

Specific reporting for each type of zero-rated 

supplies. 
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Table 3D: Exports without payment of tax 

i. Supplies to be declared: 

Export of goods and/or services made without payment of tax shall be 

reported here. 

 

ii. Fields that are required to be disclosed: 

Doc 

type 

Doc 

No. 

Doc 

date 

Doc 

value 

HSN 

code 

Tax 

rate 

(%) 

Taxable  

value 

SB 

       No. Date 

 

iii. Special points: 

 Details of shipping bills to the extent available till the date of exports can be 

declared. 

 The details of other SBs can be disclosed after filing the returns. 

 A separate functionality for updating the details of shipping bill will be made 

available on the portal which can be used to update the SB details after 

filing the returns. 

 Debit/Credit note relating to these supplies are to be disclosed in this table. 

 

iv. Amendments: 

In case any details relating to export supplies were wrongly declared during 

any period, amendment to the same can be done in Table 3D of Form GST 

ANX-1A which will be effective on filing of Form GST RET-1A (For further 

details refer Chapter 3.1.5). Amendment of such details cannot be done in 

Form GST ANX-1. 

 

v. Disclosure in earlier returns: 

Form GSTR-1 - Table 6A,9 

Form GSTR-3B - Table 3.1(b) 

 

vi. Comparison with earlier returns: 

Earlier returns Present returns 

Amendment to any details 

relating to exports could be done 

in the Form GSTR-1 and 3B 

itself. 

Any amendment to the details of exports would 

have to be done in Form GST ANX-1A only. 

Debit notes and credit notes 

relating to these supplies were 

The debit notes and credit notes relating to 

these supplies can be declared in the same 
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required to disclosed in separate 

tables in Form GSTR-1 

table itself in the tax period in which the same 

is issued up to the time limit specified in the 

law. 

Form GSTR-3B had a single 

reporting for all types of zero-

rated supplies 

Specific reporting for each type of zero-rated 

supplies. 

 

Table 3E: Supplies to SEZ units/developers with payment of tax (including 

edit/amendment) 

i. Supplies to be declared: 

Supply of goods and/or services to SEZ unit / developer made with payment 

of tax shall be reported here. 

 

ii. Fields that are required to be disclosed: 

GSTIN/UIN PoS Doc 

type 

Doc 

No. 

Doc 

date 

Doc 

value 

HSN 

code 

Tax 

rate 

(%) 

Taxable  

value 

Tax amount 

         IGST Cess 

 

iii. Special points: 

 Debit/credit note relating to these supplies to be disclosed in this table. 

 Where the debit/credit note is issued for the differences in tax rate, taxable 

value shall be recorded as ‘Zero’ so that the liability computation is not 

disturbed and only tax amount shall be reported in such cases. 

 The supplier will have an option to select if the supplier or the SEZ units / 

developers will claim refund on such supplies. The SEZ units / developers 

being the recipient will be eligible to avail input tax credit and claim refund 

as per provisions of the law only if the supplier opts not to claim refund. 

Thereby, the credit can be claimed only once which will have to be 

mentioned at the time of filing the returns itself.  

  

iv. Amendments: 

In case any details relating to these supplies were wrongly declared during any 

period, amendment to the same can be done in Table 3E of Form GST ANX-1 

itself. Thereby any additional tax liability arising due to amendment in details 

for these supplies will have to be paid in the next month while filing the 

return, with the applicable interest, unlike the other entries where the 

amendment can be done in Form GST ANX-1A at any time (though the 

number of time the amendment can be made may be restricted) and payment 

can be made in Form GST RET-1A. 
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v. Disclosure in earlier returns: 

Form GSTR-1 - Table 6B,9 

Form GSTR-3B - Table 3.1(b) 

 

vi. Comparison with earlier returns: 

Earlier returns Present returns 

There was no requirement for the 

supplier to mention whether he would 

be applying for refund while uploading 

the supply invoices. 

The supplier is required to mention at 

the time of uploading the invoices at the 

portal whether refund of the taxes paid 

would be availed by the supplier or the 

recipient SEZ unit/ developer. 

Debit notes and Credit notes relating to 

these supplies were required to 

disclosed in separate tables in Form 

GSTR-1 

The debit notes and credit notes relating 

to these supplies can be declared in the 

same table itself in the tax period in 

which the same is issued up to the time 

limit specified in the law. 

Form GSTR-3B had a single reporting 

for all types of zero-rated supplies 

Specific reporting for each type of zero-

rated supplies. 

 

Table 3F: Supplies to SEZ units/developers without payment of tax (including 

edit/amendment) 

i. Supplies to be declared: 

Supply of goods and/or services to SEZ unit / developer made without 

payment of tax i.e. under bond or LUT, shall be reported here. 

 

ii. Fields that are required to be disclosed: 

GSTIN/UIN PoS Doc 

type 

Doc 

No. 

Doc 

date 

Doc 

value 

HSN 

code 

Tax 

rate 

(%) 

Taxable  

value 

         

 

iii. Special points: 

 Debit/Credit note relating to these supplies are to be disclosed in this table. 

 

iv. Amendments: 

In case any details relating to these supplies were wrongly declared during any 

period, amendment to the same can be done in Table 3F of Form GST ANX-1 

itself.  
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v. Disclosure in earlier returns: 

Form GSTR-1 - Table 6B,9 

Form GSTR-3B - Table 3.1(b) 

 

vi. Comparison with earlier returns: 

Earlier returns Present returns 

Debit notes and credit notes relating to 

these supplies were required to 

disclosed in separate tables in Form 

GSTR-1 

The debit notes and credit notes relating 

to these supplies can be declared in the 

same table itself in the tax period in 

which the same is issued up to the time 

limit specified in the law. 

 

Table 3G: Deemed exports (including edit/amendment) 

i. Supplies to be declared: 

 Supply of goods by a registered person,  

a. Against Advance Authorization. 

b. To an Export Oriented Unit (EOU) 

 Supply of capital goods against EPCG Authorisation  

 Supply of gold by a bank or PSU specified in the notification No. 50/2017-

Customs, dated the 30th June, 2017 (as amended), against advance 

authorization 

 

ii. Fields that are required to be disclosed: 

GSTIN/

UIN 

PoS Doc 

type 

Doc 

No. 

Doc 

date 

Doc 

value 

HSN 

code 

Tax 

rate 

(%) 

Taxable  

value 

Tax amount 

         I

G

S

T 

C

G

S

T 

SGS

T/ 

UGS

T 

Cess 

 

iii. Special points: 

 Debit/credit note relating to these supplies to be disclosed in this table. 

 Where the debit/credit note is issued for the differences in tax rate, taxable 

value shall be recorded as ‘Zero’ so that the liability computation is not 

disturbed and only tax amount shall be reported in such cases. 

 The supplier will have an option to select if the supplier or the recipient will 

claim refund on such supplies. The recipient will be eligible to avail input tax 

credit and claim refund as per provisions of the law only if the supplier opts 
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not to claim refund. Thereby, the credit can be claimed only once which will 

have to be mentioned at the time of filing the returns itself. 

 

iv. Amendments: 

In case any details relating to these supplies were wrongly declared during any 

period, amendment to the same can be done in Table 3G of Form GST ANX-1 

itself. Thereby any additional tax liability arising due to amendment in details 

for these supplies will have to be paid in the next month while filing the 

return, with the applicable interest, unlike the other entries where the 

amendment can be done in Form GST ANX-1A at any time (though the 

number of time the amendment can be made may be restricted) and payment 

can be made in Form GST RET-1A. 

 

v. Disclosure in earlier returns: 

Form GSTR-1 - Table 6C,9 

Form GSTR-3B - Table 3.1(a) 

 

vi. Comparison with earlier returns: 

Earlier returns Present returns 

There was no requirement for the 

supplier to mention whether he would 

be applying for refund while uploading 

the supply invoices. 

The supplier is required to mention at 

the time of uploading the invoices at the 

portal whether refund of the taxes paid 

would be availed by the supplier or the 

recipient. 

Debit notes and credit notes relating to 

these supplies were required to disclosed 

in separate tables in Form GSTR-1 

The debit notes and credit notes relating 

to these supplies can be declared in the 

same table itself in the tax period in 

which the same is issued up to the time 

limit specified in the law. 

 

Table 3H: Inward supplies attracting reverse charge 

i. Supplies to be declared: 

Inward supply of goods and/or services on which the recipient is liable to pay 

tax under reverse charge mechanism. 

ii. Fields that are required to be disclosed: 

GSTIN

/UIN 

PoS HSN 

code 

Tax rate 

(%) 

Taxable 

value 

Tax amount 

     IGST CGST SGST/ UGST Cess 
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iii. Special points: 

 The details are to be declared by the recipient GSTIN-wise and net of DN/CN 

and advances paid, if any. Invoice-wise details are not required to be 

disclosed. 

 In case the supplier is not registered then such details can be disclosed based 

on the PAN of such supplier.  

 In such case, if the unregistered supplier is making supplies from more than 

one State then the details of all his supplies will have to be provided by the 

recipient under one entry only in this table, being the PAN number, unless the 

PoS differs, in which case the details will have to be bifurcated based on the 

PoS details also. Example a GTA provides services from various States 

however the PoS in all cases is Telangana only. Then the details of the 

supplies made by such GTA would be mentioned in this table as one entry 

even though provided from different States. However, if the PoS for the 

services provided by the GTA are in different States i.e. say Telangana, 

Maharashtra and Tamil Nadu, then the details of supplies made by the GTA 

will have to be bifurcated based on the PoS and thereby 3 entries will have to 

be posted in this table. 

 Where the liability relating to RCM supplies is declared in this table, the credit 

auto-populates in table 4(A)(5) of Form GST RET-1. In such case, GST paid on 

advances is also shown as eligible credit in such table. Since the credit can be 

availed only when the goods or services are received, the ITC relating to 

advances would be required to be reversed in table 4(B)(2) and can be availed 

once the supplies are received. For example, if during a month GST liability 

under RCM is Rs. 50,000/- out of which Rs. 7,000/- relates to the ITC 

relating to the advances paid to the suppliers,  

a. Table 3H of Form GST ANX-1 will disclose liability as Rs. 50,000/-  

b. Table 4(A)(5) of Form GST RET-1 will disclose credit as Rs. 50,000/- 

and 

c. The recipient would be required to reverse Rs. 7,000/- in table 4(B)(5) 

of Form GST RET-1 

d. This Rs. 7,000/- can be availed in table 4(A)(11) of Form GST RET-1 in 

the tax period in which the supplies are received. 

This would require the taxpayer to track the GST paid on advances for 

supplies liable under RCM and reverse and avail the said credit as per the 

mechanism stated above. 

 

iv. Amendments: 

In case any details relating to these inward supplies were wrongly declared 

during any period, amendment to the same can be done in Table 3H of Form 

GST ANX-1A which will be effective on filing of Form GST RET-1A (For further 



                                 

Handbook on New and Simplified Returns                                 Team Hiregange Page 47 

 

 

details refer Chapter 3.1.5). Amendment of such details cannot be done in 

Form GST ANX-1. 

 

v. Disclosure in earlier returns: 

Form GSTR-1 – Not required to be disclosed by the recipient. 

Form GSTR-3B - Table 3.1(d) 

 

vi. Comparison with earlier returns: 

Earlier returns Present returns 

The details of supplies liable under 

reverse charge were required to be 

disclosed in Form GSTR-1 only by the 

registered supplier. This was required to 

be disclosed invoice-wise. 

The recipient was only required to 

disclose value of such supplies in Form 

GSTR-3B and discharge the liability. 

The recipient is required to disclose 

such details and on the basis of the 

supplier GSTIN or PAN, only. Invoice-

wise details are not required to be 

reported. 

 

Table 3I: Import of services 

i. Supplies to be declared: 

 Inward supply of services which qualify as import of service. Supply of 

services by an SEZ units/developer to a DTA is not an import of service and 

need not be declared by the recipient in this table. It will be declared by the 

SEZ supplier in table 4B of his Form GST ANX-1 

 

ii. Fields that are required to be disclosed: 

PoS HSN code Tax 

rate 

(%) 

Taxable  value Tax amount 

    IGST Cess 

 

iii. Special points: 

 The details are to be declared by the recipient PoS-wise and net of DN/CN and 

advances paid, if any. Invoice-wise details are not required to be disclosed. 

 Where the liability relating to import of services is declared in this table, the 

credit auto-populates in table 4(A)(6) of Form GST RET-1. In such case, GST 

paid on advances is also shown as eligible credit in such table. Since the 

credit can be availed only when the services are received, the ITC relating to 

advances would be required to be reversed in table 4(B)(2) and can be availed 

once the supplies are received. For example, if during a month the GST 
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liability relating to import of services is Rs. 10,000/- out of which Rs. 3,000/- 

is ITC relating to the advances paid to the suppliers,  

a. Table 3H of Form GST ANX-1 will disclose liability as Rs. 10,000/-  

b. Table 4(A)(6) of Form GST RET-1 will disclose credit as Rs. 10,000/- 

and 

c. The recipient would be required to reverse Rs. 3,000/- in table 4(B)(2) 

of Form GST RET-1 

d. This Rs. 3,000/- can be availed in table 4(A)(11) of Form GST RET-1 in 

the tax period in which the supplies are received. 

This would require the taxpayer to track the GST paid on advances for 

import of services and reverse and avail the said credit as per the 

mechanism stated above. 

 

iv. Amendments: 

In case any details relating to these inward supplies were wrongly declared 

during any period, amendment to the same can be done in Table 3I of Form 

GST ANX-1A which will be effective on filing of Form GST RET-1A (For further 

details refer Chapter 3.1.5). Amendment of such details cannot be done in 

Form GST ANX-1. 

 

v. Disclosure in earlier returns: 

Form GSTR-1 – Not required to be disclosed by the recipient. 

Form GSTR-3B - Table 3.1(d) 

 

vi. Comparison with earlier returns: 

Earlier returns Present returns 

These supplies were required to be 

disclosed only in Form GSTR-3B and 

PoS details were not required to be 

disclosed. 

Details are required to be disclosed 

based on the PoS and tax rates. 

 

Table 3J: Import of goods 

i. Supplies to be declared: 

 Goods imported from outside India by filing bill of entry (BoE). 

 The exact amount of IGST and Cess paid at the port of import should be 

reported here to avail credit. 
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ii. Details that are required to be disclosed: 

PoS Doc 

typ

e 

Doc 

No. 

Doc 

date 

Doc 

value 

HSN 

code 

Tax 

rate 

(%) 

Taxable  

value 

Tax amount 

        IGST Cess 

 

iii. Special points: 

 These are supplies on which tax was already paid at the time of import. No 

additional liability will be created due to the declaration in this table. 

 Disclosure of details in this table would be required until the integration of the 

ICEGATE and the GST portal. 

 All import of goods from outside India to be declared here irrespective of 

whether credit is availed or not. The credit which is not availed will have to be 

reversed in table 4(B)(2) of Form GST RET-1. Say a hospital imports 

equipments on which IGST of Rs. 1,00,000/- is paid. However, the hospital is 

not eligible for credit of the same as the said equipment is used for supplying 

health care services. In such a case the tax paid on import of goods i.e. Rs. 

1,00,000/- will have to be declared in table 3J of Form GST ANX-1 and Rs. 

100,000/- will have to be reversed in table 4(B)(2) of Form GST RET-1. 

 

iv. Amendments: 

In case any details relating to these inward supplies were wrongly declared 

during any period, amendment to the same can be done in Table 3J of Form 

GST ANX-1A which will be effective on filing of Form GST RET-1A (For 

further details refer Chapter 3.1.5). Amendment of such details cannot be 

done in Form GST ANX-1. 

 

v. Disclosure in earlier returns: 

 Form GSTR-1 - Not required to be disclosed by the recipient. 

 Form GSTR-3B - Table 4A(1). 

 

vi. Comparison with earlier returns: 

Earlier returns Present returns 

Document-wise details were not required 

to be disclosed in the returns 

Details of the bill of entry need to be 

disclosed until ICEGATE is integrated 

with GST portal. 
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Table 3K: Import of goods from SEZ units/developers on a bill of entry 

i. Supplies to be declared: 

 The recipient is required to disclose the details of goods received from SEZ 

units/developers on bill of entry (BoE). 

 

ii. Details that are required to be disclosed: 

GSTIN

/UIN 

PoS Doc 

typ

e 

Doc 

No. 

Doc 

date 

Doc 

value 

HSN 

code 

Tax 

rate 

(%) 

Taxable  

value 

Tax amount 

         IGST Cess 

 

iii. Special points: 

 These are supplies on which tax was already paid at the time of import. No 

additional liability will be created due to the declaration in this table. 

 Disclosure of details in this table would be required until the integration of the 

ICEGATE and the GST portal. 

 The SEZ unit is not required to disclose the details of these outward supplies 

in table 3B.. 

 

iv. Amendments: 

In case any details relating to these inward supplies were wrongly declared 

during any period, amendment to the same can be done in Table 3K of Form 

GST ANX-1A which will be effective on filing of Form GST RET-1A (For 

further details refer Chapter 3.1.5). Amendment of such details cannot be 

done in Form GST ANX-1. 

 

v. Disclosure in earlier returns: 

 Form GSTR-1 - Not required to be disclosed by the recipient. 

 Form GSTR-3B - Table 4A(1). 

 

vi. Comparison with earlier returns: 

Earlier returns Present returns 

Document-wise details were not required 

to be disclosed in the returns 

Details of the bill of entry need to be 

disclosed until SEZ portal is integrated 

with GST portal. 
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Table 3L: Missing documents on which credit has been claimed 

i. Supplies to be declared: 

 Under the new returns, credit is available to a recipient on the basis of the 

invoices uploaded by the supplier. However, a recipient filing returns in Form 

GST RET-1 is provided with an additional facility of availing credit on those 

invoices also which are not uploaded by the supplier in his Form GST ANX-

1during a particular tax period by mentioning the amount in table 4A(10) of 

Form GST RET-1. In such a scenario, if the supplier does not upload the 

invoices even after a lapse of 2 months (in case of monthly returns) or 1 

quarter (in case of quarterly returns), the recipient is required to report the 

details of such invoices in this table. 

 Example: 

a. Supply made during April 2020 (which was supposed to be reported by the 

supplier in Form GST ANX-1 by 10th May 2020) 

b. Above supply not reported by supplier in Form GST ANX-1 filed upto 10th 

July 2020. 

In such a scenario, the recipient will have to disclose the invoice-wise details 

of the above supplies in this table. 

 The above exercise would provide a ready data to the department of the 

supplies and the suppliers in respect of which credit has been claimed but tax 

has not been paid by the supplier. This data in the present scheme of returns 

is available only as a number, on the basis of reconciliation of Form GSTR-2A 

and GSTR-3B, which again has to be further drilled down to identify the 

actual amount of credit availed in respect of which tax is not paid by the 

supplier. This should help in faster recovery of amounts by the department by 

way of issue of letters/notices and thereby increase compliance. 

 

ii. Details that are required to be disclosed: 

GSTI

N 

/UIN 

PoS Doc 

type 

Do

c 

No. 

Doc 

date 

Doc 

valu

e 

HSN 

code 

Tax 

rate 

(%) 

Taxable  

value 

Tax amount 

         I

G

S

T 

C

G

S

T 

SGS

T/ 

UGS

T 

Cess 

 

iii. Special points: 

 After the recipient declares the supplies in this table, if the supplier uploads 

the invoices in his Form GST ANX-1, the credit relating to such uploaded 

invoices will have to be reversed in table 4B(3) of Form GST RET-1. 
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 The above is required to be done because once the invoices are uploaded by 

the supplier in Form GST ANX-1, the same is available as credit to the 

recipient on which he has availed the provisional credit previously in table 

4A(10) of Form GST RET-1. Non-reversal will lead to duplication of credit. 

 

iv. Amendments: 

There is no clarity regarding amendment of the details declared in this table. 

Ideally facility to amend these details should also be provided. 

 

v. Disclosure in and comparison with earlier returns: 

 Not required to be disclosed but can be identified on reconciliation of credit 

availed as per Form GSTR3B and Form GSTR-2A. 

 

Table 4: Details of the supplies made through e-commerce operators liable to 

collect tax under section 52 (out of any outward supplies declared in table 3) 

Sr. 

No. 

GSTIN of 

e-

commerce 

operator 

Value of 

supplies 

made 

Value of 

supplies 

returned 

Net 

value of 

supplies 

IGST CGST SGST

/ 

UGST 

Cess 

         

These are not additional supplies that need to be declared but is a consolidated 

summary of the supplies that are already declared in table 3 of Form GST ANX-1 

where the same are supplied through an e-commerce operator who is required to 

collect tax at source u/s 52 of the CGST Act. 

 

Other points 

i. HSN details: The HSN details would be required to be reported at least 6 

digits for the following supplies: 

a. By persons whose aggregate turnover is more than Rs. 5 crores with 

respect to exports, imports and supplies to SEZ by any supplier.  

For other suppliers, reporting HSN details is optional i.e. can be filled or left 

blank. However, it is to be noted that the law at present in terms of 

notification No.12/2017 Central Tax dated 28.06.2017 requires disclosure of 

HSN details as below: 

S.No Annual Turnover in preceding FY No. of digits of HSN 

1 Up to Rs. 1.5 crore Nil 

2 
More than Rs.1.5 crore and up to Rs. 5 

Crore 
2 

3 More than Rs.5 crore  4 
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ii. Tax amount would be auto calculated based on taxable value and tax rate. 

The same cannot be edited except by way of issue of credit/debit note.  

However, the cess liability needs to be reported manually. 

iii. Place of supply would be mandatory for all supplies. 

iv. Taxable values to be reported as whole numbers or up to 2 decimal points. 

v. Negative figures can also be reported in a table in case value of the credit 

notes issued during the tax period exceed the taxable value of the supplies 

reported in the form during such period. 

vi. Transitional arrangement: For the period ended December 2019 onwards 

the Forms GSTR-3B and GSTR-1 will not be available and the registered 

person will have to file returns in Form GST RET-1 along with the Forms 

GST ANX-1 and GST ANX-2. In such a scenario, if such person has missed 

disclosing any supplies in Form GSTR-1 or GSTR-3B then the same shall be 

disclosed in the new returns as per the below table. However, before looking 

at the table the following basic aspects need to be kept in mind to better 

understand the mechanism of disclosure of the details missed before the 

transition: 

 Any supply entries made in Form GST ANX-1 (except relating to import of 

goods from abroad and SEZ i.e. table 3J and 3K, missing invoices – table 

3L and table 4 – summary of supplies made through e-commerce 

operator) will create a corresponding liability in Form GST RET-1. 

Similarly, credit note entries in Form GST ANX-1 will have the effect of 

reducing the tax liability in Form GST RET-1 

 Any supplies or credit notes, in respect of which details were already 

disclosed in Form GSTR-1, need not be again disclosed in the new 

returns as the said details are already available in the GST portal. This is 

irrespective of the fact whether or not the tax has been paid or adjusted 

in Form GSTR-3B. 

 

Table A: Adjustments to be made in the new returns w.r.t. supplies in 

Form GSTR-1 and GSTR-3B which do not match 

S. 

No. 

Supply declared in Details to be declared in 

 Form 

GSTR-1 

Form 

GSTR-

3B 

Form 

GST 

ANX-1 

Table 

reference 

Form 

GST 

RET-1 

Table reference 

1. Yes Yes No NA No NA 

2. Yes No No NA Yes 3A(8) 

3. No Yes Yes Respective 

table for the 

supply involved 

Yes 3C(5). Reduction in 

output tax liability 

4. No  No Yes Respective 

table for the 

supply involved 

No 

manual 

entry 

Liability will be 

automatically 

populated as per 

entry in GST ANX-1 
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Table B: Adjustments to be made in the new returns w.r.t. credit notes 

declared in Form GSTR-1 and GSTR-3B which do not match 

 

S. No. Credit note declared 

in 

Details to be declared in 

 Form 

GSTR-1 

Form 

GSTR-3B 

Form GST 

ANX-1 

Table 

reference 

Form GST 

RET-1 

Table 

reference 

1. Yes Yes No NA No NA 

2. Yes No No NA Yes 3C(5) 

3. No Yes Yes Respective 

table for the 

supply in 

respect of 

which CN 

issued 

Yes  3A(8) 

4. No  No Yes Respective 

table for the 

supply in 

respect of 

which CN 

issued 

No manual 

entry 

No manual 

entry required. 

Liability will be 

automatically 

populated as 

per entry in 

GST ANX-1 

 

From the above it can be seen that if the details furnished in Form GSTR-1 and 

GSTR-3B do not match before transiting into the new returns, adjustment entries 

will have to be made in the new returns and it is suggested to have a separate track 

of such adjustment entries so that the said entries are not confused with the 

figures of the tax period for which the returns are filed. Further, to avoid 

confusions and complications it is suggested to reconcile the figures disclosed in 

Form GSTR1 and GSTR-3B by Sep ’19 returns, and amendment or disclosures, as 

required are made in such forms itself, before starting to file the new returns.  

vii. Editing / amending the documents uploaded in GST ANX-1 

 The details of the documents uploaded in Form GST ANX-1 can be edited 

or amended only by the supplier. The recipient will be able to only reset / 

unlock / reject the document that requires edit or amendment. 

 The supplier also will be able to edit or amend only those documents that 

are not accepted by the recipient. 

 In case the recipient has ‘accepted’ a particular supply in respect of 

which the supplier wishes to amend or edit the details, then the recipient 

should ‘reset / unlock’ such supply in his Form GST ANX-2.  The 

documents rejected by the recipient will be communicated to the supplier 

only after the recipient files his returns. After this the supplier will be 

able to amend or edit the supply in the next tax period. Until then the 
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supplier also will not be able to edit or amend the details of the supplies. 

Example, in case  

a. A supply is uploaded by the supplier in his Form GST ANX-1 of 

December 2019, and  

b. The recipient has accepted it, and  

c. Subsequently the recipient rejects it after 10th January 2020. 

The said supply can be amended or edited by the supplier only in the 

return to be filed for the month of January 2020. Thereby, once any 

supply is accepted by the recipient, tax will have to be paid by the 

supplier in that respect in the month in which the details of the supply 

was uploaded, though the entry in table 3A(8) or 3C(5), of Form GSTR 

RET-1 can be used to either increase or reduce the liability, respectively. 

 Amendment of details relating to supplies made to persons filing returns 

other than GST RET-1/2/3 i.e. ISD, composition taxpayer, etc. can be 

made by the supplier at any time and will not be dependent on the action 

taken by the recipient i.e. accept/reject/pending. 

 In cases where the details of the document are correct but have been 

disclosed in the wrong table, say for example an import of goods was 

disclosed as supplies received from SEZ by a DTA, then a separate facility 

would be made available whereby the supply can be shifted to the correct 

table instead of having to amend it. However, this can also be done only if 

the recipient rejects the document. 
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3.1.3 Form GST ANX-2: Auto-drafted inward supplies 

Under the new scheme of returns, the persons filing returns either monthly / 

quarterly in Form GST RET-1 are provided with the option of availing the following 

eligible credits:  

i. Supplies from registered persons (other than those supplies on which the 

return filer is liable under reverse charge) –  

 That are auto-populated from the suppliers’ Form GST ANX-1, and  

 Those that are not populated, though with certain conditions. 

ii. Import of goods/services,  

iii. Goods received by a DTA unit from an SEZ unit/developer, 

iv. Supplies which the return filer is liable under RCM. 

With respect to the credits relating to entries ‘b’ to ‘d’ above, the credit will be 

eligible as per the details disclosed by the taxpayer in his Form GST ANX-1. 

However, w.r.t. the credits pertaining to ‘a’ above, the credit will have to be tracked 

as per the entries appearing in Form GST ANX-2 of the return filer, which is a Form 

where the details of the supplies uploaded by the registered supplier in his Form 

GST ANX-1, will appear. 

 

New v/s old returns 

Before discussing the Form GST ANX-2, which contains details of inward supplies, 

it would be important to see how the disclosure of these details differs from the 

existing set of returns. In Form GSTR-3B the taxpayer avails credit that he is 

eligible by disclosing the tax amounts without having to disclose the invoice-wise 

details. While reporting of credits in Form GSTR-3B, the taxpayer is required to 

report the total amount of credit availed under the following heads 

i. Import of Goods 

ii. Import of Services 

iii. Inward supplies liable to reverse charge 

iv. Inward supplies from ISD 

v. All other ITC 

Further, the said taxpayer can view the details of inward supplies in his Form 

GSTR-2A, as are filed by his registered suppliers in their Form GSTR-1. Form 

GSTR-2A provides only a view facility and does not affect in any way the amount of 

credit that has been or would be availed in Form GSTR-3B. However, under the 

new returns, the credit that is available for set-off in Form GST RET-1 is dependent 

on the invoices that are auto-populated in Form GSTR ANX-2 and the action taken 

by the return filer in this regard therein. Hence, this is an additional statement that 

needs to be acted upon by the return filer when compared to the existing scheme of 

returns being Form GSTR-1 and Form GSTR-3B. 
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Contents of the form 

This form contains details of the following inward supplies 

S.No. Supplies Remarks 

1 Received from a registered person, 

other than those that are liable to be 

paid by the return filer under reverse 

charge. 

These will be auto-populated as 

disclosed by the supplier in his 

Form GST ANX-1. 

These details will auto-populate on 

a near real time basis irrespective 

of the fact whether the supplier is a 

monthly or a quarterly return filer. 

2 Supplies received under bill of entry 

i.e. on import of goods from outside 

India and supplies received by a DTA 

unit from an SEZ supplier / 

developer. 

These will be auto-populated as per 

the details uploaded by the return 

filer in table 3J and 3K of his Form 

GST ANX-1. 

 

 

Details that are visible in Form GST ANX-2 

With respect to the invoices that auto-populate in the form the following details will 

be visible: 

i. GSTIN and trade name of the supplier – These details will be available if the 

supplier is registered. 

ii. Table reference of Form GST ANX-1 – This will enable the return filer to 

identify the nature of the supply disclosed by the supplier and in case there is 

any error, the said invoice will have to be rejected to enable the supplier to 

make the necessary changes/edit. For example if the supply is a B2B supply 

but the supplier has uploaded the same as a deemed export, then the invoice 

can be reject by the return filer to enable the supplier to shift the table of 

disclosure in his Form GST ANX-1. 

iii. PoS – The nature of tax for any supply would depend on the PoS 

reported by the supplier. 

iv. Document and other details - In addition to the details of the document i.e. 

date, number, value and type i.e. invoice or DN or CN, etc. the return filer will 

also be able to know the date when the said document was uploaded by the 

supplier including the return filing status of the suppliers returns i.e. whether 

filed or not filed. However, this detail will be made known after the due date of 

the return filing i.e. after 20th of the month following the tax period. However, 

the eligibility or otherwise of the credit will not be affected by the status of the 

suppliers’ returns which will be based on the provisions of the law in this 

regard.  

 

In addition to the above details, in table 5 of Form GST ANX-2, details of eligible 

ISD credits would auto-populate. Hence, it can be seen that there is no manual 

entry that is required to be made in this form.  
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Actions that need to be taken by the return filer 

There are certain actions that are required to be taken on the supplies that are 

auto-populating in the Form GST ANX-2, which are explained as follows: 

i. Accept – The invoices on which this action is taken by the return filer would 

be those supplies which have been received by the recipient and where the 

details given in Form GST ANX-1 of the supplier are correct. It is to be noted 

that these invoices cannot be amended by the supplier unless reset/rejected 

by the recipient, for which a separate facility would be made available.  

ii. Reject – The invoices having error/s which cannot be rectified by a credit 

note including those invoices that do not pertain to the return filer can be 

rejected in his Form GST ANX-2. Examples of these could be invoices where 

the HSN code or GSTIN is incorrect. These invoices can be rejected by the 

return filer, which will be made available to the supplier for rectification in 

his Form GST ANX-1 after the recipient files his return. 

iii. Pending – This action is carried out on the invoices in respect of which the 

return filer has deferred the decision of accepting or rejecting the invoice 

details, which could be for various reasons like the return filer has not 

received the supplies or decides not to avail the credit presently, etc. These 

will not be treated as rejected invoices but will be available to the return filer 

in his Form GST ANX-2 in the next month for carrying out the action of 

either accept or reject. The supplier will not be able to make any amendment 

in these invoices that are kept pending by the recipient. Further, the ITC in 

respect of these invoices will be available only in the month in which they 

are accepted. 

iv. Default Action 

Where no action is taken on any invoices and the Form GST RET-1 is filed, 

such invoices would be deemed to have been accepted by the return filer. 

Hence, with respect to the invoices that are auto-populating in Form GST 

ANX-2, the return filer can carry out the reject and pending actions and go 

ahead to file Form GST RET-1, which would be sufficient compliance. 

v. Unlock/reset 

Option to reset the action taken by the return filer would be provided in Form 

GST ANX-2. For example, a return filer who had accepted credit against an 

invoice which has an error that cannot be rectified by a credit note, shall 

reset the said action and reject the invoice. Also, the facility to unlock the 

draft action taken by the return filer, prior to filing of Form GST RET-1 shall 

be available. 

However, up to the 10th of the month the return filer can only accept or 

reset/unlock the invoices that are visible in his Form GST ANX-2. Only from 11th 

the other actions i.e. pending and reject including accept or reset/unlock, can be 

done by the return filer. 
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Of the above, the invoices that have been accepted in Form GST ANX-2 will only be 

available for set off in Form GST RET-1. Further Form GST ANX-2 need not be filed 

separately but will be deemed to be filed when Form GST RET-1 is filed. 

 

Invoices initially accepted in a tax period which is then rejected 

subsequently: In case an invoice has been accepted in a particular month and 

subsequently for any reason is rejected then the same will appear in table 4B(1) in 

Form GST RET-1. 

 

Availing credit by the recipient 

The details of invoices uploaded by the supplier will be made available to the 

recipient on a near real time basis for accepting such documents. However, as per 

the press release dated 21st June 2019, it has been stated that for the month of 

October and November 2019 the recipient will be only given the view facility. Under 

normal circumstances, the recipient would be required to take action on the 

invoices that populate in Form GST ANX-2, the credit would be available to the 

recipient only on the invoices which have been uploaded by the supplier up to 

10th of month/quarter following the month/quarter for which recipient is filing 

return, subject to missing invoice credit (as explained in chapter 3.1.2 relating to 

FORM GST ANX-1). Thereby, if the recipient is filing return for the month of 

January 2020 then the recipient would be eligible for credit in such return only to 

the extent of invoices uploaded by the supplier up to the 10th of February 2020. The 

credit relating to the missed invoices can be availed by the recipient as missing 

credit in table 4A(10) of Form GST RET-1. 

Thereby, the invoices on which the recipient would be able to avail credit would be 

uploaded and be available for action in the Form GST ANX-2 of the recipient by the 

10th of the following month. Any delay in upload by the supplier could lead to 

additional time being spent in follow up by the recipient for the missing credit. 

 

Invoices in respect of which credit will not be available to the return filer 

Where a supplier has not filed his return for 2 months (in case of monthly filers), 

the invoices uploaded by him from the 3rd month onwards will not be available to 

the recipient for acceptance in his Form GST ANX-2. Thereby credit in respect of 

these invoices cannot be availed by the return filer. In case where the supplier files 

his returns quarterly then non-filing of returns for one quarter will disentitle the 

recipient to avail the credit in respect of invoices uploaded from the next quarter 

onwards. 

 

Thereby, credit in respect of such invoices cannot be availed by the return filer in 

Form GST ANX-2, even though he is filing his returns in Form GST RET-1 i.e. 

persons who are given the facility of availing credit on missing invoices.  

However, whether the recipient can avail such credit by making entry in: 

i. Table 4A(11) of Form GST RET-1 i.e. ‘Upward adjustment in input tax credit 

due to receipt of credit notes and all other adjustments and reclaims’, or 
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ii. Table 4A(10) of Form GST RET-1 i.e. ‘Provisional input tax credit on documents 

not uploaded by the suppliers’, is not clear as there are no statutory provisions 

in place presently to restrict the credit relating to the missing 

invoices/invoices on which credit availment is restricted, under the new 

returns. Amendments in this regard when notified will have to be seen to 

ascertain validity of the provision. 

If the above is done then downward adjustment in ITC will have to be done in Form 

GST RET-1 in the tax period in which the supplier regularizes his return filing and 

the said credit shall be accepted in Form GST ANX-2. 
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3.1.4 Form GST RET-1: Return 

Form GST RET-1 is a summary of the details of tax liability reported in Form GST 

ANX-1 and the summary of action taken in inward supply details appearing in 

Form GST ANX-2. The information from these two forms would be auto-populated 

in the main return, Form GST RET-1. It is the only return to be submitted by the 

taxpayer. In case the taxpayer has not uploaded any supplies in Form GST ANX-1 

and if no inward supplies have been auto-populated in his Form GST ANX-2 and 

there is no other information the taxpayer is required to report in the Form GST 

RET-1, nil return can be filed which can also be done by way of an SMS. Following 

are an overview of the contents of said form: 

 

Thereby for discussion, the entries in Form GST RET-1 can be bifurcated into those 

which are auto-populated and those that require manual entry by the return filer.  

Tables in which entries auto populate in form GST RET-1 

The following are the entries that auto-populate from Form GST ANX-1 which have 

already been discussed in detail Chapter 3.1.2. 
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Form GST 

RET-1 

(Table Ref) 

Nature of supply as mentioned 

in Form GST RET-1 

Form GST ANX-1 table ref. 

3A Details of outward supplies auto-

populated from Form GST ANX-1 

 

1. B2C 

2. B2B 

3. Exports with payment of 

tax 

4. Exports without payment of 

tax 

5. Supplies to SEZ with 

payment of tax 

6. Supplies to SEZ without 

payment of tax 

7. Deemed Exports 

The supplies would populate 

from the following tables of 

Form GST ANX-1: 

Table 3A 

Table 3B 

Table 3C 

 

Table 3D 

 

Table 3E 

 

Table 3F 

 

Table 3G 

3B Details of inward supplies 

attracting RCM(net of debit/credit 

notes and advances paid, if any) 

1. Inward supplies attracting 

reverse charge 

2. Import of services  

The supplies would be taken 

from the following tables of 

FORM GST ANX-1 

Table 3H 

 

Table 3I 

3C 1. Debit Notes issued (Other 

than RCM) 

2. Credit notes issued (Other 

than RCM) 

Credit notes and debit notes as 

disclosed in tables 3B to 3G 

 

4A Details of ITC based on auto-

population from Form GST ANX-1 

5.Inward supplies attracting 

reverse charge 

6.Import of services 

7. Import of goods 

8.Import of goods from SEZ 

units/developers 

 

 

Table 3H 

 

Table 3I 

Table 3J 

Table 3K 

 

 

 

The following are the entries that auto populate from Form GST ANX-2 which have 

already been discussed in detail in Chapter 3.1.3. 
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Form GST 

RET-1 

(Table Ref) 

Description as mentioned in 

Form GST RET-1 

Form GST ANX-2 table ref. 

4A Details of ITC based on the action 

taken in Form GST ANX-2 

1. Documents rejected 

2. Documents kept pending  

3. Documents accepted 

9. ISD credit reported in Form 

GSTR-6 filed by the ISD 

Note: All would be net of 

debit/credit notes 

The supplies would be taken 

from the following tables of 

FORM GST ANX-2 

Table 4(1) 

Table 4(2) 

Table 4(3) 

Table 5 

4B(1) Credit on documents which have 

been accepted in previous period but 

rejected in current tax period (net of 

debit/credit notes) 

This will be auto-populated 

based on the action taken by 

the return filer in Form GST 

ANX-2 whereby, if an already 

accepted document is rejected 

the same will be auto-

populated here net of debit and 

credit notes, if any. 

 

The following are the entries that auto populate from Form GST PMT-08 which 

have already been discussed in detail in Chapter 3.1.6. 

 

Form GST 

RET-1 

(Table Ref) 

Description as mentioned in 

Form GST RET-1 

Form PMT-08 table ref. 

4D ITC declared during the first 2 

months of the quarter (for quarterly 

return filers) 

1. First month 

2. Second month 

Table 3(3) of the 1st month of 

the quarter 

Table 3(3) of the 2nd month of 

the quarter 

 

The above will be applicable only in case of quarterly return filers where the ITC 

details of the first 2 months of the quarter will auto-populate from the 

declaration made in Form PMT-08 at the time of the monthly payment of taxes. 
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Tables in which manual entry required by the return filer 

The following are the entries that require manual entry by the return filer in Form 

GST RET-01 

Table-3 

Table 

No. in 

Form 

GST 

RET-1 

Description of details 

to be disclosed 

What to disclose 

3A(8) Liabilities relating to 

the period prior to the 

introduction of current 

return filing system 

and any other liability 

to be paid 

 In Form GST ANX-1, manual entry of tax 

is not allowed. Hence, if any tax is 

collected in excess from the recipient 

then the same would be disclosed here. 

 Tax liability which was not reported in 

the Form GSTR-3B but reported in 

FORM GSTR-1 will be disclosed in this 

table. 

 RCM liability not paid for the past 

periods for which credit had been availed 

before the introduction of the new 

return, can be reported here 

3C(3) Advances received (net 

of refund vouchers and 

including adjustments 

on account of wrong 

reporting of advances 

earlier) 

 Advances on which tax liability exists at 

the time of receipt to be disclosed in this 

table, which should be net of any refund 

vouchers issued during the tax period.  

 Earlier the same was disclosed in table-

3.1(a) in Form GSTR-3B and Table-11A 

in Form GSTR-1 

 Adjustment for wrong reporting of 

advances in the prior period to also be 

adjusted in this table. 

E.g: Actual advance received in current tax 

period is Rs. 100, advance refunded Rs. 10, 

during the tax period. Further, earlier 

advance reported in Form GSTR-3B was Rs. 

200 instead of Rs. 250 in respect of which 

no invoice issued till date.  Thereby, Rs. 

140 to be reported in this table i.e. 100-

10+50. 

3C(4) Advances adjusted  Invoice issued during the tax period for 

advances received earlier, in respect of 
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which tax was paid by reporting in table 

3C(3), to be reported in this table. Earlier 

the same was adjusted in Table-11B in 

Form GSTR-1 

3C(5) Reduction in output tax 

liability on account of 

transition from 

composition levy to 

normal levy, if any or 

any other reduction in 

liability 

 This is like a residuary entry where any 

reduction in tax liability can be reported. 

 Any invoice in respect of which tax was 

paid in Form GSTR-3B but was missed 

to disclose in Form GSTR-1, disclosure is 

required in Form GST ANX-1 which will 

create a liability in Form GST RET-1. 

Since this has already been paid for in 

Form GSTR-3B, the same should be 

reduced in this table. 

 Any credit note issued which has been 

disclosed in Form GSTR-1 but was not 

given effect to in Form GSTR-3B, should 

be disclosed here to give effect to the 

reduction in the tax liability.  

3D(1)  Exempt and Nil rated 

supplies 

 

 Supplies on which GST levy exists but 

which are exempt or are nil rated, must 

be reported in this table. Example, goods 

notified under notification No.2/2017 –

CT (Rate) and services notified under 

notification No.12/2017. 

3D(2) Non-GST supplies 

(including no 

supply/schedule III 

supplies) 

 Non-GST supplies (i.e. like alcoholic 

liquor, petrol, etc. on which levy does not 

exist) and supplies specified in Schedule-

III to the Act would be reported here. 

 Supplies on which recipient is liable to 

pay GST under RCM will not be reported 

here. 

3D(3) Outward  supplies 

attracting reverse 

charge (net of debit & 

credit notes) 

 The supplies on which tax is to be paid 

by the recipient of supply would be 

reported here (net of debit and credit 

notes) 

 Earlier this was reported under table 4B 

of Form GSTR-1 

3D(4) Supplies of goods by 

SEZ units/developers 

to a DTA on Bill of 

Entry 

 Supplies by SEZ units/developers to DTA 

units on which the DTA unit is liable to 

pay GST on filing BoE, would be reported 

here.  
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Table-4 

S. No. Description of details to 

be disclosed 

What to disclose 

4A(4) Eligible credit (after 

01.07.2017) not availed 

prior to the introduction of 

this return but admissible 

as per law. 

 Eligible ITC not availed in FORM GSTR-

3B for the period upto introduction of 

the new return, can be availed here. This 

would include supplies on which credit 

that was not availed prior to introduction 

of the new return, as the goods were 

physically received only in the current 

tax period. 

Example: Invoice dated 30.11.2019 but 

goods received on 02.12.2019, whereby 

the ITC is eligible in December 2019 but 

such invoice not appearing in Form GST 

ANX-2, hence would be availed here. 

4A(10) Provisional input tax credit 

on documents not 

uploaded by the suppliers 

(net of ineligible credit) 

 Persons filing Form GST RET-1 are 

provided with the facility of availing 

credit on invoices which are not 

uploaded by the suppliers as per 

discussion in Chapter 3.1.3. Such 

amount would be disclosed in this table. 

 This will not include ITC in respect of 

invoices uploaded by the supplier and 

accepted/rejected or kept pending in 

FORM GST ANX-2. 

 ITC availed in this table would be net of 

ineligible credit. i.e., invoices not 

uploaded by the supplier and which are 

not eligible credits, will not be disclosed 

in this table, eg: ITC blocked u/s 17(5) of 

the CGST Act.  

4A(11) Upward adjustment in 

input tax credit due to 

receipt ofcredit notes and 

all other adjustments and 

reclaims 

 ITC in respect of invoices where credit 

was reversed earlier due to non-payment 

to the supplier within 180 days can be 

availed here when the payment is made 

to the supplier.  

 In case excess reversal was done in any 

of the previous tax periods, the excess 

reversal can be reclaimed manually 

under this table 

 In case of invoices where no ITC or 

partial ITC is taken in Form GST RET-1 
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and the supplier issues a credit note 

subsequently for the same, acceptance of 

such credit note by the recipient would 

lead to excess reversal of credit, which 

can be added back in this table. 

Eg: Supplier issued invoice for Rs. 100 

and recipient accepts such invoice but 

ITC taken on such invoice in FORM GST 

RET-1 is only Rs. 70 (i.e. recipient 

reverses ITC amounting to Rs. 30 in table 

4B(5)). Subsequently supplier issues 

credit note to the extent of Rs. 30 which 

is also accepted in FORM GST ANX-2 by 

the recipient. This will lead to reversal of 

ITC to the extent of Rs. 30 in such tax 

period. In such a scenario the recipient 

can add back Rs. 30 in this table in the 

same tax period.  

 ITC relating to advances paid for 

supplies on which the return filer is 

liable to pay under RCM (in respect of 

which ITC entry appears in Form GST 

RET-1), which was reversed in table 

4B(5) of Form GST RET-1 earlier as the 

supplies were not received, can be 

availed back in this table in the tax 

period in which the supply is actually 

received. 

4B(2) Supplies not eligible for 

credit (including ISD credit) 

 Out of the credit in respect of invoices 

uploaded by suppliers which are 

accepted by the recipient in Form GST 

ANX-2 and the ISD credit, those which 

are ineligible should be disclosed in this 

table. This will not include ITC reversals 

on account of rule 37, 39, 43 and 43 

which are required to be disclosed in 

table 4B(4). 

 It will also not include any ineligible 

credit with respect to credit availed 

provisionally i.e. on missing invoices as 

disclosed in table 4A(10) since the entry 

in such table is to be net of ineligible 

credit already. 



                                 

Handbook on New and Simplified Returns                                 Team Hiregange Page 68 

 

 

4B(3) Reversal of credit in 

respect of supplies on 

which provisional credit 

has already been claimed 

in the previous tax periods 

but the documents have 

been uploaded in the 

current tax period 

 The invoices in respect of which the 

return filer has availed provisional credit 

in table 4A (10) of Form GST RET-1 in 

any earlier tax period and if the supplier 

has uploaded such invoice in this tax 

period, reversal of the ITC in respect of 

such uploaded invoices should be done 

in this table. 

 

E.g: A Ltd has supplied goods to B Ltd 

on 12.12.2019, but the same was not 

disclosed by A Ltd in Form GST ANX-1 of 

December 2019 but B Ltd has taken 

credit on the same in Form GST RET -1 

in table-4A(10) on provisional basis. 

Subsequently, A Ltd uploaded the said 

invoice in Form GST ANX-1 of January 

2020 and B Ltd accepted the same in its 

Form GST ANX-2 in in January 2020.  

This will result in availing credit twice on 

the same invoice and hence, B Ltd 

should reverse the provisional ITC 

relating to the accepted invoices in 

January 2020 in Form GST RET-1 in 

this table.  

 

 This should be net of ineligible credit as 

the amount disclosed in table 4A (10) is 

net of ineligible credit. 

 

 Thereby, it can be seen that the return 

filer is required to track the credits that 

are availed provisionally earlier in 

respect of which invoices are uploaded 

by the supplier subsequently and reverse 

the same, which if not done will lead to 

duplication of credit attracting interest 

in terms of section 50 of the CGST Act. 

4B(4) Reversal of input tax credit 

as per law (Rule 37, 39, 

42 & 43) 

 

 

 Reversal of credit in terms of the 

following rules shall be disclosed here: 

a) Rule 37 - Reversal of credit in the 

case of non-payment of 

consideration within 180 days. 
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b) Rule 39 – Reversal of ineligible ISD 

credit including credit relating to 

ISD credit note. 

c) Rule 42 – Reversal in respect of 

input & input services used 

commonly for taxable and exempt 

supplies. 

d) Rule 43 – Reversal in respect of 

capital goods used commonly for 

taxable and exempt supplies. 

4B(5) Other reversals including 

downward adjustment of 

ITC on account of 

transition from 

composition levy to normal 

levy, if any. 

 Reversal of ineligible credit on import of 

service (as all import of service, whether 

eligible or ineligible, have to be reported 

in table 3J of Form GST ANX-1 which 

creates a ITC entry in Form GST RET-1) 

would be reported here. 

 If any advance is paid for the services on 

which the return filer is liable to pay tax 

under reverse charge, ITC would be 

eligible in this regard only on receipt of 

the supply. Hence, tax paid under RCM 

on advances would have to be reversed 

in this table in the month when such tax 

is paid, which can be availed in the 

month in which the services are 

received. 

For example: If Rs. 40,000 is paid as an 

advance to an advocate in December 

2019, the said amount gets disclosed in 

table 3H of Form GST ANX-1 which 

creates a liability and a credit entry in 

Form GST RET-1 of December 2019 in 

tables 3B(1) and 4A(5) respectively of the 

said form. However, the credit on such 

amount would be eligible only when the 

advocate services are actually received. 

Hence, reversal of such ITC is required 

in December 2019 which can be done in 

this table. 

 Reversal under Rule 38 of the CGST 

Rules,2017 has not been provided 

specifically under table 4B(4), hence the 

same shall be disclosed here. 
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 Similarly, on the above lines, reversal of 

credit relating to advances paid for 

import of services also will have to be 

done in this table. 

 Any other reversal of credit not reported 

elsewhere in above tables 

Further, input tax credit that is availed during tax period (i.e. availed less 

reversals) should be bifurcated into that pertaining to capital goods and input 

services in Table 4E. 

 

Other tables 

Table -5 Amount of TDS and TCS credit received in electronic cash ledger 

Sr. No. Type of tax IGST CGST SGST 

1. TDS    

2. TCS    

3. Total    

 

The entries in this table would be auto-populated based on the returns filed by the 

persons who have deducted or collected tax at source (in Form GSTR -7 and Form 

GSTR-8, respectively). 

Table - 6 Interest and late fee liability details 

S. No. Description Interest Late fee 

  IGST CGST SGST/ 

UTGST 

Cess CGST State/UT 

tax 

1 Interest and late fee due to late 

filing of return (including late 

reporting of invoices of pervious 

tax periods, rejection of accepted 

documents by the recipient)( to be 

computed  by the system) 

      

2 Interest on account of reversal of 

input tax credit (to be calculated 

by the taxpayer) 

      

3 Interest on account of late 

reporting of supplies attracting 

reverse charge (to be calculated 

by the tax payer) 

      

4 Other interest Liability 

(to be specified) 

(to be calculated by the tax payer) 

      

5 Total 
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The system would auto-calculate the late fee on account of late filing of returns. 

Further, with respect to interest also the portal would auto-calculate in the 

following scenarios:  

i. Late filing of the return, 

ii. Delay in upload of invoices for outward supplies, i.e. say invoice dated 

January 2020 is uploaded in the return filed for the month of March 2020. 

iii. Invoices relating to inward supplies which were accepted by the return filer 

earlier but have been subsequently rejected by him. 

However, the question that arises here is what will happen in cases where the 

return filer has ITC balance to pay off such liability? Whether in such case also 

the interest will be calculated and if not how would it be ascertained how much 

of such liability is paid with ITC and how much with cash? All these aspects will 

have to be examined once the returns go live. 

All other interest liabilities need to be self-assessed by the taxpayer and paid, 

including the interest on credit reversals, late payment of RCM liability, the 

liability relating to the periods prior to the introduction of current return filling 

system and any other. 

Table – 7 Payment of tax 

S. 

No. 

Description Tax payable Tax already 

paid if any  

Adjustment 

of negative 
liability of 

previous tax 
period  

Paid through ITC Paid in cash 

  RCM Other  RCM Others RCM Others IGST CGST SGST/ 
UTGST 

Cess Tax/cess Interest Late 
fee 

1 IGST              
2 CGST              
3 SGST/ 

UTGST 
             

4 Cess              
5 Total              

 

Tax payable: The figures under this column would be the total tax liability as 

disclosed in table-3E of Form GST RET-1. 

 

Tax already paid if any: In case of quarterly return filers, for the first two 

months of the quarter the tax would be self-assessed and paid vide Form GST 

PMT-08. These payments would auto-populate here to adjust against the liability 

disclosed in the Form GST RET-1 for the entire quarter. 

 

Adjustment of negative liability of previous tax period: If there is any 

decrease in tax liability due to amendment in Form GST ANX-1 or in Form GST 

RET-1A, the same is not refunded or credited to the cash/credit ledger but 

would be adjusted to pay the tax liability in Form GST RET-1. 

 

Paid through ITC: Under this column figures would be populated which would 

be the suggestive ITC utilisation. However, the taxpayer can make changes to 
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this suggested ITC utilization as long as such changes are as per the provisions 

of the Act and the rules made under. 

 

Paid through Cash: After adjustment of tax payable with the ITC available, any 

balance ITC would have to be paid in cash. Interest and late fee to be always 

paid in cash. 

Table – 8 – Refund claimed from electronic cash ledger 

Refund from the electronic cash ledger can be filed while filing FORM GST RET-1 

only, which under the existing scheme of returns was not available and had to 

be filed in Form RFD-01A. 

 

Table -9 – Verification 

Table 9 is a verification table in which the taxpayer gives a declaration that the 

information provided in Form GST ANX-1 and Form GST ANX-2 is true and 

correct to the best of their knowledge and belief and that nothing has been 

concealed by the tax payer.  

 

Thus, it can be seen that the Form GST RET-1 is a summary of the details filled 

and action taken in the other 2 forms i.e GST ANX-1 and ANX-2, respectively. 

Further there are certain fields in which manual entry is required to be made in 

case of certain specific adjustments. Thereby, generally there would be no 

manual entries in Form GST RET-1 unless there are specific adjustments as 

discussed in this chapter under the section ‘Tables in which manual entry 

required by the return filer’. Hence the return filer can verify the tax liability 

figures and the ITC and proceed to file Form GST RET-1 to complete the return 

filing process for the tax period.  
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3.1.5 Amendments 

To err is human. Keeping this in mind, it is always considered necessary that an 

opportunity be given to the taxpayer to revise or rectify incorrect entries reported in 

the returns. In Form GSTR-1, separate amendment tables were provided to enable 

the taxpayer to amend entries reported earlier. With regard to the values reported 

in Form GSTR-3B, correction of any mistake or amendment of the prior tax period 

is to be done in the same table, net-off the current period values. This posed 

problems to the taxpayers, wherein they had to wait until the next Form GSTR-3B 

is filed, to be able to make the corrections, if any, leading to increase in the interest 

cost. Though there were no restrictions under Form GSTR-3B regarding the 

number of times the amendment or rectification can be made but under Form 

GSTR-1 an entry could be amended only once. 

 

However, under the new scheme of returns, separate forms are provided to enable 

amendment of certain entries already reported in Form GST ANX-1 and Form GST 

RET-1. The amendment forms provided are  

i. Form GST ANX-1A wherein certain entries of Form GST ANX-1 can be 

amended, and  

ii. Form GST RET-1A wherein entries of Form GST RET-1 (which are not auto-

populated) can be amended along with payment of any additional liability 

that arises due to the amendment.  

Further, the amendment return would be required to be filed for a particular tax 

period. For example, if it is identified in March 2020 that an invoice No. 75 dated 

December 2019 relating to export is to be amended which was disclosed in Form 

GST ANX-1 of December 2019, then the same can be amended by filing Form GST 

ANX-1A and Form GST RET-1A for the month of December 2019. 

 

Form GST ANX-1A 

Entries that can be amended through this form 

This Form is similar to Form GST ANX-1 except that only the below tables would 

appear. Entries in these tables are only allowed to be amended through Form GST 

ANX-1A.  

i. Supplies made to unregistered persons -Table 3A 

ii. Exports with payment of tax - Table 3C  

iii. Exports without payment of tax - Table 3D 

iv. Inward supplies attracting RCM - Table 3H 

v. Import of services - Table 3I 

vi. Import of goods – Table 3J 

vii. Import of goods from SEZ units/developers on a BoE - Table 3K. 

It is further to be noted that any additional invoice/entry cannot be made in Form 

GST ANX-1A. Only those entries that have already been reported in Form GST 

ANX-1 of earlier tax period can be amended in Form GST ANX-1A. Providing details 

of the original document will be mandatory for amending the invoice/debit note 



                                 

Handbook on New and Simplified Returns                                 Team Hiregange Page 74 

 

 

/credit note, except in case of B2C supplies appearing in table 3A, inward supplies 

liable under RCM appearing in table 3H and import of services appearing in table 

3I, of FORM GST ANX-1. 

 

Entries to be amended in Form GST ANX-1 

Amendments to the other tables of Form GST ANX-1 (as provided below) can be 

amended only in Form GST ANX-1 in the respective table, when it is filed for the 

next tax period.  

i. Supplies made to registered person – Table 3B 

ii. Supplies to SEZ units/developers with payment of tax – Table 3E 

iii. Supplies to SEZ units/developers without payment of tax – Table 3F 

iv. Deemed exports – Table 3G 

 

From the above it can be inferred that any entry which would get reflected in the 

recipient’s Form GST ANX-2 can be amended only in Form GST ANX-1 when filed 

for the next tax period and not by Form GST ANX-1A i.e. the amendment form. 

 

The number of times the amendment form i.e. Form GST ANX-1A can be filed 

would be as per the provisions of the Act read with rules made there under (which 

are not yet prescribed). Further, the time limit within which the amendment of 

entries relating to a particular FY can be done would be as provided in the Act 

which presently as per section 37 of the CGST Act is before the due date for 

furnishing of return for the month of September following the end of the financial 

year or actual date of furnishing of annual return, whichever is earlier. 

 

Form GST RET-1A 

Form GST ANX-1A need not be submitted but which would be deemed to be filed 

when Form GST RET-1A is filed. If as per the amendment any additional liability 

arises, then the same shall be paid in Form GST RET-1A and in case there is any 

reduction/decrease in liability the same would not be refunded, but the same can 

be adjusted against the liability in the Form GST RET-1 filed for the next tax 

period. 

 

Other points relating to amendment 

i. Any amendment to ITC cannot be done in the amendment return but will have 

to be done in the FORM GST RET-1. 

ii. In case an invoice pertaining to June 2019 was missed to be reported and was 

reported in July 2019, then amendment to such invoice would have to be done 

in the return of June 2019 only and not in Form GST ANX-1A of July 2019. 

iii. In case of amendment to values, the amended value shall be entered but not 

the difference. 

For Ex: If the original invoice value is Rs.100 and amendment to be made is to 

increase the value to Rs.150, the disclosure in the table in Form GST ANX-1A 

shall be made as Rs.150 but not Rs.50. 
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iv. For amending the supplies made through e-commerce operator, which are 

liable to TCS under section 52 of the CGST Act in Table-4 of GST ANX-1, the 

original GSTIN shall be re-entered as revised GSTIN and then the values or any 

other particulars may be amended. 

v. The invoices on which refund is already claimed by the supplier/recipient will 

not be open for amendment. 
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3.1.6 Payment of tax 

 

Introduction 

Payment of GST can be made either by utilizing input tax credit from the electronic 

credit ledger or by using the cash balance in the electronic cash ledger. Though the 

important point to note here is that the payment made, either by using ITC or cash, 

would be considered effective only when the return is filed. Mere payment into the 

electronic cash ledger without filing of returns will not be considered as valid 

payment. Let us look in brief how the payments are made in Form GSTR-3B and 

how the same is under the new returns. 

 

Existing returns: Form GSTR-3B was the form through which payment of tax 

could be made i.e. vide table 6.1 therein, which provides a summary of the tax 

payable for the month and the tax paid utilizing ITC or by challan. Further, 

payment of tax could also be done by Form DRC-03 in certain cases as provided in 

the CGST Rules, 2017. 

 

New returns: Under the new scheme of returns, though the manner of payment 

would remain the same i.e. by using credit or by challan payment, there are 

various forms in which tax payment is to be done:  

i. Based on the type of return selected by the taxpayer i.e. either 

monthly/quarterly, and  

ii. In case where tax liability has arisen due to amendment of details already 

furnished.  

Though the option to file the return is monthly or quarterly, but the payment by 

every taxpayer would be monthly only. The following are the form/returns under 

which tax has to be paid: 

S.No. Return When required to pay  

For monthly return filers opting to file Form GST RET-1 

1. FORM GST RET-1 

table –7 

While filing the monthly return by 20th of the 

following month. 

2. FORM GST RET-

1A- table- 6 

For payment of liability arising due to amendment of 

the supplies already disclosed in FORM GST ANX-1 

and filing of the amendment return in FORM GST 

RET-1A. No specified due date. 

For quarterly return filers opting to file Form GST RET-1 

1. FORM GST RET-1 

table-7 

While filing the quarterly return by 25th of the month 

following end of the quarter. 

2. FORM GST RET-

1A- table- 6 

For payment of liability arising due to amendment of 

the supplies already disclosed in FORM GST ANX-1 

and filing of the amendment return in FORM GST 

RET-1A. No specified due date. 

3 GST PMT-08 table- For payment of the self-assessed tax liability by the 
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4 taxpayer who has opted to file quarterly returns, by 

20th of the month succeeding the month for which 

the liability is paid. 

 

From the above it can be seen that  

i. The monthly return filers would pay taxes either in Form GST RET-1 

(monthly return) or Form GST RET-1A (amendment return), whereas  

ii. The quarterly return filers would be required to pay taxes in  

i. Form GST PMT 08 during the 2 months in the quarter when the returns 

are not filed,  

ii. Form GST RET-1 in the month in which the quarterly return is filed, and 

iii. Form GST RET-1A when the amendment return is filed.  

 Thereby, Form GST PMT-08 is a form applicable only for quarterly return 

filers. 

 

Contents of the payment table  

Form GST PMT-08: Applicable only for quarterly return filers 

In Table 3 of the form, the taxpayer would be required to disclose the self-assessed 

figures of tax liable to be paid, both under RCM and forward charge, and the 

manner payment of tax will have to be disclosed is table 4. The contents of table 3 

& 4 are discussed below. 

 Table 3: Summary of self-assessed liability and input tax credit (ITC) 

availed 

Sr. 

No. 

Description Integrated 

Tax 

Central 

Tax 

State /UT 

Tax 

Cess 

1. Liability to pay tax 

(other than reverse 

charge) 

    

2. Liability to pay tax 

(reverse charge) 

    

3. Input tax credit 

availed 

    

 

 Liability to pay tax: The taxpayer should self assess his tax liability on the 

outward supplies made for the month, on which he is liable to pay tax, after 

adjusting the credit notes and debit notes. 

 Liability to pay tax (reverse charge): The tax liability arising under RCM on 

the inward supplies, either in terms of section 9(4) of the CGST Act or 5(4) of 

the IGST Act (notified supplies received from unregistered persons) or in terms 

of section 9(3) of the CGST Act or 5(3) of the IGST Act (i.e. other notified 

supplies), should be assessed by the tax payer and the tax payable on such 

supplies should be disclosed here. 
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 Input tax credit availed: The ITC that is eligible should be disclosed under 

this head which would be as follows: 

Persons who have opted to file return in Form GST RET-1: Eligible ITC in 

terms of section 16, 17 and 43A of the CGST Act,2017.  

Any excess ITC claimed or short liability stated herein will be liable for levy of 

interest as applicable u/s 50 of the CGST Act. 

 

 Table 4 – Payment of tax 

S. 

No. 

Descripti

on 

Tax payable Paid through ITC Paid in cash 

  RCM Other 

than RCM 

IGS

T 

CGST SGST/ 

UTGST 

Cess Tax/cess Interest Lat

e 

fee 

1 IGST          

2 CGST          

3 SGST/ 

UTGST 

         

4 Cess          

5 Total          

 

 Tax payable: The figures under the tax payable column would be as disclosed 

in Table 3(1) and 3(2) of Form PMT-08. 

 Paid through ITC & Paid in Cash: The entry under these headers would 

made by the taxpayer as per the provisions of the law.  

 Special points: 

i. Payment of self-assessed tax shall be made by 20th of the month succeeding 

the month to which the liability pertains. 

ii. Credit of the tax paid during the first two months of the quarter would be 

available at the time of filing of the return for the quarter i.e., while filing 

the Form GST RET-1. 

iii. The declaration should be filed even if no supplies are made during the 

month. 

Table 5 is a verification table in which the taxpayer gives a declaration that the 

information provided is true and correct to the best of their knowledge and belief 

and that nothing has been concealed by the taxpayer. 

 

Hence it can be seen that under the new scheme of returns there are more than 

one form through which payment of tax has to be made by the return filer, though 

the  

format of the payment table is similar in all cases. Further, the taxpayer is also 

permitted to pay taxes in the middle of the tax period even after the returns are 

filed, through the amendment forms for some of the liability entries, which will help 

to reduce the interest liability. 
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3.2 Sahaj Return Form GST RET-2 

3.2.1 Guidance in filling questionnaire for uploading GST ANX-1 

 

Introduction 

There are 2 tables in which details are required to be furnished by a taxpayer in 

Form GST ANX-1, which are categorised based on the type of outward / inward 

supply, as listed hereunder: 

i. B2C supply 

ii. Inward supplies attracting reverse charge 

 

However, in case for any of the taxpayers any of these tables are not applicable, 

the same would not be required to be filled. In such cases, the portal provides for a 

questionnaire to be filled by the taxpayer each month, and based on the answers 

to such questions the relevant tables of the said form will be made available to the 

taxpayer to fill. This is to ensure that the form does not look complicated to a 

person to whom, say only one table of the Form GST ANX-1 is required to be filled. 

In this chapter we will look into this questionnaire and understand how the same 

has to be filled. 

 

There are 2 sets of questionnaires relating to Form GST ANX-1. 

i. Part-A – Brief questions about retaining the option given in the previous tax 

period, and  

ii. Part B – Detailed questionnaire 

 

The questions in Part-A are as below. This questionnaire will have to be filled for 

every month before filling the details in the form: 

S. No. Description Option 

1 I understand that the amount of tax specified in the outward 

supplies for which the details are being uploaded by me in 

this annexure shall be deemed to be the tax payable by me 

under the provisions of the Act  

 

Yes  

2 Would you like to change the reply to the questions regarding 

nature of supplies as filled in the questionnaire of the return 

of the last tax period, if already filled in?  

 

Yes No 

 

The first question is in the nature of a declaration given by the taxpayer that the 

details declared in Form GST ANX-1 are deemed to be the tax payable under the 

provisions of the Act. The taxpayer will have to choose ‘Yes’ for this question. 
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The second question would be applicable only if the ‘Part-B’ questionnaire was 

filled at least once earlier. This questionnaire requires the taxpayer to state 

whether there are any changes in the answers to the questions in ‘Part B’ 

questionnaire that was filled earlier.  

 

The questions in ‘Part B’ questionnaire are listed below: 

S. No. Description Option 

1 2 3 4 

1.  Have you made B2C supply (table 3A)?  Yes  No  

2.  Have you received inward supplies attracting reverse charge (table 

3H)?  

Yes  No  

 

The detailed explanation of each type of supply mentioned above questionnaire is 

given in Chapter 1.2 to understand under which scenario a particular question 

has to be selected as ‘Yes’. 

 

However, when Form GST ANX-1 is filled for the first time, Part-B questionnaire 

will have to be filled by all taxpayers. In the subsequent months, if the taxpayer 

states in the 2nd question in Part-A questionnaire, that there is no change in the 

answers given in the previous tax period, then the Part-B questions would not be 

required to be filled in again and the tables that had popped up in form GST ANX-

1 in the previous month will pop up in the current month also.  

 

Thereby, if the answer to the 2nd question is ‘No’ then no further questionnaire 

would pop up. However, if the answer is ‘Yes’ i.e. meaning that there is some 

change in the answers given earlier, then the questions given in the table above 

will appear.  

 

Further, the answer to all the below questions will be ‘No’ by default. The taxpayer 

can select ‘Yes’ as per his requirement. Since the answers to the Part-B 

questionnaire will decide the tables that will appear in the form GST ANX-1, the 

taxpayer would be required to take due care in selecting ‘Yes’ for all the types of 

supplies that are made in the particular month. In case for a particular table the 

option is incorrectly selected as No, the taxpayer can upload the details in the said 

table only when the said option is changed to Yes.  
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3.2.2 Form GST ANX-1: Return filers’ liability 

 

The details to be uploaded in this form relate to those transactions that create a tax 

liability for the person filing the return i.e. outward supplies of the return filer that 

are liable to tax in his hands and inward supplies of the return filer liable under 

RCM. However, advances received for supply of service that are liable at the time of 

receipt would not be reported in this form but would have to be reported directly in 

table 3C of Form GST RET-2. No other type of outward or inward supply can be 

disclosed in this form. 

 

This Form is different from Form GSTR-1 in various aspects, which required 

reporting of only outward supplies, whether or not it created liability for the return 

filer. For example, for an advocate the details of outward supplies in respect of 

which the recipient of supply is liable to tax, was required to be disclosed in his 

Form GSTR-1. Whereas, under the new returns only the recipient will be required 

to disclose the details such supplies and not the advocate. 

 

When can the details be uploaded? 

The facility to upload the details in this form would be available through-out the 

month except on 23rd to 25th of the month. In case of Sahaj, it is a simplified 

reporting under Form GST ANX-1, as invoice wise details are not required to be 

reported. 

 

Hence the details of the documents can be uploaded on real time basis in Form 

GST ANX-1. The details uploaded can pertain to:  

i. The quarter for which the form is filed, or  

ii. Any prior period, though it is to be noted that the details pertaining to a 

financial year cannot be uploaded in the said form later than the due date 

for furnishing of return for the month of September or second quarter 

following the end of the financial year to which such details pertain or the 

actual date of furnishing of relevant annual return, whichever is earlier. 

Hence, the details of a document pertaining to the FY 2019-20 can be 

disclosed in the said form only up to the due date of September 2020 return 

or the actual date of furnishing the annual return for FY 2019-20, whichever 

is earlier.  

 

Though there is a lack of clarity regarding the date up to which the entries made by 

the supplier in Form GST ANX-1 would be accounted towards the liability of the tax 

period i.e. whether the taxpayer would be able to make entries in Form GST ANX-1 

up to filing of Form GST RET or whether only the entries made up to 10th of the 

month following the tax period would be considered towards the liability of the said 

tax period.  
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This when compared with the Form GSTR-3B, it can be noted that the assessee 

would have time up to 20th of the next month to ascertain the supplies on which 

tax is payable and thereby if any details were missed to be furnished in Form 

GSTR-1, the same could be included in Form GSTR-3B and for the payment of 

taxes leading to no interest implication.  

 

Now let us discuss on Table wise contents which need to be given in Form GST 

ANX-1: 

Table 3A: Supplies made to consumers and unregistered persons (net of debit/ 

credit notes) 

i. Supplies to be declared: 

 B2C supplies i.e. supplies made persons not registered under GST (persons 

with no GSTIN). 

 Any debit or credit notes issued for such supplies shall be netted off in this 

table itself in the month in which the same is issued, as allowed under 

provisions of the CGST Act, 2017. 

 

ii. Fields that are required to be disclosed: 

POS Tax rate Taxable value Tax amount 

   IGST CGST SGST/ UGST Cess 

 

iii. Special points: 

 Supplies shall be reported tax rate wise and against each PoS. Invoice wise 

details are not required to be reported.  

 HSN details are not required to be reported. 

 Value after adjustment of debit/credit notes can also be negative (which was 

not allowed in previous returns). 

 

iv. Amendments: 

In case any details relating to B2C supplies were wrongly declared during any 

period, amendment of the same can be done vide Table 3A of Form GST ANX-1A 

which will become effective on filing of Form GST RET-2A (For further details refer 

Chapter 3.2.5). Amendment of such B2C supplies cannot be done in Form GST 

ANX-1. 

 

v. Disclosure in earlier returns: 

 Form GSTR-1 - Table 5, 7, 9 and 10.  

 Form GSTR-3B - Table 3.1(a) and 3.2. 
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vi. Comparison with earlier returns: 

Earlier returns Present returns 

In case of supplies made to unregistered 

persons where invoice value is more 

than Rs. 2.5 lakhs (i.e. B2CL) disclosure 

of invoice-wise details was required to 

be made in table 5 of Form GSTR-1 with 

bifurcation of such supplies made 

through e-commerce operator and 

otherwise. 

 

In case of supplies to unregistered 

person other than B2CL disclosure of 

taxable values and tax were to be made 

in table 7 of GSTR-1 separately on the 

basis of PoS, for intra-State and inter-

State supplies, with bifurcation of 

supplies made through e-commerce 

operator and otherwise. 

No invoice-wise details required to be 

given for any supplies made to 

unregistered persons. Disclosure to be 

made on the basis of PoS. Further the 

details of supplies made through e-

commerce operator or otherwise, are to 

be given on the basis of the GSTIN of the 

e-commerce operator only, in table 4 of 

Form GST ANX-1. 

In Form GSTR-3B disclosure w.r.t. B2C 

supplies were to be made in table 3.1 (a) 

and a separate disclosure was also 

required in table 3.2 therein, for. inter-

State supplies. 

Only disclosure in table 3A in Form GST 

ANX-1. 

Negative figures cannot be reported in 

Form GSTR-3B 

Negative figures can be reported which 

could happen in a case where the credit 

notes exceed the taxable supplies during 

the tax period. 

Debit notes and Credit notes relating to 

these supplies were required to 

disclosed in separate tables or netted off 

in case of B2C intra-state supplies and 

B2C inter-State supplies <= Rs. 2.5 

lakhs, in, in Form GSTR-1 

The debit notes and credit notes relating 

to these supplies can be declared in the 

same table itself in the tax period in 

which the same is issued up to the time 

limit specified in the law. 

 

Table 3H: Inward supplies attracting reverse charge 

i. Supplies to be declared: 

Inward supply of goods and/or services on which the recipient is liable to pay 

tax under reverse charge mechanism. 
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ii. Fields that are required to be disclosed: 

GSTIN

/UIN 

PoS HSN 

code 

Tax 

rate 

(%) 

Taxable  

value 

Tax amount 

     IGST CGST SGST/ 

UGST 

Cess 

 

iii. Special points: 

 The details are to be declared by the recipient GSTIN-wise and net of DN/CN 

and advances paid, if any. Invoice-wise details are not required to be 

disclosed. 

 In case the supplier is not registered then such details can be disclosed based 

on the PAN of such supplier.  

 In such case, if the unregistered supplier is making supplies from more than 

one State then the details of all his supplies will have to be provided by the 

recipient under one entry only in this table, being the PAN number, unless the 

PoS differs, in which case the details will have to be bifurcated based on the 

PoS details also. Example a GTA provides services from various States 

however the PoS in all cases is Telangana only. Then the details of the 

supplies made by such GTA would be mentioned in this table as one entry 

even though provided from different States. However, if the PoS for the 

services provided by the GTA are in different States i.e. say Telangana, 

Maharashtra and Tamil Nadu, then the details of supplies made by the GTA 

will have to be bifurcated based on the PoS and thereby 3 entries will have to 

be posted in this table. 

 Where the liability relating to RCM supplies is declared in this table, the credit 

auto-populates in table 4(A)(5) of Form GST RET-2. In such case, GST paid on 

advances is also shown as eligible credit in such table. Since the credit can be 

availed only when the goods or services are received, the ITC relating to 

advances would be required to be reversed in table 4(B)(2) and can be availed 

once the supplies are received. For example, if during a month GST liability 

under RCM is Rs. 50,000/- out of which Rs. 7,000/- relates to the ITC 

relating to the advances paid to the suppliers,  

a. Table 3H of Form GST ANX-1 will disclose liability as Rs. 50,000/-  

b. Table 4(A)(5) of Form GST RET-2 will disclose credit as Rs. 50,000/- 

and 

c. The recipient would be required to reverse Rs. 7,000/- in table 4(B)(4) 

of Form GST RET-2 

d. This Rs. 7,000/- can be availed in table 4(A)(6) of Form GST RET-2 in 

the tax period in which the supplies are received. 
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This would require the taxpayer to track the GST paid on advances for 

supplies liable under RCM and reverse and avail the said credit as per the 

mechanism stated above. 

 

iv. Amendments: 

In case any details relating to these inward supplies were wrongly declared 

during any period, amendment to the same can be done in Table 3H of Form 

GST ANX-1A which will be effective on filing of Form GST RET-2A (For further 

details refer Chapter 3.2.5). Amendment of such details cannot be done in 

Form GST ANX-1. 

 

v. Disclosure in earlier returns: 

Form GSTR-1 – Not required to be disclosed by the recipient. 

Form GSTR-3B - Table 3.1(d) 

 

vi. Comparison with earlier returns: 

Earlier returns Present returns 

The details of supplies liable under 

reverse charge were required to be 

disclosed in Form GSTR-1 only by the 

registered supplier. This was required to 

be disclosed invoice-wise. 

The recipient was only required to 

disclose value of such supplies in Form 

GSTR-3B and discharge the liability. 

The recipient is required to disclose 

such details and on the basis of the 

supplier GSTIN or PAN, only. Invoice-

wise details are not required to be 

reported. 

 

Other points 

HSN details: Supplies made by persons with aggregate turnover up to Rs. 5 

crores, reporting HSN details is optional i.e. can be filled or left blank. 

However, it is to be noted that the law at present in terms of notification 

No.12/2017 Central Tax dated 28.06.2017 requires disclosure of HSN 

details as below: 

S.No Annual Turnover in preceding FY No. of digits of HSN 

1 Up to Rs. 1.5 crore Nil 

2 
More than Rs.1.5 crore and up to Rs. 5 

Crore 
2 

3 More than Rs.5 crore  4 

i. Tax amount would be auto calculated based on taxable value and tax rate. 

The same cannot be edited except by way of issue of credit/debit note.  

However, the cess liability needs to be reported manually. 
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ii. Place of supply would be mandatory for all supplies. 

iii. Taxable values to be reported as whole numbers or up to 2 decimal points. 

iv. Negative figures can also be reported in a table in case value of the credit 

notes issued during the tax period exceed the taxable value of the supplies 

reported in the form during such period. 

v. Transitional arrangement: For the period ended December 2019 onwards 

the Forms GSTR-3B and GSTR-1 will not be available and the registered 

person will have to file returns in Form GST RET-2 along with the Forms GST 

ANX-1 and GST ANX-2. In such a scenario, if such person has missed 

disclosing any supplies in Form GSTR-1 or GSTR-3B then the same shall be 

disclosed in the new returns as per the below table. However, before looking 

at the table the following basic aspects need to be kept in mind to better 

understand the mechanism of disclosure of the details missed before the 

transition: 

 Any supply entries made in Form GST ANX-1 will create a corresponding 

liability in Form GST RET-2. Similarly, credit note entries in Form GST 

ANX-1 will have the effect of reducing the tax liability in Form GST RET-

2 

 Any supplies or credit notes, in respect of which details were already 

disclosed in Form GSTR-1, need not be again disclosed in the new 

returns as the said details are already available in the GST portal. This is 

irrespective of the fact whether or not the tax has been paid or adjusted 

in Form GSTR-3B. 

 

Table A: Adjustments to be made in the new returns w.r.t. supplies in Form 

GSTR-1 and GSTR-3B which do not match 

 

S. 

No. 

Supply declared in Details to be declared in 

 Form 

GSTR-1 

Form 

GSTR-

3B 

Form 

GST 

ANX-1 

Table 

reference 

Form 

GST 

RET-2 

Table reference 

1. Yes Yes No NA No NA 

2. Yes No No NA Yes 3A(2) 

3. No Yes Yes Respective 

table for the 

supply involved 

Yes 3C(3). Reduction in 

output tax liability 

4. No  No Yes Respective 

table for the 

supply involved 

No 

manual 

entry 

Liability will be 

automatically 

populated as per 

entry in GST ANX-1 
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Table B: Adjustments to be made in the new returns w.r.t. credit notes 

declared in Form GSTR-1 and GSTR-3B which do not match 

 

S. No. Credit note declared 

in 

Details to be declared in 

 Form 

GSTR-1 

Form 

GSTR-3B 

Form GST 

ANX-1 

Table 

reference 

Form GST 

RET-2 

Table 

reference 

1. Yes Yes No NA No NA 

2. Yes No No NA Yes 3C(3) 

3. No Yes Yes Respective 

table for the 

supply in 

respect of 

which CN 

issued 

Yes  3A(2) 

4. No  No Yes Respective 

table for the 

supply in 

respect of 

which CN 

issued 

No manual 

entry 

No manual 

entry required. 

Liability will be 

automatically 

populated as 

per entry in 

GST ANX-1 

 

From the above it can be seen that if the details furnished in Form GSTR-1 and 

GSTR-3B do not match before transiting into the new returns, adjustment entries 

will have to be made in the new returns and it is suggested to have a separate track 

of such adjustment entries so that the said entries are not confused with the 

figures of the tax period for which the returns are filed. Further, to avoid 

confusions and complications it is suggested to reconcile the figures disclosed in 

Form GSTR1 and GSTR-3B by September 2019 returns, and amendment or 

disclosures, as required are made in such forms itself, before starting to file the 

new returns.  
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3.2.3 Form GST ANX-2: Auto-drafted inward supplies 

 

Under the new scheme of returns, the persons filing returns in Form GST RET-2 

can avail the following eligible credits:  

i. Those which auto-populate from the suppliers’ Form GST ANX-1, and  

ii. Supplies which the return filer is liable under RCM. 

With respect to the credits pertaining to ‘a’ above, the credit will have to be tracked 

as per the entries appearing in Form GST ANX-2 of the return filer, which is a Form 

where the details of the supplies uploaded by the registered supplier in his Form 

GST ANX-1, will appear. However, the credit relating to RCM supplies, the credit 

will be eligible as per the details disclosed by the return filer in his Form GST ANX-

1.  

 

New v/s old returns 

Before discussing the Form GST ANX-2, which contains details of inward supplies, 

it would be important to see how the disclosure of these details differs from the 

existing set of returns. In Form GSTR-3B the taxpayer avails credit that he is 

eligible by disclosing the tax amounts without having to disclose the invoice-wise 

details. While reporting of credits in Form GSTR-3B, the taxpayer is required to 

report the total amount of credit availed under the following heads 

i. Inward supplies liable to reverse charge 

ii. All other ITC 

Further, the said taxpayer can view the details of inward supplies in his Form 

GSTR-2A, as are filed by his registered suppliers in their Form GSTR-1. Form 

GSTR-2A provides only a view facility and does not affect in any way the amount of 

credit that has been or would be availed in Form GSTR-3B. However, under the 

new returns, the credit that is available for set-off in Form GST RET-2 is dependent 

on the invoices that are auto-populated in Form GSTR ANX-2 and the action taken 

by the return filer in this regard therein. Hence, this is an additional statement that 

needs to be acted upon by the return filer when compared to the existing scheme of 

returns being, Form GSTR-1 and Form GSTR-3B. 

 

Contents of the form 

This form contains details of the following inward supplies 

S.No. Supplies Remarks 

1 Received from a registered 

person, other than those that 

are liable to be paid by the 

return filer under reverse 

charge. 

These will be auto-populated as disclosed 

by the supplier in his Form GST ANX-1. 

These details will auto-populate on a near 

real time basis irrespective of the fact 

whether the supplier is a monthly or a 

quarterly return filer. 

 

 



                                 

Handbook on New and Simplified Returns                                 Team Hiregange Page 89 

 

 

 

Details that are visible in Form GST ANX-2 

With respect to the invoices that auto-populate in the form the following details will 

be visible: 

i. GSTIN and trade name of the supplier – These details will be available if the 

supplier is registered. 

ii. Table reference of Form GST ANX-1 – This will enable the return filer to 

identify the nature of the supply disclosed by the supplier and in case there is 

any error, the said invoice will have to be rejected to enable the supplier to 

make the necessary changes/edit. For example, if the supply is a B2B supply 

but the supplier has uploaded the same as a B2C supply, then the invoice can 

be reject by the return filer to enable the supplier to shift the table of 

disclosure in his Form GST ANX-1. 

iii. PoS – The nature of tax for any supply would depend on the PoS 

reported by the supplier. 

iv. Document and other details - In addition to the details of the document i.e. 

date, number value and type i.e. invoice or DN or CN, etc. the return filer will 

also be able to know the date when the said document was uploaded by the 

supplier including the return filing status of the suppliers returns i.e. whether 

filed or not filed. However, this detail will be made known after the due date of 

the return filing i.e. after 25th of the month following the tax period. However, 

the eligibility or otherwise of the credit will not be affected by the status of the 

suppliers’ returns which will be based on the provisions of the law in this 

regard.  

 

 

Actions that need to be taken by the return filer 

There are certain actions that are required to be taken on the supplies that are 

auto-populating in the Form GST ANX-2, which are explained as follows: 

i. Accept – The invoices on which this action is taken by the return filer would 

be those supplies which have been received by the recipient and where the 

details given in Form GST ANX-1 of the supplier are correct. It is to be 

noted that these invoices cannot be amended by the supplier unless 

reset/rejected by the recipient, for which a separate facility would be 

made available.  

ii. Reject – The invoices having error/s which cannot be rectified by a credit 

note including those invoices that do not pertain to the return filer can be 

rejected in his Form GST ANX-2. Examples of these could be invoices 

where the HSN code or GSTIN is incorrect. These invoices can be rejected 

by the return filer, which will be made available to the supplier for 

rectification in his Form GST ANX-1 after the recipient files his return. 

iii. Pending – This action is carried out on the invoices in respect of which the 

return filer has deferred the decision of accepting or rejecting the invoice 

details, which could be for various reasons like the return filer has not 
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received the supplies or decides not to avail the credit presently, etc. 

These will not be treated as rejected invoices but will be available to the 

return filer in his Form GST ANX-2 in the next month for carrying out the 

action of either accept or reject. The supplier will not be able to make any 

amendment in these invoices that are kept pending by the recipient. 

Further, the ITC in respect of these invoices will be available only in the 

month in which they are accepted. 

iv. Default Action 

Where no action is taken on any invoices and the Form GST RET-2 is 

filed, such invoices would be deemed to have been accepted by the return 

filer. Hence, with respect to the invoices that are auto-populating in Form 

GST ANX-2, the return filer can carry out the reject and pending actions 

and go ahead to file Form GST RET-2, which would be sufficient 

compliance. 

v. Unlock/reset 

Option to reset the action taken by the return filer would be provided in 

Form GST ANX-2. For example, a return filer who had accepted credit 

against an invoice which has an error that cannot be rectified by a credit 

note, shall reset the said action and reject the invoice. Also, the facility to 

unlock the draft action taken by the return filer, prior to filing of Form 

GST RET-2 shall be available. 

 

However, up to the 10th of the month the return filer can only accept or 

reset/unlock the invoices that are visible in his Form GST ANX-2. Only from 11th 

the other actions i.e. pending and reject including accept or reset/unlock, can be 

done by the return filer. 

 

Out of the above, the invoices that have been accepted in Form GST ANX-2 will 

only be available for set off in Form GST RET-2. Further, Form GST ANX-2 need 

not be filed separately but will be deemed to be filed when Form GST RET-2 is filed. 

 

Invoices initially accepted in a tax period which is then rejected 

subsequently:  

In case an invoice has been accepted in a particular quarter and subsequently for 

any reason is rejected then the same will appear in table 4B(1) in Form GST RET-2. 

 

Availing credit by the recipient 

The details of invoices uploaded by the supplier will be made available to the 

recipient on a near real time basis for accepting such documents. However, as per 

the press release dated 21st June 2019, it has been stated that for the month of 

October and November 2019 the recipient will be only given the view facility. Under 

normal circumstances, the recipient would be required to take action on the 

invoices that populate in Form GST ANX-2, the credit would be available to the 

recipient only on the invoices which have been uploaded by the supplier up to 
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10th of month/quarter following the month/quarter for which recipient is filing 

return.  

 

Credit relating to any missing invoices will not be available to the return filer. 

Thereby, if the recipient is filing return for the quarter ended March 2020, the 

recipient would be eligible for credit in such return only to the extent of invoices 

uploaded by the supplier up to the 10th of April 2020.  

Thereby, the invoices on which the recipient would be able to avail credit would be 

uploaded and be available for action in the Form GST ANX-2 of the recipient by the 

10th of the month following the quarter for which the return is being filed. Any delay 

in upload by the supplier could lead to additional time being spent in follow up by 

the recipient for the missing credit. 

 

Invoices in respect of which credit will not be available to the return filer 

Where a supplier has not filed his return for 2 months (in case of monthly filers), 

the invoices uploaded by him from the 3rd month onwards will not be available to 

the recipient for acceptance in his Form GST ANX-2. Thereby credit in respect of 

these invoices cannot be availed by the return filer. In case where the supplier files 

his returns quarterly then non-filing of returns for one quarter will disentitle the 

recipient to avail the credit in respect of invoices uploaded from the next quarter 

onwards. 

 

Thereby, credit in respect of such invoices cannot be availed by the return filer in 

Form GST ANX-2.  
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3.3.4 Form GST RET-2: Return 

Form GST RET-2 is a summary of the details of tax liability filled in Form GST 

ANX-1 and the summary of action taken in inward supply details appearing in 

Form GST ANX-2. The information from these two forms would be auto-populated 

in the main return, Form GST RET-2. It is the only return to be submitted by the 

taxpayer. In case the taxpayer has not uploaded any supplies in Form GST ANX-1 

and if no inward supplies have been auto-populated in his Form GST ANX-2 and 

there is no other information the taxpayer is required to report in the Form GST 

RET-2, nil return can be filed which can also be done by way of an SMS. Following 

are an overview of the contents of said form: 

 

Thereby for discussion, the entries in Form GST RET-2 can be bifurcated into those 

which are auto-populated and those that require manual entry by the return filer.  

Tables in which entries auto populate in form GST RET-2 

The following are the entries that auto-populate from Form GST ANX-1 which have 

already been discussed in detail Chapter 3.2.2. 
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Form GST 

RET-2 

(Table Ref) 

Nature of supply as mentioned 

in Form GST RET-2 

Form GST ANX-1 table ref. 

3A Details of outward supplies auto-

populated from Form GST ANX-1 

 

1. B2C 

The supplies would populate 

from the following tables of 

Form GST ANX-1: 

Table 3A 

3B Details of inward supplies 

attracting RCM (net of debit/credit 

notes and advances paid, if any) 

The supplies would be taken 

from table 3H of FORM GST 

ANX-1 

4A(5) Details of ITC relating to inward 

supplies attracting reverse charge 

based on auto-population from 

Form GST ANX-1 

 

 

Table 3H 

 

 

 

The following are the entries that auto populate from Form GST ANX-2 which have 

already been discussed in detail in Chapter 3.2.3. 

 

Form GST 

RET-2 

(Table Ref) 

Description as mentioned in 

Form GST RET-2 

Form GST ANX-2 table ref. 

4A Details of ITC based on the action 

taken in Form GST ANX-2 

 

1. Documents rejected 

2. Documents kept pending  

3. Documents accepted 

Note: All would be net of 

debit/credit notes 

The supplies would be taken 

from the following tables of 

FORM GST ANX-2 

Table 4(1) 

Table 4(2) 

Table 4(3) 

 

4B(1) Credit on documents which have 

been accepted in previous period but 

rejected in current tax period (net of 

debit/credit notes) 

This will be auto-populated 

based on the action taken by 

the return filer in Form GST 

ANX-2 whereby, if an already 

accepted document is rejected 

the same will be auto-

populated here net of debit and 

credit notes, if any. 
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The following are the entries that auto populate from Form GST PMT-08 which 

have already been discussed in detail in Chapter 3.2.6. 

Form GST 

RET-2 

(Table Ref) 

Description as mentioned in 

Form GST RET-2 

Form PMT-08 table ref. 

4D ITC declared during the first 2 

months of the quarter  

1. First month 

2. Second month 

Table 3(3) of the 1st month of 

the quarter 

Table 3(3) of the 2nd month of 

the quarter 

 

The above will be auto-populate from the declaration made in Form PMT-08 at 

the time of the monthly payment of taxes. 

Tables in which manual entry required by the return filer 

The following are the entries that require manual entry by the return filer in Form 

GST RET-2. 

Table-3 

Table 

No. in 

Form 

GST 

RET-2 

Description of details to 

be disclosed 

What to disclose 

3A(2) Liabilities relating to the 

period prior to the 

introduction of current 

return filing system and 

any other liability to be 

paid 

 In Form GST ANX-1, manual entry of 

tax is not allowed. Hence, if any tax 

is collected in excess from the 

recipient then the same would be 

disclosed here. 

 Tax liability which was not reported 

in the Form GSTR-3B but reported 

in FORM GSTR-1 will be disclosed in 

this table. 

 RCM liability not paid for the past 

periods. Further, RCM liability would 

be disclosed here only if the same is 

not disclosed in Table-3H of the 

FORM GST ANX-1. However, it 

would be suggested to disclose here, 

to have a track on past RCM 

liabilities, for the period upto the 

introduction of the new return. 

3C(1) Advances received (net of 

refund vouchers and 

 Advances on which tax liability exists 

at the time of receipt to be disclosed 
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including adjustments on 

account of wrong reporting 

of advances earlier) 

in this table, which should be net of 

any refund vouchers issued during 

the tax period.  

 Earlier the same was disclosed in 

table-3.1(a) in Form GSTR-3B and 

Table-11A in Form GSTR-1 

 Adjustment for wrong reporting of 

advances in the prior period to also 

be adjusted in this table. 

E.g: Actual advance received in current 

tax period is Rs. 100, advance refunded 

Rs. 10, during the tax period. Further, 

earlier advance reported in Form GSTR-

3B was Rs. 200 instead of Rs. 250 in 

respect of which no invoice issued till 

date.  Thereby, Rs. 140 to be reported 

in this table i.e. 100-10+50. 

3C(2) Advances adjusted  Invoice issued during the tax period 

for advances received earlier, in 

respect of which tax was paid by 

reporting in table 3C(3), to be 

reported in this table. Earlier the 

same was adjusted in Table-11B in 

Form GSTR-1 

3C(3) Reduction in output tax 

liability on account of 

transition from composition 

levy to normal levy, if any 

or any other reduction in 

liability 

 This is like a residuary entry where 

any reduction in tax liability can be 

reported. 

 Any invoice in respect of which tax 

was paid in Form GSTR-3B but was 

missed to disclose in Form GSTR-1, 

disclosure is required in Form GST 

ANX-1 which will create a liability in 

Form GST RET-2. Since this has 

already been paid for in Form GSTR-

3B, the same should be reduced in 

this table. 

 Any credit note issued which has 

been disclosed in Form GSTR-1 but 

was not given effect to in Form 

GSTR-3B, should be disclosed here 

to give effect to the reduction in the 

tax liability.  
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Table-4 

S. No. Description of details to 

be disclosed 

What to disclose 

4A(4) 

 

 

 

 

 

 

 

 

 

 

 

Eligible credit (after 

01.07.2017) not availed 

prior to the introduction of 

this return but admissible 

as per law. 

 Eligible ITC not availed in FORM GSTR-

3B for the period upto introduction of 

the new return, can be availed here. This 

would include supplies on which credit 

was not availed prior to introduction of 

the new return, as the goods were 

physically received only in the current 

tax period. 

Example: Invoice dated 30.12.2019 but 

goods received on 02.1.2020, whereby the 

ITC is eligible in January 2020 but such 

invoice not appearing in Form GST ANX-

2, hence would be availed here. 

4A(6) Upward adjustment in 

input tax credit due to 

receipt of credit notes and 

all other adjustments and 

reclaims 

 ITC in respect of invoices where credit 

was reversed earlier due to non-payment 

to the supplier within 180 days can be 

availed here when the payment is made 

to the supplier.  

 In case excess reversal was done in any 

of the previous tax periods, the excess 

reversal can be reclaimed manually 

under this table 

 In case of invoices where no ITC or 

partial ITC is taken in Form GST RET-2 

and the supplier issues a credit note 

subsequently for the same, acceptance of 

such credit note by the recipient would 

lead to excess reversal of credit, which 

can be added back in this table. 

Eg: Supplier issued invoice for Rs. 100 

and recipient accepts such invoice but 

ITC taken on such invoice in FORM GST 

RET-2 is only Rs. 70 (i.e. recipient 
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reverses ITC amounting to Rs. 30 in table 

4B(4)) of Form GST RET-2. Subsequently 

supplier issues credit note to the extent of 

Rs. 30 which is also accepted in FORM 

GST ANX-2 by the recipient. This will lead 

to reversal of ITC to the extent of Rs. 30 

in such tax period. In such a scenario the 

recipient can add back Rs. 30 in this 

table in the same tax period.  

 ITC relating to advances paid for 

supplies on which the return filer is 

liable to pay under RCM (in respect of 

which ITC entry appears in Form GST 

RET-2), which was reversed in table 

4B(4) of Form GST RET-2 earlier as the 

supplies were not received, can be 

availed back in this table in the tax 

period in which the supply is actually 

received. 

4B(2) Supplies not eligible for 

credit  

 Out of the credit in respect of invoices 

uploaded by suppliers which are 

accepted by the recipient in Form GST 

ANX-2, those which are ineligible should 

be disclosed in this table. This will not 

include ITC reversals on account of rule 

37, 39, 43 and 43 which are required to 

be disclosed in table 4B(3). 

  

4B(3) Reversal of input tax credit 

as per law (Rule 37, 39, 

42 & 43) 

 

 

 Reversal of credit in terms of the 

following rules shall be disclosed here: 

i. Rule 37 - Reversal of credit in the 

case of non-payment of consideration 

within 180 days. 

ii. Rule 39 – This pertaining to reversal 

of ineligible ISD credit would not be 

applicable to these return filers. 

iii. Rule 42 – Reversal in respect of input 

& input services used commonly for 

taxable and exempt supplies. 

iv. Rule 43 – Reversal in respect of 

capital goods used commonly for 

taxable and exempt supplies. 

4B(4) Other reversals including  If any advance is paid for the services on 
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downward adjustment of 

ITC on account of 

transition from 

composition levy to normal 

levy, if any. 

which the return filer is liable to pay tax 

under reverse charge, ITC would be 

eligible in this regard only on receipt of 

the supply. Hence, tax paid under RCM 

on advances would have to be reversed 

in this table in the month when such tax 

is paid, which can be availed in the 

month in which the services are 

received. 

For example: If Rs. 40,000 is paid as an 

advance to an advocate in December 

2019, the said amount gets disclosed in 

table 3H of Form GST ANX-1 which 

creates a liability and a credit entry in 

Form GST RET-2 of December 2019 in 

tables 3B(1) and 4A(5) respectively of the 

said form. However, the credit on such 

amount would be eligible only when the 

advocate services are actually received. 

Hence, reversal of such ITC is required 

in December 2019 which can be done in 

this table. 

 Any other reversal of credit not reported 

elsewhere in above tables 

 

Other tables 

Table -5 Amount of TDS and TCS credit received in electronic cash ledger 

Sr. No. Type of tax IGST CGST SGST 

1. TDS    

2. TCS    

3. Total    

 

The entries in this table would be auto-populated based on the returns filed by the 

persons who have deducted or collected tax at source (in Form GSTR -7 and Form 

GSTR-8, respectively). 
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Table - 6 Interest and late fee liability details 

S. 

No. 

Description Interest Late fee 

  IGST CGST SGST/ 

UTGST 

Cess CGST State/

UT tax 

1 Interest and late fee due to late filing of 

return (including late reporting of 

invoices of pervious tax periods, 

rejection of accepted documents by the 

recipient) (to be computed by the 

system) 

      

2 Interest on account of reversal of input 

tax credit (to be calculated by the 

taxpayer) 

      

3 Interest on account of late reporting of 

supplies attracting reverse charge (to be 

calculated by the taxpayer) 

      

4 Other interest Liability 

(to be specified) 

(to be calculated by the taxpayer) 

      

5 Total 
      

 

The system would auto-calculate the late fee on account of late filing of returns. 

Further, with respect to interest also the portal would auto-calculate in the 

following scenarios:  

i. Late filing of the return, 

ii. Delay in upload of invoices for outward supplies, i.e. say invoice dated 

December 2019 is uploaded in the return filed for the quarter ended March 

2020. 

iii. Invoices relating to inward supplies which were accepted by the return filer 

earlier but have been subsequently rejected by him. 

However, the question that arises here is what will happen in cases where the 

return filer has ITC balance to pay off such liability? Whether in such case also 

the interest will be calculated and if not how would it be ascertained how much 

of such liability is paid with ITC and how much with cash? All these aspects will 

have to be examined once the returns go live. 

All other interest liabilities need to be self-assessed by the taxpayer and paid, 

including the interest on credit reversals, late payment of RCM liability, the 

liability relating to the periods prior to the introduction of current return filling 

system and any other. 
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Table – 7 Payment of tax 

S. 

No. 

Description Tax payable Tax already 

paid if any  

Adjustment 

of negative 
liability of 

previous tax 
period  

Paid through ITC Paid in cash 

  RCM Other  RCM Others RCM Others IGST CGST SGST/ 
UTGST 

Cess Tax/cess Interest Late 
fee 

1 IGST              
2 CGST              
3 SGST/ 

UTGST 
             

4 Cess              
5 Total              

 

Tax payable: The figures under this column would be the total tax liability as 

disclosed in table-3D of Form GST RET-2. 

 

Tax already paid if any: In case of quarterly return filers, for the first two 

months of the quarter the tax would be self-assessed and paid vide Form GST 

PMT-08. These payments would auto-populate here to adjust against the liability 

disclosed in the Form GST RET-2 for the entire quarter. 

 

Adjustment of negative liability of previous tax period: If there is any 

decrease in tax liability due to amendment in Form GST ANX-1 or in Form GST 

RET-2A, the same is not refunded or credited to the cash/credit ledger but 

would be adjusted to pay the tax liability in Form GST RET-2A. 

 

Paid through ITC: Under this column figures would be populated which would 

be the suggestive ITC utilisation. However, the taxpayer can make changes to 

this suggested ITC utilization as long as such changes are as per the provisions 

of the Act and the rules made under. 

 

Paid through Cash: After adjustment of tax payable with the ITC available, any 

balance ITC would have to be paid in cash. Interest and late fee to be always 

paid in cash. 

 

Table – 8 – Refund claimed from electronic cash ledger 

Refund from the electronic cash ledger can be filed while filing FORM GST RET-2 

only which under the existing scheme of returns was not available and had to be 

filed in Form RFD-01A. 

 

Table -9 – Verification 

Table 9 is a verification table in which the taxpayer gives a declaration that the 

information provided in Form GST ANX-1 and Form GST ANX-2 is true and 

correct to the best of their knowledge and belief and that nothing has been 

concealed by the taxpayer.  
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Thus, it can be seen that the Form GST RET-2 is a summary of the details filled 

and action taken in the other 2 forms i.e GST ANX-1 and ANX-2, respectively. 

Further there are certain fields in which manual entry is required to be made in 

case of certain specific adjustments. Thereby, generally there would be no 

manual entries in Form GST RET-2 unless there are specific adjustments as 

discussed in this chapter under the section ‘Tables in which manual entry 

required by the return filer’. Hence the return filer can verify the tax liability 

figures and the ITC and proceed to file Form GST RET-2 to complete the return 

filing process for the tax period.  
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3.2.5 Amendments 

To err is human. Keeping this in mind, it is always considered necessary that an 

opportunity be given to the taxpayer to revise or rectify incorrect entries reported in 

the returns. In Form GSTR-1, separate amendment tables were provided to enable 

the taxpayer to amend entries reported earlier. With regard to the values reported 

in Form GSTR-3B, correction of any mistake or amendment of the prior tax period 

is to be done in the same table, net-off the current period values. This posed 

problems to the taxpayers, wherein they had to wait until the next Form GSTR-3B 

is filed, to be able to make the corrections, if any, leading to increase in the interest 

cost. Though there were no restrictions under Form GSTR-3B regarding the 

number of times the amendment or rectification can be made but under Form 

GSTR-1 an entry could be amended only once. 

 

However, under the new scheme of returns, separate forms are provided to enable 

amendment of certain entries already reported in Form GST ANX-1 and Form GST 

RET-2. The amendment forms provided are  

i. Form GST ANX-1A wherein certain entries of Form GST ANX-1 can be 

amended, and  

ii. Form GST RET-2A wherein entries of Form GST RET-2 (which are not auto-

populated) can be amended along with payment of any additional liability 

that arises due to the amendment.  

Further, the amendment return would be required to be filed for a particular tax 

period.  

 

Form GST ANX-1A 

This Form is similar to Form GST ANX-1 and contains the following tables. Entries 

in these tables are only allowed to be amended through Form GST ANX-1A.  

i. Supplies made to unregistered persons -Table 3A 

ii. Inward supplies attracting RCM - Table 3H 

 

In case of amendment to inward supplies attracting RCM, it appears that additional 

GSTIN or PAN of supplier cannot be added in Form GST ANX-1A and the same 

would have to be reported only under Form GST ANX-1. Only amendment of 

already reported values against a GSTIN or PAN of supplier would be allowed. 

 

The number of times the amendment form i.e. Form GST ANX-1A can be filed 

would be as per the provisions of the Act read with rules made there under (which 

are not yet prescribed). Further, the time limit within which the amendment of 

entries relating to a particular FY can be done would be as provided in the Act 

which presently as per section 37 of the CGST Act is before the due date for 

furnishing of return for the month of September following the end of the financial 

year or actual date of furnishing of annual return, whichever is earlier. 

 



                                 

Handbook on New and Simplified Returns                                 Team Hiregange Page 103 

 

 

 

Form GST RET-2A 

Form GST ANX-1A need not be submitted but which would be deemed to be filed 

when Form GST RET-2A is filed. If as per the amendment any additional liability 

arises, then the same shall be paid in Form GST RET-2A and in case there is any 

reduction/decrease in liability the same would not be refunded, but the same can 

be adjusted against the liability in the Form GST RET-2 filed for the next tax 

period. 

 

Other points relating to amendment 

i. Any amendment to ITC cannot be done in the amendment return but will 

have to be done in the FORM GST RET-2. 

ii. In case an invoice pertaining to quarter ended June 2020 was missed to be 

reported and was reported in the return for the quarter ended September 

2020, then amendment to such invoice would have to be done in the 

return of quarter ended June 2020 only and not in Form GST ANX-1A for 

the quarter ended September 2020. 

iii. In case of amendment to values, the amended value shall be entered but 

not the difference. 

For Ex: If the original invoice value is Rs.100 and amendment to be made is 

to increase the value to Rs.150, the disclosure in the table in Form GST ANX-

1A shall be made as Rs.150 but not Rs.50. 

iv. The invoices on which refund is already claimed by the recipient will not be 

open for amendment. 
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3.2.6 Payment of tax 

Introduction 

Payment of GST can be made either by utilizing input tax credit from the electronic 

credit ledger or by using the cash balance in the electronic cash ledger. Though the 

important point to note here is that the payment made, either by using ITC or cash, 

would be considered effective only when the return is filed. Mere payment into the 

electronic cash ledger without filing of returns will not be considered as valid 

payment. Let us look in brief how the payments are made in Form GSTR-3B and 

how the same is under the new returns. 

 

Existing returns: Form GSTR-3B was the form through which payment of tax 

could be made i.e. vide table 6.1 therein, which provides a summary of the tax 

payable for the month and the tax paid utilizing ITC or by challan. Further, 

payment of tax could also be done by Form DRC-03 in certain cases as provided in 

the CGST Rules, 2017. 

 

New returns: Under the new scheme of returns, though the manner of payment 

would remain the same i.e. by using credit or by challan payment, there are 

various forms in which tax payment is to be done:  

i. Based on the type of return selected by the taxpayer i.e. either 

monthly/quarterly, and  

ii. In case where tax liability has arisen due to amendment of details already 

furnished.  

Though the option to file the return is quarterly, but the payment by every 

taxpayer would be monthly only. The following are the form/returns under which 

tax has to be paid: 

S.No. Return When required to pay  

For quarterly return filers opting to file RET-2 

1 GST PMT-08 

table- 4 

For payment of the self-assessed tax liability by 

the taxpayer who has opted to file quarterly 

returns, by 20th of the month succeeding the 

month for which the liability is paid. 

2. Form GST RET-2 

table-7 

While filing the quarterly return by 25th of the 

month following end of the quarter. 

3. Form GST RET-

2A table-6 

For payment of liability arising due to 

amendment of the supplies already disclosed in 

FORM GST ANX-2 and filing of the amendment 

return in FORM GST RET-2A. No specified due 

date. 
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From the above it can be seen that the quarterly return filers would be required to 

pay taxes in  

i. Form GST PMT 08 during the 2 months in the quarter when the returns 

are not filed,  

ii. Form GST RET-2 in the month in which the quarterly return is filed, and 

iii. Form GST RET-2A when the amendment return is filed.  

 

Contents of the payment table  

Form GST PMT-08: Applicable only for quarterly return filers 

In Table 3 of the form, the taxpayer would be required to disclose the self-assessed 

figures of tax liable to be paid, both under RCM and forward charge, and the 

manner payment of tax will have to be disclosed is table 4. The contents of table 3 

& 4 are discussed below. 

 Table 3: Summary of self-assessed liability and input tax credit (ITC) 

availed 

Sr. 

No. 

Description Integrated 

Tax 

Central 

Tax 

State /UT 

Tax 

Cess 

1. Liability to pay tax 

(other than reverse 

charge) 

    

2. Liability to pay tax 

(reverse charge) 

    

3. Input tax credit 

availed 

    

 

 Liability to pay tax: The taxpayer should self-assess his tax liability on the 

outward supplies made for the month, on which he is liable to pay tax, after 

adjusting the credit notes and debit notes. 

 Liability to pay tax (reverse charge): The tax liability arising under RCM on 

the inward supplies, either in terms of section 9(4) of the CGST Act or 5(4) of 

the IGST Act (notified supplies received from unregistered persons) or in terms 

of section 9(3) of the CGST Act or 5(3) of the IGST Act (i.e. other notified 

supplies), should be assessed by the tax payer and the tax payable on such 

supplies should be disclosed here. 

 Input tax credit availed: The ITC that is eligible should be disclosed under 

this head would be only those invoices that appear in Form GST ANX-2 of the 

taxpayer and which are eligible in terms of section 16 and 17 of the CGST Act. 

These taxpayers do not have the option to avail credit relating to the missing 

invoices.  

Any excess ITC claimed or short liability stated herein will be liable for levy of 

interest as applicable u/s 50 of the CGST Act. 
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 Table 4 – Payment of tax 

S. 

No. 

Description Tax payable Paid through ITC Paid in cash 

  RCM Other 

than 

RCM 

IGS

T 

CGST SGST/ 

UTGST 

Cess Tax/cess Interest Lat

e 

fee 

1 IGST          

2 CGST          

3 SGST/ 

UTGST 

         

4 Cess          

5 Total          

 Tax payable: The figures under the tax payable column would be as disclosed 

in Table 3(1) and 3(2) of Form PMT-08. 

 Paid through ITC & Paid in Cash: The entry under these headers would 

made by the taxpayer as per the provisions of the law.  

 Special points: 

i. Payment of self-assessed tax shall be made by 20th of the month 

succeeding the month to which the liability pertains. 

ii. Credit of the tax paid during the first two months of the quarter would 

be available at the time of filing of the return for the quarter i.e., while 

filing the Form GST RET-2. 

iii. The declaration should be filed even if no supplies are made during the 

month. 

 

Table 5 is a verification table in which the taxpayer gives a declaration that the 

information provided is true and correct to the best of their knowledge and belief 

and that nothing has been concealed by the taxpayer. 

 

Hence it can be seen that under the new scheme of returns there are more than 

one form through which payment of tax has to be made by the return filer, though 

the format of the payment table is similar in all cases. Further, the taxpayer is also 

permitted to pay taxes in the middle of the tax period even after the returns are 

filed, through the amendment forms for some of the liability entries, which will help 

to reduce the interest liability. 
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3.3 Sugam Return Form GST RET-3 

3.3.1 Guidance in filling questionnaire for uploading GST ANX-1 

Introduction 

There are 3 tables in which details are required to be furnished by a taxpayer in 

Form GST ANX-1,which are categorised based on the type of outward / inward 

supply, as listed hereunder: 

i. B2C supply 

ii. B2B supply 

iii. Inward supplies attracting reverse charge 

 

However, in case for any of the taxpayers any of these tables are not applicable, 

the same would not be required to be filled. In such cases, the portal provides for a 

questionnaire to be filled by the taxpayer each month, and based on the answers 

to such questions the relevant tables of the said form will be made available to the 

taxpayer to fill. This is to ensure that the form does not look complicated to a 

person to whom, say only one or 2 tables of the Form GST ANX-1 are required to 

be filled. In this chapter we will look into this questionnaire and understand how 

the same has to be filled. 

 

There are 2 sets of questionnaires relating to Form GST ANX-1. 

i. Part-A – Brief questions about retaining the option given in the previous tax 

period, and  

ii. Part B – Detailed questionnaire 

 

The questions in Part-A are as below. This questionnaire will have to be filled for 

every month before filling the details in the form: 

S. No. Description Option 

1 I understand that the amount of tax specified in the outward 

supplies for which the details are being uploaded by me in 

this annexure shall be deemed to be the tax payable by me 

under the provisions of the Act  

 

Yes  

2 Would you like to change the reply to the questions regarding 

nature of supplies as filled in the questionnaire of the return 

of the last tax period, if already filled in?  

 

Yes No 

 

The first question is in the nature of a declaration given by the taxpayer that the 

details declared in Form GST ANX-1 are deemed to be the tax payable under the 

provisions of the Act. The taxpayer will have to choose ‘Yes’ for this question. 
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The second question would be applicable only if the ‘Part-B’ questionnaire was 

filled at least once earlier. This questionnaire requires the taxpayer to state 

whether there are any changes in the answers to the questions in ‘Part B’ 

questionnaire that was filled earlier.  

 

The questions in ‘Part B’ questionnaire are listed below: 

S. No. Description Option 

1 2 3 4 

1.  Have you made B2C supply (table 3A)?  Yes  No  

2.  Have you made B2B supply (table 3B)?  Yes  No  

3.  Have you received inward supplies attracting reverse charge (table 

3H)?  

Yes  No  

 

The detailed explanation of each type of supply mentioned above questionnaire is 

given in Chapter 1.2 to understand under which scenario a particular question 

has to be selected as ‘Yes’. 

 

However, when Form GST ANX-1 is filled for the first time, Part-B questionnaire 

will have to be filled by all taxpayers. In the subsequent months, if the taxpayer 

states in the 2nd question in Part-A questionnaire, that there is no change in the 

answers given in the previous tax period, then the Part-B questions would not be 

required to be filled in again and the tables that had popped up in form GST ANX-

1 in the previous month will pop up in the current month also.  

 

Thereby, if the answer to the 2nd question is ‘No’ then no further questionnaire 

would pop up. However, if the answer is ‘Yes’ i.e. meaning that there is some 

change in the answers given earlier, then the questions given in the table above 

will appear.  

 

Further, the answer to all the below questions will be ‘No’ by default. The taxpayer 

can select ‘Yes’ as per his requirement. Since the answers to the Part-B 

questionnaire will decide the tables that will appear in the form GST ANX-1, the 

taxpayer would be required to take due care in selecting ‘Yes’ for all the types of 

supplies that are made in the particular month. In case for a particular table the 

option is incorrectly selected as No, the taxpayer can upload the details in the said 

table only when the said option is changed to Yes.  
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3.3.2 Form GST ANX-1: Return filers’ liability 

 

The details to be uploaded in this form relate to those transactions that create a tax 

liability for the person filing the return i.e. outward supplies of the return filer that 

are liable to tax in his hands and inward supplies of the return filer liable under 

RCM. However, advances received for supply of service that are liable at the time of 

receipt would not be reported in this form but would have to be reported directly in 

table 3C of Form GST RET-3; 

No other type of outward or inward supply can be disclosed in this form. 

 

This Form is different from Form GSTR-1 in various aspects, which required 

reporting of only outward supplies, whether or not it created liability for the return 

filer. For example, for an advocate the details of outward supplies in respect of 

which the recipient of supply is liable to tax, was required to be disclosed in his 

Form GSTR-1. Whereas, under the new returns only the recipient will be required 

to disclose the details such supplies and not the advocate. 

 

When can the details be uploaded ? 

The facility to upload the details in this form would be available through-out the 

month except from 23rd to 25th of the month. 

Hence the details of the documents can be uploaded on real time basis in Form 

GST ANX-1. The details uploaded can pertain to:  

i. The quarter for which the form is filed, or  

ii. Any prior period, though it is to be noted that the details pertaining to a 

financial year cannot be uploaded in the said form later than the due date 

for furnishing of return for the month of September or second quarter 

following the end of the financial year to which such details pertain or the 

actual date of furnishing of relevant annual return, whichever is earlier. 

Hence, the details of a document pertaining to the FY 2019-20 can be 

disclosed in the said form only up to the due date of September 2020 return 

or the actual date of furnishing the annual return for FY 2019-20, whichever 

is earlier.  

 

Though there is a lack of clarity regarding the date up to which the entries made by 

the supplier in Form GST ANX-1 would be accounted towards the liability of the tax 

period i.e. whether the taxpayer would be able to make entries in Form GST ANX-1 

up to filing of Form GST RET or whether only the entries made up to 10th of the 

month following the tax period would be considered towards the liability of the said 

tax period. However, an aspect that is clear is that a recipient will be able to see in 

his Form GST ANX-2, of a particular tax period, only those entries which have been 

uploaded by the supplier in his Form GST ANX-1 by 10th of the month following the 

said tax period. 
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This when compared with the Form GSTR-3B, it can be noted that the assessee 

would have time up to 20th of the next month to ascertain the supplies on which 

tax is payable and thereby if any details were missed to be furnished in Form 

GSTR-1, the same could be included in Form GSTR-3B and for the payment of 

taxes leading to no interest implication.  

 

Now let us discuss on Table wise contents which need to be given in Form GST 

ANX-1: 

Table 3A: Supplies made to  consumers and unregistered persons (net of 

debit/ credit notes) 

i. Supplies to be declared: 

 B2C supplies i.e. supplies made persons not registered under GST (persons 

with no GSTIN). 

 Any debit or credit notes issued for such supplies shall be netted off in this 

table itself in the month in which the same is issued, as allowed under 

provisions of the CGST Act, 2017. 

 

ii. Fields that are required to be disclosed: 

POS Tax rate Taxable value Tax amount 

   IGST CGST SGST/ UGST Cess 

 

iii. Special points: 

 Supplies shall be reported tax rate wise and against each PoS. Invoice wise 

details are not required to be reported.  

 HSN details are not required to be reported. 

 Value after adjustment of debit/credit notes can also be negative (which was 

not allowed in previous returns). 

 

iv. Amendments: 

In case any details relating to B2C supplies were wrongly declared during any 

period, amendment of the same can be done vide Table 3A of Form GST ANX-1A 

which will become effective on filing of Form GST RET-3A (For further details refer 

Chapter 3.3.5). Amendment of such B2C supplies cannot be done in Form GST 

ANX-1. 

 

v. Disclosure in earlier returns: 

 Form GSTR-1 - Table 5, 7, 9 and 10.  

 Form GSTR-3B - Table 3.1(a) and 3.2. 
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vi. Comparison with earlier returns: 

Earlier returns Present returns 

In case of supplies made to unregistered 

persons where invoice value is more 

than Rs. 2.5 lakhs (i.e. B2CL) disclosure 

of invoice-wise details was required to 

be made in table 5 of Form GSTR-1 with 

bifurcation of such supplies made 

through e-commerce operator and 

otherwise. 

 

In case of supplies to unregistered 

person other than B2CL disclosure of 

taxable values and tax were to be made 

in table 7 of GSTR-1 separately on the 

basis of PoS, for intra-State and inter-

State supplies, with bifurcation of 

supplies made through e-commerce 

operator and otherwise. 

No invoice-wise details required to be 

given for any supplies made to 

unregistered persons. Disclosure to be 

made on the basis of PoS. Further the 

details of supplies made through e-

commerce operator or otherwise, are to 

be given on the basis of the GSTIN of the 

e-commerce operator only, in table 4 of 

Form GST ANX-1. 

In Form GSTR-3B disclosure w.r.t. B2C 

supplies were to be made in table 3.1 (a) 

and a separate disclosure was also 

required in table 3.2 therein, for. inter-

State supplies. 

Only disclosure in table 3A in Form GST 

ANX-1. 

Negative figures cannot be reported in 

Form GSTR-3B 

Negative figures can be reported which 

could happen in a case where the credit 

notes exceed the taxable supplies during 

the tax period. 

Debit notes and Credit notes relating to 

these supplies were required to 

disclosed in separate tables or netted off 

in case of B2C intra-state supplies and 

B2C inter-State supplies <= Rs. 2.5 

lakhs, in, in Form GSTR-1 

The debit notes and credit notes relating 

to these supplies can be declared in the 

same table itself in the tax period in 

which the same is issued up to the time 

limit specified in the law. 

 

Table 3B: Supplies made to registered persons (other than those attracting 

reverse charge) (including edit/ amendment) 

i. Supplies to be declared: 

 All supplies made to registered persons including those made to persons 

having TDS / TCS registration, other than the following: 

a. Supplies for which the recipient is liable to pay tax under RCM 
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b. Supply of goods by SEZ units/Developers to DTA unit (to be disclosed 

in table 3K by the recipient) 

c. Supply of goods or services to SEZ units/Developers (to be reported in 

3E or 3F, as applicable) 

d. Supplies being deemed exports (for details refer Chapter 1.2). 

 Supply of services by SEZ units to persons in DTA would be part of this table 

as the same is liable under forward charge. 

 

ii. Details that are required to be disclosed: 

GSTIN

/UIN 

Po

S 

Doc 

typ

e 

Do

c 

No. 

Doc 

dat

e 

Doc 

value 

HSN 

code 

Tax 

rat

e 

(%) 

Taxa

ble  

value 

Tax amount 

         IGS

T 

CG

ST 

SGS

T/ 

UGS

T 

Ce

ss 

 

iii. Special points: 

 Debit/Credit note relating to these supplies are to be disclosed in this table. 

 Where the debit/credit note is issued for the differences in tax rate, taxable 

value shall be recorded as ‘Zero’ so that the liability computation is not 

disturbed, and only tax amount shall be reported in such cases. 

 

iv. Amendments: 

In case any details relating to B2B supplies were wrongly declared during any 

period, amendment to the same can be done in Table 3B of Form GST ANX-1 

itself. Thereby any additional tax liability arising due to amendment in details for 

these supplies will have to be paid in the next month while filing the return, with 

the applicable interest, unlike B2C transactions where the amendment can be 

done in Form GST ANX-1A at any time (though the number of time the 

amendment can be made may be restricted) and payment can be made in Form 

GST RET-3A. 

 

v. Disclosure in earlier returns: 

 Form GSTR-1 - Table 4A, 4C, 9 

 Form GSTR-3B - Table 3.1(a). 
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vi. Comparison with earlier returns: 

Earlier returns Present returns 

Supplies that were liable under 

RCM were required to be 

disclosed by registered 

suppliers 

Supplies that are liable under RCM are not 

required to be disclosed by the supplier in his 

Form GST ANX-1. 

HSN details were not required 

to be disclosed for each 

invoice. 

HSN details at 6 digit level are required to be 

reported at invoice level as follows: 

a. Suppliers with annual aggregate turnover > 

Rs. 5 crore for supplies being exports, 

imports and supplies to SEZ. 

For other suppliers disclosing HSN data would be 

optional. 

Debit notes and Credit notes 

relating to these supplies were 

required to disclosed in 

separate tables in Form GSTR-

1 

The debit notes and credit notes relating to these 

supplies can be declared in the same table itself 

in the tax period in which the same is issued up 

to the time limit specified in the law. 

 

 

Table 3H: Inward supplies attracting reverse charge 

 

i. Supplies to be declared: 

Inward supply of goods and/or services on which the recipient is liable to pay 

tax under reverse charge mechanism. 

ii. Fields that are required to be disclosed: 

GSTIN

/UIN 

PoS HSN 

code 

Tax 

rate 

(%) 

Taxable  

value 

Tax amount 

     IGST CGST SGST/ 

UGST 

Cess 

 

iii. Special points: 

 The details are to be declared by the recipient GSTIN-wise and net of DN/CN 

and advances paid, if any. Invoice-wise details are not required to be 

disclosed. 

 In case the supplier is not registered then such details can be disclosed based 

on the PAN of such supplier.  

 In such case, if the unregistered supplier is making supplies from more than 

one State then the details of all his supplies will have to be provided by the 

recipient under one entry only in this table, being the PAN number, unless the 

PoS differs, in which case the details will have to be bifurcated based on the 
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PoS details also. Example a GTA provides services from various States 

however the PoS in all cases is Telangana only. Then the details of the 

supplies made by such GTA would be mentioned in this table as one entry 

even though provided from different States. However, if the PoS for the 

services provided by the GTA are in different States i.e. say Telangana, 

Maharashtra and Tamil Nadu, then the details of supplies made by the GTA 

will have to be bifurcated based on the PoS and thereby 3 entries will have to 

be posted in this table. 

 Where the liability relating to RCM supplies is declared in this table, the credit 

auto-populates in table 4(A)(5) of Form GST RET-3. In such case, GST paid on 

advances is also shown as eligible credit in such table. Since the credit can be 

availed only when the goods or services are received, the ITC relating to 

advances would be required to be reversed in table 4(B)(2) and can be availed 

once the supplies are received. For example, if during a month GST liability 

under RCM is Rs. 50,000/- out of which Rs. 7,000/- relates to the ITC 

relating to the advances paid to the suppliers,  

a. Table 3H of Form GST ANX-1 will disclose liability as Rs. 50,000/-  

b. Table 4(A)(5) of Form GST RET-3 will disclose credit as Rs. 50,000/- 

and 

c. The recipient would be required to reverse Rs. 7,000/- in table 4(B)(4) 

of Form GST RET-3 

d. This Rs. 7,000/- can be availed in table 4(A)(7) of Form GST RET-3 in 

the tax period in which the supplies are received. 

This would require the taxpayer to track the GST paid on advances for 

supplies liable under RCM and reverse and avail the said credit as per the 

mechanism stated above. 

 

iv. Amendments: 

In case any details relating to these inward supplies were wrongly declared 

during any period, amendment to the same can be done in Table 3H of Form 

GST ANX-1A which will be effective on filing of Form GST RET-3A (For further 

details refer Chapter 3.3.5). Amendment of such details cannot be done in 

Form GST ANX-1. 

 

v. Disclosure in earlier returns: 

Form GSTR-1 – Not required to be disclosed by the recipient. 

Form GSTR-3B - Table 3.1(d) 

 

vi. Comparison with earlier returns: 

Earlier returns Present returns 

The details of supplies liable under 

reverse charge were required to be 

disclosed in Form GSTR-1 only by the 

registered supplier. This was required to 

The recipient is required to disclose 

such details and on the basis of the 

supplier GSTIN or PAN, only. Invoice-

wise details are not required to be 
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be disclosed invoice-wise. 

The recipient was only required to 

disclose value of such supplies in Form 

GSTR-3B and discharge the liability. 

reported. 

 

Other points 

i. HSN details: Supplies made by persons with aggregate turnover up to 

Rs. 5 crores, reporting HSN details is optional i.e. can be filled or left 

blank. However, it is to be noted that the law at present in terms of 

notification No.12/2017 Central Tax dated 28.06.2017 requires 

disclosure of HSN details as below: 

S.No Annual Turnover in preceding FY No. of digits of HSN 

1 Up to Rs. 1.5 crore Nil 

2 
More than Rs.1.5 crore and up to Rs. 5 

Crore 
2 

3 More than Rs.5 crore  4 

ii. Tax amount would be auto calculated based on taxable value and tax rate. The 

same cannot be edited except by way of issue of credit/debit note.  However, 

the cess liability needs to be reported manually. 

iii. Place of supply would be mandatory for all supplies. 

iv. Taxable values to be reported as whole numbers or up to 2 decimal points. 

v. Negative figures can also be reported in a table in case value of the credit notes 

issued during the tax period exceed the taxable value of the supplies reported 

in the form during such period. 

vi. Transitional arrangement: For the period ended December 2019 onwards the 

Forms GSTR-3B and GSTR-1 will not be available and the registered person 

will have to file returns in Form GST RET-3 along with the Forms GST ANX-1 

and GST ANX-2. In such a scenario, if such person has missed disclosing any 

supplies in Form GSTR-1 or GSTR-3B then the same shall be disclosed in the 

new returns as per the below table. However, before looking at the table the 

following basic aspects need to be kept in mind to better understand the 

mechanism of disclosure of the details missed before the transition: 

 Any supply entries made in Form GST ANX-1 will create a corresponding 

liability in Form GST RET-3. Similarly, credit note entries in Form GST 

ANX-1 will have the effect of reducing the tax liability in Form GST RET-3 

 Any supplies or credit notes, in respect of which details were already 

disclosed in Form GSTR-1, need not be again disclosed in the new 

returns as the said details are already available in the GST portal. This is 

irrespective of the fact whether or not the tax has been paid or adjusted 

in Form GSTR-3B. 
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Table A: Adjustments to be made in the new returns w.r.t. supplies in Form 

GSTR-1 and GSTR-3B which do not match 

 

S. 

No. 

Supply declared in Details to be declared in 

 Form 

GSTR-1 

Form 

GSTR-

3B 

Form 

GST 

ANX-1 

Table 

reference 

Form 

GST 

RET-3 

Table reference 

1. Yes Yes No NA No NA 

2. Yes No No NA Yes 3A(3) 

3. No Yes Yes Respective 

table for the 

supply involved 

Yes 3C(5). Reduction in 

output tax liability 

4. No  No Yes Respective 

table for the 

supply involved 

No 

manual 

entry 

Liability will be 

automatically 

populated as per 

entry in GST ANX-1 

 

Table B: Adjustments to be made in the new returns w.r.t. credit notes 

declared in Form GSTR-1 and GSTR-3B which do not match 

 

S. No. Credit note declared 

in 

Details to be declared in 

 Form 

GSTR-1 

Form 

GSTR-3B 

Form GST 

ANX-1 

Table 

reference 

Form GST 

RET-3 

Table 

reference 

1. Yes Yes No NA No NA 

2. Yes No No NA Yes 3C(5) 

3. No Yes Yes Respective 

table for the 

supply in 

respect of 

which CN 

issued 

Yes  3A(3) 

4. No  No Yes Respective 

table for the 

supply in 

respect of 

which CN 

issued 

No manual 

entry 

No manual 

entry required. 

Liability will be 

automatically 

populated as 

per entry in 

GST ANX-1 

 

From the above it can be seen that if the details furnished in Form GSTR-1 and 

GSTR-3B do not match before transiting into the new returns, adjustment entries 

will have to be made in the new returns and it is suggested to have a separate track 

of such adjustment entries so that the said entries are not confused with the 

figures of the tax period for which the returns are filed. Further, to avoid 
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confusions and complications it is suggested to reconcile the figures disclosed in 

Form GSTR1 and GSTR-3B by September 2019 returns, and amendment or 

disclosures, as required are made in such forms itself, before starting to file the 

new returns.  

 

Editing / amending the documents uploaded in GST ANX-1 

i. The details of the documents uploaded in Form GST ANX-1 can be edited or 

amended only by the supplier. The recipient will be able to only reset / unlock 

/ reject the document that requires edit or amendment. 

ii. The supplier also will be able to edit or amend only those documents that are 

not accepted by the recipient. 

iii. In case the recipient has ‘accepted’ a particular supply in respect of which the 

supplier wishes to amend or edit the details, then the recipient should ‘reset / 

unlock’ such supply in his Form GST ANX-2.  The documents rejected by the 

recipient will be communicated to the supplier only after the recipient files his 

returns. After this the supplier will be able to amend or edit the supply in the 

next tax period. Until then the supplier also will not be able to edit or amend 

the details of the supplies. Example, in case  

 A supply is uploaded by the supplier in his Form GST ANX-1 of 

December 2019, and  

 The recipient has accepted it, and  

 Subsequently the recipient rejects it. 

iv. The said supply can be amended or edited by the supplier only after the 

recipient files his return. Thereby, say any supply is accepted by the recipient 

during the last month of the quarter, tax will have to be paid by the supplier in 

that respect in the said quarter, through the entry in table 3A(8) or 3C(5), of 

Form GSTR RET-3 can be used to either increase or reduce the liability, 

respectively. Amendment of details relating to supplies made to persons filing 

returns other than GST RET-1/2/3 i.e. ISD, composition taxpayer, etc. can be 

made by the supplier at any time and will not be dependent on the action taken 

by the recipient i.e. accept/reject/pending. 

v. In cases where the details of the document are correct but have been disclosed 

in the wrong table, say for example a B2B supply was disclosed as a B2B 

supply, then a separate facility would be made available whereby the supply 

can be shifted to the correct table instead of having to amend it. However, this 

can also be done only if the recipient rejects the document. 
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3.3.3 Form GST ANX-2: Auto-drafted inward supplies 

Under the new scheme of returns, the persons filing returns in Form GST RET-3 

can avail the following eligible credits:  

i. Those which auto-populate from the suppliers’ Form GST ANX-1, and  

ii. Supplies which the return filer is liable under RCM. 

With respect to the credits pertaining to ‘a’ above, the credit will have to be tracked 

as per the entries appearing in Form GST ANX-2 of the return filer, which is a Form 

where the details of the supplies uploaded by the registered supplier in his Form 

GST ANX-1, will appear. However, the credit relating to RCM supplies, the credit 

will be eligible as per the details disclosed by the return filer in Form GST ANX-1.  

 

New v/s old returns 

Before discussing the Form GST ANX-2, which contains details of inward supplies, 

it would be important to see how the disclosure of these details differs from the 

existing set of returns. In Form GSTR-3B the taxpayer avails credit that he is 

eligible by disclosing the tax amounts without having to disclose the invoice-wise 

details. While reporting of credits in Form GSTR-3B, the taxpayer is required to 

report the total amount of credit availed under the following heads 

i. Inward supplies liable to reverse charge 

ii. All other ITC 

Further, the said taxpayer can view the details of inward supplies in his Form 

GSTR-2A, as are filed by his registered suppliers in their Form GSTR-1. Form 

GSTR-2A provides only a view facility and does not affect in any way the amount of 

credit that has been or would be availed in Form GSTR-3B. However, under the 

new returns, the credit that is available for set-off in Form GST RET-3 is dependent 

on the invoices that are auto-populated in Form GSTR ANX-2 and the action taken 

by the return filer in this regard therein. Hence, this is an additional statement that 

needs to be acted upon by the return filer when compared to the existing scheme of 

returns being From GSTR-1 and Form GSTR-3B. 

 

Contents of the form 

This form contains details of the following inward supplies 

S.No. Supplies Remarks 

1 Received from a registered 

person, other than those that 

are liable to be paid by the 

return filer under reverse 

charge. 

These will be auto-populated as disclosed 

by the supplier in his Form GST ANX-1. 

These details will auto-populate on a near 

real time basis irrespective of the fact 

whether the supplier is a monthly or a 

quarterly return filer. 

 

 

 

Details that are visible in Form GST ANX-2 
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With respect to the invoices that auto-populate in the form the following details will 

be visible: 

i. GSTIN and trade name of the supplier – These details will be available if 

the supplier is registered. 

ii. Table reference of Form GST ANX-1 – This will enable the return filer to 

identify the nature of the supply disclosed by the supplier and in case there 

is any error, the said invoice will have to be rejected to enable the supplier to 

make the necessary changes/edit. For example, if the supply is a B2B 

supply but the supplier has uploaded the same as a B2C supply, then the 

invoice can be reject by the return filer to enable the supplier to shift the 

table of disclosure in his Form GST ANX-1. 

iii. PoS – The nature of tax for any supply would depend on the PoS reported by 

the supplier. 

iv. Document and other details - In addition to the details of the document i.e. 

date, number value and type i.e. invoice or DN or CN, etc. the return filer will 

also be able to know the date when the said document was uploaded by the 

supplier including the return filing status of the suppliers returns i.e. 

whether filed or not filed. However, this detail will be made known after the 

due date of the return filing i.e. after 25th of the month following the tax 

period. However, the eligibility or otherwise of the credit will not be affected 

by the status of the suppliers’ returns which will be based on the provisions 

of the law in this regard.  

 

Actions that need to be taken by the return filer 

There are certain actions that are required to be taken on the supplies that are 

auto-populating in the Form GST ANX-2, which are explained as follows: 

i. Accept – The invoices on which this action is taken by the return filer would 

be those supplies which have been received by the recipient and where the 

details given in Form GST ANX-1 of the supplier are correct. It is to be 

noted that these invoices cannot be amended by the supplier unless 

reset/rejected by the recipient, for which a separate facility would be 

made available.  

ii. Reject – The invoices having error/s which cannot be rectified by a credit 

note including those invoices that do not pertain to the return filer can be 

rejected in his Form GST ANX-2. Examples of these could be invoices 

where the HSN code or GSTIN is incorrect. These invoices can be rejected 

by the return filer, which will be made available to the supplier for 

rectification in his Form GST ANX-1 after the recipient files his return. 

iii. Pending – This action is carried out on the invoices in respect of which the 

return filer has deferred the decision of accepting or rejecting the invoice 

details, which could be for various reasons like the return filer has not 

received the supplies or decides not to avail the credit presently, etc. 

These will not be treated as rejected invoices but will be available to the 

return filer in his Form GST ANX-2 in the next month for carrying out the 
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action of either accept or reject. The supplier will not be able to make any 

amendment in these invoices that are kept pending by the recipient. 

Further, the ITC in respect of these invoices will be available only in the 

month in which they are accepted. 

iv. Default Action 

Where no action is taken on any invoices and the Form GST RET-3 is 

filed, such invoices would be deemed to have been accepted by the return 

filer. Hence, with respect to the invoices that are auto-populating in Form 

GST ANX-2, the return filer can carry out the reject and pending actions 

and go ahead to file Form GST RET-3, which would be sufficient 

compliance. 

v. Unlock/reset 

Option to reset the action taken by the return filer would be provided in 

Form GST ANX-2. For example, a return filer who had accepted credit 

against an invoice which has an error that cannot be rectified by a credit 

note, shall reset the said action and reject the invoice. Also, the facility to 

unlock the draft action taken by the return filer, prior to filing of Form 

GST RET-3 shall be available. 

 

However, up to the 10th of the month the return filer can only accept or 

reset/unlock the invoices that are visible in his Form GST ANX-2. Only from 11th 

the other actions i.e. pending and reject including accept or reset/unlock, can be 

done by the return filer. 

 

Out of the above, the invoices that have been accepted in Form GST ANX-2 will 

only be available for set off in Form GST RET-3. Further, Form GST ANX-2 need 

not be filed separately but will be deemed to be filed when Form GST RET-3 is filed. 

 

Invoices initially accepted in a tax period which is then rejected 

subsequently: In case an invoice has been accepted in a particular quarter and 

subsequently for any reason is rejected then the same will appear in table 4B(1) in 

Form GST RET-3. 

 

Availing credit by the recipient 

The details of invoices uploaded by the supplier will be made available to the 

recipient on a near real time basis for accepting such documents. However, as per 

the press release dated 21st June 2019, it has been stated that for the month of 

October and November 2019 the recipient will be only given the view facility. Under 

normal circumstances, the recipient would be required to take action on the 

invoices that populate in Form GST ANX-2, the credit would be available to the 

recipient only on the invoices which have been uploaded by the supplier up to 

10th of month/quarter following the month/quarter for which recipient is filing 

return.  
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Credit relating to any missing invoices will not be available to the return filer. 

Thereby, if the recipient is filing return for the quarter ended March 2020, the 

recipient would be eligible for credit in such return only to the extent of invoices 

uploaded by the supplier up to the 10th of April 2020.  

 

Thereby, the invoices on which the recipient would be able to avail credit would be 

uploaded and be available for action in the Form GST ANX-2 of the recipient by the 

10th of the month following the quarter for which the return is being filed. Any delay 

in upload by the supplier could lead to additional time being spent in follow up by 

the recipient for the missing credit. 

 

Invoices in respect of which credit will not be available to the return filer 

Where a supplier has not filed his return for 2 months (in case of monthly filers), 

the invoices uploaded by him from the 3rd month onwards will not be available to 

the recipient for acceptance in his Form GST ANX-2. Thereby credit in respect of 

these invoices cannot be availed by the return filer. In case where the supplier files 

his returns quarterly then non-filing of returns for one quarter will disentitle the 

recipient to avail the credit in respect of invoices uploaded from the next quarter 

onwards. 

 

Thereby, credit in respect of such invoices cannot be availed by the return filer in 

Form GST ANX-2.  
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3.3.4 Form GST RET-3: Return 

Form GST RET-3 is a summary of the details of tax liability filled in Form GST 

ANX-1 and the summary of action taken in inward supply details appearing in 

Form GST ANX-2. The information from these two forms would be auto-populated 

in the main return, Form GST RET-3. It is the only return to be submitted by the 

taxpayer. In case the taxpayer has not uploaded any supplies in Form GST ANX-1 

and if no inward supplies have been auto-populated in his Form GST ANX-2 and 

there is no other information the taxpayer is required to report in the Form GST 

RET-3, nil return can be filed which can also be done by way of an SMS. Following 

are an overview of the contents of said form: 

 

Thereby for discussion, the entries in Form GST RET-3 can be bifurcated into those 

which are auto-populated and those that require manual entry by the return filer.  
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Tables in which entries auto populate in form GST RET-3 

The following are the entries that auto-populate from Form GST ANX-1 which have 

already been discussed in detail Chapter 3.3.2. 

Form GST 

RET-3 

(Table Ref) 

Nature of supply as mentioned 

in Form GST RET-3 

Form GST ANX-1 table ref. 

3A Details of outward supplies auto-

populated from Form GST ANX-1 

 

1. B2C 

2. B2B 

The supplies would populate 

from the following tables of 

Form GST ANX-1: 

Table 3A 

Table 3B 

 

3B Details of inward supplies 

attracting RCM (net of debit/credit 

notes and advances paid, if any) 

 

The supplies would be taken 

from table 3H of FORM GST 

ANX-1 

 

3C 1. Debit Notes issued (Other 

than RCM) 

2. Credit notes issued (Other 

than RCM) 

Credit notes and debit notes as 

disclosed in tables 3B to 3G 

 

4A(5) Details of ITC relating to inward 

supplies attracting reverse charge 

based on auto-population from 

Form GST ANX-1 

 

 

Table 3H 

 

 

 

The following are the entries that auto populate from Form GST ANX-2 which have 

already been discussed in detail in Chapter 3.3.3. 

 

Form GST 

RET-3 

(Table Ref) 

Description as mentioned in 

Form GST RET-3 

Form GST ANX-2 table ref. 

4A Details of ITC based on the action 

taken in Form GST ANX-2 

 

1. Documents rejected 

2. Documents kept pending  

3. Documents accepted 

Note: All would be net of 

debit/credit notes 

The supplies would be taken 

from the following tables of 

FORM GST ANX-2 

Table 4(1) 

Table 4(2) 

Table 4(3) 

 

4B(1) Credit on documents which have This will be auto-populated 
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been accepted in previous period but 

rejected in current tax period (net of 

debit/credit notes) 

based on the action taken by 

the return filer in Form GST 

ANX-2 whereby, if an already 

accepted document is rejected 

the same will be auto-

populated here net of debit and 

credit notes, if any. 

 

The following are the entries that auto populate from Form GST PMT-08 which 

have already been discussed in detail in Chapter 3.3.6. 

Form GST 

RET-3 

(Table Ref) 

Description as mentioned in 

Form GST RET-3 

Form PMT-08 table ref. 

4D ITC declared during the first 2 

months of the quarter  

1. First month 

 

2. Second month 

 

 

Table 3(3) of the 1st month of 

the quarter 

Table 3(3) of the 2nd month of 

the quarter 

 

The above will be auto-populate from the declaration made in Form PMT-08 at 

the time of the monthly payment of taxes. 

Tables in which manual entry required by the return filer 

The following are the entries that require manual entry by the return filer in Form 

GST RET-03. 

Table-3 

Table No. 

in Form 

GST RET-

3 

Description of details to be 

disclosed 

What to disclose 

3A(3) Liabilities relating to the period 

prior to the introduction of 

current return filing system and 

any other liability to be paid 

 In Form GST ANX-1, manual 

entry of tax is not allowed. Hence, 

if any tax is collected in excess 

from the recipient then the same 

would be disclosed here. 

 Tax liability which was not 

reported in the Form GSTR-3B 

but reported in FORM GSTR-1 

will be disclosed in this table. 

 RCM liability not paid for the past 

periods. Further, RCM liability 
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would be disclosed here only if 

the same is not disclosed in 

Table-3H of the FORM GST ANX-

1. However, it would be suggested 

to disclose here, to have a track 

on past RCM liabilities, for the 

period upto the introduction of 

the new return. 

3C(3) Advances received (net of 

refund vouchers and including 

adjustments on account of 

wrong reporting of advances 

earlier) 

 Advances on which tax liability 

exists at the time of receipt to be 

disclosed in this table, which 

should be net of any refund 

vouchers issued during the tax 

period.  

 Earlier the same was disclosed in 

table-3.1(a) in Form GSTR-3B and 

Table-11A in Form GSTR-1 

 Adjustment for wrong reporting of 

advances in the prior period to 

also be adjusted in this table. 

E.g: Actual advance received in 

current tax period is Rs. 100, 

advance refunded Rs. 10, during the 

tax period. Further, earlier advance 

reported in Form GSTR-3B was Rs. 

200 instead of Rs. 250 in respect of 

which no invoice issued till date.  

Thereby, Rs. 140 to be reported in 

this table i.e. 100-10+50. 

3C(4) Advances adjusted  Invoice issued during the tax 

period for advances received 

earlier, in respect of which tax 

was paid by reporting in table 

3C(3), to be reported in this table. 

Earlier the same was adjusted in 

Table-11B in Form GSTR-1 

3C(5) Reduction in output tax liability 

on account of transition from 

composition levy to normal levy, 

if any or any other reduction in 

liability 

 This is like a residuary entry 

where any reduction in tax 

liability can be reported. 

 Any invoice in respect of which 

tax was paid in Form GSTR-3B 

but was missed to disclose in 

Form GSTR-1, disclosure is 
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required in Form GST ANX-1 

which will create a liability in 

Form GST RET-3. Since this has 

already been paid for in Form 

GSTR-3B, the same should be 

reduced in this table. 

 Any credit note issued which has 

been disclosed in Form GSTR-1 

but was not given effect to in 

Form GSTR-3B, should be 

disclosed here to give effect to the 

reduction in the tax liability.  

 

Table-4 

S. No. Description of details to 

be disclosed 

What to disclose 

4A(4) 

 

 

 

 

 

 

 

 

 

 

 

Eligible credit (after 

01.07.2017) not availed 

prior to the introduction of 

this return but admissible 

as per law. 

 Eligible ITC not availed in FORM GSTR-

3B for the period upto introduction of 

the new return, can be availed here. This 

would include supplies on which credit 

was not availed prior to introduction of 

the new return, as the goods were 

physically received only in the current 

tax period. 

Example: Invoice dated 30.12.2019 but 

goods received on 02.1.2020, whereby the 

ITC is eligible in January 2020 but such 

invoice not appearing in Form GST ANX-

2, hence would be availed here. 

4A(6) Upward adjustment in 

input tax credit due to 

receipt of credit notes and 

all other adjustments and 

reclaims 

 ITC in respect of invoices where credit 

was reversed earlier due to non-payment 

to the supplier within 180 days can be 

availed here when the payment is made 

to the supplier.  

 In case excess reversal was done in any 
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of the previous tax periods, the excess 

reversal can be reclaimed manually 

under this table 

 In case of invoices where no ITC or 

partial ITC is taken in Form GST RET-3 

and the supplier issues a credit note 

subsequently for the same, acceptance of 

such credit note by the recipient would 

lead to excess reversal of credit, which 

can be added back in this table. 

Eg: Supplier issued invoice for Rs. 100 

and recipient accepts such invoice but 

ITC taken on such invoice in FORM GST 

RET-3 is only Rs. 70 (i.e. recipient 

reverses ITC amounting to Rs. 30 in table 

4B(4)) of Form GST RET-3. Subsequently 

supplier issues credit note to the extent of 

Rs. 30 which is also accepted in FORM 

GST ANX-2 by the recipient. This will lead 

to reversal of ITC to the extent of Rs. 30 

in such tax period. In such a scenario the 

recipient can add back Rs. 30 in this 

table in the same tax period.  

 ITC relating to advances paid for 

supplies on which the return filer is 

liable to pay under RCM (in respect of 

which ITC entry appears in Form GST 

RET-3), which was reversed in table 

4B(4) of Form GST RET-3 earlier as the 

supplies were not received, can be 

availed back in this table in the tax 

period in which the supply is actually 

received. 

4B(2) Supplies not eligible for 

credit  

 Out of the credit in respect of invoices 

uploaded by suppliers which are 

accepted by the recipient in Form GST 

ANX-2, those which are ineligible should 

be disclosed in this table. This will not 

include ITC reversals on account of rule 

37, 39, 43 and 43 which are required to 

be disclosed in table 4B(3). 

4B(3) Reversal of input tax credit 

as per law (Rule 37, 39, 

 Reversal of credit in terms of the 

following rules shall be disclosed here: 



                                 

Handbook on New and Simplified Returns                                 Team Hiregange Page 128 

 

 

42 & 43) 

 

 

a. Rule 37 - Reversal of credit in the 

case of non-payment of consideration 

within 180 days. 

b. Rule 39 – This pertaining to reversal 

of ineligible ISD credit would not be 

applicable to these return filers. 

c. Rule 42 – Reversal in respect of input 

& input services used commonly for 

taxable and exempt supplies. 

d. Rule 43 – Reversal in respect of 

capital goods used commonly for 

taxable and exempt supplies. 

4B(4) Other reversals including 

downward adjustment of 

ITC on account of 

transition from 

composition levy to normal 

levy, if any. 

 If any advance is paid for the services on 

which the return filer is liable to pay tax 

under reverse charge, ITC would be 

eligible in this regard only on receipt of 

the supply. Hence, tax paid under RCM 

on advances would have to be reversed 

in this table in the month when such tax 

is paid, which can be availed in the 

month in which the services are 

received. 

For example: If Rs. 40,000 is paid as an 

advance to an advocate in December 

2019, the said amount gets disclosed in 

table 3H of Form GST ANX-1 which 

creates a liability and a credit entry in 

Form GST RET-3 of December 2019 in 

tables 3B(1) and 4A(5) respectively of the 

said form. However, the credit on such 

amount would be eligible only when the 

advocate services are actually received. 

Hence, reversal of such ITC is required 

in December 2019 which can be done in 

this table. 

 Any other reversal of credit not reported 

elsewhere in above tables 
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Other tables 

Table -5 Amount of TDS and TCS credit received in electronic cash ledger 

Sr. No. Type of tax IGST CGST SGST 

1. TDS    

2. TCS    

3. Total    

 

The entries in this table would be auto-populated based on the returns filed by the 

persons who have deducted or collected tax at source (in Form GSTR -7 and Form 

GSTR-8, respectively). 

 

Table - 6 Interest and late fee liability details 

S. No. Description Interest Late fee 

  IGST CGST SGST/ 

UTGST 

Cess CGST State

/UT 

tax 

1 Interest and late fee due to late 

filing of return (including late 

reporting of invoices of pervious 

tax periods, rejection of accepted 

documents by the recipient)( to 

be computed  by the system) 

      

2 Interest on account of reversal of 

input tax credit (to be calculated 

by the taxpayer) 

      

3 Interest on account of late 

reporting of supplies attracting 

reverse charge (to be calculated 

by the tax payer) 

      

4 Other interest Liability 

(to be specified) 

(to be calculated by the tax 

payer) 

      

5 Total 
      

 

The system would auto-calculate the late fee on account of late filing of returns. 

Further, with respect to interest also the portal would auto-calculate in the 

following scenarios:  

i. Late filing of the return, 

ii. Delay in upload of invoices for outward supplies, i.e. say invoice dated 

December 2019 is uploaded in the return filed for the quarter ended March 

2020. 
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iii. Invoices relating to inward supplies which were accepted by the return filer 

earlier but have been subsequently rejected by him. 

However, the question that arises here is what will happen in cases where the 

return filer has ITC balance to pay off such liability? Whether in such case also 

the interest will be calculated and if not how would it be ascertained how much 

of such liability is paid with ITC and how much with cash? All these aspects will 

have to be examined once the returns go live. 

All other interest liabilities need to be self-assessed by the taxpayer and paid, 

including the interest on credit reversals, late payment of RCM liability, the 

liability relating to the periods prior to the introduction of current return filling 

system and any other. 

 

Table – 7 Payment of tax 

S. 

No. 

Description Tax payable Tax already 

paid if any  

Adjustment 

of negative 
liability of 

previous tax 
period  

Paid through ITC Paid in cash 

  RCM Other  RCM Others RCM Others IGST CGST SGST/ 

UTGST 

Cess Tax/cess Interest Late 

fee 

1 IGST              
2 CGST              
3 SGST/ 

UTGST 
             

4 Cess              
5 Total              

 

Tax payable: The figures under this column would be the total tax liability as 

disclosed in table-3D of Form GST RET-3. 

 

Tax already paid if any: In case of quarterly return filers, for the first two 

months of the quarter the tax would be self-assessed and paid vide Form GST 

PMT-08. These payments would auto-populate here to adjust against the liability 

disclosed in the Form GST RET-3 for the entire quarter. 

 

Adjustment of negative liability of previous tax period: If there is any 

decrease in tax liability due to amendment in Form GST ANX-1 or in Form GST 

RET-3A, the same is not refunded or credited to the cash/credit ledger but 

would be adjusted to pay the tax liability in Form GST RET-3. 

 

Paid through ITC: Under this column figures would be populated which would 

be the suggestive ITC utilisation. However, the taxpayer can make changes to 

this suggested ITC utilization as long as such changes are as per the provisions 

of the Act and the rules made under. 
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Paid through Cash: After adjustment of tax payable with the ITC available, any 

balance ITC would have to be paid in cash. Interest and late fee to be always 

paid in cash. 

 

Table – 8 – Refund claimed from electronic cash ledger 

Refund from the electronic cash ledger can be filed while filing FORM GST RET-3 

only which under the existing scheme of returns was not available and had to be 

filed in Form RFD-01A. 

 

Table -9 – Verification 

Table 9 is a verification table in which the taxpayer gives a declaration that the 

information provided in Form GST ANX-1 and Form GST ANX-2 is true and 

correct to the best of their knowledge and belief and that nothing has been 

concealed by the tax payer.  

 

Thus, it can be seen that the Form GST RET-3 is a summary of the details filled 

and action taken in the other 2 forms i.e GST ANX-1 and ANX-2, respectively. 

Further there are certain fields in which manual entry is required to be made in 

case of certain specific adjustments. Thereby, generally there would be no 

manual entries in Form GST RET-3 unless there are specific adjustments as 

discussed in this chapter under the section ‘Tables in which manual entry 

required by the return filer’. Hence the return filer can verify the tax liability 

figures and the ITC and proceed to file Form GST RET-3 to complete the return 

filing process for the tax period.  
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3.3.5 Amendments 

To err is human. Keeping this in mind, it is always considered necessary that an 

opportunity be given to the taxpayer to revise or rectify incorrect entries reported in 

the returns. In Form GSTR-1, separate amendment tables were provided to enable 

the taxpayer to amend entries reported earlier. With regard to the values reported 

in Form GSTR-3B, correction of any mistake or amendment of the prior tax period 

is to be done in the same table, net-off the current period values. This posed 

problems to the taxpayers, wherein they had to wait until the next Form GSTR-3B 

is filed, to be able to make the corrections, if any, leading to increase in the interest 

cost. Though there were no restrictions under Form GSTR-3B regarding the 

number of times the amendment or rectification can be made but under Form 

GSTR-1 an entry could be amended only once. 

 

However, under the new scheme of returns, separate forms are provided to enable 

amendment of certain entries already reported in Form GST ANX-1 and Form GST 

RET-3. The amendment forms provided are  

i. Form GST ANX-1A wherein certain entries of Form GST ANX-1 can be 

amended, and  

ii. Form GST RET-3A wherein entries of Form GST RET-3 (which are not auto-

populated) can be amended along with payment of any additional liability 

that arises due to the amendment.  

Further, the amendment return would be required to be filed for a particular tax 

period.  

 

Form GST ANX-1A 

This Form is similar to Form GST ANX-1 except that only the below tables would 

appear. Entries in these tables are only allowed to be amended through Form GST 

ANX-1A.  

i. Supplies made to unregistered persons -Table 3A 

ii. Inward supplies attracting RCM - Table 3H 

 

In case of amendment to inward supplies attracting RCM, it appears that additional 

GSTIN or PAN of supplier cannot be added in Form GST ANX-1A and the same 

would have to be reported only under Form GST ANX-1. Only amendment of 

already reported values against a GSTIN or PAN of supplier would be allowed. 

 

Amendments to table 3B relating to supplies made to registered persons, of Form 

GST ANX-1 (as provided below) can be amended only in Form GST ANX-1 in the 

said table, when it is filed for the next tax period.  

 

From the above it can be inferred that any entry which would get reflected in the 

recipient’s Form GST ANX-2 can be amended only in Form GST ANX-1 when filed 

for the next tax period and not by Form GST ANX-1A i.e. the amendment form. 
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The number of times the amendment form i.e. Form GST ANX-1A can be filed 

would be as per the provisions of the Act read with rules made there under (which 

are not yet prescribed). Further, the time limit within which the amendment of 

entries relating to a particular FY can be done would be as provided in the Act 

which presently as per section 37 of the CGST Act is before the due date for 

furnishing of return for the month of September following the end of the financial 

year or actual date of furnishing of annual return, whichever is earlier. 

 

Form GST RET-3A 

Form GST ANX-1A need not be submitted but which would be deemed to be filed 

when Form GST RET-3A is filed. If as per the amendment any additional liability 

arises, then the same shall be paid in Form GST RET-3A and in case there is any 

reduction/decrease in liability the same would not be refunded, but the same can 

be adjusted against the liability in the Form GST RET-3 filed for the next tax 

period. 

 

Other points relating to amendment 

i. Any amendment to ITC cannot be done in the amendment return but will 

have to be done in the FORM GST RET-3. 

ii. In case an invoice pertaining to quarter ended June 2020 was missed to be 

reported and was reported in the return for the quarter ended September 

2020, then amendment to such invoice would have to be done in the return 

of quarter ended June 2020 only and not in Form GST ANX-1A for the 

quarter ended September 2020. 

iii. In case of amendment to values, the amended value shall be entered but 

not the difference. 

For Ex: If the original invoice value is Rs.100 and amendment to be made is to 

increase the value to Rs.150, the disclosure in the table in Form GST ANX-1A 

shall be made as Rs.150 but not Rs.50. 

iv. The invoices on which refund is already claimed by the recipient will not be 

open for amendment. 
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3.3.6 Payment of tax 

 

Introduction 

Payment of GST can be made either by utilizing input tax credit from the electronic 

credit ledger or by using the cash balance in the electronic cash ledger. Though the 

important point to note here is that the payment made, either by using ITC or cash, 

would be considered effective only when the return is filed. Mere payment into the 

electronic cash ledger without filing of returns will not be considered as valid 

payment. Let us look in brief how the payments are made in Form GSTR-3B and 

how the same is under the new returns. 

 

Existing returns: Form GSTR-3B was the form through which payment of tax 

could be made i.e. vide table 6.1 therein, which provides a summary of the tax 

payable for the month and the tax paid utilizing ITC or by challan. Further, 

payment of tax could also be done by Form DRC-03 in certain cases as provided in 

the CGST Rules, 2017. 

 

New returns: Under the new scheme of returns, though the manner of payment 

would remain the same i.e. by using credit or by challan payment, there are 

various forms in which tax payment is to be done:  

i. Based on the type of return selected by the taxpayer i.e. either 

monthly/quarterly, and  

ii. In case where tax liability has arisen due to amendment of details already 

furnished.  

Though the option to file the return is quarterly, but the payment by every 

taxpayer would be monthly only. The following are the form/returns under which 

tax has to be paid: 

S.No. Return When required to pay  

For quarterly return filers opting to file  RET-3 

1 GST PMT-08 

table- 4 

For payment of the self-assessed tax liability by 

the taxpayer who has opted to file quarterly 

returns, by 20th of the month succeeding the 

month for which the liability is paid. 

2. Form GST RET-3 

table-7 

While filing the quarterly return by 25th of the 

month following end of the quarter. 

3. Form GST RET-

3A table-6 

For payment of liability arising due to 

amendment of the supplies already disclosed in 

FORM GST ANX-3 and filing of the amendment 

return in FORM GST RET-3A. No specified due 

date. 

 

From the above it can be seen that the quarterly return filers would be required to 

pay taxes in  
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i. Form GST PMT 08 during the 2 months in the quarter when the returns 

are not filed,  

ii. Form GST RET-3 in the month in which the quarterly return is filed, and 

iii. Form GST RET-3A when the amendment return is filed.  

 

Contents of the payment table  

Form GST PMT-08: Applicable only for quarterly return filers 

In Table 3 of the form, the taxpayer would be required to disclose the self-assessed 

figures of tax liable to be paid, both under RCM and forward charge, and the 

manner payment of tax will have to be disclosed is table 4. The contents of table 3 

& 4 are discussed below. 

 Table 3: Summary of self-assessed liability and input tax credit (ITC) 

availed 

Sr. 

No. 

Description Integrated 

Tax 

Central 

Tax 

State /UT 

Tax 

Cess 

1. Liability to pay tax 

(other than reverse 

charge) 

    

2. Liability to pay tax 

(reverse charge) 

    

3. Input tax credit 

availed 

    

 

 Liability to pay tax: The taxpayer should self assess his tax liability on the 

outward supplies made for the month, on which he is liable to pay tax, after 

adjusting the credit notes and debit notes. 

 Liability to pay tax (reverse charge): The tax liability arising under RCM on 

the inward supplies, either in terms of section 9(4) of the CGST Act or 5(4) of 

the IGST Act (notified supplies received from unregistered persons) or in terms 

of section 9(3) of the CGST Act or 5(3) of the IGST Act (i.e. other notified 

supplies), should be assessed by the tax payer and the tax payable on such 

supplies should be disclosed here. 

 Input tax credit availed: The ITC that is eligible should be disclosed under 

this head would be  

a. only those invoices that appear in Form GST ANX-2 of the taxpayer and 

which are eligible in terms of section 16 and 17 of the CGST Act. These 

taxpayers do not have the option to avail credit relating to the missing 

invoices.  

Any excess ITC claimed or short liability stated herein will be liable for levy of 

interest as applicable u/s 50 of the CGST Act. 
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 Table 4 – Payment of tax 

S. 

No. 

Description Tax payable Paid through ITC Paid in cash 

  RCM Other 

than 

RCM 

IGS

T 

CGST SGST/ 

UTGST 

Cess Tax/cess Interest Lat

e 

fee 

1 IGST          

2 CGST          

3 SGST/ 

UTGST 

         

4 Cess          

5 Total          

 Tax payable: The figures under the tax payable column would be as disclosed 

in Table 3(1) and 3(2) of Form PMT-08. 

 Paid through ITC & Paid in Cash: The entry under these headers would 

made by the taxpayer as per the provisions of the law.  

 Special points: 

i. Payment of self-assessed tax shall be made by 20th of the month succeeding 

the month to which the liability pertains. 

ii. Credit of the tax paid during the first two months of the quarter would be 

available at the time of filing of the return for the quarter i.e., while filing 

the Form GST RET-3. 

iii. The declaration should be filed even if no supplies are made during the 

month. 

 

Table 5 is a verification table in which the taxpayer gives a declaration that the 

information provided is true and correct to the best of their knowledge and belief 

and that nothing has been concealed by the taxpayer. 

 

Hence it can be seen that under the new scheme of returns there are more than 

one form through which payment of tax has to be made by the return filer, though 

the format of the payment table is similar in all cases. Further, the taxpayer is also 

permitted to pay taxes in the middle of the tax period even after the returns are 

filed, through the amendment forms for some of the liability entries, which will help 

to reduce the interest liability. 
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4.FAQs 

 

 

4.1. FAQS ON CHOICE OF RETURNS AND SHIFTING THE CHOICE 

 

1. Whether the ‘reverse charge’ supplies permitted to be disclosed in the 

Sahaj and Sugam returns i.e. GST RET-2 and GST RET-3, respectively, 

includes import of goods or services? 

The answer seems to be no, irrespective of the fact that under GST, RCM 

supplies u/s 5(3) of the IGST Act,2017 include import of services but the 

nomenclature used in the new return forms seems to be restricted only to the 

RCM applicable under section 9(3)/9(4) of the CGST Act or section 5(3)/5(4) of 

the IGST Act other than import of services as is evident from the format of Form 

GST ANX-1 applicable for these taxpayers wherein the table 3I relating to 

‘Import of services’ is not available. 

 

Import of goods is not a supply that is liable under RCM under GST, but is 

liable to IGST as per the provisions of the customs law in terms of proviso to 

section 5(1) of the IGST Act. 

 

2. If the turnover of a taxpayer in the previous year is less than Rs. 5 crores 

and in this year it is more than Rs. 5 crores, then can the taxpayer file 

quarterly returns? 

Yes. The threshold of aggregate turnover of Rs. 5 crore for determining the 

eligibility for type of return, is to be seen in the previous FY. Therefore, it doesn’t 

matter even if the aggregate turnover in the current FY exceeds Rs. 5 crore. In 

such case, the taxpayer will not be eligible to file quarterly return in the next 

FY. 

 

3. If a taxpayer chooses to file quarterly Form GST RET-1  by mistake, can 

he change his option to monthly returns? 

Yes. The taxpayer can change his option to monthly returns. However, the same 

is possible only once during the FY, which has to be done before filing the first 

returns for the said FY. Hence, if the first return is filed, after which the 

taxpayer realizes his mistake, he cannot change to monthly returns for the rest 

of the financial year.  

 

4. If a taxpayer chooses to file Sahaj return i.e. Form GST RET-2, and while 

filling the details he notices extra transactions, can he shift to Sugam or 

normal quarterly returns? 

Yes. Sahaj is the basic return with least disclosure requirements and to move to 

a return with a higher disclosure i.e. Form GST RET-1 or Form GST RET-3, is 
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permitted to be done more than once in a FY but to be exercised at the 

beginning of the quarter. Thus, as long as the said taxpayer has not filed the 

return for the said quarter, he can go ahead and choose either Form GST RET-1 

or Form GST RET-3. 

 

5. If a taxpayer chooses Sugam return i.e. Form GST RET-3 and notices that 

he has credit relating to missing invoices that needs to be availed, can he 

shift to normal quarterly returns i.e. Form GST RET-1? 

Yes. Sugam i.e. Form GST RET-3 is a return with moderate disclosure 

requirements and a shift to a return with a higher disclosure requirement i.e. 

Form GST RET-1, is permitted to be done more than once in a FY but to be 

exercised at the beginning of the quarter. Thus, as long as the said taxpayer has 

not filed the return for the said quarter, he can go ahead and choose Form GST 

RET-1 (quarterly). 

 

6. If a taxpayer chooses to file normal quarterly returns i.e. Form GST RET-

1, but subsequently notices that there are only B2C supplies in the 

quarter, can he shift to file Sahaj returns i.e. Form GST RET-2? 

Yes. But, this downward shift (from a return of greater disclosure to a return of 

lesser disclosure) is possible only once in a FY and that too at the beginning of 

the quarter. 

 

7. How many times can a taxpayer shift is choice of returns? 

Shifting between the various returns has been summarized in the table below: 

S. 

No. 
Shift from To 

No. of shifts that 

can be made 

1. 
Period shift – i.e. from quarterly to 

monthly and vice versa 

Only once in a FY, 

before filing the 

first return. 

a. GST RET-1 monthly 

GST RET-1 quarterly, 

or 

GST RET-2 i.e. Sahaj, 

or 

GST RET-3 i.e. 

Sugam 

b. 

GST RET-1 quarterly, 

or 

GST RET-2 i.e. Sahaj, 

or 

GST RET-3 i.e. 

Sugam 

GST RET-1 monthly 

 
   

2. Shift between quarterly returns 
 

a. Shift to a return of lesser disclosure 
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 GST RET-1 quarterly 

GST RET-2 i.e. Sahaj, 

or 

GST RET-3 i.e. 

Sugam 

Only once in a FY, 

at the beginning of 

any quarter. 

 
   

b. Shift to a return of higher disclosure 
 

 

GST RET-2 i.e. Sahaj, 

or 

GST RET-3 i.e. 

Sugam  

GST RET-1 quarterly 

More than once in 

a FY, at beginning 

of any quarter 

 

8. If a taxpayer is filing Sahaj return i.e. Form GST RET-2, can he disclose 

supplies through e-commerce operators? 

A taxpayer filing Form GST RET-2 will be able to disclose supplies made 

through e-commerce operators only if the same are not liable to TCS provisions 

u/s 52 of the CGST Act.  

 

9. If a taxpayer is filing normal quarterly returns i.e. Form GST RET-1 

(quarterly) and if he wishes to shift to Sahaj i.e. Form GST RET-2, what 

are the pros and cons? 

 

Pros: 

i. Quarterly filing of return (though payment of taxes would be monthly). 

ii. Lesser disclosure requirement. 

 

Cons: 

i. Cannot take credit relating to missing invoices i.e. invoices not uploaded 

by the supplier. 

ii. Cannot make supplies other than B2C and inward supplies liable under 

RCM.  

 

10. Where the interest income would be disclosed in Sahaj/ Sugam returns? 

Interest, which is an exempt income would be disclosed in Form GST RET-1 in 

table 3D(1). 

  

11. Whether a taxpayer filing Sahaj/Sugam returns can have export income? 

No. A person filing Sahaj return i.e. Form GST RET-2 can disclose only B2C 

outward supplies and a person filing Sugam return i.e. Form GST RET-3 can 

disclose only B2B and B2C outward supplies. 

 

12. Are there any restrictions on the type of inward supplies that can be 

disclosed in Sahaj/Sugam returns? 

Yes. The taxpayer opting to file Sahaj and Sugam returns i.e. Form GST RET-2 

and GST RET-3 cannot have the following types of inward supplies: 
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i. Import of goods 

ii. Import of services 

iii. Receipt of supplies of goods from an SEZ developer/unit. 

 

4.2 FAQs relating to Form GST ANX-1 

 

13. Whether Form GST ANX-1 is a mere replacement of existing Form GSTR-

1? 

The existing Form GSTR-1 requires reporting of only outward supplies. Form 

GST ANX-1 requires reporting of details of outward supplies, imports and 

inward supplies attracting reverse charge. Further, it also requires disclosure of 

missing documents on which credit has been claimed in Table 3L.  

 

14. When can the details in FORM GST ANX-1 be uploaded by the return filer 

who is filing either monthly or quarterly returns? 

The return filer can upload the documents for any supply on real time basis i.e. 

every-day upload facility would be available 

However, details in this form cannot be uploaded on the following dates: 

i. Monthly return filers  - 18th to 20th of the month. 

ii. Quarterly return filers  - 23rd to 25th of the month. 

 

15. What is the due date for filing FORM GST ANX-1?  

There is no separate option to file Form GST ANX-1, but on filing of Form GST 

RET-1 the said form is deemed to be filed. It is important to note that, only the 

invoices uploaded by the supplier up to the 10th as mentioned above will appear 

in the Form GST ANX-2 of the recipient during such tax period. 

 

16. Whether a recipient can see the details of FORM GST ANX-1 filed by the 

supplier? 

Yes, the recipient will be able to view in his Form GST ANX-2, the details of 

supplies uploaded by the supplier up to the 10th of the month following the tax 

period for which the form is filed, on a near real time basis.  

 

17. Whether the invoice relating to say January 2020 which is uploaded in 

Form GST ANX-1 of March 2020, will get reflected as a liability of 

January 2020 or of March 2020 of the supplier?  

The supply uploaded in a particular tax period, whether pertaining to the 

present tax period or to any prior tax period, will get accounted as the tax 

liability of the period in which the details are uploaded. In the present case, the 

invoice uploaded in March 2020 will be accounted towards the tax liability of 

March 2020 only. Interest on delayed payment of tax would be auto-calculated 

in Form GST RET-1/2/3 
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18. Where should the details of advances received in respect of supplies 

which are liable to tax at the time such receipt, be disclosed in Form GST 

ANX-1?  

Advances received which are liable to GST at the time of receipt should be 

disclosed in Form GST RET-1 in table 3C(3). No disclosure required in Form 

GST ANX-1 in this regard. 

 

19. If a person is supplying services which are liable to be paid by the 

recipient under RCM, where should those supplies be disclosed in Form 

GST ANX-1? 

Supplies which are liable under RCM in the hands of the recipient need not be 

disclosed in Form GST ANX-1 of the supplier but should be disclosed in table 

3D(3) of Form GST RET-1 of such person. Further, the recipient will disclose 

details of such supplies in table 3H of Form GST ANX-1. 

 

20. Whether supplies made through e-commerce operator are to be disclosed 

only in Table 4? 

Supplies made through E-commerce operators would be first disclosed in the 

appropriate tables in table 3 and the summary details of the value of supplies 

made, returned and tax amount are all required to be disclosed in table 4 as per 

each GSTN of the e-commerce operator. For example, if the return filer has 

supplied to B2B and SEZ customers, out of which supplies are made through 

an e-commerce operator, the invoice-wise details would be required to be 

disclosed in table 3B and 3E or 3F, respectively, and again summary details 

should be disclosed in table 4. 

 

21. Whether disclosure of HSN details is mandatory for all taxpayers? 

Taxpayers whose annual aggregate turnover is more than Rs. 5 crores will have 

to disclose at 6 digit HSN details for exports, imports and SEZ supplies. In case 

of other taxpayers it is optional.  

 

22. Whether tax is auto calculated in Form GST ANX-1 or manual entry can 

be made in case there is a meager difference in the tax as per the 

formula and the tax actually collected from the recipient of the supply? 

The amount of tax is auto calculated in Form GST ANX-1 on the basis of the 

taxable value and the tax rate entered. However, the value of cess will have to be 

manually entered by the taxpayer. In case excess amount is collected from the 

customer the same can be paid by disclosing such amount in table 3A(8) of 

Form GST RET-1. 

 

23. The amounts in Form GST ANX-1 are required to be disclosed up to how 

many decimals? 

Value of supplies and amount of tax shall be reported in whole number or up to 

two decimal points at the most. 
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24. If there are negative values appearing in any table due to issuance of 

credit note, how should the same be disclosed in the Form GST ANX-1?  

In case of values becoming negative in a particular table in Form GST ANX-1 

due to issuance of credit note, the same can be reported as negative number 

itself, unlike the disclosure in Form GSTR-3B where the same will have to be 

adjusted over months. 

 

25. In case any tax liability was not disclosed in Form GSTR-1 and also in 

Form GSTR-3B, then how disclosure should be made in the new scheme of 

returns to enable payment of taxes in respect of such supplies? 

The said invoice should be disclosed in Form GST ANX-1 and the corresponding 

tax liability would be disclosed in Form GST RET-1, whereby the liability will be 

created for payment of tax along with applicable interest.  

 

26. In case any tax liability was disclosed in Form GSTR-1 but missed to be 

disclosed in the Form GSTR-3B, then how disclosure should be made in 

the new scheme of returns to enable payment of taxes in respect of such 

supplies? 

The said invoice need not be disclosed in Form GST ANX-1 but will have to be 

disclosed in Form GST RET-1 in table 3A(8), whereby the liability will be created 

for payment of tax.  

 

27. In case any tax liability was disclosed and paid for in Form GSTR-3B but 

the same was missed to be disclosed in the Form GSTR-1, whether any 

disclosure is required in the new scheme of returns as tax has already 

been paid? 

Yes. The invoice details relating to such supply will have to be disclosed in the 

respective table in Form GST ANX-1. This will create tax liability in Form GST 

RET-1 and thereby such tax liability will have to be reduced by disclosure in 

table 3C(5) in Form GST RET-1. 

 

28. After the new scheme of returns are in place it is realized that certain 

supplies which were declared in Form GSTR-1 require amendment. How 

can this be done under the new scheme of returns? 

Presently there seems to be no facility available in the new returns to amend 

details that have been disclosed in Form GSTR-1. In case there is an error in 

the disclosure in Form GSTR-3B also, relating to such supplies then the tax 

amount can be adjusted in Form GST RET in table 3A(8) or 3C(5), as applicable. 

 

29. If reverse charge liability was missed to be paid for a tax period prior to 

the introduction of the new returns, whether the same can be reported in 

Form GST ANX-1? 
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Yes, the same shall be reported in Table 3H of Form GST ANX-1 and the 

corresponding tax shall be paid while filing Form GST RET-1. 

 

30. If the shipping bill details relating to the export of goods are not 

available while filing Form GST ANX-1, how can the same be updated?  

The details of export of goods can be uploaded even without the shipping bill 

details, which can be updated by a separate functionality which is expected to 

be made available. Hence no amendment is required to update such details 

relating to the export of goods. 

 

31. Whether the taxpayer is required to pay tax again on imports of goods 

when the details relating to these supplies are disclosed in FORM GST 

ANX-1? If not, then why are such details required to be disclosed in the 

form?  

The disclosure of the details of import of goods in Form GST ANX-1 will not 

create any further tax liability and the same is required to be disclosed in this 

form in order to enable the ITC availing as these figures get auto-populated in 

Form GST RET-1 in table 4A(7). 

 

32. What is the reporting requirement for supplies received from registered 

suppliers which attract GST under reverse charge? 

Invoice wise details are not required to be reported for inward supplies 

attracting reverse charge. Supplier GSTIN wise summary may be provided for 

inward supplies received from registered suppliers 

 

33. What is the reporting requirement in case of supplies attracting GST 

under reverse charge is received from unregistered supplies? 

Invoice wise details are not required to be reported for inward supplies 

attracting reverse charge. Supplier PAN wise summary may be provided for 

inward supplies received from registered suppliers 

 

34. What are the supplies that an SEZ unit / SEZ developer is required to 

disclose in Form GST ANX-1?  

An SEZ unit/developer is required to disclose inward supplies like import of 

goods, services, etc as required to be disclosed in Form GST ANX-1. However, 

with respect to outward supplies, only exports outside India (of goods and/or 

services), supplies made to another SEZ unit/developer and any other supply of 

services, would be required to be disclosed by the SEZ unit/developer. Supply of 

goods to DTA units need not be disclosed here but will have to be disclosed in 

Form GST RET-1 in table 3D(4). 

 

35. In case of supplies made to SEZ unit/developer with payment of tax, 

whether any reporting is required as to who would claim refund of the 

taxes paid? 
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An option would be enabled for the Supplier to declare whether refund will be 

claimed by him or the recipient will be availing refund on such supplies. If 

refund is to be claimed by the supplier, then recipient will not be eligible to avail 

input tax credit on such supplies 

 

36. In case of supplies made to SEZ unit/developer, where tax is charged, 

what would happen if the said supplier wrongly chooses that he will go 

for refund of the taxes paid? 

In such case the SEZ unit/developer shall reject the invoice uploaded by the 

supplier, in Form GST ANX-2. 

 

37. Under which table can the supplier disclose the credit notes / debit notes 

issued for the outward supplies? 

Debit notes and credit notes issued by the supplier for a particular supply will 

have to be disclosed in the respective tables in which such supplies are 

disclosed. However, in case of B2C outward supplies, inward supplies relating 

to RCM and import of services, the disclosure of the individual debit note/credit 

note is not required but the figures in such tables will have to be disclosed net 

of the debit note/ credit note issued. 

 

38. If the tax rate mentioned in the tax invoice was wrong whereby wrong 

amount of tax was paid, how can the same be rectified in Form GST ANX-

1? 

Such error can be rectified by issuing a debit note or credit note, as applicable, 

wherein the taxable value should be mentioned as zero and only the tax 

adjustment figure is required to be mentioned. 

 

39. What are the missing invoices that would be required to be disclosed in 

Form GST ANX-1 of March 2020? 

The suppliers invoices relating to January 2020 that are not disclosed in the 

suppliers’ Form GST ANX-1 up to the filing of the return for March 2020, on 

which the recipient has availed provisional ITC in Form GST RET-1 in table 

4A(10), will have to be disclosed in the recipient’s Form GST ANX-1 in table 3L. 

 

40. Can a supplier edit the invoices which are not reset by the recipient? If 

not, what can he do to rectify any mistakes in such invoices? 

Unless the recipient rejects or resets/unlocks the invoices uploaded by the 

supplier, the supplier will not be able to edit the details of such invoices. In 

such cases, the supplier will have to ask the recipient to reject or reset/unlock 

such invoices after which the details can be edited. 

 

41. Can a recipient amend/edit the details of invoices uploaded by the 

supplier?  
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No. Under the new scheme of returns, only a supplier can edit the details of the 

invoices uploaded by him in his Form GST ANX-1 and the recipient can only 

reject or reset/unlock such invoices to enable the supplier to make such edit. 

 

42. How can an invoice be amended/edited where the supplier has mentioned 

the wrong GSTIN of the recipient?  

In case of wrong GSTIN of the recipient being mentioned in the Form GST ANX-

1 of the supplier, the supplier will have to request the recipient in whose Form 

GST ANX-2 such invoice has auto-populated, to reject the said invoice so that 

the edit can be done at the suppliers’ end. 

 

43. If the documents are uploaded by the supplier in a wrong table in Form 

GST ANX-1, how can the same be rectified? 

In case a document is reported in wrong table by the supplier, the recipient will 

have to reject such document in his Form GST ANX-2 after which the same can 

be shifted to the correct table for which a separate facility will be made 

available. 

 

44. If an invoice is rejected by the recipient in a tax period, then can a 

supplier reduce his output liability to that extent in the said tax period? 

No. The invoices once uploaded by the supplier in a tax period in Form GST 

ANX-1 will form part of the liability for the said tax period even if rejected by the 

recipient. 

 

45. If a taxpayer has made a mistake in the invoice uploaded up to 10th of 

the following month in FORM GST ANX-1 and realizes the same on 12th of 

the following month for which the return is filed, then how can the same 

be rectified? 

If the mistake relates to entries made in the following tables, the same can be 

amended by filing Form GST ANX-1A. However, the tax liability in Form GS 

RET-1 will have to be paid on the basis of the disclosure made in Form GST 

ANX-1. 

i. Supplies made to unregistered persons -Table 3A 

ii. Exports with payment of tax - Table 3C  

iii. Exports without payment of tax - Table 3D 

iv. Inward supplies attracting RCM - Table 3H 

v. Import of services - Table 3I 

vi. Import of goods – Table 3J 

vii. Import of goods from SEZ units/developers on a BoE - Table 3K. 

Further, with respect to the other tables in Form GST ANX-1, the amendment of 

the mistake can be done only when the return is filed for the next tax period. 

 

46. If the details mentioned in table 3L i.e. missing invoices contains errors, 

can the same be amended? If not what is the course of action available? 
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There seems to be no amendment facility available for the details disclosed in 

table 3L of Form GST ANX-1. Hence due care should be taken while filling the 

details therein and in case of any error the same should be intimated to the 

department until the amendment facility is available online. 

 

47. In case the return filer has not availed any provisional credit relating to 

the invoices not uploaded by his supplier, does he still have to disclose 

the details of such missing invoices in table 3L of Form GST ANX-1? 

No, as such table requires only disclosure of those invoices on which the return 

filer has availed credit. 

 

48. The limit of Rs. 5 crore mentioned for the HSN details disclosure 

pertains to the current FY or preceding FY? If the aggregate turnover of a 

return filer in the present FY has not exceeded Rs. 5 crore then would he 

have to disclose the HSN details at 6 digit level when it crosses the said 

limit?  

Presently there is no clarity whether the said turnover limit is for the current or 

previous FY. Notification in this regard will have to be awaited. However, as per 

the legal provisions presently, maximum only 4 digit HSN details are required to 

be disclosed as per notification No.12/2017 Central Tax dated 28.06.2017, 

which would be as follows 

S.No Annual Turnover in preceding F.Y 

No of digits of HSN to be 

disclosed by the return 

filer 

1 Up to Rs. 1.5 crore Nil 

2 
More than Rs.1.5 crore and up to Rs. 5 

Crore 
2 

3 More than Rs.5 crore  4 

 

4.3 FAQs relating to FORM GST ANX-2 

49. If a taxpayer is filing quarterly returns, when can he accept the invoices 

in his Form GST ANX-2?  

Such taxpayer can accept (only) the invoices in his Form GST ANX-2 up to 10th 

of the month following the month in which such documents have been 

uploaded. The option to Accept, Reject or to keep pending on continuous basis 

would be available after 10th of the month following the month in which such 

documents have been uploaded. 

 

50. What happens if a taxpayer rejects the invoice which was accepted in 

the previous tax period? Whether interest would be applicable? 

In case an already accepted invoice in Form GST ANX-2 is subsequently rejected 

by the recipient, the said invoice will be now available to the supplier to edit. 
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However, since on acceptance by the recipient earlier, the credit relating to such 

invoice was available to the recipient, subsequent rejection would attract 

interest liability. However, as per the provisions of section 50 of the Act, interest 

on such credit should be levied only if the said credit was utilized. However, 

presently there is no indication that interest will be levied only if credit was 

utilized.  

 

51. What would be the implication in case an invoice is disclosed in the 

wrong table in Form GST ANX-1 by the supplier or the supplier has 

declared wrong HSN details, and the same was accepted by the recipient 

in his Form GST ANX-2, and the supplier now wants to rectify such 

mistake now?  

In such case the recipient will have to reject the invoice to enable the supplier to 

rectify the mistake of disclosure in the wrong table. However, such acceptance 

and subsequent rejection the invoice could attract interest as discussed above. 

 

52. How can errors in the invoice details appearing in Form GST ANX-2 of 

the recipient be rectified?  

Under the new scheme of returns the recipient will not be able to rectify any 

errors in the invoices appearing in his Form GST ANX-2, but the said invoices 

will have to be rejected by the recipient to enable the supplier to do the 

rectification or edit. However, in case the errors in such invoices are those 

which can be rectified by issue of a credit note or a debit note, like say if the 

error is in the rate of tax or the taxable value, etc. then a credit note or a debit 

note should be issued. This will also ensure that the recipient will not have to 

reject the invoice, which may lead to additional interest liability in case the 

invoice has already been accepted, as discussed above. 

 

53. In case the supplier has made a typo error while uploading data in Form 

GST ANX-1 whereby the taxable value has been entered as Rs. 10,00,000/- 

instead of Rs. 10,000/- and subsequently the recipient has also accepted 

such invoice, what is the rectification process?  

In such case a credit note cannot be issued by the supplier for the reason that 

the value in the invoice issued is correct, but the error has been made while 

entering the figures in the form. So, the only option would be that the recipient 

rejects such invoice and the supplier edits the same. However, the recipient will 

also have to make note of any interest liability which may arise on such rejected 

invoice. Hence it is suggested that a careful review be done by the recipient 

before accepting any invoice in Form GST ANX-2. 

 

54. How can Form GST ANX-2 be submitted or filed? 

There is no separate ‘Submit’ or ‘File’ button for the said form which would be 

deemed to be submitted/filed once the main return in Form GST RET-1/2/3 is 

filed. 
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55. Whether credit would be eligible if a supplier has uploaded invoice 

details but has not filed his Form GST RET?  

Invoices uploaded by a supplier in a month will not be available as credit to the 

recipient, if the returns for the previous 2 months are not filed by such supplier. 

Say for example a supplier has uploaded all details in Form GST ANX-1 but has 

not filed Form GST RET-1 for the months of December 2019 and January 2020, 

then the invoices that he uploads for the month of February 2020 will not be 

available as credit to the recipient. Though the invoices of February 2020 of 

such supplier would be visible to the recipient in his Form GST ANX-2, ITC 

cannot be claimed in respect of such invoices. However, the recipient can either 

reject or keep pending such documents. 

Further, in case if the supplier is filing quarterly returns, the above 

consequence will occur if such supplier has not filed his return for the previous 

quarter. 

 

56. Is there any time limit to accept/reject the invoices in Form GST ANX-2?  

Since there is no ‘File’ or ‘Submit’ button for the said form which is deemed to 

be submitted once Form GST RET is filed, the recipient can carry out the 

actions on the invoices appearing in Form GST ANX-2 until filing of such Form 

GST RET. In case no action is taken on the invoices in Form GST ANX-2 then all 

such invoices would be deemed to have been accepted. 

 

57. Is there any time limit for taking action on the pending invoices for of 

input tax credit in the new return? 

The time limit for availment of input tax credit under Section 16(4) of the CGST 

Act,2017 would be applicable. Hence, the action on pending invoices shall be 

done within the time limit provided under Section 16(4) of the CGST Act,2017. 

 

58. In case an invoice has been uploaded by the supplier, which is ineligible 

as credit to the recipient, what action should be taken? 

The recipient should accept the said invoice in his Form GST ANX-2 and the 

corresponding reversal of credit shall be done in Table 4B of Form GST RET-

1/2/3 

 

59. In case only partial credit is to be availed on certain invoices uploaded 

by the Supplier, what action should be taken in Form GST ANX-2? 

An invoice can be fully accepted or rejected or be kept pending. There is no 

option to avail partial credit on an invoice uploaded by the supplier. Any 

excess/ineligible credit can be reversed in Table 4B of Form GST RET-1/2/3 

 

60. Is there an option to report reversal of input tax credit under Rule 

37,39,42 or 43 in Form GST ANX-2? 
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There is no option to report such reversals in Form GST ANX-2. Such reversals 

should be reported in Table 4B of Form GST RET-1/2/3. 

 

61. Is there any possibility that missing invoices can be added by the 

supplier after 10th in his Form GST ANX-1 so that the recipient can accept 

it in his Form GST ANX-2 to avail the credit? 

No. Only those invoices which the supplier uploads by 10th of the month 

following the tax period for which the return is filed, will appear in the Form 

GST ANX-2 of the recipient for that tax period. Thereby, even if the supplier 

adds certain missing invoices in such Form GST ANX-1 after 10th of the 

following month, the same will appear in the recipient’s Form GST ANX-2 of the 

next tax period. However, the credit relating to such invoices can be mentioned 

in table 4A(10) of Form GST RET-1 and provisional credit can be availed in the 

same tax period. The facility to avail provisional credit will not be available to 

taxpayers filing Form GST RET-2 or 3 i.e. Sahaj and Sugam return filers. 

For example: If the supplier uploads a particular invoice on 12th February 2020 

in Form GST ANX-1 for the month of January 2020, the same will appear in the 

Form GST ANX-2 of the recipient for the month of February 2020, for taking 

appropriate action. 

 

62. If a recipient files returns quarterly, what would be the consequence if 

his supplier (who is filing returns monthly) does not upload his outward 

supply details by 10th following each month? 

The recipient will be eligible to take credit of the invoices uploaded by the 

supplier by 10th following the quarter for which the returns are filed. So, even if 

the supplier does not upload the invoices by 10th for the first 2 months of the 

quarter, availing of credit will not be an issue for the recipient. However, during 

the last month of the quarter, the recipient will be able to take credit relating to 

only those invoices which are uploaded by the 10th of the following month as 

there is no facility available to the recipient to avail credit on the missing 

invoices. 

 

63. Whether the return filing status of the supplier would be known to the 

recipient? 

Status of return filing (not filed, filed) by the supplier will also be made known 

to the recipient in Form GST ANX-2 of the tax period after the due date of return 

filing is over. Recipients would be able to check the return filing status of the 

suppliers. 

 

64. Is it necessary for the supplier to file return to enable the recipient to 

take credit? 

No, irrespective of the return filing status of the supplier (upto 2 continuous 

months), the recipient can claim ITC provided the invoices are uploaded in Form 

GST ANX-1 of the supplier, subject to the provisions of the Act and the Rules. 
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4.4. Questions relating to FORM GST RET-1 

 

65. What is the time limit to file Form GST RET-1? 

The due date for filing Form GST RET-1 is  

i. 20th of the month following the month in respect of which the return is filed, 

in case of monthly return filers, and  

ii. 25th of the month following the end of the quarter in respect of which the 

return is filed, in case of quarterly return filers. 

 

66. Can Form GST RET-1 be filed without filling Form GST ANX-1 or ANX-2? 

Yes. It is possible to file Form GST RET-1 without filling any details in Form 

GST ANX-1 and ANX-2. In case there are no supplies on which GST liability 

exists or paid, then there will be no entry in Form GST ANX-1. Further, if no 

action is taken on invoices auto-populating in Form GST ANX-2 then all the 

invoices appearing therein would be deemed to be accepted. Hence, it is not 

necessary to make entries in the other two form in order to file Form GST RET-

1. 

 

67. Is it possible to amend details/values which are auto-populated in Form 

GST RET-1? 

Auto-populated values are based on the details uploaded in Form GST ANX-1 

and action taken in Form GST ANX-2, and the same cannot be amended in 

Form GST RET-1. In case any changes is to be done to such values, the 

corresponding correction should be done in Form GST ANX-1 / Form GST ANX-

2 

 

68. Whether advances which are adjusted against tax invoice, for an 

advance received prior to introduction of the new return, should be 

reported in Form GST RET-1? 

Yes, the same shall be reported in Table 3C(4) of  Form GST RET-1 

 

69. What is the disclosure requirement for Outward supplies attracting 

reverse charge? 

Outward supplies which are subjected to GST under reverse charge, shall be 

reported net of Debit/Credit notes in Table 3D(3) of  Form GST RET-1 

 

70. What option is available to the registered person, incase the value of 

exempt supplies has been reported incorrectly in Form GST RET-1? 

Correction of incorrect value of exempt turnover reported in Form GST RET-1 

shall be made through Form GST RET-1A 

 

71. Is it required to disclose separately the credit relating to 

goods/services/capital goods in table 4E of Form GST RET-1? 
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Net ITC availed by the taxpayer in a particular tax period is disclosed in table 

4E which has to be bifurcated by the taxpayer into ITC relating to capital goods 

and ITC relating to services. There is no separate column requiring disclosure of 

credit relating to goods, from the credit availed. 

 

72. Whether late fee and interest are auto-populated figures in Form GST 

RET-1 or the same have to be manually entered by the taxpayer? 

In case of the following scenarios, the system will auto-calculate the amounts, 

which the taxpayer will have to pay in order to file the returns 

i. Late fee on account of late filing of returns 

ii. Interest on account of late filing of returns  

iii. Interest on account of delay in reporting of supplies i.e. supplies of a 

previous tax period reported in the current tax period. 

iv. Interest on account of rejection of an already accepted inward supply 

invoice i.e. on the premise that excess credit was availed in an earlier tax 

period. 

 

The following interest liability, if any, can be paid by the taxpayer based on self-

declaration:  

i. Interest on account of ITC reversal under rule 37, 42, 43, etc. 

ii. Interest on account of late reporting of supplies attracting RCM. 

iii. Other interest liability, if any. 

 

73. Can the suggested utilization of ITC in the payment table be edited by 

the taxpayer? 

Yes, the suggestions given by portal for utilizing ITC can be edited by the 

taxpayer. However, the changes made should be as per the provisions of Act 

and the Rules. 

  

74. Whether the ineligible credit that is to be disclosed in table 4B (2) of 

Form GST RET-1 should also include ineligible credit relating to any ISD 

credit received by the registration for which the return is filed?  

Yes. The taxpayer is required to disclose ineligible credit including the ineligible 

ISD credits received. 

 

75. In case the registered person wants to avail ITC on an invoice which 

pertains to a tax period prior to the introduction of new returns, what 

option is available for availment of such credit? 

Only those invoices which are reported by the suppliers in their Form GST ANX-

1 would be available to the recipient for acceptance in Form GST ANX-2. In case 

of invoices which pertain to the tax period prior to the implementation of the 

new returns, the same can be availed under Table 4A(4), subject to the eligibility 

of such credit under the provisions of GST law. 
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76. In case of missing invoices in Form GST ANX-2 of the taxpayer that are 

relating to credits that are ineligible, whether the same has to be first 

disclosed as provisional credit in table 4A (10) of Form GST RET-1 and 

then subsequently reversed in table 4B? 

No. In case of missing invoices relating to ineligible credit, there is no need to 

report the same in Form GST RET-1 as the provisional ITC to be disclosed in 

table 4A(10) ibid is net of ineligible credit.  

  

77. Whether ITC reversal pertaining to period prior to introduction of new 

return filing system should be shown in Table -3A(8) or in Table-4B(5) of 

Form GST RET-1? 

It appears that ITC reversal pertaining to credits availed prior to introduction of 

new return system should be disclosed in Table-4B(5) which provides for Other 

reversals. 

 

78. What option is available if the taxpayer had reversed excess credit in tax 

period T1 and wants to claim the excess reversal of ITC in tax period T3? 

The registered person can reclaim the excess reversal of ITC under Table 4A(11) 

of Form GST RET-1 to be filed for tax period T3. 

 

79. What would happen in case the ITC which had been availed in tax period 

T1 and the said invoice is subsequently rejected in tax period T4 in Form 

GST ANX-2, for rectification by the supplier? 

Once a supplier invoice is rejected, which was originally accepted, the same 

would be reported as a reversal under Table 4(B)(1) of Form GST RET-1 to be 

filed for the tax period T4.  

 

80. In continuation to the above query, in case ITC on the said invoice was 

reversed in Form GST RET-1 in tax period T1 (say ineligible ITC), whether 

the impact of reversal on rejection of invoice can be offset? 

Rejection of an earlier accepted invoice would automatically report the same 

under Table 4(B)(1) of Form GST RET-1. To offset the impact of earlier reversal, 

the registered person shall report the same value under Table 4(A)(11) as 

upward adjustment of ITC. 

 

81. Whether separate disclosure is available for reclaim of excess ITC 

reversed under Rule 42 of the CGST Rules,2017, on account of annual 

computation? 

There is no separate reporting head for reclaim of ITC under Rule 42 of the 

CGST Rules, 2017. The registered person shall report the value of ITC to be 

reclaimed under Table 4A(11) of Form GST RET-1. 
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82. Can Form GST RET-1 be filed without payment of taxes? 

It appears that the said form cannot be filed without payment of the tax liability 

due, if any. 

 

83. Is it necessary to file refund of the amount lying in the cash ledger for 

every tax period in which there is balance lying in the electronic cash 

ledger? 

No. The same is left to the choice of the taxpayer and there is no compulsion to 

file a refund of the balance in the cash ledger for every tax period. 

 

84. In case of quarterly return filers, where monthly payment of taxes and 

disclosure of monthly ITC is made in Form GST PMT-08, where will such 

figures be reflected for adjustment in Form GST RET? 

The tax amounts paid during the first 2 months of the quarter vide Form GST 

PMT-08 will appear in Table 7 – Payment of taxes and the ITC declared in such 

form will appear in table 4D of Form GST RET, for adjustment against the tax 

liability for the quarter as disclosed in Form GST RET. 

 

4.5 FAQs relating to Form GST ANX-1A 

 

85. Is it necessary that the amendment return be filed for making any 

changes in the entries declared earlier in Form GST ANX-1? 

Only the entries relating to the following tables of Form GST ANX-1 can be 

amended through Form GST ANX-1A.  

i. Supplies made to unregistered persons -Table 3A 

ii. Exports with payment of tax - Table 3C  

iii. Exports without payment of tax - Table 3D 

iv. Inward supplies attracting RCM - Table 3H 

v. Import of services - Table 3I 

vi. Import of goods – Table 3J 

vii. Import of goods from SEZ units/developers on a BoE - Table 3K. 

The other entries in the said form can be amended only in the Form GST ANX-1 

of the next tax period. 

 

86. In case any invoice is missed to be disclosed in Form GST ANX-1, can the 

same be incorporated in Form GST ANX-1A?  

No. Entries already made in certain tables of Form GST ANX-1 alone can be 

amended in Form GST ANX-1A. Any invoices missed to be reported in any of the 

other tables in Form GST ANX-1 cannot be reported in Form GST ANX-1A. The 

said invoice shall be reported in Form GST ANX-1 of the next tax period. 
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87. Incorrect Shipping Bill details had been reported in Form GST ANX-1 of 

the earlier tax period, can the same be amended? 

Table 3C and 3D of Form GST ANX-1A provides an option for amendment of 

export details reported in Form GST ANX-1 filed for the earlier tax period. 

Hence, the said error can be amended in Form GST ANX-1A. 

 

88. How many times amendments can be made by a taxpayer? 

There seems to be no restriction as per the return formats made public. 

However, amendments can be within the time limit as provided under the Act 

read with rules made there under, till the due date of filing the return for the 

month of September following the financial year or actual date of filing of 

annual return, whichever is earlier. 

  

89. Is it mandatory for a taxpayer to file amendment return?  

There is no separate requirement of filing Form GST ANX-1A. Amendment 

return can be filed by filing Form GST RET-1A by paying additional liability, if 

any.  

 

90. Whether the invoices in respect of which refund has already been 

claimed, be amended in Form GST ANX-1A? 

No, the invoices on which refund is already claimed by the recipient or the 

supplier will not be open for amendment.  

 

91. Can any invoice accepted by the recipient be amended? 

It can be seen from the tables that are appearing in Form GST ANX-1A for 

facilitating amendment of details are relating to those supplies which would not 

appear in Form GST ANX-2 of the recipient i.e. supplies to un-registered 

persons, RCM supplies, import of services, etc. Hence, the scenario 

contemplated in the present query would never arise.  

  

92. Whether a taxpayer can claim refund, as a result of the disclosures 

made in Form GST ANX-1A i.e. if as per amendment, any liability becomes 

negative? 

No. A taxpayer cannot claim refund due to filing of Form GST RET-1A, but the 

same can be adjusted in the Table-7 – ‘Payment of tax’ of Form GST RET-1 in 

next tax period. 

 

93. How can a taxpayer amend the ITC (upward/downward)? 

Amendment to ITC (upward/downward) can be done in main return i.e., Form 

GST RET-1 only and not in Form GST ANX-1A. 
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4.6 FAQs relating to payment of taxes 

 

94. Whether a person filing monthly returns is required to file Form GST 

PMT-08? 

No. Only a person filing quarterly returns is required to make monthly payment 

of taxes in Form GST PMT-08. The monthly return filer would pay his monthly 

taxes in Form GST RET- 

 

95. What happens if a taxpayer has made excess payment of tax in the 

monthly Form GST PMT-08? 

Form GST PMT-08 is merely a form for the purpose of monthly payment of 

taxes, as the return is to be filed on a quarterly basis. Details of payment of 

taxes through Form GST PMT-08 would be auto-populated in Form GST RET-1 

to be filed for the said quarter. Any excess payment would be available to the 

taxpayer for adjustment against the total tax liability for the said quarter. 

 

96. Whether incorrect reporting of input tax credit in Form GST PMT-08 

would attract interest exposure? 

Yes, incorrect reporting of input tax credit would attract interest under Section 

50 of the CGST Act,2017 

 

97. Whether interest would be applicable if the tax liability has been short 

reported in Form GST PMT-08, is less than the actual liability? 

Though the return can be filed on a quarterly basis for certain class of 

taxpayers, the liability to discharge the applicable tax liability is on a monthly 

basis. Any short reporting or short payment of tax for the month would attract 

interest. 

 

98. Whether details of ineligible credits should be reported in Form GST 

PMT-08? 

No. The said form would include only eligible input tax credit. 

 

99. Whether eligible input tax credit should be reported net off reversals 

required under Rule 42/43 of the CGST Rules,2017? 

Since the basic purpose of filing Form GST PMT-08 is for monthly payment of 

taxes by a quarterly return filer, input tax credit shall be reported net-off 

reversals required under Rule 42/43 of the CGST Rules,2017. 

 

100. Whether Form GST PMT-08 is required to be filed even in those months 

in which there is no tax liability? 

Yes. The said form is required to be filed even in those months in which there is 

no tax liability to be discharged. 
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5. Common errors while filing returns 

 

S. 

No. 

Form in 

which 

error 

occurs 

Common Errors Resolution 

1 GST ANX-

1 

i. Error in Place of 

Supply. 

 

ii. Error in rate of 

tax. 

 

 

 

iii. Error in GSTIN 

details of the 

recipient. 

 

iv. IGST paid instead 

of CGST/SGST 

and vice versa. 

 

 

All these errors can be rectified by 

filing amendment return in Form GST 

ANX-1A and Form GST RET-1A/2A/A 

with respect to the tables available 

therein. For the other tables, 

amendment can be done in Form GST 

ANX-1 filled during the next tax period. 

 

Error in GSTIN can be amended / 

edited only if the person in whose Form 

ANX-2 the invoice populates rejects it. 

 

W.r.t. wrong tax paid, where 

amendment is done in Form GST ANX-

1A, the right tax should be paid while 

the wrong tax would be available as 

adjustment to the subsequent tax 

period’s liability in Form GST RET-

1/2/3. 

 

2 GST ANX-

1 

i. B2B supplies 

disclosed as B2C. 

It is not clear whether the option to 

shift transactions between tables 

would be allowed in case of such 

transactions. If the option to shift such 

transactions is not available in Form 

GST ANX-1, then the taxpayer would 

have to file amendment return for 

rectification of such errors. In case of 

B2B supplies, the same would have to 

be reported in Form GST ANX-1 of the 

next tax period. 

3 GST ANX-

1 

Advances on which 

tax is liable is 

disclosed in Form 

GST ANX-1. 

Such advances to be disclosed in table-

3C of Form GST RET-1/2/3. 

 

Error of disclosure in Form GST ANX-1 
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can be rectified by making the taxable 

value zero while filing amendment 

return in Form GST ANX-1A and Form 

GST RET-1A/2A/A with respect to the 

tables available therein. For errors in 

the other tables, amendment can be 

done in Form GST ANX-1 filled during 

the next tax period. 

4 GST ANX-

1 

Details of shipping 

bill missed to be 

updated. 

A separate functionality would be made 

available to update the shipping 

bill/bill of export details if the same are 

not provided in the Table-3C & 3D of 

Form ANX-1.  

Hence amendment in Form GST ANX-

1A / RET 1A would not be required. 

4 GST ANX-

1 

Supplies earlier 

reported in Form 

GSTR-1 but missed to 

be disclosed in Form 

GSTR-3B  

These supplies shall not be disclosed in 

Form ANX-1 but disclosure is required 

only in Table-3A of FORM GST RET-

1/2/3. 

 

5 GST ANX-

1 

Supplies made 

through e-commerce 

operator which are 

liable for TCS are 

disclosed only in 

table 3 in Form GST 

ANX-1 by the 

supplier. 

Such supplies should be disclosed in 

Table-4 of Form GST ANX-1 also.  

6 GST ANX-

2 

Accepting or taking 

no action on the 

invoices uploaded by 

the supplier without 

looking into the 

details like invoice 

amount, place of 

supply or nature of 

supply, etc.  

Assesse should carefully check all the 

entries before filing Form GST RET-

1/2/3. Once invoices are accepted in 

Form GST ANX-2, they cannot be 

edited by the supplier. Rejection of 

such invoices subsequently would be 

provided by way of a separate facility to 

the recipient. 

7 GST ANX-

2 

Invoices relating to 

ITC that is specifically 

blocked under section 

17(5) of the Act or 

which is not eligible 

for any other reason, 

rejected by the 

The invoices pertaining to inward 

supplies should be accepted in Form 

GST ANX-2 and then ITC which is 

specifically blocked under section 17(5) 

of the Act or which is not eligible 

should be reversed in Table-4B of Form 

GST RET-1/2/3 
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recipient in Form 

GST ANX-2. 

8 GST RET ITC in respect of 

missing invoices 

taken in table 4A of 

Form GST RET-1.  

Subsequently such 

invoices appear in 

Form GST ANX-2 of 

the recipient.  

No adjustments done 

by recipient in his 

return.  

Once the said invoice is accepted in 

Form GST ANX-2, reversal of such ITC 

in table 4B of Form GST RET-1 will 

have to be done by the recipient. 

Otherwise, it would lead to excess 

availment of ITC. 

9 GST RET Supplies earlier 

reported in Form 

GSTR-3B but missed 

to be disclosed in 

Form GSTR-1, now 

disclosed in Form 

GST ANX-1. 

No adjustment done 

in Form GST RET-

1/2/3. 

Such supplies and the corresponding 

tax amount should be reduced in table-

3C of Form GST RET-1/2/3. 

10 GST RET Eligible credit relating 

to the period prior to 

introduction of new 

return, availed in 

table 4A(10) of Form 

GST RET-1. 

Such credit should be availed in table-

4A(4) of Form GST RET-1.  

11 GST ANX-

1A 

Amendments made in 

Form GST ANX-1A 

without filing Form 

GST RET-1A/2A/3A. 

After the amendments are made in 

Form GST ANX-1A, Form RET-

1A/2A/3A, as applicable should be 

filed and any tax liability arising due to 

such amendment will have to be paid 

to make the amendment effective. 
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6. Recommendations 

 

The proposed new returns, as compared to the existing return forms, is very 

detailed and requires filling/taking action in 3 forms for a particular 

month/quarter. The Government has made efforts to address some of the 

concerns/challenges faced in the existing returns, such as  

i. Possibility to file amendment return for certain supplies. This would enable 

the taxpayer to avoid/minimise the interest burden in case of omission in 

reporting of taxable supplies, in the return. 

ii. Availment of ITC based on invoices reported and tax paid by Suppliers. The 

big concern of inappropriate availing of credit including the issue of bogus 

credits can be monitored, in the new return forms. 

iii. Tracking of non-filing of return and non-payment of GST by suppliers. One 

of the conditions in Section 16 of the CGST Act,2017 is payment of tax by 

the supplier. Under the existing return forms, it is not possible for the 

recipient to verify if the supplier has filed his returns and paid the tax dues. 

Under the new returns, the recipient would be able to know the return filing 

status of the supplier.  

iv. Type of return can be selected based on the nature of business transactions. 

This would improve the level of compliance, as the reporting requirement 

would be based on the nature of business transactions.  

v. Tax liability auto-computed based on outward supplies reported in Form 

GST ANX-1. Existing concerns of mismatch in reporting between Form 

GSTR-1 and Form GSTR-3B, would not exist in the new returns. 

 

It is said that ‘Nothing is permanent except change’. The new returns could also be 

subject to constant changes and improvements, considering the feedback of the 

Industry and other Tax Professionals, once the said forms are implemented. Based 

on the format of new returns proposed by the Government, some of the challenges 

and concerns which could arise are: 

i. The first year of GST was a roller-coaster ride for the Industry, in terms of 

understanding the return compliances. Just when the Industry had got an 

understanding and was getting used to the return reporting requirements, 
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the same is being replaced with a new set of reporting requirements. The 

Industry would have to once again understand the return reporting 

requirements, as per the new returns. It is suggested that a large number of 

seminars or webcasts should be done to familiarise the trade and industry 

with the requirements under the new returns.  

ii. The reporting requirements in the new returns and the efforts required for 

filing the same, appear to be substantially more. For example, matching of 

ITC in Form GST ANX-2 would by itself be a massive exercise. It is thus 

suggested that the matching of ITC with entries in Form GST ANX-2 should 

be introduced only when the industry and trade is comfortable with the 

filling of details in Form GST ANX-1 and when the IT infrastructure is robust 

to handle the massive amount of data. Until then the taxpayer should be 

require to only fill data in Form GST ANX-1.  

iii. Many Corporates have made changes to their accounting ERP system, to be 

in line with the existing return filing requirements. Since the reporting 

requirements are different and more detailed in the new return form, the 

time for making changes to the ERP system would be a challenge. The 

Government should provide sufficient time to the Industry for making 

changes to their ERP and be well prepared for filing the new returns.  

iv. Option to file amendment return is provided for only certain types of 

supplies. For instance, if B2B supplies have been short reported in Form 

GST ANX-1 and tax has been paid accordingly, the taxpayer would have to 

wait till the next tax period for amending the said incorrect reporting. 

Interest exposure on such short reporting would continue, as it exists in the 

current return forms. An alternate means should be provided to the taxpayer 

to declare the missed details which create tax liability in order to reduce the 

incidence of interest. 

v. The amendment return does not provide an option to report new supplies, 

which have not been reporting in the original return form (i.e. Form GST 

ANX-1). For instance, if a taxpayer has missed to report an export 

transaction with payment of tax, the said transaction cannot be reported in 

Form GST ANX-1A. It only provides for amendment of previously reported 

transaction in Form GST ANX-1.  Only where the reporting is not made at 

transaction level (i.e. B2C and RCM liability), amendment in overall values 
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can be made, provided the changes can be made within the previously 

reported details. It is suggested that adding of missed supplies should also 

be allowed in the amendment return in order to reduce the incidence of 

interest in this regard. 

vi. In case a taxpayer has incorrectly reported a B2B transaction under B2C in 

the return filed for the tax period, the taxpayer would have to file an 

amendment return for correction in the value of B2C supplies. It appears 

that the rectification of the said transaction as B2B can be done only in the 

return to be filed for the next tax period. It is unclear whether the taxpayer 

would also be required to pay interest on account of such reporting 

correction (where tax was already paid under B2C), as interest would be 

auto-calculated in the return form, based on the invoice details uploaded. 

vii. Taxpayers filing return in Form GST RET-2 and RET-3 are not allowed to 

avail ITC with respect to invoices that are not uploaded by the supplier. 

Further, persons filing return in Form GST RET-1 can avail ITC based on 

invoices reported and tax paid by the suppliers and with respect to the 

missing invoices provisional ITC has been restricted to 20% of the credits 

reported by the suppliers. This could have an impact on the working-capital 

of the recipients. It is suggested that the ITC should not be restricted in the 

hands of the recipient but appropriate action should be taken by the 

department against the suppliers who default. 

viii. The new return form requires HSN disclosure to be made at six-digit level, 

for taxpayers whose aggregate turnover is more than Rs.5 Crores for certain 

supplies, which is presently at 4 digit level as per notification No.12/2017-

Central Tax dated 28.06.2017. This could increase disclosure requirements 

for these assesses. It is suggested that HSN disclosure should continue as it 

is existing until the return filing process is streamlined.  

ix. Interest is being calculated automatically by the system in certain cases i.e. 

where accepted inward invoices are subsequently rejected or outward 

supplies of a prior period are disclosed in the return, etc. This would pose a 

lot of challenges as no interest would be liable if the credit relating to the 

rejected invoice was not utilised earlier or if the taxpayer had sufficient 

liability to pay off the tax liability relating to a prior period invoice. Hence it 
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is suggested that auto-calculation of the interest liability should not be done 

in the returns. 

x. There are lot of concerns in the Industry with regard to the current IT and 

GST Portal related challenges, which are faced while filing the existing return 

forms. There could be serious issues in filing of return under the new return 

forms, if the bandwidth of the IT infrastructure is not increased 

substantially. The Government should satisfy itself of the sufficiency of the 

IT infrastructure before making the new forms mandatory. 
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6. Return formats 

 

 

 

 

7.1. Monthly/Quarterly 

Normal Return – FOR GST 

RET-1) (including 

amendment) 
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Profile Updation 

Intimation of option for return periodicity and type of quarterly return 
 

 

Sr. No. Description  Option 

1 2 3 4 

1. Was your aggregate turnover during the preceding financial 

year upto Rs. 5.00 Cr.? 

       Yes             No 

2. If reply is ‘Yes’ at Sr. No. 1, do you intend to file return on 

quarterly basis? 

       Yes                No   

3. If reply is ‘Yes” at Sr. No. 2, choose your return -   

 (i) Sahaj          Yes            No 

 (ii) Sugam          Yes            No 

 (iii) Quarterly (Normal)          Yes             No 

 

Note – 

1. Periodicity of filing return will be deemed to be monthly for all taxpayers 

unless quarterly filing of the return is opted for. 

2. For newly registered taxpayers, turnover will be considered as zero and 

hence they will have the option to file monthly, Sahaj, Sugam or Quarterly 

(Normal) return. 

3. Change in periodicity of the return filing (from quarterly to monthly and 

vice versa) would be allowed only once at the time of filing the first return 

by a taxpayer. 

4. The periodicity of the return filing will remain unchanged during the next 

financial year unless changed before filing the first return of that year. 

5. The taxpayers opting to file quarterly return can choose to file any of the 

quarterly return namely – Sahaj, Sugam or Quarterly (Normal). 

6. Taxpayers filing return as Quarterly (Normal) can switch over to Sugam or 

Sahaj return and taxpayers filing return as Sugam can switch over to Sahaj 

return only once in a financial year at the beginning of any quarter. 

7. Taxpayers filing return as Sahaj can switch over to Sugam or Quarterly 

(Normal) return and taxpayers filing return as Sugam can switch over to 

Quarterly (Normal) return more than once in a financial year at the beginning of 

any quarter. 

8. Taxpayers opting to file quarterly return as ‘Sahaj’ shall be allowed to 

declare outward supply under B2C category and inward supplies attracting 

reverse charge only. Such taxpayers cannot make supplies through e-

commerce operators on which tax is required to be collected under section 52. 

Such tax payers shall not take credit on missing invoices and shall not be 

allowed to make any other type of inward or outward supplies. However, such 

taxpayers may make Nil rated, exempted or Non-GST supplies which need not 

be declared in the said return. 
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9. Taxpayers opting to file quarterly return as ‘Sugam’ shall be allowed to 

declare outward supply under B2C and B2B category and inward supplies 

attracting reverse charge only. Such taxpayers cannot make supplies through 

e-commerce operators on which tax is required to be collected under section 

52. Such tax payers shall not take credit on missing invoices and shall not be 

allowed to make any other type of inward or outward supplies. However, such 

taxpayers may make Nil rated, exempted or Non-GST supplies which need 

not be declared in said return. 

10. Taxpayers opting to file monthly return or Quarterly (Normal) return shall be able 

to declare all types of outward supplies, inward supplies and take credit  on 

missing invoices. 

 

 
***** 
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Questionnaire for uploading information in FORM GST ANX-1 

 
Part A – Brief questions about retaining the option given in previous tax 

period 

 
Sr. No. Description Option 

1 2 3 4 

1. I understand that the amount of tax specified in the outward 

supplies for which the details are being uploaded by me in this 

annexure shall be deemed to be the tax payable by me under 

the provisions of the Act. 

         Yes  

2. Would you like to change the reply to the questions 

regarding nature of supplies as filled in the questionnaire of 

the return of the last tax period, if already filled in? 

        Yes        No 

Note - In case the reply to question at S No. 2 is ‘Yes’, the following questionnaire will be 

opened for exercising the option. In the first tax period, it would be open for all 

taxpayers. 

Part B – Detailed Questionnaire 
Sr. No. Description Option 

1 2 3 4 

1. Have you made B2C supply (table 3A)?              Yes No 

2. Have you made B2B supply (table 3B)?              Yes            No 

3. Have you made exports with payment of tax (table 3C)?             Yes            No 

4. Have you made exports without payment of tax (table 3D)?             Yes            No 

5. Have you made supply to SEZ units / developers with payment 

of tax (table 3E)? 

           Yes             No 

6. Have  you  made  supply  to  SEZ  units  /  developers  without 

payment of tax (table 3F)? 

            Yes            No 

7. Have you made any supply which is treated as deemed exports 

(table 3G)? 

            Yes          No 

8. Have you received inward supplies attracting reverse charge 

(table 3H)? 

        Yes             No 

9. Have you made import of services (table 3I)?            Yes          No 

10. Have you made import of goods (table 3J)?             Yes           No 

11. Have you imported goods from SEZ units / developer on Bill of 

Entry (table 3K)? 

          Yes           No 

12. Has your supplier not uploaded invoices on which you have 

claimed input tax credit (i.e. credit on missing invoices) two tax 

periods ago (for monthly) or previous tax period (for quarterly) 

(table 3L)? 

           Yes           No 

13. Have you made any supply through e-commerce operators on 

which tax was required to be collected under section 52? 

         Yes            No 

Note – Option against all questions will be ‘No’ by default. User can select ‘Yes’ as per his 

requirement. 
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FORM GST ANX-1 
[See rule ----] 

Details of outward supplies, imports and inward supplies attracting reverse charge 

 
Financial Year     

Tax period From – To -- 

 
1.  GSTIN  

2. (a) Legal name of the registered person <Auto> 

 (b) Trade name, if any <Auto> 

 (c) ARN <Auto (after filing)> 

 (d) Date of filing <Auto (after filing)> 

 

3. Details of outward supplies, inward supplies attracting reverse charge and import of 

goods and services 

(Amount in ₹  for all tables) 
 

GSTIN/ 

UIN 

Place of 

Supply 

(Name of 

State/UT) 

Document details HSN 

code 

Tax 

rate 

(%) 

Taxable 

value 

Tax amount Shipping bill 

/ Bill of 

Export details 

Type No. Date Value Integrat 

ed tax 

Central 

tax 

State / 

UT tax 

Cess No. Date 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 

3A. Supplies made to consumers and un-registered persons (Net of debit / credit notes) 

               

               

3B. Supplies made to registered persons (other than those attracting reverse charge)(including edit/amendment) 

               

               

3C. Exports with payment of tax 

               

               

3D. Exports without payment of tax 

               

               

3E. Supplies to SEZ units/developers with payment of tax (including edit/amendment) 

               

               

3F. Supplies to SEZ units/developers without payment of tax (including edit/amendment) 
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3G. Deemed exports (including edit/amendment) 

               
 

 
 

4. Details of the supplies made through e-commerce operators liable to collect tax under 

section 52 (out of any outward supplies declared in table 3) 

 
Sr. 

No. 

GSTIN of 

e- 

commerce 

operator 

Value of 

supplies 

made 

Value of 

supplies 

returned 

Net 

value of 

supplies 

Tax amount 

Integrated 

tax 

Central 

tax 

State / 

UT tax 

Cess 

1 2 3 4 5 6 7 8 9 

         

         

GSTIN/ 

UIN 

Place of 

Supply 

(Name of 

State/UT) 

Document details HSN 

code 

Tax 

rate 

(%) 

Taxable 

value 

Tax amount 

Type No.  Date Value 

Shipping bill 

/ Bill of Export 

details 

Cess No.  Date 

1 2 3 4 5 6 7 8 9 

Integrat   Central  State / 

ed tax tax UT tax 

10 11 12 13 14 

15 

3H. Inward supplies attracting reverse charge (to be reported by the recipient, GSTIN wise for every supplier, net 
of debit/credit notes and advances paid, if any) 

3I. Import of services (net of debit/ credit notes and advances paid, if any) 

3J. Import of goods 

3K. Import of goods from SEZ units / developers on a Bill of Entry 

3L. Missing documents on which credit has been claimed in T-2 /T-1 (for quarter) tax period and supplier has not reported 

the same till the filing of return for the current tax period 
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Instructions (FORM GST ANX-1) 

A. General instructions - 

1. Terms used – 

(a) GSTIN: Goods and Services Tax Identification Number 

(b) UIN: Unique Identity Number 

(c) HSN Code: Harmonized System of Nomenclature Code 

(d) POS: Place of Supply (Respective State/UT) 

(e) B2B: Supplies made to registered persons having GSTIN or UIN 

(f) B2C: Supplies made to consumers and un-registered persons, not 

having GSTIN or UIN 

(g) Type of 

document: Invoice (including revised invoices), debit / credit note, bill of 

supply, bill of entry etc. 

(h) ARN: Acknowledgment Reference Number 

 

2. Registered person can upload the details of documents any time during a 

month/quarter to which it pertains or of any prior period but not later than the due 

date for furnishing of return for the month of September or second quarter following 

the end of the financial year to which such details pertains or the actual date of 

furnishing of relevant annual return whichever is earlier except that – 

(i) the taxpayer filing the return on monthly basis will not be able to upload the details 

of documents from 18th to 20th of the month following the tax period. 

(ii) the taxpayer filing the return on quarterly basis will not be able to upload the 

details of documents from 23rd to 25th of the month following the quarter. 

3. Supplier can upload the documents for any supply on real time basis. Facility for 

accepting such documents by the recipient shall be made available. Details of 

documents uploaded by the supplier will be shown to the concerned recipient also on 

near real time basis. 

4. Details of the documents issued during the tax period or of any prior period by the 

supplier and uploaded by him after filing of the return for such prior period period 

will be accounted for towards the tax liability of the supplier in the return in which 

such details have been uploaded. 

5. Advances received on account of supply of services shall not be reported here. The 

same shall be reported in Table 3C(3) and adjustment thereof shall be reported in 

table 3C(4) of FORM GST RET-1. 

6. Recipient will get credit during a tax period on the basis of the details of documents 

uploaded by the supplier upto the 10th of the month following the month for which the 

return is being filed for. Such credit can be availed i.e. credited to the ledger of the 

recipient only on filing of his (i.e. recipient’s) return. There may be following two 

scenarios: 
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i)   If the recipient files his return on a monthly basis, say, for the month of January, 2019 on 

20th February, 2019, he shall be eligible to take credit in his return based on the documents 

uploaded by the supplier upto the 10th of February, 2019 irrespective of whether the supplier 

files his return on monthly or quarterly basis. 

ii) If the recipient files his return on a quarterly basis (Normal, Sahaj or Sugam), say for          

the quarter January – March, 2019 on 25th April, 2019, he shall be eligible to take credit in his 

return based on the documents uploaded by the supplier upto the 10th of April, 2019 

irrespective of whether the supplier files his return on monthly or quarterly basis. 

7. Supplies attracting reverse charge will be reported only by the recipient and not by the 

supplier in this annexure. Such supplies shall be reported GSTIN wise and amount of tax 

and taxable value will be net of debit / credit notes and advance paid (on which tax has 

already been paid at the time of payment of advance), if any. 

8. All suppliers with annual aggregate turnover of more than Rs. 5 crore and that in 

relation to exports, imports and SEZ supplies will upload HSN level data. HSN code shall 

be reported at least at six digit level for goods and at least at six digit level for services. 

Other taxpayers (turnover upto Rs. 5 crore) shall have an optional facility to report HSN 

code in the relevant table or leave it blank. 

9. Tax amount shall be computed by the system based on the taxable value and tax rate. The 

tax amount so computed will not be editable except by way of issue of debit / credit 

notes. However, the tax amount under cess will be reported by the taxpayer himself. 

10. Place of supply shall have to be reported mandatorily for all supplies. For intra-State 

supplies, the POS will be the same State in which the supplier is registered. 

11. Tax rate applicable on IGST supplies can be selected from the drop down menu. For intra-

State supplies, the tax rate shall be applied at half the rate of Integrated tax equally for 

Central tax and State / UT tax. Cess, if applicable, shall be reported under the cess column. 

12. Value of supplies and amount of tax shall be reported in whole number or upto two 

decimal points at the most. 

13. GSTIN/UIN of the recipient of supplies shall be reported in respect of supplies 

reported in table 3B, 3E, 3F and 3G. 

14. GSTIN of the supplier shall be reported (wherever available) in table 3H, 3K and 3L from 

whom the supplies have been received. PAN may be reported in Table 3H if supplies 

attracting reverse charge are received from un-registered persons. 

15. Wherever supplies are reported as net of debit/credit notes, the values may become 

negative in some cases and the same may be reported as such e.g. ( -100). 

16. Details of documents of the period prior to introduction of the current return filing 

system can also be uploaded in the relevant tables of this annexure. Only those details shall 

be uploaded which have not been included in the erstwhile FORM GSTR-1. All supplies 

that are declared in this annexure will be accounted for payment of tax. Following 

scenarios may happen: 

(i) Document has not been reported in FORM GSTR-1 and tax has also not been 

accounted for in FORM GSTR-3B – In this case, document shall be uploaded and 

tax shall also be paid along with applicable interest except in case of issuance 
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of credit notes. 

(ii) Document has not been reported in FORM GSTR-1 but tax has been accounted for in 

FORM GSTR-3B– In this case, document shall be uploaded and adjustment of tax 

accounted for shall be made in table 3C(5) of FORM GST RET-1, but in case of 

issuance of credit notes, upward adjustment shall be made in table 3A(8) of 

FORM GST RET-1. 

(iii) Document has been reported in FORM GSTR-1 but tax has not been accounted for in 

FORM GSTR-3B – In this case, uploading of the document shall not be required but 

adjustment of tax shall be made in table 3A(8) or 3C(5) of FORM GST RET-1, as 

the case may be. 

 

B.  Table specific instructions- 
 
 

Sr. No. Table No. Instructions 

1 2 3 

1. 3A  All supplies made to consumers and un-registered persons (i.e. B2C) shall be 

reported in this table. Supplies shall be reported tax rate wise and net of debit / 

credit notes. HSN Code is not required to be reported in this table. 

2. 3B  All supplies (other than those attracting reverse charge) made to registered 

persons (GSTIN/UIN holders i.e. B2B) shall be reported in this table. Reporting 

of supplies made to Government department and other entities having TDS 

registration or through persons having TCS registration shall also be reported 

here. This would include amendments, if any. 

 Supply of goods made by SEZ units / developers to persons located in domestic 

tariff area (DTA) shall not be reported in this table as the same will be treated as 

imports by the recipient who shall report the same in table 3K. 

 Supply of services made by SEZ units to persons located in domestic tariff area 

(DTA) shall be reported by the SEZ unit / developers in this table. 

 Supply of goods or services made to SEZ units / developers shall not be declared 

in this table and shall be reported in table 3E or 3F, as the case may be. 

 The “value” in column 6 shall be the “invoice value” whereas the “taxable 

value” shall be reported in column 9. 

3. 3C & 3D  Export with payment of tax (Integrated tax) shall be reported in table 3C while 

those without payment of tax shall be reported in table 3D. Shipping bill / bill of 

export number available (till the date of filing of return) may be reported against 

export invoices. Details of remaining shipping bills can be reported after filing 

the return. A separate functionality for updation of details of shipping bill / bill 

of export in table 3C or table 3D will be made available on the portal. 
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4. 3E & 3F  All supplies made to SEZ units / developers shall be reported in table 3E and 3F 

depending upon whether the supplies are made with payment or without 

payment of tax respectively. This would include amendments, if any. 

 In case of supplies made with payment of tax, the supplier will have an option to 

select if the supplier or the SEZ units / developers will claim refund on such 

supplies. If the supplier is not availing refund, only then the SEZ units / 

developers will be eligible to avail input tax credit and claim refund for such 

credit after exports by them. 

5. 3G  All supplies treated as deemed exports shall be reported in this table. This would 

include amendments, if any. 

 Supplier shall declare whether refund will be claimed by him or the recipient of 

deemed export supplies will be availing refund on such supplies. If refund is to 

be claimed by the supplier, then recipient will not be eligible to avail input tax 

credit on such supplies. 

6. 3H  All supplies attracting reverse charge shall be reported by the recipient. Only 

GSTIN wise details have to be reported. Invoice wise details are not required to 

be reported in this table. 

 The amount of advance paid for such shall to be declared in the month in which 

the same was paid. 

 The value of supplies reported shall be net of debit / credit notes and advances 

on which tax has already been paid at the time of payment of advance, if any. 
 

   Where only advance has been paid to the supplier, on reporting the same, the 

credit shall flow to the main return (FORM GST RET-1) and shall be reversed 

in table 4 of the said return. This credit can be availed only on receipt of the 

supply and issue of invoice by the supplier. 

7. 3I  Import of services shall be reported in this table. The value of supplies shall be 

net of debit / credit notes and advances paid on which tax has already been paid 

at the time of payment of advance, if any. The amount of advance paid has to be 

declared in the month in which the same was paid. Invoice wise details are not 

required to be reported in this table. 

 Services received from SEZ units / developers shall not be reported in this table. 

 Where only advance has been paid to the supplier, on reporting the same, the 

credit shall flow to the main return (FORM GST RET-1) and shall be reversed 

in table 4 of the said return. This credit can be availed only on receipt of the 

supply and issue of invoice by the supplier. 

8. 3J  Details of taxes paid on import of goods shall be reported in this table. These 

goods have already suffered IGST at the time of import and are not subjected to 

taxation in this return. The exact amount of IGST and Cess paid at the port of 

import may be reported here, to avail input tax credit. 

 Any reversal on account of in-eligibility of credit or otherwise is to be carried 

out in table 4B of the main return (FORM GST RET-1). 
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9. 3K  Goods received from SEZ units / developers on Bill of Entry shall be reported in 

this table by the recipient. These goods have already suffered IGST at the time 

of clearance into DTA and have been cleared on a Bill of Entry and are not 

subjected to taxation in this return. 

 SEZ units / developers making such supplies shall not include such outward 

supplies in table 3B. 

 Reporting in table 3J and 3K shall be required till the time the data from 

ICEGATE and SEZ to GSTN system starts flowing online. 

10. 3L  The recipient shall provide document wise details of the supplies for which 

credit has been claimed but the details of supplies are yet to be uploaded by the 

supplier(s) concerned as detailed below: 

(i) Where the supplier has failed to report the supplies after a lapse of two tax 

periods in case of monthly return filers and after a lapse of one tax period in 

case of quarterly return filers. 

(ii) Where the supplier uploads the invoice subsequently (after reporting in this 

table by the recipient), then such credit has to be reversed by the recipient in 

table 4B(3) of the main return (FORM GST RET-1) as this credit cannot be 

availed twice. 

For example – In a case where the supplier has made a supply in April but has not 

reported the same in FORM GST ANX-1 till 10th May and the recipient has 

claimed input tax credit by reporting the same in the main return (FORM GST 

RET-1) in table 4A(10), reporting is required in the following situation: 

Where the supplier concerned has not uploaded the invoices in FORM GST ANX-1 

of April, May or June tax period till 10th July, the recipient shall report the same, 

document wise in this table in FORM GST ANX-1 of June. 

11. All tables 

(3 series) 

 Debit / Credit notes issued by the supplier with respect to supplies other than 

supplies attracting reverse charge shall be reported in the respective tables. If 

debit / credit note is issued for the difference in tax rate only, then taxable value 

shall be reported as ‘Zero’, so that the liability computation is not disturbed. 

Only tax amount shall be reported in such cases. 

12. 4  Supplies made through e-commerce operators liable to collect tax under section 

52 shall be reported at the consolidated level in this table even though these 

supplies have already been reported in table 3. 
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C. Edit/Amendment of uploaded documents - 

1. Editing of documents upto the 10th of the following month - Details of the 

documents uploaded upto the 10th of the following month may be edited by the supplier 

upto the said date (10th of the following month) only if such documents are not accepted 

by the recipient. If a document has already been accepted (upto the 10th) by the 

recipient, then such document has to be reset / unlocked by the recipient and only then, it 

can be edited by the supplier upto the 10th of the following month. Following two 

scenarios may arise: 

1) In case, the recipient files his return on monthly basis, all the 

documents uploaded by any supplier [irrespective of the fact whether 

the supplier files his return on monthly or quarterly (Normal, Sahaj or 

Sugam) basis] shall be available for acceptance by such recipient 

upto the 10th of the month following the month for which the 

return is being filed. The supplier can edit the documents so 

accepted by the recipient only if the same are re- set/unlocked by 

the recipient by the said date. 

2) In case, the recipient files his return on quarterly (Normal, Sahaj 

or Sugam) basis, all the documents uploaded by any supplier 

[irrespective of the fact whether the supplier files his return on 

monthly or quarterly (Normal, Sahaj or Sugam) basis] shall be 

available for acceptance by such recipient upto the 10th of the 

month following the quarter for which the return is being filed. 

The supplier can edit the documents so accepted by the recipient 

only if the same are re-set/unlocked by the recipient by the said 

date. 

2. Supplier side Amendment - The return system provides for all editing or amendments 

from the supplier’s side only. The recipient will have the option to reset / un-lock or 

reject a document but editing of or amendment to the same shall be made by the supplier 

only. 

3. Edit / Amendment after 10th of the following month -The details of the documents 

uploaded by the supplier upto the 10th of the month following the month or quarter for 

which the return is being filed for will be auto-populated and made available to the 

recipient in FORM GST ANX-2 to accept, reject or to keep the document pending. 

4. Instructions regarding acceptance, rejection or kept pending by the recipient may be 

referred to in the instructions to FORM GST ANX-2. 

5. Documents rejected by the recipient shall be conveyed to the supplier only after filing of 

the return by the recipient. 

6. The rejected documents may be edited before filing any subsequent return for any month 

or quarter by the supplier. However, credit in respect of the document so edited or 

uploaded shall be made available through the next open FORM GST ANX-2 for the 

recipient. However, the liability for such edited documents will be accounted for in 

the tax period (month or quarter) in which the documents have been uploaded by the 

supplier. 

7. Shifting of Documents - In certain situations, the particulars of the document may be 
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correct but the document has been reported in the wrong table. Therefore, when such 

documents are rejected by the recipient, instead of amending the document, a facility 

of shifting such documents to the appropriate table will be provided. 

8. Amendment of documents relating to supplies made to persons other than persons 

filing return in FORM GST RET-1/2/3(e.g. supplies made to composition taxpayers, 

ISD, UIN holders etc.) – The documents relating to such supplies may be amended by 

the supplier at any time and the same shall not be dependent upon the action taken 

(accept/reject/pending) by the recipient. 

 

***** 
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FORM GST ANX-2 
[See rule ----] 

 
Details of auto- drafted inward supplies 

(FORM GST ANX-1, FORM GSTR-5 & FORM GSTR-6) 
 
 

Financial Year     

Tax period From – To -- 

 
1. GSTIN                

2. (a) Legal name of the registered person <Auto> 

(b) Trade name, if any <Auto> 

(c) ARN <Auto (after filing)> 

(d) Date of filing <Auto (after filing)> 

 

3. Inward supplies received from a registered person (other than the 

supplies attracting reverse charge), imports and supplies received from SEZ 

units / developers on Bill of Entry 

 
(Amount in ₹  for all tables) 

 

GSTIN Trade Table of Place of Document details HS Tax Taxable Amount of tax Acti 
of 

Supplier, 

if 

applicable 

Name FORM 
GST 

ANX-1 

(3B, 3E, 

3F and 

3G) 

supply 
(Name 

of 

State/UT) 

 N rate value  on** 

 

Type 

 

No. 

 

Date 
 

Value 

Date 

of 

uploa 

ding 

Return 

status* 

(F/NF) 

code (%)  Integr 

ated 

tax 

Centr 

al tax 

State/ 

UT tax 

Cess (A/R 

/P) 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 

3A. Supplies received from registered persons including services received from SEZ units (other than those attracting reverse 

charge) 

                  

                  

3B. Import of goods from SEZ units / developers on Bill of Entry 

                  

                  

3C. Import of goods from overseas on Bill of Entry 

                  

                  

 

* ‘F’ stands for return filed and ‘NF’ stands for return not filed. 

** ‘A’ stands for Accepted, ‘R’ stands for rejected and ‘P’ stands for pending. 
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4.Summary of the input tax credit 
 
 

Sr. No. Description Value Amount of input tax credit involved 

    

Integrated tax Central tax State/ UT tax Cess 

1 2 3 4 5 6 7 

1. Credit  on  all  documents  which 

have been rejected 

(net of debit /credit notes) 

     

2. Credit  on  all  documents  which 

have been kept pending 

(net of debit /credit notes) 

     

3. Credit on all documents which 

have been accepted (including 

deemed accepted) 

(net of debit/credit notes) 

     

 

 

5.  ISD credits received (eligible credit only) 

 
GSTIN of 

ISD 

ISD document details Amount of input tax credit involved 

 Type No. Date Integrated tax Central tax State/UT 

tax 

Cess 

1 2 3 4 5 6 7 8 
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Instructions (FORM GST ANX-2) 

1. Details of documents uploaded by the corresponding supplier(s) [irrespective of the fact 

whether the supplier files his return on monthly or quarterly (Normal, Sahaj or Sugam) basis] 

will be auto-populated in this annexure on near real time basis and can be accepted or reset / 

unlocked by the recipient upto the 10th of the month following the month in which such 

documents have been uploaded. After that the procedure as outlined in Sr. No. 2 below will be 

applicable. 

2. Recipient can take action on the auto-populated documents to – Accept, Reject or to keep 

pending on continuous basis after 10th of the month following the month in which such 

documents have been uploaded. However, in case of quarterly return filers communication of 

such rejected documents and any further action on such rejected documents shall be done only 

in the return for the next quarter. 

3. Accepted documents will mean that supplies reported in such document have been received 

before filing of return by the recipient and the details given in the documents reported in FORM 

GST ANX-1 are correct. 

4. Accepted documents would not be available for amendment at the corresponding supplier’s 

end. However, a separate facility to handle such cases will be provided. 

5. For the purposes of the return process, any invoice with an error that cannot be corrected 

through a financial debit / credit note shall be rejected. For example- 

(i) the recipient does not agree with some of the details such as HSN Code, tax rate, 

value etc. These are certain errors which cannot be corrected through debit/credit 

notes. 

(ii) GSTIN of the recipient is erroneous and therefore, it is visible in the FORM GST 

ANX-2 of a registered person who is not concerned with the supply. These are 

certain errors which cannot be corrected through debit/credit notes. 

6. Supplier can make corrections in the rejected documents through FORM GST ANX-1 as the 

rejected documents would be shown to the supplier. 

7. Pending action will mean that the recipient has deferred the decision of accepting or rejecting 

the details of the invoices. There may be multiple reasons for the same such as supplies are yet 

to be received or the recipient decides that ITC is not to be taken for the time being etc. 

8. The input tax credit in respect of pending invoices shall not be accounted for in table 4A of the 

main return (FORM GST RET-1) of the recipient and such invoices would be rolled over to 

FORM GST ANX-2 of the next tax period. 

9. Pending invoices will not be available for amendment by the supplier until rejected by the 

recipient. 

10. Any document, on which an affirmative action of either accepting the document or keeping the 

document pending or rejecting the document is not taken by the recipient in his FORM GST 

ANX-2, shall be deemed to be accepted upon filing of the return by him. Input tax credit on 

such deemed accepted documents shall be reflected / shown in table 4A of the main return 

(FORM GST RET-1). 

11. Status of return filing (not filed, filed) by the supplier will also be made known to the recipient 

in FORM GST ANX-2 of the tax period after the due date of return filing is over. Recipients 

would be able to check the return filing status of the suppliers. This status, however, does not 
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affect the eligibility or otherwise of input tax credit which will be decided as per the Act read 

with the rules made thereunder. 

12. Trade name of the supplier will also be shown along with GSTIN. Legal name will be shown 

where trade name is not available. 

13. Separate functionality would be provided to search and reject an accepted document on which 

credit has already been availed. Input tax credit availed on such document shall be shown for 

reversal in table 4B(1) of FORM GST RET-1 which may be adjusted in table 4A(11) of FORM 

GST RET-1 to arrive at the amount of input tax credit availed. However, such reversal of credit 

for the recipient will be with interest as per the provisions of the Act read with the rules made 

thereunder. 

14. FORM GST ANX-2 will be treated as deemed filed upon filing of the main return (FORM GST 

RET-1) relating to the tax period. 

15. The documents uploaded in FORM GST ANX-1 for month ‘M’ by a supplier who did not file 

his return for the previous two consecutive tax periods (M-1 and M-2 months)shall be made 

available to the recipient in FORM GST ANX-2 with an indication that the credit shall not be 

available on such documents. In other words, such documents will be visible to the recipient but 

the recipient cannot claim ITC on such inward supplies. However, the recipient can reject or 

keep such documents pending until filing of return by the supplier. For suppliers filing return on 

quarterly basis, this period will be one quarter i.e. if return of one quarter has not been filed, 

then recipient will not be able to claim credit on the invoices uploaded during next quarter. 

Note – Table 3B and 3C shall be used after the data from the ICEGATE and SEZ (through 

ICEGATE) starts flowing to the GST system online. Thereafter, table 3J & 3K of FORM GST 

ANX-1 shall be discontinued. Data will be shown to the taxpayer as received from the ICEGATE. 

***** 
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Option to file ‘Nil’ return - 
 

 

Description Option  

Do you intend to file Nil return? Yes No 

Note – Nil return can be filed if you have not uploaded FORM GST ANX-1 and no 

inward supplies (purchases) have been auto-populated in FORM GST ANX-2 and no 

other information is required to be reported in the main return i.e. FORM GST RET-1. 
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FORM GST RET-1 

[See rule ----] 

 
   Monthly / 

Quarterly (Normal) Return 

 
Financial Year     

Tax period From --- To -- 

 

 
 

1. GSTIN                

2. (a) Legal name of the 

registered person 

<Auto> 

(b) Trade name, if any <Auto> 

(c) ARN <Auto (after filing)> 

(d) Date of ARN <Auto (after filing)> 

 

 

3. Summary of outward supplies, inward supplies attracting reverse 

charge, debit / credit notes, etc. and tax liability 

(Amount in ₹  for all tables) 
 

Sr. 

No. 

Type of supply Value Tax amount 

Integrated 

tax 

Central 

tax 

State/ UT 

tax 

Cess 

1 2 3 4 5 6 7 

A. Details of outward supplies 

1. Taxable supplies made to consumers and 

unregistered persons (B2C) [table 3A of 

FORM GST ANX-1] 

<Auto>     

2. Taxable supplies made to registered persons 

(other than those attracting reverse charge) 

(B2B) [table 3B of FORM GST ANX-1] 

<Auto>     

3. Exports  with  payment  of  tax  [table  3C  of 

FORM GST ANX-1] 

<Auto>     

4. Exports without payment of tax [table 3D of 

FORM GST ANX-1] 

<Auto>     

5. Supplies to SEZ units/developers with 

payment of tax [table 3E of FORM GST 

ANX-1] 

<Auto>     
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6. Supplies to SEZ units / developers without 

payment of tax [table 3F of FORM GST 

ANX-1] 

<Auto>     

7. Deemed exports [table 3G of FORM GST 

ANX-1] 

<Auto>     

8. Liabilities relating to the period prior to the <User input>     
 

Sr. 

No. 

Type of supply Value Tax amount 

Integrated 

tax 

Central 

tax 

State/ UT 

tax 

Cess 

1 2 3 4 5 6 7 

 introduction  of  current  return  filing  system 

and any other liability to be paid 

     

9. Sub-total (A) [sum of 1 to 8] <Auto>     

B. Details of inward supplies attracting reverse charge 

1. Inward supplies attracting reverse charge (net 

of debit / credit notes and advances paid, if 

any) [table 3H of FORM GST ANX-1] 

<Auto>     

2. Import of services 

(net of debit / credit notes and advances paid, 

if any) [table 3I of FORM GST ANX-1] 

<Auto>     

3. Sub-total (B) [sum of 1 & 2] <Auto>     

C. Details of debit / credit notes issued, advances received / adjusted and other reduction in liabilities 

1. Debit notes issued  (FORM GST ANX-1) 

(Other than those attracting reverse charge) 

<Auto>     

2. Credit notes issued (FORM GST ANX-1) 

(Other than those attracting reverse charge) 

<Auto>     

3. Advances received (net of refund vouchers and 

including adjustments on account of wrong 

reporting of advances earlier) 

<User input>     

4. Advances adjusted <User input>     

5. Reduction in output tax liability on account 

of transition from composition levy to 

normal levy, if any or any other reduction in 

liability 

<User input>     

6. Sub-total (C) [1-2+3-4-5] <Auto>     

D. Details of supplies having no liability 

1. Exempt and Nil rated supplies <User input>     

2. Non-GST  supplies  (including  No  Supply  / 

Schedule III supplies) 

<User input>     

3. Outward supplies attracting reverse charge 

(net of debit/ credit notes) 

<User input>     

4. Supply of goods by a SEZ unit / developer to 

DTA on a Bill of Entry 

<User input>     

5. Sub-total (D) [sum of  1 to 4] <Auto>     
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E. Total value and tax liability (A+B+C+D) <Auto>     
 

 

 

4.Summary of inward supplies for claiming input tax credit (ITC) 

 
Sr. 

No. 

Description Value Input Tax Credit (ITC) 

Integrated 

tax 

Central 

tax 

State/ UT 

tax 

Cess 

1 2 3 4 5 6 7 

A. Details of ITC based on auto-population from FORM GST ANX-1, action taken in FORM GST 

ANX-2 and other claims 
 

Sr. 
No. 

Description Value I nput Tax C redit (ITC)  

   Integrated 

tax 

Central 

tax 

State/ UT 

tax 

Cess 

1 2 3 4 5 6 7 

1. Credit on all documents which have been 

rejected in FORM GST ANX-2 

(net of debit /credit notes) 

<Auto>     

2. Credit on all documents which have been 

kept pending in FORM GST ANX-2 

(net of debit /credit notes) 

<Auto>     

3. Credit on all documents which have been 

accepted (including deemed accepted) in 

FORM GST ANX-2 
(net of debit/credit notes) 

<Auto>     

4. Eligible credit   (after 1st  July, 2017) not 
availed  prior  to  the  introduction  of  this 

return but admissible as per Law (transition 

to new return system) 

<User Entry>     

5. Inward supplies attracting reverse charge 

(net of debit/credit notes and advances 

paid, if any) 

[table 3H of FORM GST ANX-1] 

<Auto>     

6. Import of services (net of debit /credit 

notes and advances paid, if any and 

excluding services received from SEZ 

units) 

[table 3I of FORM GST ANX-1] 

<Auto>     

7. Import of goods 

[table 3J of FORM GST ANX-1] 

<Auto>     

8. Import  of  goods  from  SEZ  units  / 

developers 

[table 3K of FORM GST ANX-1] 

<Auto >     

9. ISD Credit (net of ISD credit notes) 

[table 5 of FORM GST ANX-2] 

<Auto>     
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10. Provisional input tax credit on documents 

not uploaded by the suppliers 

[net of ineligible credit] 

<User input>     

11. Upward adjustment in input tax credit due 

to receipt of credit notes and all other 

adjustments and reclaims 

<User input>     

12. Sub-total (A) [sum of 3 to 11] <Auto>     

B. Details of reversals of credit 

1. Credit on documents which have been 

accepted in previous returns but rejected 

in current tax period (net of debit/ credit 

notes) 

<Auto>     

2. Supplies not eligible for credit (including 

ISD credit) 

[out  of  net  credit  available  in  table  4A 

above] 

<User input>     

3. Reversal of credit in respect of supplies 

on which provisional credit has already 

been claimed in the previous tax periods 

<User input>     

 

Sr. 

No. 

Description Value Input Tax Credit (ITC) 

Integrated 

tax 

Central 

tax 

State/ UT 

tax 

Cess 

1 2 3 4 5 6 7 

 but documents have been uploaded by the 

supplier in the current tax period 

(net of ineligible credit) 

     

4. Reversal of input tax credit as per law 

(Rule 37, 39, 42 & 43) 

<User input>     

5. Other reversals including downward 

adjustment of ITC on account of transition 

from composition levy to normal levy, If 

any 

<User input>     

6. Sub-total (B) [sum of 1 to 5] <Auto>     

C. ITC available (net of reversals)  (A- B) <Auto>     

D. ITC declared during first two months of the quarter (Only for quarterly return filers) 

1. First month <Auto>     

2. Second month <Auto>     

Sub-total (D) [sum of 1& 2] <Auto>     

E. Net ITC available (C-D) <Auto>     

Input tax credit on capital goods (out of C) <User input>     

Input tax credit on services (out of C) <User input>     
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C 

5. Amount of TDS and TCS credit received in electronic cash ledger 

 
Sr. No. Type of tax Integrated 

tax 

Central tax State /UT 

tax 

1 2 3 4 5 

1. TDS    

2. TCS    

3. Total    
 

 

6. Interest and late fee liability details 

 

Sr. 

No. 

Description Interest Late fee 

Integrated 

tax 

Central 

tax 

State/ 

UT tax 

Cess Central 

tax 

State/ 

UT tax 

1 2 3 4 5 6 7 8 

1. Interest and late fee due to late filing of return 

(including late reporting of invoices of 

previous tax periods, rejection of accepted 

documents by the recipient) (to be computed 

by the system) 

      

2. Interest on account of reversal of input tax 

credit (to be calculated by the taxpayer) 

      

 

3. Interest   on   account   of   late   reporting   of 
supplies attracting reverse charge 

(to be calculated by the taxpayer) 

      

4. Other interest liability 

(to be specified) 

(to be calculated by the taxpayer) 

      

5. Total       
 

  
4. Payment of tax 

 
 

Sr. Descriptio Tax payable Tax already 

paid, if any 

(Only for 

quarterly 

filers) 

Adjustment of 

negative 

liability of 

previous tax 

period 

Paid through IT Paid in cash 

No. n  

Revers 

e 

charge 

Other 

than 

revers 

e 

charge 

Revers 

e 

charge 

Other 

than 

revers 

e 

charge 

Revers 

e 

charge 

Other 

than 

reverse 

charge 

Integrate 

d tax 

Centr 

al tax 

State 

/ UT 

tax 

Ces 

s 

Tax/ 

Cess 

Interest Late 

Fee 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 
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1. Integrated 

tax 

             

2. Central tax              

3. State/UT 

tax 

             

4. Cess              

5. Total              
 

 

 

8.Refund claimed from electronic cash ledger 

 
Sr. No. Description Tax Interest Penalty Fee Other Total 

1 2 3 4 5 6 7 8 

1. Integrated tax       

2. Central tax       

3. State/UT tax       

4. Cess       

 Total       
 
 

8. Verification 

I hereby solemnly affirm and declare that the information given herein above, in FORM GST 

ANX-1 and FORM GST ANX-2 is true and correct to the best of my knowledge and belief and 

nothing has been concealed therefrom. 
 

 

Signature 

Place - Name of Authorized Signatory 

Date - Designation /Status 
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Instructions (FORM GST RET-1) 

 

 
A. General Instructions - 

1. Facility to file Nil return through SMS will also be available if no supplies have been 

made or received. 

2. After uploading details of supplies in FORM GST ANX-1 and taking action on the 

documents auto-populated in FORM GST ANX-2, the taxpayer shall file the main return 

in FORM GST RET-1. 

3. Information declared through FORM GST ANX-1 and FORM GST ANX-2 shall be auto- 

populated in the main return (FORM GST RET – 1). 

4. The supplier can report excess tax collected from the recipients, if any, in the main return 

(FORM GST RET-1) under any other liability in Sr. No. 8 of table 3A. 

5. Rejection of the details of documents wrongly uploaded by suppliers, pendency of 

supplies not received but available in the auto-populated details of documents, reversals, 

adjustments etc. shall be auto-populated in table 4. 

6. Amount of TDS/TCS shall be credited in the electronic cash ledger which will be based 

on returns filed in FORM GSTR-7 and FORM GSTR-8 by deductors under section 51 and 

persons required to collect tax under section 52 respectively. 

7. Interest and late fee to the extent of late filing of return, making late payment of taxes, 

uploading preceding tax periods’ invoices shall be computed by the system. Other interest 

due to reversals etc. shall be entered by the taxpayer on self-assessment basis. 

8. Payment of tax can be made by utilizing ITC under the same head or cross-utilizing from 

other heads in accordance with the provisions of the Act read with the rules made 

thereunder.  Balance payment of tax can be made in cash. 

9. Suggested utilisation of ITC will be made available in the payment table. However, 

taxpayer can make changes in the suggested ITC utilization as long as such changes are as 

per provisions of the Act read with the rules made thereunder. 

10. Payment of tax on account of supplies attracting reverse charge, interest, fee, penalty and 

others shall be made in cash only. 

11. Adjustment of negative liability of the previous tax period shall be allowed to be made 

along with the current tax period’s liability. 

12. Viewing of the balance amount available in electronic cash and electronic credit ledger 

will be made available before making payment. 

13. Value of inward supplies attracting reverse charge and import of services mentioned in 

table 3B will not be added to the turnover. Only the tax amount will be added to the 

computation of tax liability. 

14. Facility of creating a challan for making payment will be made available if the balance in 

the electronic cash ledger is insufficient to discharge the liabilities. 

15. Adjustment to liabilities or input tax credit relating to the period prior to the introduction 

of current system of return filing shall be reported in table 3 (tax liabilities) or table 4 

(input tax credit), as the case may be. 



                                 

Handbook on New and Simplified Returns Page 189 

 

B. Table specific instructions- 
 

Table 

No. 

Part of 

the 

table 

Instructions 

1 2 3 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

3. 

Summary of outward supplies, inward supplies attracting reverse charge, debit / credit 

notes etc. and tax liability 

A. Details of outward supplies 

1. Taxable supplies made to consumers and un-registered persons will be auto- 

populated from table 3A of FORM GST ANX-1. The value will be net of debit / 

credit notes. 

2. Taxable supplies made to registered persons (other than those attracting reverse 

charge) will be auto-populated from table 3B of FORM GST ANX-1. It includes all 

supplies made to persons having GSTIN or UIN. 

3. Exports made with payment of tax will be auto-populated from table 3C of FORM 

GST ANX-1. 

4. Exports made without payment of tax will be auto-populated from table 3D of 

FORM GST ANX-1. 

5. Supplies made to SEZ units / developers with payment of tax will be auto-populated 

from table 3E of FORM GST ANX-1. 

6. Supplies made to SEZ units / developers without payment of tax will be auto- 

populated from table 3F of FORM GST ANX-1. 

7. Supplies made to registered persons which are treated as deemed exports will be 

auto-populated from table 3G of FORM GST ANX-1. 

8. Liabilities relating to the period prior to the introduction of current return filing 

system and any other liability (including excess tax collected from the recipient, if 

any) to be paid shall be reported here by the taxpayer. 

B. Details of inward supplies attracting reverse charge 

1. Inward supplies attracting reverse charge will be auto-populated from table 3H of 

FORM GST ANX-1. The values will be net of debit/ credit notes and advances on 

which tax has already been paid at the time of payment, if any. 

2. Import of services made during the tax period will be auto-populated from table 3I of 

FORM GST ANX-1. The values will be net of debit / credit notes and advances on 

which tax has already been paid at the time of payment, if any. 

C. Details of debit / credit notes issued, advances received / adjusted and other reduction in 

liabilities 

1. Debit notes issued during the period in respect of supplies other than those attracting 

reverse charge will be auto-populated from the respective tables of FORM GST 

ANX-1. 

2. Credit notes issued during the period in respect of supplies other than those attracting 

reverse charge will be auto-populated from the respective tables of FORM GST ANX-1. 

3. Advances received on account of supply of services during the period shall be 

reported by the taxpayer after giving effect to refund vouchers. The same may be 

used to adjust any advances reported wrongly earlier. 



                                 

Handbook on New and Simplified Returns Page 190 

 

4. Adjustment made out of advances reported earlier will be reported by the taxpayer. 

Excess adjustment, if any, made shall be accounted for in the next tax period’s 

return. 

5. Reduction in output tax liability on account of transition from composition levy to 

normal levy or any other reduction in liability shall be reported here by the taxpayer. 

 

Table 

No. 

Part of 

the 

table 

Instructions 

1 2 3 

 D. Details of supplies having no liability 

1 Supplies covered under GST but exempted from payment of tax or Nil rated shall be 

reported here. (For example, goods exempted under notification No. 2/2017-Central 

Tax (Rate) dated 28th June, 2017, services exempted under notification No. 12/2017-

Central Tax (Rate) dated 28th June, 2017 etc.). 

2. This is a residual entry for supplies not reported in any other column. Non-GST 

supplies and no supply specified in Schedule III shall be reported here. Supplies 

other than taxable and exempted /Nil rated supplies shall be reported here. However, 

it will exclude outward supplies attracting reverse charge. 

For the purposes of reporting here, non-GST supplies shall include supply of alcoholic 

liquor for human consumption, motor spirit (commonly known as petrol), high speed 

diesel, aviation turbine fuel, petroleum crude and natural gas. 

3. Outward  supplies  attracting  reverse  charge  on  which  tax  is  to  be  paid  by  the 

recipient shall be reported here. The values will be net of debit / credit notes. 

4. Supply of goods by SEZ units / developers to DTA on a Bill of Entry shall be 

reported here. This column is to be filled by SEZ units or developers only. 

E. Total value and tax liability 

1. Sum of part A, B, C and D will be the total value of supplies and that of liability and 

will be auto- computed. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

4. 

Summary of inward supplies for claiming input tax credit (ITC) 

A. Details of ITC based on auto-population from FORM GST ANX-1 and action taken in 

FORM GST ANX-2 and other claims 

1. Amount of credit involved in the rejected documents in FORM GST ANX-2 before 

filing the return will be auto-populated here and will be net of debit/credit notes. 

2. Amount of credit involved in the documents which have been kept pending in 

FORM GST ANX-2 will be auto-populated here and will be net of debit/ credit 

notes. 

3. Amount of credit on all documents accepted (including deemed accepted) in FORM 

GST ANX-2 will be auto-populated here and will be net of debit/credit notes. 

4. If any eligible credit has not been claimed in FORM GSTR-3B due to non-receipt of 

supplies etc., the same can be claimed here. 

5. Credit on inward supplies attracting reverse charge as reported in table 3H of 

FORM GST ANX-1 will be auto-populated here and will be net of debit / credit 

notes and advances on which tax has already been paid at the time of payment, if 

any. 
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6. Credit on import of services as reported in table 3I of FORM GST ANX-1 will be 

auto-populated here. It will not include services received from SEZ units and will be net 

of debit / credit notes and advances on which tax has already been paid at the time of 

payment, if any. 

7. Credit on import of goods from overseas as reported in table 3J of FORM GST 

ANX-1 will be auto-populated here. It will not include goods received from SEZ 

units / developers. 

8. Credit on import of goods from SEZ units / developers as reported in table 3K of 

FORM GST ANX-1 will be auto-populated here. 

9. Credit distributed by ISD and reported in FORM GSTR-6 of the said ISD as auto- 

populated in table 5 of FORM GST ANX-2 will be auto-populated here. It will be net 

of ISD credit notes. 

10. Provisional credit on documents not uploaded by supplier(s) can be reported by the 

recipient for availing ITC to the extent provided in the Act read with the rules made 
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Table 

No. 

Part of 

the 

table 

Instructions 

1 2 3 

  thereunder. This ITC is other than that auto-populated in FORM GST ANX-2. 

11. i) There may be situations where a credit note was issued by the supplier against an 

invoice but the recipient had taken nil or partial credit on such invoice. Since 

acceptance of credit note will lead to reversal of credit, there may be instances 

where there will be a double reversal of credit for the recipient. In order to address 

the same, a facility has been provided for recipients to self-adjust any such loss of 

credit arising from issuance of credit notes by the supplier. 

Illustrations: 

a) A supplier issues an invoice for Rs. 1000/- to the recipient in the month of 

May. The recipient accepts the invoice in his FORM GST ANX-2 and the 

credit involved in the said invoice gets auto-populated in his FORM GST 

RET-1. In the month of June, the supplier gives a credit note to the recipient 

who accepts the same in his FORM GST ANX-2. Upon acceptance of the 

said credit note, the credit involved therein is reversed and this gets 

reflected in FORM GST RET-1. No adjustment needs to be made in such a 

case. 

b) A supplier issues an invoice for Rs. 1000/- to the recipient in the month of 

May. The recipient accepts the invoice in his FORM GST ANX-2 but takes 

50% credit on the said invoice in his FORM GST RET-1. In the month of 

June, the supplier gives a credit note to the recipient who accepts the same 

in his FORM GST ANX-2. Upon acceptance of the said credit note, the 

credit involved therein is reversed and this gets reflected in FORM GST 

RET-1. In such a case, the recipient may make an upward adjustment of 

50% credit in this row as he had initially taken only 50% credit on the 

original invoice. 

c) A supplier issues an invoice for Rs. 1000/- to the recipient in the month of 

May. The recipient accepts the invoice in his FORM GST ANX-2 but takes 

no credit on the said invoice in his FORM GST RET-1. In the month of 

June, the supplier gives a credit note to the recipient who accepts the same 

in his FORM GST ANX-2. Upon acceptance of the said credit note, the 

credit involved therein is reversed and this gets reflected in FORM GST 

RET-1. In such a case, the recipient may make an upward adjustment of 

100% credit in this row as initially he had not taken any credit on the 

original invoice. 

 
ii) Any other reclaim of ITC can also be reported here. 

B. Details of reversals of credit 

1. If a document is rejected by the recipient after accepting and filing return of any tax 

period, then the value and amount of ITC will be auto-populated here, in the return 

filed immediately after such rejection. Credit availed on such document will be 

reversed. The amount will be net of debit / credit notes. 
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Table 

No. 

Part of 

the 

table 

Instructions 

1 2 3 

 4. Reversal of input tax credit under rule 37, 39, 42 & 43 shall be reported here, if 

applicable. 

5. Any other reversal including ineligible credit on import of services, downward 

adjustment of ITC on account of transition from composition levy to normal levy, 

etc. not covered by Sr. no. 1 to 4 shall be reported here. 

C. Input tax credit available after reversal 

1. Difference of credit available in table 4A and reversal of credit reported in table 4B 

will be the amount of credit available during the tax period. 

D.  ITC declared during first two months of the quarter (only for quarterly return filers) 

1. ITC declared during first two months of the quarter shall be auto-populated from 

FORM GST PMT-08 at Sr. no. 1 & 2 for first month and second month 

respectively. 

E. Net ITC available 

1. Difference of credit reported in table 4C and table 4D will be the net ITC available 

during the tax period and will be posted to the electronic credit ledger for 

utilization. 

ITC on capital goods and services 

Out of credit available in table 4C, ITC claimed on capital goods and ITC claimed on services 

shall be reported here. 

 

***** 

2. Out of the credit available in table 4A, the recipient shall report the amount of 

ineligible credit. ISD credit is also part of credit available in table 4A and shall also 

be taken into account accordingly for declaring ineligible credit. It shall not include 

any credit claimed in table 4A (10) in respect of supplies not uploaded by the 

supplier during the tax period which is already net of ineligible credit. 

3. Documents of supplies uploaded subsequently by suppliers on which credit has 

already been claimed on provisional basis in the previous tax periods by reporting 

on self-assessment basis in table 4A(10) shall be reported by recipient here. As the 

credit was claimed on missing invoices on net of ineligible credit basis earlier, the 

values should be reported as net of ineligible credit only. 
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AMENDMENT TO FORM GST RET -1 (including FORM GST ANX-1) 

 
Questionnaire for filing FORM GST ANX-1A i.e. Amendment to FORM GST 

ANX-1 

 
Sr. No. Description  Option 

1 2 3 4 

1. Do you intend to amend B2C supply (table 3A)? Yes No 

2. Do you intend to amend exports made with payment of tax 

(table 3C)? 

Yes No 

3. Do you intend to amend exports made without payment of tax 

(table 3D)? 

Yes No 

4. Do you intend to amend inward supplies attracting reverse 

charge (table 3H)? 

Yes No 

5. Do you intend to amend import of services (table 3I)? Yes No 

6. Do you intend to amend import of goods (table 3J)? Yes No 

7. Do you intend to amend import of goods received from SEZ 

units / developers on bill of entry (table 3K)? 

Yes No 

8. Do you intend to amend supplies made through e-commerce 

operators liable to collect tax under section 52 (table 4)? 

Yes No 

Note - Option against all questions will be ‘No’ by default. User can select ‘Yes’ as per 

his requirement. 
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FORM GST ANX-1A 
     [See rule ----] 

Amendment to details of outward supplies, imports and inward supplies attracting 

reverse charge 

 
Financial Year     

Tax period From – To -- 

 
1.  GSTIN  

2. (a) Legal name of the registered person <Auto> 

 (b) Trade name, if any <Auto> 

 (c) ARN <Auto (after filing)> 

 (d) Date of filing <Auto (after filing)> 

 

3. Amendment to details of outward supplies, inward supplies attracting reverse 

charge and import of goods and services 

(Amount in ₹  for all tables) 
 

Original document 

details 

Revised document Details Place 

of 

suppl 

y (nam 

e 

of 

State/ 

UT) 

HS 

N 

cod 

e 

Ta 

x 

rat 

e 

(% 

) 

Taxabl 

e value 

Tax Amount Shipping 

bill/ Bill 

of Export 

details 

 

GST 

IN 

 

Typ e 

 
No. 

 

Da 

te 

 

GS 

TI 

N 

 

Ty 

pe 

 
No. 

 

Da 

te 

 

Va 

lu e 

Integrat 

ed tax 

Cent 

ral 

tax 

Stat 

e / 

UT 

tax 

Ces s No. Da 

te 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 

3A. Amendment to supplies made to consumers and un-registered persons 

(Net of debit / credit notes) 

                   

                   

3C. Amendment to exports with payment of tax 

                   

                   

3D. Amendment to exports without payment of tax 

                   

                   

3H. Amendment to inward supplies attracting reverse charge (to be reported by the recipient GSTIN wise, net of  debit / 

credit notes and advances paid, if any) 
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3I. Amendment to import of services (net of debit / credit notes and advances paid, if any) 

                   

                   

3J. Amendment to import of goods 
 

                   

                   

3K. Amendment to import of goods from SEZ units / developers on a Bill of Entry 

                   

                   

                   

 

4. Amendment to the details of the supplies made through e-commerce operators liable to 

collect tax under section 52 

 
Sr. 

No. 

Original 

GSTIN of 

e- 

commerce 

operator 

Revised 

GSTIN of 

e- 

commerce 

operator 

Value of 

supplies 

made 

Value of 

supplies 

returned 

Net 

value of 

supplies 

Tax amount 

Integrated 

tax 

Central tax State / UT 

tax 

Cess 

1 2 3 4 5 6 7 8 9 10 
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Instructions (FORM GST ANX-1A) 

1. The amendment will be based on the tax period and for invoices/documents reported therein 

earlier. 

2. If missing details of documents pertaining to the tax period ‘T’ have been reported in the 

return of the tax period ‘T+n’, then amendment of such documents shall be made by 

amending return of the tax period ‘T’. 

3. Amendment to FORM GST ANX-1 can be filed before the due date for furnishing of return 

for the month of September following the end of the financial year or the actual date of 

furnishing relevant annual return, whichever is earlier. The amendment to FORM GST ANX- 

1 can be filed as many times as provided in the Act read with the rules made thereunder. 

4. Filing process will be similar to the process of filing of the original FORM GST ANX-1. The 

annexure will be deemed to have been filed upon filing of return in FORM GST RET-1A. 

5. Amendment of invoice, debit / credit notes shall be carried out through this annexure in 

relation to table 3A, 3C, 3D, 3H, 3I, 3J and 3K of FORM GST ANX-1. 

6. Providing original document details will be mandatory for amending the same except in case 

of B2C supplies in table 3A, table 3H and table 3I of FORM GST ANX-1. 

7. Missing documents of prior period(s) shall not be reported in this annexure but can be 

reported in FORM GST ANX-1 itself. 

8. The invoices /documents on which refund has already been claimed by the supplier/recipient 

shall not be open for amendment. 

9. For changing the value or any other particulars under Table 4, the original GSTIN shall be 

re-entered as revised GSTIN and then the value or any other particular may be amended. 

10. Amendment in relation to table 3B, 3E, 3F and 3G shall be carried out in FORM GST ANX- 

1 of the main return (FORM GST RET-1) itself. 

***** 
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FORM GST RET – 1A 

[See rule ----] 

 
Amendment to Monthly / Quarterly (Normal) Return 

Financial Year     

Tax period From -- To -- 

 

 
 

1. GSTIN                

2. (a) Legal name of the 

registered person 

<Auto> 

(b) Trade name, if any <Auto> 

(c) ARN <Auto (after filing)> 

(d) Date of filing <Auto (after filing)> 

 

3. Amendment to summary of outward supplies, inward supplies attracting 

reverse charge and tax liability 

(Amount in ₹  for all tables) 
 

Sr. 

No. 

Type of supplies Value Tax amount 

Integrated 

tax 

Central 

tax 

State/ UT 

tax 

Cess 

1 2 3 4 5 6 7 

A. Details of amendment to outward supplies 

1. Taxable supplies made to consumers and 

unregistered persons (B2C) [table 3A of 

FORM GST ANX-1A] 

<Auto>     

2. Exports with payment of tax [table 3C of 

FORM GST ANX-1A] 

<Auto>     

3. Exports without payment of tax [table 3D of 

FORM GST ANX-1A] 

<Auto>     

4. Liabilities relating to the period prior to 

introduction of current return filing  system 

and any other liability to be paid 

<User input>     

5. Sub-total (A) [sum of 1 to 4] <Auto>     

B. Details of amendment to inward supplies attracting reverse charge 

1. Inward supplies attracting reverse charge (net 

of debit /credit notes and advances paid, if 

any) [table 3H of FORM GST ANX-1A] 

<Auto>     
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2. Import of services (net of debit / credit notes 

and advances paid, if any) [table 3I of 

FORM GST ANX-1A] 

<Auto>     

3. Sub-total (B) [sum of 1 & 2] <Auto>     

C. Details of amendment to adjustment of liability 

 

Sr. 
No. 

Type of supplies Value  Tax a mount  

   Integrated 

tax 

Central 

tax 

State/ UT 

tax 

Cess 

1 2 3 4 5 6 7 

1. Reduction in output tax liability on account of 

transition from composition levy to normal 

levy, if any or any other reduction in liability 

<User Input>     

2. Sub-total (C) [sum of 1] <Auto>     

D. Details of amendment to supplies having no liability 

1. Exempt and Nil rated supplies <User input>     

2. Non-GST supplies (including No Supply / 

Schedule III supplies) 

<User input>     

3. Outward  supplies  attracting  reverse  charge 

(net of debit / credit notes) 

<User input>     

4. Supply of goods by SEZ units / developers to 

DTA on a Bill of Entry 

<User input>     

5. Sub-total (D) [sum of 1 to 4] <Auto>     

E. Total value and tax liability (A+B+C+D) <Auto>     
 

4. Amendment to summary of inward supplies for claiming input tax credit (ITC) 

 
Sr. 

No. 

Description Value Input Tax Credit (ITC) 

Integrated 

tax 

Central 

tax 

State/ UT 

tax 

Cess 

1 2 3 4 5 6 7 

A. Details of amendment to ITC based on auto-population from FORM GST ANX-1A 

1, Inward supplies attracting reverse charge 

(net of debit / credit notes and advances 

paid, if any) 

[table 3H of FORM GST ANX-1A] 

<Auto>     

2. Import of services (net of debit / credit 

notes and excluding services received from 

SEZ units and advances paid, if any) 

[table 3I of FORM GST ANX-1A] 

<Auto>     

3. Import of goods (excluding from SEZ 

units / developers) 

[table 3J of FORM GST ANX-1A] 

<Auto>     
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4. Import of goods from SEZ units / 

developers 

[table 3K of FORM GST ANX-1A] 

<Auto>     

5. Upward adjustment in input tax credit due 

to receipt of credit notes and all other 

adjustments and reclaims 

<User input>     

6. Sub-total (A) [sum of 1 to 5] <Auto>     

B. Details of amendment to reversals of credit 

1. Supplies not eligible for credit 

(including ISD credit) 

<User input>     

2. Reversal of input tax credit as per the law 

(Rule 37, 39, 42 & 43) 

<User input>     

 

Sr. 

No. 

Description Value Input Tax Credit (ITC) 

Integrated 

tax 

Central 

tax 

State/ UT 

tax 

Cess 

1 2 3 4 5 6 7 

3. Sub-total (B) [sum of 1 & 2] <Auto>     

C. Net ITC available (A-B) <Auto>     

Input tax credit on capital goods (out of C) <User input>     

Input tax credit on services (out of C) <User input>     

 

 

5. Interest and late fee details 

 
Sr. No. Description Amount of interest Amount of late fee 

Integrated 

tax 

Central 

tax 

State/ 

UT tax 

Cess Central 

tax 

State/ UT 

tax 

1 2 3 4 5 6 7 8 

1. Fee for making amendment 

above the limit prescribed in 

rules (to be computed by the 

system) 

      

2. Interest on account of upward 

revision of tax liability, if any 

(to be computed by the system) 

      

3. Interest on account of reversal of 
input tax credit 

(to be calculated by the 

taxpayer) 

      

4. Other interest liability (to 

be specified) 

(to be calculated by the 

taxpayer) 

      

5. Total       
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    6.Payment of tax 
 

Sr. Description Tax payable Tax already 

paid, if any 

Adjustment of 

negative 

liability of 

previous tax 

period 

Paid through ITC Paid in cash 

No.   

Reverse 

charge 

Other 

than 

revers 

e 

charge 

Reverse 

charge 

Other 

than 

reverse 

charge 

Reverse 

charge 

Other 

than 

reverse 

charge 

Integrated 

tax 

Central 

tax 

State/ 

UT 

tax 

Cess Tax/ 

Cess 

Interest  
Lat

e 

Fee 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 

1. Integrated 

tax 

             

2. Central tax              

3. State/UT 

tax 

             

 

4. Cess              

 Total              

 

 

7. Verification 

I hereby solemnly affirm and declare that the information given herein above and in FORM GST ANX-1A is true 

and correct to the best of my knowledge and belief and nothing has been concealed therefrom. 
 
 

Signature 

Place - Name of Authorized Signatory 

Date - Designation /Status 
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Instructions (FORM GST RET-1A) 

1. Filing process of amendment return will be similar to the filing process of original 

return (FORM GST RET-1). 

2. Entries made by the taxpayer in the main return (FORM GST RET-1) which were 

not auto-populated shall be editable in this return. 

3. Amendment return can be filed for a tax period i.e. either a Month or a Quarter, as 

the case may be. 

4. Frequency of filing and period within which it is to be filed will be as per 

provisions of the Act read with the rules made thereunder. 

5. Payment can be made if liability arises due to filing of amendment return. If 

liability becomes negative then no refund shall be paid. However, the negative 

liability will be carried forward to the main return (FORM GST RET – 1) of next 

tax period where adjustment can be made. 

6. Payment process will be similar to that of the main return (FORM GST RET-1). 

ITC available in the electronic credit ledger can be utilized for payment  of 

liability as per the provisions of law read with rules made thereunder. 

7. Revised values shall be reported wherever amendment is required in the returns 

already filed. For example, if the original value reported was Rs. 100/- and revised 

value is Rs. 120/-, then Rs. 120/- shall be reported in these tables. 

8. Amendment to ITC (upward / downward adjustment) shall be reported in the main 

return (FORM GST RET-1) and not to be taken to the amendment return. 

***** 
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FORM GST PMT - 08 

[See rule ---] 

 
Payment of self-assessed tax 

Financial Year     

Month  

 

 
 

1. GSTIN                

2. (a) Legal name <Auto> 

(b) Trade name <Auto> 

(c) ARN <Auto (after filing)> 

(d) Date of filing <Auto (after filing)> 

 

3. Summary of self-assessed liability and input tax credit (ITC) availed 
(Amount in ₹  for all tables) 

 

Sr. No. Description Integrated 

tax 

Central 

tax 

State/ UT 

tax 

Cess 

1 2 3 4 5 6 

1. Liability to pay tax 

(other than reverse charge) 

    

2. Liability to pay tax (reverse charge)     

3. Input tax credit availed     
 

4. Payment of tax 
 
 

Sr. Description Tax payable Tax already 

paid, if any 

Adjustment of 

negative 

liability of 

previous tax 

period 

Paid through ITC Paid in cash 

No.   

Reverse 

charge 

Other 

than 

revers 

e 

charge 

Reverse 

charge 

Other 

than 

reverse 

charge 

Reverse 

charge 

Other 

than 

reverse 

charge 

Integrated 

tax 

Central 

tax 

State/ 

UT 

tax 

Cess Tax/ 

Cess 

Interest  
Lat

e 

Fee 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 

1. Integrated 

tax 

             

2. Central tax              
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3. State/UT 

tax 

             

4. Cess              

5. Total              

 
 

5. Verification 

I hereby solemnly affirm and declare that the information given herein above is true and correct to the best of my 

knowledge and belief and nothing has been concealed therefrom. 

 

Signature 

Place - Name of Authorized Signatory 

Date -   Designation /Status 
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Instructions (FORM GST PMT-08) 

1. Taxpayers opting to file the return on quarterly basis have to make 

payment on monthly basis on the supplies made during the month. 

2. Only eligible ITC shall be claimed through this FORM. 

3. Payment of self-assessed liabilities shall be made for the first two 

months of the quarter. 

4. Credit of the tax paid during the first two months of the quarter shall be 

available at the time of filing the return for the quarter. 

5. Payment  of  the  self-assessed  liabilities  shall  be  made  by  <20th>  of  the  

month succeeding the month to which the liability pertains. 

6. Liability can be settled out of balance in electronic credit ledger or 

electronic cash ledger as the case may be. 

7. Liability and input tax credit availed shall be based on self-assessment 

subject to adjustment in the main return of the quarter. 

8. Excess input tax credit claimed or short liability stated will be liable for 

levy of interest under section 50 of the Act. 

9. The declaration shall also be required to be filed if no supplies have been 

made during the month. 

10. Late payment will attract interest at the rate specified in section 50 of the Act. 

 

***** 
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7.2 Sahaj Return – FORM GST 

RET-2 

(Quarterly)  

(including amendment) 
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Profile Updation 

Intimation of option for return periodicity and type of quarterly return 
 

 

Sr. No. Description  Option 

1 2 3 4 

1. Was your aggregate turnover during the preceding financial 

year upto Rs. 5.00 Cr.? 

         Yes             No 

2. If reply is ‘Yes’ at Sr. No. 1, do you intend to file return on 

quarterly basis? 

          Yes No 

3. If reply is ‘Yes” at Sr. No. 2, choose your return -   

 (i) Sahaj           Yes              No 

 (ii) Sugam           Yes             No 

 (iii) Quarterly (Normal)           Yes             No 

 

Note – 

1. Periodicity of filing return will be deemed to be monthly for all taxpayers 

unless quarterly filing of the return is opted for. 

2. For newly registered taxpayers, turnover will be considered as zero and 

hence they will have the option to file monthly, Sahaj, Sugam or Quarterly 

(Normal) return. 

3. Change in periodicity of the return filing (from quarterly to monthly and 

vice versa) would be allowed only once at the time of filing the first return 

by a taxpayer. 

4. The periodicity of the return filing will remain unchanged during the next 

financial year unless changed before filing the first return of that year. 

5. The taxpayers opting to file quarterly return can choose to file any of the 

quarterly return namely – Sahaj, Sugam or Quarterly (Normal). 

6. Taxpayers filing return as Quarterly (Normal) can switch over to Sugam or 

Sahaj return and taxpayers filing return as Sugam can switch over to Sahaj 

return only once in a financial year at the beginning of any quarter. 

7. Taxpayers filing return as Sahaj can switch over to Sugam or Quarterly 

(Normal) return and taxpayers filing return as Sugam can switch over to 

Quarterly (Normal) return more than once in a financial year at the beginning of 

any quarter. 

8. Taxpayers opting to file quarterly return as ‘Sahaj’ shall be allowed to 

declare outward supply under B2C category and inward supplies attracting 

reverse charge only. Such taxpayers cannot make supplies through e-

commerce operators on which tax is required to be collected under section 52. 

Such tax payers shall not take credit on missing invoices and shall not be 

allowed to make any other type of inward or outward supplies. However, such 
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taxpayers may make Nil rated, exempted or Non-GST supplies which need not 

be declared in the said return. 

9. Taxpayers opting to file quarterly return as ‘Sugam’ shall be allowed to 

declare outward supply under B2C and B2B category and inward supplies 

attracting reverse charge only. Such taxpayers cannot make supplies through 

e-commerce operators on which tax is required to be collected under section 

52. Such tax payers shall not take credit on missing invoices and shall not be 

allowed to make any other type of inward or outward supplies. However, such 

taxpayers may make Nil rated, exempted or Non-GST supplies which need 

not be declared in said return. 

10. Taxpayers opting to file monthly return or Quarterly (Normal) shall be able to 

declare all types of outward supplies, inward supplies and take credit on missing 

invoices. 

 
***** 
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Questionnaire for uploading information in FORM GST ANX-1 

 

Part A – Brief questions about retaining the option given in previous tax 

period 

 
Sr. No. Description Option 

1 2 3 4 

1. I understand that the amount of tax specified in the outward 

supplies for which the details have been uploaded by me in 

this annexure shall be deemed to be the tax payable by me 

under the provisions of the Act. 

       Yes  

2. Would you like to change the reply to the questions 

regarding nature of supplies as filled in the questionnaire of 

the return of the last tax period, if already filled in? 

        Yes         No 

Note - In case the reply to question no. 2 is ‘Yes’, the following questionnaire will be 

opened for exercising the option. In the first tax period, it would be open for all 

taxpayers. 

Part B – Detailed Questionnaire 
 

 
 

Sr. No. Description Option 

1 2 3 4 

1. Have you made B2C supply (table 3A)?             Yes            No 

2. Have you received inward supplies attracting reverse charge 

(table 3H)? 

            Yes            No 

Note – Option against all questions will be ‘No’ by default. User can select ‘Yes’ as per his 

requirement. 
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FORM GST ANX-1 
[See rule ----] 

Details of outward supplies and inward supplies attracting reverse charge 

 
Financial Year     

Tax period From – To -- 

 
1.  GSTIN  

2. (a) Legal name of the registered person <Auto> 

 (b) Trade name, if any <Auto> 

 (c) ARN <Auto (after filing)> 

 (d) Date of filing <Auto (after filing)> 

 

3. Details of outward supplies and inward supplies attracting reverse charge 
(Amount in ₹  for all tables) 

 

GSTIN/ 

UIN 

Place of 

Supply 

(Name of 

State/UT) 

Document details HSN 

code 

Tax 

rate 

(%) 

Taxable 

value 

Tax amount Shipping bill 

/ Bill of 

Export details 

Type No. Date Value Integrat 

ed tax 

Central 

tax 

State / 

UT tax 

Cess No. Date 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 

3A. Supplies made to consumers and un-registered persons (Net of debit / credit notes ) 

               

               

               

3H. Inward supplies attracting reverse charge (to be reported by the recipient, GSTIN wise for every supplier, net of debit / 

credit notes and advances paid, if any) 
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Instructions (FORM GST ANX-1) 
 

A. General instructions- 

1. Terms used – 

(a) GSTIN: Goods and Services Tax Identification Number 

(b) UIN: Unique Identity Number 

(c) HSN Code: Harmonized System of Nomenclature Code 

(d) POS: Place of Supply (Respective State/UT) 

(e) B2B: Supplies made to registered persons having GSTIN or UIN 

(f) B2C: Supplies made to consumers and un-registered persons, not 

having GSTIN or UIN 

(g) Type of 

 document:  Invoice (including revised invoices),  debit / credit 

note, bill of supply,  bill of entry etc. 

(h) ARN:    Acknowledgment Reference Number 
2. Registered person can upload the details of documents any time during a quarter to which it 

pertains or of any prior period but not later than the due date for furnishing of return for the 

month of September or second quarter following the end of financial year to which such 

details pertains or the actual date of furnishing of relevant annual return whichever is earlier 

except that he will not be able to upload details of the documents from 23rd to 25th of the 

month following the quarter. 

3. Advances received on account of supply of services shall not be reported here. The same shall 

be reported in Table 3C(1) and 3C(2) of FORM GST RET-2. 

4. Supplies attracting reverse charge will be reported only by the recipient and not by the 

supplier in this annexure. Such supplies shall be reported GSTIN wise and amount of tax and 

taxable value will be net of debit / credit notes and advance paid (on which tax has already 

been paid at the time of payment of advance), if any. 

5. Taxpayers shall have the optional facility to report HSN code in the relevant table or leave it 

blank. 

6. Tax amount shall be computed by the system based on the taxable value and tax rate. The tax 

amount so computed will not be editable except by way of issue of debit / credit notes. 

However, the tax amount under cess will be reported by the taxpayer himself. 

7. Place of supply shall have to be reported mandatorily for all supplies. For intra-State 

supplies, the POS will be the same State in which the supplier is registered. 

8. Tax rate applicable on IGST supplies can be selected from the drop down menu. For intra- 

State supplies, the tax rate shall be applied at half the rate of IGST equally for CGST and 

SGST/UTGST. Cess, if applicable, shall be reported under the cess column. 

9. Value of supplies and amount of tax shall be reported in whole number or upto two decimal 

points at the most. 

10. GSTIN of the supplier shall be reported (wherever available) in table 3H from whom the 

supplies have been received. PAN may be reported in Table 3H if supplies attracting reverse 

charge are received from un-registered persons. 
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11. Wherever supplies are reported as net of debit / credit notes, the values may become negative 

in some cases and the same may be reported as such e.g. (-100). 

12. Details of documents of the period prior to introduction of the current return filing system can 

also be uploaded in the relevant tables of this Annexure. Only those details shall be uploaded 

which have not been included in the erstwhile FORM GSTR-1. All supplies that are declared 

in this annexure will be accounted for payment of tax. In case the relevant table existed in 

GSTR-I but is not available in this form then liability shall be paid through table 3A(2) or 

3C(3) of GST RET-2, as the case may be. 

B. Table specific instructions- 
 
 

Sr. No. Table No. Instructions 

1 2 3 

1. 3A  All supplies made to consumers and unregistered persons (i.e. B2C) shall be 

reported in this table. Supplies shall be reported tax rate wise and net of debit / 

credit notes. HSN Code is not required to be reported in this table. 

2. 3H  All supplies attracting reverse charge shall be reported by the recipient. Only 

GSTIN wise details have to be reported. Invoice wise details are not required to 

be reported in this table. 

 The amount of advance paid for such supplies shall be declared in the month / 

quarter in which the same was paid. 

 The value of supplies reported shall be net of debit / credit notes and advances 

on which tax has already been paid at the time of payment, if any. 

 Where only advance has been paid to the supplier, on reporting the same, the 

credit shall flow to the main return (FORM GST RET-2) and shall be reversed 

in table 4 of the said return. This credit can be availed only on receipt of the 

supply and issue of invoice by the supplier. 

 

 

***** 
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FORM GST ANX-2 
[See rule ----] 

Details of auto- drafted inward supplies 
(FORM GST ANX-1 & FORM GSTR-5) 

 

Financial Year     

Tax period From – To -- 

 
1. GSTIN                

2. (a) Legal name of the registered person <Auto> 

(b) Trade name, if any <Auto> 

(c) ARN <Auto (after filing)> 

(d) Date of filing <Auto (after filing)> 

 

3. Inward supplies received from a registered person (other than the supplies attracting 

reverse charge) 

(Amount in ₹  for all tables) 

GSTIN Trade Table 3B Place of Document details HS Tax Taxable Amount of tax Acti 
of 

supplier 
Name of FORM 

GST 

ANX-1 

supply 
(Name 

of 

State/UT) 

 N rate value  on** 

 

Type 

 

No. 
 

Date 
 

Value 

Date 

of 

uploa 

ding 

Return 

status* 

(F/NF) 

code (%)  Integr 

ated 

tax 

Centr 

al tax 

State/ 

UT tax 

Cess (A/R 

/P) 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 

3A. Supplies received from registered persons (other than those attracting reverse charge) 

                  

                  

                  

* ‘F’ stands for return filed and ‘NF’ stands for return not filed. 

** ‘A’ stands for Accepted, ‘R’ stands for rejected and ‘P’ stands for pending. 

4. Summary of the input tax credit 
 

Sr. No. Description Value Amount of input tax credit involved 

    

Integrated 

tax 

Central tax State/ UT tax Cess 

1 2 3 4 5 6 7 

1. Credit  on  all  documents  which  have  been 

rejected 

(net of debit /credit notes) 

     

2. Credit on all documents which have been kept 

pending 

(net of debit /credit notes) 
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3. Credit  on  all  documents  which  have  been 

accepted (including deemed accepted) 

(net of debit/credit notes) 
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Instructions (FORM GST ANX-2) 

1. Details of documents uploaded by the corresponding supplier(s) [irrespective of the fact 

whether the supplier files his return on monthly or quarterly (Normal, Sahaj or Sugam) 

basis] will be auto-populated in this annexure on near real time basis and can be 

accepted or reset / unlocked by the recipient upto the 10th of the month following the 

month in which such documents have been uploaded. After that the procedure as 

outlined in Sr. No. 2 below will be applicable. 

2. Recipient can take action on the auto-populated documents to – Accept, Reject or to 

keep pending on continuous basis after 10th of the month following the month in which 

such invoices have been uploaded. However, in case of quarterly return filers 

communication of such rejected documents and any further action on such rejected 

documents shall be done only in the return for the next quarter. 

3. Accepted documents will mean that supplies reported in such document have been 

received before filing of return by the recipient and the details given in the documents 

reported in FORM GST ANX-1 are correct. 

4. Accepted documents would not be available for amendment at the corresponding 

supplier’s end. However, a separate facility to handle such cases will be provided. 

5. For the purposes of the return process, any invoice with an error that cannot be 

corrected through a financial debit / credit note shall be rejected. For example- 

(i) the recipient does not agree with some of the details such as HSN Code, tax rate, 

value etc. These are certain errors which cannot be corrected through debit/credit 

notes. 

(ii) GSTIN of the recipient is erroneous and therefore, it is visible in the FORM GST 

ANX-2 of a registered person who is not concerned with the supply. These are 

certain errors which cannot be corrected through debit/credit notes. 

6. Supplier can make corrections in the rejected documents through FORM GST ANX-1 as 

rejected documents would be shown to the supplier. 

7. Pending action will mean that the recipient has deferred the decision of accepting or 

rejecting the details of the invoices. There may be multiple reasons for the same such as 

supplies are yet to be received or the recipient is not able to decide whether ITC is not to 

be taken for the time being, etc. 

8. The input tax credit in respect of pending invoices shall not be accounted for in table 4A 

of the main return (FORM GST RET-2) of the recipient and such invoices would be 

rolled over to FORM GST ANX-2 of the next tax period. 

9. Pending invoices will not be available for amendment by the supplier until rejected by 

the recipient. 

10. Any document, on which an affirmative action of either accepting the document or 

keeping the document pending or rejecting the document is not taken by the recipient in 

his FORM GST ANX-2, shall be deemed to be accepted upon filing of return by him. 

Input tax credit on such deemed accepted documents shall be reflected / shown in table 

4A of the main return (FORM GST RET-2). 

11. Status of return filing (not filed, filed) by the supplier will also be made known to the 

recipient in FORM GST ANX-2 of the quarter after the due date of return filing is over. 

Recipients would be able to check the return filing status of the suppliers. This status, 
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however, does not affect the eligibility or otherwise of input tax credit which will be 

decided as per the Act read with the Rules made thereunder. 

 

12. Trade name of the supplier will also be shown along with GSTIN. Legal name will be 

shown where trade name is not available. 

13. Separate functionality would be provided to search and reject an accepted document on 

which credit has already been availed. Input tax credit availed on such document shall be 

shown for reversal in table 4B(1) of FORM GST RET-2 which may be adjusted in table 

4A(6) of FORM GST RET-2 to arrive at the amount of input tax credit availed. 

However, such reversal of credit for the recipient will be with interest as per the 

provisions of the Act read with the rules made thereunder. 

14. FORM GST ANX-2 will be treated as deemed filed after filing of main return (FORM 

GST RET-2) relating to the quarter. 

15. The documents uploaded in FORM GST ANX-1 for month ‘M’ by a supplier who did 

not file his return for the previous two consecutive tax periods (M-1 and M-2 months) 

shall be made available to the recipient in FORM GST ANX-2 with an indication that the 

credit shall not be available on such documents. In other words, such documents will be 

visible to the recipient but the recipient cannot claim ITC on such inward supplies. 

However, the recipient can reject or keep such documents pending until filing of return 

by the supplier. For suppliers filing return on quarterly basis, this period will be one 

quarter i.e. if return of one quarter has not been filed, then recipient will not be able to 

claim credit on the invoices uploaded during next quarter. 

 
***** 
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Option to file ‘Nil’ return - 
 

 
 

Description Option  

Do you intend to file Nil return? Yes No 

Note – Nil return can be filed if you have not uploaded FORM GST ANX-1 and no 

inward supplies (purchases) have been auto-populated in FORM GST ANX-2 and no 

other information is required to be reported in the main return i.e. FORM GST RET-2. 
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FORM GST RET-2 

[See rule ----] 

Quarterly Return (Sahaj) 
Financial Year     

Tax period From --- To -- 

 

 
 

1. GSTIN                

2. (a) Legal name of the 

registered person 

<Auto> 

(b) Trade name, if any <Auto> 

(c) ARN <Auto (after filing)> 

(d) Date of ARN <Auto (after filing)> 

 

3. Summary of outward supplies, inward supplies attracting reverse charge 

and tax liability 

(Amount in ₹  for all tables) 

Sr. 

No. 

Type of supply Value Tax amount 

Integrated 

tax 

Central 

tax 

State/ UT 

tax 

Cess 

1 2 3 4 5 6 7 

A.  Details of outward supplies 

1. Taxable supplies made to consumers and 

unregistered persons (B2C) [table 3A of 

FORM GST ANX-1] 

<Auto>     

2. Liabilities relating to the period prior to the 

introduction of current return filing  system 

and any other liability to be paid 

<User input>     

3. Sub-total (A) [sum of 1 & 2] <Auto>     

B. Details of inward supplies attracting reverse charge 

1. Inward supplies attracting reverse charge 

(net of debit/ credit notes and advances paid, 

if any) [table 3H of FORM GST ANX-1] 

<Auto>     

2. Sub-total (B) [sum of 1] <Auto>     

C. Details of advances received / adjusted and other reduction in liabilities 
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1. Advances received (net of refund vouchers and 

including adjustments on account of wrong 

reporting of advances earlier) 

<User input>     

 

Sr. 

No. 

Type of supply Value Tax amount 

Integrated 

tax 

Central 

tax 

State/ UT 

tax 

Cess 

1 2 3 4 5 6 7 

2. Advances adjusted <User input>     

3. Reduction in output tax liability on account 

of transition from composition levy to 

normal levy, if any or any other reduction in 

liability 

<User input>     

4. Sub-total (C) [1-2-3] <Auto>     

D. Total value and tax liability [A + B + C] <Auto>     
 

4. Summary of inward supplies for claiming input tax credit (ITC) 

 
Sr. 

No. 

Description Value Input Tax Credit (ITC) 

Integrated 

tax 

Central 

tax 

State/ UT 

tax 

Cess 

1 2 3 4 5 6 7 

A. Details of ITC based on auto-population from FORM GST ANX-1, action taken in FORM GST 

ANX-2 and other claims 

1. Credit on all documents which have been 

rejected in FORM GST ANX-2 

(net of debit /credit notes) 

<Auto>     

2. Credit on all documents which have been 

kept pending in FORM GST ANX-2 

(net of debit /credit notes) 

<Auto>     

3. Credit on all documents which have been 

accepted (including deemed accepted) in 

FORM GST ANX-2 
(net of debit/credit notes) 

<Auto>     

4. Eligible credit (after 1st July, 2017) not 

availed prior to introduction of this return 
but admissible as per Law 

(transition to new return system) 

<User Entry>     

5. Inward supplies attracting reverse charge 

(net of debit /credit notes and advances 

paid, if any) 

[table 3H of FORM GST ANX-1] 

<Auto>     

6. Upward adjustment in input tax credit due 

to receipt of credit notes and all other 

adjustments and reclaims 

<User input>     

7. Sub-total (A) [sum of 3 to 6] <Auto>     
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B. Details of reversals of credit 

1. Credit on documents which have been 

accepted in previous returns but rejected 

in the current tax period (net of debit / 

credit notes) 

<Auto>     

2. Supplies not eligible for credit 

[out  of  net  credit  available  in  table  4A 

above] 

<User input>     

 

Sr. 

No. 

Description Value Input Tax Credit (ITC) 

Integrated 

tax 

Central 

tax 

State/ UT 

tax 

Cess 

1 2 3 4 5 6 7 

3. Reversal of input tax credit as per the law 

(Rule 37, 39, 42 & 43) 

<User input>     

4. Other reversals including downward 

adjustment of ITC on account of transition 

from composition levy to normal levy, if 

any 

<User input>     

5. Sub-total (B) [sum of 1 to 4] <Auto>     

C. ITC available (net of reversals) (A- B) <Auto>     

D. ITC declared during first two months of the quarter 

1. First month <Auto>     

2. Second month <Auto>     

Sub-total (D) [sum of 1& 2] <Auto>     

E. Net ITC available (C-D) <Auto>     

 

 

5.  Amount of TDS and TCS credit received in electronic cash ledger 

 
Sr. No. Type of tax Integrated 

tax 

Central tax State /UT 

tax 

1 2 3 4 5 

1. TDS    

2. TCS    

3. Total    
 

 

6. Interest and late fee liability details 

 
Sr. 

No. 

Description Interest Late fee 

Integrated 

tax 

Central 

tax 

State/ 

UT tax 

Cess Central 

tax 

State/ 

UT tax 

1 2 3 4 5 6 7 8 
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C 

1. Interest and late fee due to late filing of return 

(including late reporting of liability of 

previous tax periods, rejection of accepted 

documents by the recipient) (to be computed 

by the system) 

      

2. Interest on account of reversal of input tax 

credit (to be calculated by the taxpayer) 

      

3. Interest   on   account   of   late   reporting   of 
supplies attracting reverse charge 

(to be calculated by the taxpayer) 

      

4. Other interest liability 

(to be specified) 

(to be calculated by the taxpayer) 

      

 

5. Total       
 

7. Payment of tax 
 

Sr. Descriptio Tax payable Tax already 

paid, if any 

Adjustment of 

negative 

liability of 

previous tax 

period 

Paid through IT Paid in cash 

No. n  

Revers 

e 

charge 

Other 

than 

revers 

e 

charge 

Revers 

e 

charge 

Other 

than 

revers 

e 

charge 

Revers 

e 

charge 

Other 

than 

reverse 

charge 

Integrate 

d tax 

Centr 

al tax 

State 

/ UT 

tax 

Ces 

s 

Tax/ 

Cess 

Interest Late 

Fee 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 

1. Integrated 

tax 

             

2. Central tax              

3. State/UT 

tax 

             

4. Cess              

5. Total              
 

8. Refund claimed from electronic cash ledger 

Sr. No. Description Tax Interest Penalty Fee Other Total 

1 2 3 4 5 6 7 8 

1. Integrated tax       

2. Central tax       

3. State/UT tax       

4. Cess       

5. Total       
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9. Verification 

I hereby solemnly affirm and declare that the information given herein above, in FORM GST ANX-1 and 

FORM GST ANX-2 is true and correct to the best of my knowledge and belief and nothing has been concealed 

therefrom. 
 

 

Signature 

Place - Name of Authorized Signatory 

Date - Designation /Status 
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Instructions (FORM GST RET-2) 

A. General instructions - 

1. Facility to file Nil return through SMS will also be available if no supplies have been 

made or received. 

2. After uploading the details of supplies in FORM GST ANX-1 and taking action on the 

documents auto-populated in FORM GST ANX-2, the taxpayer shall file the main return 

in FORM GST RET-2. 

3. Information declared through FORM GST ANX-1 and FORM GST-ANX-2 shall be auto- 

populated in the main return (FORM GST RET-2). 

4. The supplier can report excess tax collected from the recipients, if any, in the main return 

(FORM GST RET-2) under any other liability in S No. 2 of table 3A. 

5. Rejection of the details of documents wrongly uploaded by suppliers, pendency of 

supplies not received but available in the auto-populated details of documents, reversals, 

adjustments etc. shall be auto-populated in table 4. 

6. Amount of TDS/TCS shall be credited in electronic cash ledger which will be based on 

returns filed in FORM GSTR-7 and FORM GSTR-8 by deductors under section 51 and 

persons required to collect tax under section 52 respectively. However, since the taxpayers 

filing Sahaj return are not allowed to supply through E-Commerce operators on which tax 

is required to be collected under Section 52 this table is to be used only for transition from 

the old return system to the new return system or switching during current return system 

7. Interest and late fee to the extent of late filing of return, making late payment of taxes, 

uploading preceding tax periods’ invoices shall be computed by the system. Other interest 

due to reversals etc. shall be entered by the taxpayer on self-assessment basis. 

8. Payment of tax can be made by utilizing ITC under the same head or cross-utilizing from 

other heads in accordance with the provisions of Act read with the rules made thereunder. 

Balance payment of tax can be made in cash. 

9. Payment of tax on account of supplies attracting reverse charge, interest, late fee, penalty 

and others shall be made in cash only. 

10. Suggested utilisation of ITC will be made available in the payment table. However, the 

taxpayer can make changes in the suggested ITC utilization as long as such changes are as 

per provisions of the Act read with the rules made thereunder. 

11. Adjustment of negative liability of the previous tax period shall be allowed to be made 

along with the current tax period’s liability. 

12. Viewing of the balance amount available in electronic cash and electronic credit ledger 

will be made available before making payment. 

13. Value of inward supplies attracting reverse charge mentioned in table 3B will not be 

added to the turnover. Only the tax amount will be added to the computation of tax 

liability. 

14. Facility of creating a challan for making payment will be made available if the balance in 

the electronic cash ledger is insufficient to discharge the liabilities. 

15. Adjustment to liabilities or input tax credit relating to the period prior to the introduction of 

current system of return filing shall be reported in table 3 (tax liabilities) or table 4 (input 

tax credit), as the case may be. 
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B. Table specific instructions - 
 

Table 

No. 

Part of 

the 

table 

Instructions 

1 2 3 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

3. 

Summary of outward supplies, inward supplies attracting reverse charge and tax 

liability 

A. Details of outward supplies 

1. Taxable supplies made to consumers and un-registered persons will be auto- 

populated from table 3A of FORM GST ANX-1. The values will be net of debit/ 

credit notes. 

2. Liabilities relating to the period prior to the introduction of current return filing 

system and any other liability (including excess tax collected from the recipient, if 

any) to be paid shall be reported here by the taxpayer. 

B. Details of inward supplies attracting reverse charge 

1. Inward supplies attracting reverse charge will be auto-populated from table 3H of 

FORM GST ANX-1. The values will be net of debit / credit notes and advances on 

which tax has already been paid at the time of payment, if any. 

C. Details of advances received / adjusted and other reduction in liabilities 

1. Advances received on account of supply of services during the period will be 

reported by the taxpayer after giving effect to refund vouchers. The same may be 

used to adjust any advances reported wrongly earlier. 

2. Adjustment made out of advances reported earlier will be reported by the taxpayer. 

Excess adjustment, if any, made shall be accounted for in the next tax period’s 

return. 

3. Reduction in output tax liability on account of transition from composition levy to 

normal levy or any other reduction in liability shall be reported here by the 

taxpayer. 

D. Total value and tax liability 

1. Sum of part A, B and C will be the total value of supplies and that of liability and 

will be auto- computed. 

 

 

 

 

 

 

 

 

 

 
 

4. 

Summary of inward supplies for claiming input tax credit (ITC) 

A. Details of ITC based on auto-population from FORM ANX-1 and action taken in 

FORM GST ANX-2 and other claims 

1. Amount of credit involved in the rejected documents in FORM GST ANX-2 before 

filing return will be auto-populated here and will be net of debit/ credit notes. 

2. Amount of credit involved in the documents which have been kept pending in 

FORM GST ANX-2 will be auto-populated here and will be net of debit / credit 

notes. 

3. Amount of credit on all documents accepted (including deemed accepted) in FORM 

GST ANX-2 will be auto-populated here and will be net of debit / credit notes. 

4. If any eligible credit has not been claimed in FORM GSTR-3B due to non-receipt of 

supplies etc., the same can be claimed here. 

5. Credit on inward supplies attracting reverse charge as reported in table 3H of 

FORM GST ANX-1 will be auto-populated here and will be net of debit / credit 

notes and advances on which tax has already been paid at the time of payment, if 

any. 
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6. i) There may be situations where a credit note was issued by the supplier against an 

invoice but the recipient had taken nil or partial credit on such invoice. Since 

acceptance of credit note will lead to reversal of credit, there may be instances 

where there will be a double reversal of credit for the recipient. In order to address 

the same, a facility has been provided for recipients to self-adjust any such loss of 
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Table 

No. 

Part of 

the 

table 

Instructions 

1 2 3 

  credit arising from issuance of credit notes by the supplier. 

Illustrations: 

a) A supplier issues an invoice for Rs. 1000/- to the recipient in the month of 

May. The recipient accepts the invoice in his FORM GST ANX-2 and the 

credit involved in the said invoice gets auto-populated in his FORM GST 

RET-1. In the month of June, the supplier gives a credit note to the recipient 

who accepts the same in his FORM GST ANX-2. Upon acceptance of the 

said credit note, the credit involved therein is reversed and this gets 

reflected in FORM GST RET-1. No adjustment needs to be made in such a 

case. 

b) A supplier issues an invoice for Rs. 1000/- to the recipient in the month of 

May. The recipient accepts the invoice in his FORM GST ANX-2 but takes 

50% credit on the said invoice in his FORM GST RET-1. In the month of 

June, the supplier gives a credit note to the recipient who accepts the same 

in his FORM GST ANX-2. Upon acceptance of the said credit note, the 

credit involved therein is reversed and this gets reflected in FORM GST 

RET-1. In such a case, the recipient may make an upward adjustment of 

50% credit in this row as he had initially taken only 50% credit on the 

original invoice. 

c) A supplier issues an invoice for Rs. 1000/- to the recipient in the month of 

May. The recipient accepts the invoice in his FORM GST ANX-2 but takes 

no credit on the said invoice in his FORM GST RET-1. In the month of 

June, the supplier gives a credit note to the recipient who accepts the same 

in his FORM GST ANX-2. Upon acceptance of the said credit note, the 

credit involved therein is reversed and this gets reflected in FORM GST 

RET-1. In such a case, the recipient may make an upward adjustment of 

100% credit in this row as initially he had not taken any credit on the 

original invoice. 

 
ii) Any other reclaim of ITC can also be reported here. 

B. Details of reversals of credit 

1. If a document is rejected by the recipient after accepting and filing return of any 

quarter, then the value and amount of ITC will be auto-populated here, in the return 

filed immediately after such rejection. Credit availed on such document will be 

reversed. The amount will be net of debit/credit notes. 

2. Out of the credit available in table 4A, the recipient shall report the amount of 

ineligible credit. 

3. Reversal of input tax credit under Rule 37, 39, 42 & 43 shall be reported here, if 

applicable. 

4. Any other reversal including downward adjustment of ITC on account of transition 

from composition levy to normal levy not covered by Sr. No. 1 to 3 shall be 

reported here. 

C. Input tax credit available after reversal 
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1. Difference of credit available in table 4A and reversal of credit reported in table 4B 

will be the amount of credit available during the tax period. 

D. ITC declared during first two months of the quarter 

1. ITC declared during first two months of the quarter shall be auto-populated from 

FORM GST PMT-08 at Sr. no. 1 & 2 for first month and second month 

respectively. 
 

Table Part of 

No. the 

table 

Instructions 

1 2 3 

E. Net ITC available  

 1. Difference of credit reported in table 4C and table 4D will be the net ITC available 

during the tax period and will be posted to the electronic credit ledger for utilisation. 

 

***** 
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AMENDMENT TO FORM GST RET -2 (including FORM GST ANX-1) 

 
Questionnaire for filing FORM GST ANX-1A i.e. Amendment to FORM GST 

ANX-1 
 

 
 

Sr. No. Description  Option 

1 2 3 4 

1. Do you intend to amend B2C supply (table 3A)?          Yes No 

2. Do you intend to amend inward supplies attracting reverse 

charge (table 3H)? 

        Yes No 

Note - Option against all questions will be ‘No’ by default. User can select ‘Yes’ as per 

his requirement. 
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FORM GST ANX-1A 

[See rule ----] 

Amendment to details of outward supplies and inward supplies attracting reverse charge 

 
Financial Year     

Tax period From – To -- 

 
1.  GSTIN  

2. (a) Legal name of the registered person <Auto> 

 (b) Trade name, if any <Auto> 

 (c) ARN <Auto (after filing)> 

 (d) Date of filing <Auto (after filing)> 

 

3. Amendment to details of the outward supplies and inward supplies attracting 

reverse charge 

(Amount in ₹  for all tables) 
 

Original document 

details 

Revised document Details Place 

of 

supply 

(nam 

e of 

State/ 

UT) 

HS 

N 

code 

Ta x 

rate 

(%) 

Taxabe 

value 

Tax Amount Shipping 

bill/ Bill 

of export 

details 

GST 

IN 

 

Typ 

e 

 

No. 

 

Da 

te 

GS 

TI N 

 

Typ 

e 

 

No. 

Da 

te 

Va 

lu e 

Integrat 

ed tax 

Cent 

ral tax 

Stat e 

/ UT 

tax 

Ces 

s 

No. Da 

te 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 

3A. Amendment to supplies made to consumers and un-registered persons 

(Net of debit / credit notes) 

                   

                   

3H. Amendment to inward supplies attracting reverse charge (to be reported by the recipient GSTIN wise, net of debit / 

credit notes and advances paid, if any) 

              .     
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Instructions to (FORM GST ANX-1A) 

 

1. The amendment will be based on the tax period and for details reported therein earlier. 

2. Amendment to FORM GST ANX-1 can be filed before the due date for furnishing of 

return for the month of September following the end of the financial year or the actual date 

of furnishing relevant annual return, whichever is earlier. The amendment to FORM GST 

ANX-1 can be filed as many times for a tax period as provided in the Act read with the 

rules made thereunder. 

3.Filing process is similar to the process of filing of the original FORM GST ANX-1. The 

annexure will be deemed to have been filed upon filing of return FORM GST RET – 2A. 

 
***** 
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                FORM GST RET – 2A 

[See rule ----] 

 
Amendment to quarterly return (Sahaj) 

Financial Year     

Tax period From -- To -- 

 

 
 

1. GSTIN                

2. (a) Legal name of the 

registered person 

<Auto> 

(b) Trade name, if any <Auto> 

(c) ARN <Auto (after filing)> 

(d) Date of filing <Auto (after filing)> 

 

3. Amendment to summary of outward supplies, inward supplies attracting 

reverse charge and tax liability 

(Amount in ₹  for all tables) 
 

Sr. 

No. 

Type of supply Value Tax amount 

Integrated 

tax 

Central tax State/ UT 

tax 

Cess 

1 2 3 4 5 6 7 

A. Details of amendment to outward supplies 

1. Taxable supplies made to consumers and 

unregistered persons (B2C) [table 3A of 

FORM GSTANX-1A] 

<Auto>     

2. Liabilities relating to the period prior to 

introduction of current return filing system 

and any other liability to be paid 

<User input>     

3. Sub-total (A) [sum of 1 & 2]      

B. Details of amendment to inward supplies attracting reverse charge 

1. Inward supplies attracting reverse charge (net 

of debit / credit notes) and advances paid, if 

any [table 3H of FORM GST ANX-1A] 

<Auto>     

2. Sub-total (B) [sum of 1] <Auto>     

C. Details of amendment to adjustment of liability 

1. Reduction in output tax liability on account of 

transition from composition levy to normal 

levy, if any or any other reduction in liability 

<User Input>     

2. Sub-total (C) [sum of 1] <Auto>     
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D. Total value and tax liability (A+B-C)      

4. Amendment to summary of inward supplies for claiming input tax credit (ITC) 

 
Sr. 

No. 

Description Value Input Tax Credit (ITC) 

Integrated 

tax 

Central 

tax 

State/ UT 

tax 

Cess 

1 2 3 4 5 6 7 

A. Details of amendment to ITC based on auto-population from FORM GST ANX-1A 

1, Inward supplies attracting reverse charge 

(net of debit / credit notes and advances 

paid, if any) 

[table 3H of FORM GST ANX-1A] 

<Auto>     

2. Upward adjustment in input tax credit due 

to receipt of credit notes and all other 

adjustments and reclaims 

<User input>     

3. Sub-total (A) [sum of 1 &2] <Auto>     

B. Details of amendment to reversal of credit 

1. Supplies not eligible for credit <User input>     

2. Reversal of input tax credit as per the law 

(Rule 37, 39, 42 & 43) 

<User input>     

3. Sub-Total (B)  [sum of 1 & 2] <Auto>     

C. Net ITC available (A-B) <Auto>     

 

5. Interest and late fee details 

 
Sr. No. Description Amount of interest Amount of late fee 

Integrated 

tax 

Central 

tax 

State/ 

UT tax 

Cess Central 

tax 

State/ UT 

tax 

1 2 3 4 5 6 7 8 

1. Fee for making amendment 

above the limit prescribed in 

rules (to be computed by the 

system) 

      

2. Interest on account of upward 
revision of tax liability, if any 
(to be computed by the system) 

      

3. Interest on account of reversal of 
input tax credit 

(to be calculated by the 

taxpayer) 
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4. Other interest liability (to 

be specified) 

(to be calculated by the 

taxpayer) 

      

5. Total       

6. Payment of tax 
 

Sr. Description Tax payable Tax already 

paid, if any 

Adjustment of 

negative 

liability of 

previous tax 

period 

Paid through ITC Paid in cash 

No.   

Reverse 

charge 

Other 

than 

revers 

e 

charge 

Reverse 

charge 

Other 

than 

reverse 

charge 

Reverse 

charge 

Other 

than 

reverse 

charge 

Integrated 

tax 

Central 

tax 

State/ 

UT 

tax 

Cess Tax/ 

Cess 

Interest  
Lat

e 

Fee 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 

1. Integrated 

tax 

             

2. Central tax              

3. State/UT 

tax 

             

4. Cess              

5. Total              

 

 

7. Verification 

I hereby solemnly affirm and declare that the information given herein above and in FORM GST ANX -1A is true 

and correct to the best of my knowledge and belief and nothing has been concealed therefrom. 
 
 

Signature 

Place - Name of Authorized Signatory 

Date - Designation /Status 
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Instructions (FORM GST RET-2A) 

1. Filing process of amendment return will be similar to the filing process of original 

return (FORM GST RET-2). 

2. Entries made by the taxpayer in the fields at the time of filing the main return (FORM 

GST RET-2) which were not auto-populated shall be editable in this return. 

3. Amendment return can be filed for a tax period i.e. for a quarter. 

4. Frequency of filing and period within which it is to be filed will be as per provisions of 

the Act read with the rules made thereunder. 

5. Payment can be made if liability arises due to filing of amendment return. If liability 

becomes negative then no refund shall be paid. However, the negative liability will be 

carried forward to the main return (FORM GST RET-2) of the next tax period where 

adjustment can be made 

6. Payment process will be similar to the main return (FORM GST RET-2). ITC 

available in the electronic credit ledger can be utilized for payment of liability as per 

provisions of Act read with the rules made thereunder. 

7. Revised values shall be reported wherever amendment is required in the returns 

already filed. For example, if the original value reported was Rs. 100/- and revised 

value is Rs. 120/-, then Rs. 120/- shall be reported in these tables. 

8. Amendment to ITC (upward / downward adjustment) shall be reported in the main 

return (FORM GST RET-2) and not to be taken to this amendment return. 

 
***** 
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FORM 

GST PMT - 08 

[See rule -

--] 

 
Payment of self-assessed tax 

 

Financial Year     

Month  

 

 
 

1. GSTIN                

2. (a) Legal name <Auto> 

(b) Trade name <Auto> 

(c) ARN <Auto (after filing)> 

(d) Date of filing <Auto (after filing)> 

 

3. Summary of self-assessed liability and input tax credit (ITC) availed 
(Amount in ₹  for all tables) 

 

Sr. No. Description Integrated 

tax 

Central 

tax 

State/ UT 

tax 

Cess 

1 2 3 4 5 6 

1. Liability to pay tax 

(other than reverse charge) 

    

2. Liability to pay tax (reverse charge)     

3. Input tax credit availed     
 

4. Payment of tax 
 

Sr. Description Tax payable Tax already 

paid, if any 

Adjustment of 

negative 

liability of 

previous tax 

period 

Paid through ITC Paid in cash 

No.   

Reverse 

charge 

Other 

than 

revers 

e 

charge 

Reverse 

charge 

Other 

than 

reverse 

charge 

Reverse 

charge 

Other 

than 

reverse 

charge 

Integrated 

tax 

Central 

tax 

State/ 

UT 

tax 

Cess Tax/ 

Cess 

Interest  
Lat

e 

Fee 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 

1. Integrated 

tax 

             

2. Central tax              
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3. State/UT 

tax 

             

4. Cess              

5. Total              

5. Verification 

I hereby solemnly affirm and declare that the information given herein above is true and 

correct to the best of my knowledge and belief and nothing has been concealed therefrom. 

 

Signature 

Place Name of Authorized Signatory 

Date Designation /Status 
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Instructions (FORM GST PMT-08) 

1. Taxpayers opting to file the return on quarterly basis have to make 

payment on monthly basis on the supplies made during the month. 

2. Only eligible ITC shall be claimed through this FORM. 

3. Payment of self-assessed liabilities shall be made for the first two 

months of the quarter. 

4. Credit of the tax paid during the first two months of the quarter shall be 

available at the time of filing the return for the quarter. 

5. Payment  of  the  self-assessed  liabilities  shall  be  made  by  <20th>of  the  

month succeeding the month to which the liability pertains. 

6. Liability can be settled out of balance in electronic credit ledger or 

electronic cash ledger as the case may be. 

7. Liability and input tax credit availed shall be based on self-assessment 

subject to adjustment in the main return of the quarter. 

8. Excess input tax credit claimed or short liability stated will be liable for 

levy of interest under section 50 of the Act. 

9. The declaration shall also be required to be filed if no supplies have been 

made during the month. 

10. Late payment will attract interest at the rate specified in section 50 of the Act. 

 
***** 
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7.3 (Sugam Return – FORM 

GST RET-3) 

(Quarterly) 

(including amendment) 
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Profile Updation 

Intimation of option for return periodicity and type of quarterly return 
 

 

Sr. No. Description  Option 

1 2 3 4 

1. Was your aggregate turnover during the preceding financial 

year upto Rs. 5.00 Cr.? 

        Yes            No 

2. If reply is ‘Yes’ at Sr. No. 1, do you intend to file return on 

quarterly basis? 

         Yes No 

3. If reply is ‘Yes” at Sr. No. 2, choose your return -   

 (i) Sahaj          Yes             No 

 (ii) Sugam           Yes            No 

 (iii) Quarterly (Normal)          Yes            No 

 

Note – 

1. Periodicity of filing return will be deemed to be monthly for all taxpayers 

unless quarterly filing of the return is opted for. 

2. For newly registered taxpayers, turnover will be considered as zero and 

hence they will have the option to file monthly, Sahaj, Sugam or Quarterly 

(Normal) return. 

3. Change in periodicity of the return filing (from quarterly to monthly and 

vice versa) would be allowed only once at the time of filing the first return 

by a taxpayer. 

4. The periodicity of the return filing will remain unchanged during the next 

financial year unless changed before filing the first return of that year. 

5. The taxpayers opting to file quarterly return can choose to file any of the 

quarterly return namely – Sahaj, Sugam or Quarterly (Normal). 

6. Taxpayers filing return as Quarterly (Normal) can switch over to Sugam or 

Sahaj return and taxpayers filing return as Sugam can switch over to Sahaj 

return only once in a financial year at the beginning of any quarter. 

7. Taxpayers filing return as Sahaj can switch over to Sugam or Quarterly 

(Normal) return and taxpayers filing return as Sugam can switch over to 

Quarterly (Normal) return more than once in a financial year at the beginning of 

any quarter. 

8. Taxpayers opting to file quarterly return as ‘Sahaj’ shall be allowed to 

declare outward supply under B2C category and inward supplies attracting 

reverse charge only. Such taxpayers cannot make supplies through e-

commerce operators on which tax is required to be collected under section 52. 

Such taxpayers shall not take credit on missing invoices and shall not be 

allowed to make any other type of inward or outward supplies. However, such 
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taxpayers may make Nil rated, exempted or Non-GST supplies which need not 

be declared in the said return. 

9. Taxpayers opting to file quarterly return as ‘Sugam’ shall be allowed to 

declare outward supply under B2C and B2B category and inward supplies 

attracting reverse charge only. Such taxpayers cannot make supplies through 

e-commerce operators on which tax is required to be collected under section 

52. Such tax 

 

payers shall not take credit on missing invoices and shall not be allowed to 

make any other type of inward or outward supplies. However, such taxpayers 

may make Nil rated, exempted or Non-GST supplies which need not be 

declared in said return. 

10. Taxpayers opting to file monthly return or Quarterly (Normal) shall be able to 

declare all types of outward supplies, inward supplies and take credit on missing 

invoices. 

 
***** 
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Questionnaire for uploading information in Form GST ANX-1 

 

Part A – Brief questions about retaining the option given in previous tax 

period 

 
Sr. No. Description Option 

1 2 3 4 

1. I understand that the amount of tax specified in the outward 

supplies for which the details are being uploaded by me in this 

annexure shall be deemed to be the tax payable by me under 

the provisions of the Act. 

        Yes  

2. Would you like to change the reply to the questions 

regarding nature of supplies as filled in the questionnaire of 

the return of the last tax period, if already filled in? 

        Yes         No 

Note - In case the reply to question No. 2 is ‘Yes’, the following questionnaire will be opened 

for exercising the option. In the first tax period, it would be open for all taxpayers. 

Part B – Detailed Questionnaire 

 
Sr. No. Description Option 

1 2 3 4 

1. Have you made B2C supply (table 3A)?             Yes           No 

2. Have you made B2B supply (table 3B)?             Yes           No 

3. Have you received inward supplies attracting reverse charge 

(table 3H)? 

           Yes           No 

Note – Option against all questions will be ‘No’ by default. User can select ‘Yes’ as per his 

requirement. 
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FORM GST ANX-1 
[See rule ----] 

Details of outward supplies and inward supplies attracting reverse charge 

 
Financial Year     

Tax period From – To -- 

 
1.  GSTIN  

2. (a) Legal name of the registered person <Auto> 

 (b) Trade name, if any <Auto> 

 (c) ARN <Auto (after filing)> 

 (d) Date of filing <Auto (after filing)> 

 

3. Details of outward supplies and inward supplies attracting reverse charge 
(Amount in ₹  for all tables) 

 

GSTIN/ 

UIN 

Place of 

Supply 

(Name of 

State/UT) 

Document details HSN 

code 

Tax 

rate 

(%) 

Taxable 

value 

Tax amount Shipping bill 

/ Bill of 

Export details 

Type No. Date Value Integrat 

ed tax 

Central 

tax 

State / 

UT tax 

Cess No. Date 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 

3A. Supplies made to consumers and un-registered persons (Net of debit / credit notes) 

               

               

3B. Supplies made to registered persons (other than those attracting reverse charge)(including edit/amendment) 

               

               

3H. Inward supplies attracting reverse charge 

(to be reported by the recipient, GSTIN wise for every supplier, net of debit/credit notes and advances paid, if any) 
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Instructions (FORM GST ANX-1) 
 

A. General instructions- 

Terms used – 

(a) GSTIN: Goods and Services Tax Identification Number 

(b) UIN: Unique Identity Number 

(c) HSN Code: Harmonized System of Nomenclature Code 

(d) POS: Place of Supply (Respective State/UT) 

(e) B2B: Supplies made to registered persons having GSTIN or UIN 

(f) B2C: Supplies made to consumers and un-registered persons, not 

having GSTIN or UIN 

(g) Type of document Invoice (including revised invoices), debit / credit note, bill of 

supply, bill of entry etc. 

(h)ARN Acknowledgment Reference Number 

 
2. Registered person can upload the details of documents any time during a quarter to 

which it pertains or of any prior period but not later than the due date for furnishing 

of return for the month of September or second quarter following the end of 

financial year to which such details pertains or the actual date of furnishing of 

relevant annual return whichever is earlier except that he will not be able to upload 

details of documents from 23rd to 25th of the month following the quarter. 

3. Supplier can upload the documents for any supply on real time basis. Facility for 

accepting such documents by the recipient shall be made available. Details of 

documents uploaded by the supplier will be shown to the concerned recipient also on 

near real time basis. 

4. Details of the documents issued during the tax period or of any prior period by the 

supplier and uploaded by him after filing of the return for such prior tax period will 

be accounted for towards the tax liability of the supplier in the return in which 

such details have been uploaded. 

5. Advances received on account of supply of services shall not be reported here. The 

same shall be reported in Table 3C(3) and adjustment thereof shall be reported in 

table 3C(4) of FORM GST RET-3. 

6. Recipient will get credit during a tax period on the basis of the details of 

documents uploaded by the supplier upto the 10th of the month following the month 

for which the return is being filed for. Such credit can be availed i.e. credited to the 

ledger of the recipient only on filing of his (i.e. recipient’s) return. There may be 

following two scenarios: 

(i) If the recipient files his return on a monthly basis, say, for the month of 

January, 2019 on 20th February, 2019, he shall be eligible to take credit in 

his return based on the documents uploaded by the supplier upto the 10th 

of February, 2019 irrespective of whether the supplier files his return on 
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monthly or quarterly basis. 

(ii) If the recipient files his return on a quarterly basis (Normal, Sahaj or 

Sugam), say for the quarter January – March, 2019 on 25th April, 2019, 

he shall be eligible to take credit in his return based on the documents 

uploaded by the supplier upto the 10th of April, 2019 irrespective of 

whether the supplier files his return on monthly or quarterly basis. 

7. Supplies attracting reverse charge will be reported only by the recipient and 

not by the supplier in this annexure. Such supplies shall be reported GSTIN wise 

and amount of tax and taxable value will be net of debit/credit notes and advance 

paid (on which tax has already been paid at the time of payment of advance), if 

any. 

8. Taxpayers shall have optional facility to report HSN code in the relevant table 

or leave it blank. 

9. Tax amount shall be computed by the system based on the taxable value and tax 

rate. The tax amount so computed will not be editable except by way of issue 

of debit / credit notes. However, the tax amount under cess will be reported by 

the taxpayer himself. 

10. Place of supply shall have to be reported mandatorily for all supplies. For intra-

State supplies, the POS will be the same State in which the supplier is registered. 

11. Tax rate applicable on IGST supplies can be selected from the drop down menu. 

For intra- State supplies, the tax rate shall be applied at half the rate of 

Integrated tax equally for Central tax and State / UT tax. Cess, if applicable, shall 

be reported under the cess column. 

12. Value of supplies and amount of tax shall be reported in whole number or upto 

two decimal points at the most. 

13. GSTIN/UIN of the recipient of supplies shall be reported in respect of supplies 

reported in table 3B. 

14. GSTIN of the supplier shall be reported (wherever available) in table 3H from 

whom the supplies have been received. PAN may be reported in table 3H if 

supplies attracting reverse charge are received from unregistered suppliers. 

15. Wherever supplies are reported as net of debit / credit notes, the values may 

become negative in some cases and the same may be reported as such e.g. ( -100). 

16. Details of documents of the period prior to the introduction of the current 

return filing system can also be uploaded in the relevant tables of this annexure. 

Only those details shall be uploaded which have not been included in the erstwhile 

FORM GSTR-1. All supplies that are declared in this annexure will be accounted 

for payment of tax. In case the relevant table existed in GSTR-I but is not 

available in this form then liability shall be paid through table 3A(3) or 3C(5) of 

FORM GST RET-3, as the case may be. 

 

B. Table specific instructions - 
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Sr. No. Table No. Instructions 

1 2 3 

1. 3A  All supplies made to consumers and un-registered persons (i.e. B2C) shall be 

reported in this table. Supplies shall be reported tax rate wise and net of debit / 

credit notes.  HSN Code is not required to be reported in this table. 

2. 3B  All supplies (other than those attracting reverse charge) made to registered 

persons (GSTIN/UIN holders i.e. B2B) shall be reported in this table. Reporting 

of supplies made to Government department and other entities having TDS 

registration or through persons having TCS registration shall also be reported 

here. This will include amendments, if any. 

 The “value” in column 6 shall be the “invoice value” whereas the “taxable 

value” shall be reported in column 9. 

3. 3H  All supplies attracting reverse charge shall be reported by the recipient. Only 

GSTIN wise details have to be reported. Invoice wise details are not required to 

be reported in this table. 

 The amount of advance paid for such supplies shall be declared in the month / 

quarter in which the same was paid. 

 The value of supplies shall be net of debit / credit notes and advances on which 

tax has already been paid at the time of payment, if any. 

 Where only advance has been paid to the supplier, on reporting the same, the 

credit shall flow to the main return (FORM GST RET-3) and shall be reversed 

in table 4 of the said return. This credit can be availed only on receipt of the 

supply and issue of invoice by the supplier 

 

 

 

4. All tables 
(3 series) 

 Debit / Credit notes issued by the supplier with respect to supplies other than 

those supplies attracting reverse charge shall be reported in the respective tables. 

If debit / credit note is issued for the difference in tax rate only, then taxable 

value shall be reported as ‘Zero’, so that the liability computation is not 

disturbed. Only tax amount shall be reported in such cases. 

 

C. Edit/Amendment of uploaded documents - 

1. Editing of documents upto the 10th of the following month - Details of the 

documents uploaded upto the 10th of the following month may be edited 

by the supplier upto the said date (10th of the following month) only if such 

documents are not accepted by the recipient. If a document has already been 

accepted (upto the 10th) by the recipient, then such document has to be reset / 

unlocked by the recipient and only then, it can be edited by the supplier 

upto the 10th of the following month. Following two scenarios may arise: 

(i) In case, the recipient files his return on monthly basis, all the 

documents uploaded by any supplier [irrespective of the fact whether the 

supplier files his return on monthly or quarterly (Normal, Sahaj or 

Sugam) basis] shall be available for acceptance by such recipient upto 

the 10th of the month following the month for which the return is being 

filed. The supplier can edit the documents so accepted by the recipient 

only if the same are re-set/unlocked by the recipient by the said date. 
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(ii) In case, the recipient files his return on quarterly (Normal, Sahaj or 

Sugam) basis, all the documents uploaded by any supplier 

[irrespective of the fact whether the supplier files his return on 

monthly or quarterly (Normal, Sahaj or Sugam) basis] shall be available 

for acceptance by such recipient upto the 10th of the month following 

the quarter for which the return is being filed. The supplier can edit 

the documents so accepted by the recipient only if the same are re-

set/unlocked by the recipient by the said date. 

2. Supplier side Amendment - The return system provides for all editing or 

amendments from the supplier’s side only. The recipient will have the option to 

reset / un-lock or reject a document but editing of or amendment to the same 

shall be made by the supplier only. 

3. Edit / Amendment after 10th of the following month -The details of the 

documents uploaded by the supplier upto the 10th of the month following the 

month or quarter for which the return is being filed for will be auto-populated 

and made available to the recipient in FORM GST ANX-2 to accept, reject or 

to keep the document pending. 

4. Instructions regarding acceptance, rejection or kept pending may be referred to 

in the instructions to FORM GST ANX-2. 

5. Documents rejected by the recipient shall be conveyed to the supplier only after 

filing of the return by the recipient. 

6. The rejected documents may be edited before filing any subsequent return 

for any month or quarter by the supplier. However, credit in respect of the 

document so edited or uploaded shall be made available through the next 

open FORM GST ANX-2 for the recipient. However, the liability for such 

edited documents will be accounted for in the tax period (month or quarter) in 

which the documents have been uploaded by the supplier. 

7. Shifting of Documents - In certain situations, the particulars of the document 

may be correct but the document has been reported in the wrong table. 

Therefore, when such documents are rejected by the recipient, instead of 

amending the document, a facility of shifting such documents to the appropriate 

table will be provided. 

8. Amendment of documents relating to supplies made to persons other than 

persons filing return in FORM GST RET-1/2/3 (e.g. supplies made  to 

composition taxpayers, ISD, UIN holders etc.) – The documents relating to 

such supplies may be amended by the supplier at any time and the same 

shall not be dependent upon the action taken (accept/reject/pending) by the 

recipient. 

 
***** 
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FORM GST ANX-2 
[See rule ----] 

 
Details of auto- drafted inward supplies 

(FORM GST ANX-1 & FORM GSTR-5) 

 
Financial Year     

Tax period From – To -- 

 
1. GSTIN                

2. (a) Legal name of the registered person <Auto> 

(b) Trade name, if any <Auto> 

(c) ARN <Auto (after filing)> 

(d) Date of filing <Auto (after filing)> 

 

 

3. Inward  supplies  received  from  a  registered  person  (other  than  the 

supplies attracting reverse charge) 

 
(Amount in ₹  for all tables) 

 

GSTIN 
of 

supplier 

Trade 

Name 

Table 3B 

of 

FORM 

GST 

ANX-1 

Place of 

supply 

(Name 

of 

State/UT) 

Document details HS 

N 

Tax 

rate 

Taxable 

value 

Amount of tax Acti 

on** 

 

Type 

 

No. 

 

Date 
 

Value 

Date 

of 

uploa 

ding 

Return 

status* 

(F/NF) 

code (%)  Integr 

ated 

tax 

Centr 

al tax 

State/ 
UT tax 

Cess (A/R 

/P) 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 

3A. Supplies received from registered persons (other than those attracting reverse charge) 

                  

                  

* ‘F’ stands for return filed and ‘NF’ stands for return not filed. 

** ‘A’ stands for Accepted, ‘R’ stands for rejected and ‘P’ stands for pending. 

 
4. Summary of the input tax credit 

 
 

Sr. No. Description Value Amount of input tax credit involved 

    

Integrated 

tax 

Central tax State/ UT tax Cess 

1 2 3 4 5 6 7 
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1. Credit  on  all  documents  which  have  been 

rejected 

(net of debit /credit notes) 

     

2. Credit  on  all  documents  which  have  been 

kept pending 

(net of debit /credit notes) 

     

3. Credit on all documents which have been 

accepted (including deemed accepted) (net of 
debit / credit notes) 
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Instructions (FORM GST ANX-2) 

1. Details of documents uploaded by the corresponding supplier(s) [irrespective of the fact 

whether the supplier files his return on monthly or quarterly (Normal, Sahaj or Sugam) 

basis] will be auto-populated in this annexure on near real time basis and can be accepted or 

reset / unlocked by the recipient upto the 10th of the month following the month in which 

such documents have been uploaded. After that the procedure as outlined in Sr. No. 2 below 

will be applicable. 

2. Recipient can take action on the auto-populated documents to – Accept, Reject or to keep 

pending on continuous basis after 10th of the month following the month in which such 

documents have been uploaded. However, in case of quarterly return filers communication 

of such rejected documents and any further action on such rejected documents shall be done 

only in the return for the next quarter. 

3. Accepted documents will mean that supplies reported in such document have been received 

before filing of return by the recipient and the details given in the documents reported in 

FORM GST ANX-1 are correct. 

4. Accepted documents would not be available for amendment at the corresponding supplier’s 

end. However, a separate facility to handle such cases will be provided. 

5. For the purposes of the return process, any invoice with an error that cannot be corrected 

through a financial debit / credit note shall be rejected. For example- 

(i) the recipient does not agree with some of the of details such as HSN code, tax rate, 

value etc. These are certain errors which cannot be corrected through debit/credit 

notes. 

(ii) GSTIN of the recipient is erroneous and therefore, it is visible in the FORM GST ANX-2 

of a registered person who is not concerned with the supply. These are certain errors which cannot 

be corrected through debit/credit notes. 

6. Supplier can make corrections in the rejected documents through FORM GST ANX-1 as the 

rejected documents would be shown to the supplier. 

7. Pending action will mean that the recipient has deferred the decision of accepting  or 

rejecting the details of the invoices. There may be multiple reasons for the same such as 

supplies are yet to be received or the recipient is not able to decide whether ITC is not to be 

taken for the time being, etc. 

8. The input tax credit in respect of pending invoices shall not be accounted for in table 4A of 

the main return (FORM GST RET-3) of the recipient and such invoices would be rolled over 

to FORM GST ANX-2 of the next tax period. 

9. Pending invoices will not be available for amendment by the supplier until rejected by the 

recipient. 

10. Any document on which an affirmative action of either accepting the document or keeping 

the document pending or rejecting the document is not taken by the recipient in his FORM 

GST ANX-2 shall be deemed to be accepted upon filing of the return by him. Input tax 

credit on such deemed accepted documents shall be reflected / shown in table 4A of the 

main return (FORM GST RET-3). 

11. Status of return filing (not filed, filed) by the supplier will also be made known to the 

recipient in FORM GST ANX-2 of the tax period after the due date of return filing is over. 

Recipients would be able to check the return filing status of the suppliers. This status, 
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however, does not affect the eligibility or otherwise of input tax credit which will be decided 

as per the Act read with the Rules made thereunder. 

12. Trade name of the supplier will also be shown along with GSTIN. Legal name will be shown 

where trade name is not available. 

 

13. Separate functionality would be provided to search and reject an accepted document on 

which credit has already been availed. Input tax credit availed on such document shall be 

shown for reversal in table 4B(1) of FORM GST RET-3 which may be adjusted in table 

4A(6) of FORM GST RET-3 to arrive at the credit availed. However, such reversal of credit 

for the recipient will be with interest as per provisions of the law read with the rules made 

thereunder. 

14. FORM GST ANX-2 will be treated as deemed filed upon filing of the main return (FORM 

GST RET-3) relating to the tax period. 

15. The documents uploaded in FORM GST ANX-1 for month ‘M’ by a supplier who did not file 

his return for the previous two consecutive tax periods (M-1 and M-2 months) shall be made 

available to the recipient in FORM GST ANX-2 with an indication that the credit shall not be 

available on such documents. In other words, such documents will be visible to the recipient 

but the recipient cannot claim ITC on such inward supplies. However, the recipient can reject 

or keep such documents pending until filing of return by the supplier. For suppliers filing 

return on quarterly basis, this period will be one quarter i.e. if return of one quarter has not 

been filed, then recipient will not be able to claim credit on the invoices uploaded during next 

quarter. 

***** 
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Option to file ‘Nil’ return- 
 

 

Description Option  

Do you intend to file Nil return? Yes No 

Note – Nil return can be filed if you have not uploaded FORM GST ANX-1 and no 

inward supplies (purchases) have been auto-populated in FORM GST ANX-2 and no 

other information is required to be reported in the main return (i.e. FORM GST RET- 

3). 
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FORM GST RET-3 

[See rule ----] 

Quarterly Return (Sugam) 
Financial Year     

Tax period From --- To -- 

 
 

1. GSTIN                

2. (a) Legal name of the 

registered person 

<Auto> 

(b) Trade name, if any <Auto> 

(c) ARN <Auto (after filing)> 

(d) Date of ARN <Auto (after filing)> 

 

3. Summary of outward supplies, inward supplies attracting reverse charge, 

debit / credit notes etc. and tax liability 

(Amount in ₹  for all tables) 
 

Sr. 

No. 

Type of supply Value Tax amount 

Integrated 

tax 

Central 

tax 

State/ UT 

tax 

Cess 

1 2 3 4 5 6 7 

A.  Details of outward supplies 

1. Taxable supplies made to consumers and 

unregistered persons (B2C) [table 3A of 

FORM GST ANX-1] 

<Auto>     

2. Taxable supplies made to registered persons 

(other than those attracting reverse charge) 

(B2B) [table 3B of FORM GST ANX-1] 

<Auto>     

3. Liabilities relating to the period prior to the 

introduction of current return filing  system 

and any other liability to be paid 

<User input>     

4. Sub-total (A) [sum of 1 to 3] <Auto>     

B. Details of inward supplies attracting reverse charge 

1. Inward supplies attracting reverse charge (net 

of debit / credit notes and advances paid, if 

any) [table 3H of FORM GST ANX-1] 

<Auto>     

2. Sub-total (B) [sum of 1]      

C. Details of debit / credit notes issued, advances received / adjusted and other reduction in liabilities 
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Sr. 

No. 

Type of supply Value Tax amount 

Integrated 

tax 

Central 

tax 

State/ UT 

tax 

Cess 

1 2 3 4 5 6 7 

1. Debit notes issued  (FORM GST ANX-1) 

(Other than those attracting reverse charge) 

<Auto>     

2. Credit notes issued (FORM GST ANX-1) 

(Other than those attracting reverse charge) 

<Auto>     

3. Advances received (net of refund vouchers and 

including adjustments on account of wrong 

reporting of advances earlier) 

<User input>     

4. Advances adjusted <User input>     

5. Reduction in output tax liability on account 

of transition from composition levy to 

normal levy, if any or any other reduction in 

liability 

<User input>     

6. Sub-total (C) [1-2+3-4-5] <Auto>     

D. Total value and tax liability (A+B+C) <Auto>     
 

 

4. Summary of inward supplies for claiming input tax credit (ITC) 

 
Sr. 

No. 

Description Value Input Tax Credit (ITC) 

Integrated 

tax 

Central 

tax 

State/ UT 

tax 

Cess 

1 2 3 4 5 6 7 

A. Details of ITC based on auto-population from FORM GST ANX-1, action taken in FORM GST 

ANX-2 and other claims 

1. Credit on all documents which have been 

rejected in FORM GST ANX-2 

(net of debit /credit notes) 

<Auto>     

2. Credit on all documents which have been 

kept pending in FORM GST ANX-2 

(net of debit /credit notes) 

<Auto>     

3. Credit on all documents which have been 

accepted (including deemed accepted) in 

FORM GST ANX-2 
(net of debit/credit notes) 

<Auto>     

4. Eligible credit (after 1st July, 2017) not 
availed prior to introduction of this return 

but admissible as per Law 

(transition to new return system) 

<User Entry>     

5. Inward supplies attracting reverse charge 

(net of debit / credit notes and advances 

paid, if any) 

[table 3H of FORM ANX-1] 

<Auto>     
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6. Upward adjustment in input tax credit due 

to receipt of credit notes and all other 

adjustments and reclaims 

<User input>     

       7. Sub-total (A) [sum of 3 to 6] <Auto>     

B. Details of reversals of credit 

 

Sr. 

No. 

Description Value Input Tax Credit (ITC) 

Integrated 

tax 

Central 

tax 

State/ UT 

tax 

Cess 

1 2 3 4 5 6 7 

1. Credit on documents which have been 

accepted in previous returns but rejected 

in the current tax period (net of debit / 

credit notes) 

<Auto>     

2. Supplies not eligible for credit 

[out of net credit available in table 4A 

above] 

<User input>     

3. Reversal of input tax credit as per the law 

(Rule 37, 39, 42 & 43) 

<User input>     

4. Other reversals including downward 

adjustment of ITC on account  of 

transition from composition levy to 

normal levy, if any 

<User input>     

5. Sub-total (B) [sum of 1 to 4] <Auto>     

C. ITC available (net of reversals) (A- B) <Auto>     

D. ITC declared during first two months of the quarter 

1. First month <Auto>     

2. Second month <Auto>     

Sub-total (D) [sum of 1& 2] <Auto>     

E. Net ITC available (C-D) <Auto>     

 
 

5.  Amount of TDS and TCS credit received in electronic cash ledger 

 
Sr. No. Type of tax Integrated 

tax 

Central tax State /UT 

tax 

1 2 3 4 5 

1. TDS    

2. TCS    

3. Total    
 
 

6. Interest and late fee liability details 
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C 

 

3. Interest on account of late reporting of reverse 
charge supplies 

(to be calculated by the taxpayer) 

      

4. Others interest liability 

(to be specified) 

(to be calculated by the taxpayer) 

      

5. Total       
 

 

 

7. Payment of tax 
 
 

Sr. Descriptio Tax payable Tax already 

paid, if any 

Adjustment of 

negative 

liability of 

previous tax 

period 

Paid through IT Paid in cash 

No. n  

Revers 

e 

charge 

Other 

than 

revers 

e 

charge 

Revers 

e 

charge 

Other 

than 

revers 

e 

charge 

Revers 

e 

charge 

Other 

than 

reverse 

charge 

Integrate 

d tax 

Centr 

al tax 

State 

/ UT 

tax 

Ces 

s 

Tax/ 

Cess 

Interest Late 

Fee 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 

1. Integrated 

tax 

             

2. Central tax              

3. State/UT 

tax 

             

4. Cess              

5. Total              
 

 

 

 

 

Sr. 

No. 

Description Interest Late fee 

Integrated 

tax 

Central 

tax 

State/ 

UT tax 

Cess Central 

tax 

State/ 

UT tax 

1 2 3 4 5 6 7 8 

1. Interest and late fee due to late filing of return 

(including late reporting of invoices of 

previous tax periods, rejection of accepted 

documents by recipient) (to be computed by 

the system) 

      

2. Interest on account of reversal of input tax 

credit (to be calculated by the taxpayer) 
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8. Refund claimed from electronic cash ledger 

 
Sr. No. Description Tax Interest Penalty Fee Other Total 

1 2 3 4 5 6 7 8 

1. Integrated tax       

2. Central tax       

3. State / UT tax       

4. Cess       

5. Total       
 
 

9. Verification 

I hereby solemnly affirm and declare that the information given herein above, in FORM GST 

ANX-1 and FORM GST ANX-2 is true and correct to the best of my knowledge and belief and 

nothing has been concealed therefrom. 
 

 

Signature 

Place - Name of Authorized Signatory 

Date - Designation /Status 
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Instructions (FORM GST RET-3) 

A. General instructions - 

1. Facility to file Nil return through SMS will also be available if no supplies have been 

made or received. 

2. After uploading the details of supplies in FORM GST ANX-1 and taking action on the 

documents auto-populated in FORM GST ANX-2, the taxpayer shall file the main return 

in FORM GST RET-3. 

3. Information declared through FORM GST ANX-1 and FORM GST-ANX-2 shall be auto- 

populated in the main return (FORM GST RET-3). 

4. The supplier can report excess tax collected from the recipients, if any, in the main return 

(FORM GST RET-3) under any other liability in Sr. No. 3 of table 3A. 

5. Rejection of the details of documents wrongly uploaded by suppliers, pendency of 

supplies not received but available in the auto-populated details of documents, reversals, 

adjustments etc. shall be auto-populated in table 4. 

6. Amount of TDS/TCS shall be credited in electronic cash ledger which will be based on 

returns filed in FORM GSTR-7 and FORM GSTR-8 by deductors under section 51 and 

persons required to collect tax under section 52 respectively. However, since the taxpayers 

filing the Sugam return are not allowed to supply through E-Commerce operators on 

which tax is required to be collected under Section 52 this table is to be used only for 

transition from the old return system to the new return system or switching during current 

return system. 

7. Interest and late fee to the extent of late filing of return, making late payment of taxes, 

uploading preceding tax periods’ invoices shall be computed by the system. Other interest 

due to reversals etc. shall be entered by the taxpayer on self-assessment basis. 

8. Payment of tax can be made by utilizing ITC under the same head or cross-utilizing from 

other heads in accordance with the provisions of law read with the rules made thereunder. 

Balance payment of tax can be made in cash. 

9. Suggested utilisation of ITC will be made available in the payment table. However, the 

taxpayer can make changes in the suggested ITC utilization as long as such changes are as 

per provisions of the Act read with the rules made thereunder 

10. Payment of tax on account of supplies attracting reverse charge, interest, late fee, penalty 

and others shall be made in cash only. 

11. Adjustment of negative liability of the previous tax period shall be allowed to be made 

along with the current tax period’s liability. 

12. Viewing of the balance amount available in electronic cash and electronic credit ledger 

will be made available before making payment. 

13. Value of inward supplies attracting reverse charge and import of services mentioned in table 3B will 

not be added to the turnover. Only tax amount will be added to the computation of tax liability. 

14. Facility of creating a challan for making payment will be made available if the balance in the 

electronic cash ledger is insufficient to discharge the liabilities. 

15. Adjustment to liabilities or input tax credit relating to the period prior to the introduction 

of current system of return filing shall be reported in table 3 (tax liabilities) or table 4 

(input tax credit), as the case may be. 
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B. Table specific instructions- 
 

Table 

No. 

Part of 

the 

table 

Instructions 

1 2 3 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3. 

Summary of outward supplies , inward supplies attracting reverse charge, debit / credit 

notes etc. and tax liability 

A. Details of outward supplies 

1. Taxable supplies made to consumers and un-registered persons will be auto- 

populated from table 3A of FORM GST ANX-1. This will be net of debit / credit 

notes. 

2. Taxable supplies made to registered persons (other than those attracting reverse 

charge) will be auto-populated from table 3B of FORM GST ANX-1. It includes all 

supplies made to persons having GSTIN or UIN. 

3. Liabilities relating to the period prior to the introduction of current return filing 

system and any other liability (including excess tax collected from the recipient, if 

any) to be paid shall be reported here by the taxpayer. 

B. Details of inward supplies attracting reverse charge 

1. Inward supplies attracting reverse charge will be auto-populated from table 3H of 

FORM GST ANX-1. The values will be net of debit/ credit notes and advances on 

which tax has already been paid at the time of payment, if any. 

C. Details of debit / credit notes issued, advances received/ adjusted and other reduction 

in liabilities 

1. Debit notes issued during the period in respect of supplies other than those attracting 

reverse charge will be auto-populated from the respective tables of FORM GST 

ANX-1. 

2. Credit notes issued during the period in respect of supplies other than those 

attracting reverse charge will be auto-populated from the respective tables of FORM 

GST ANX-1. 

3. Advances received on account of supply of services during the period shall be 

reported by the taxpayer after giving effect to refund vouchers. The same may be 

used to adjust any advances reported wrongly earlier. 

4. Adjustment made out of advances reported earlier will be reported by the taxpayer. 

Excess adjustment, if any made shall be accounted for in the next tax period’s 

return. 

5. Reduction in output tax liability on account of transition from composition levy to 

normal levy or any other reduction in liability shall be reported here by the 

taxpayer. 

 

 

 

 

 

 
4. 

Summary of inward supplies for claiming input tax credit (ITC) 

A. Details of ITC based on auto-population from FORM GST ANX-1 and action taken in 

FORM GST ANX-2 and other claims 

1. Amount of credit involved in the rejected documents in FORM GST ANX-2 before 

filing the return will be auto-populated here and will be net of debit / credit notes. 

2. Amount of credit involved in the documents which have been kept pending in 

FORM GST ANX-2 will be auto-populated here and will be net of debit / credit 

notes. 
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3. Amount of credit on all documents accepted (including deemed accepted) in FORM 

GST ANX-2 will be auto-populated here and will be net of debit / credit notes. 

4. If any eligible credit has not been claimed in FORM GSTR-3B due to non-receipt of 

supplies etc., the same can be claimed here. 
 

Table 

No. 

Part of 

the 

table 

Instructions 

1 2 3 

 5. Credit on inward supplies attracting reverse charge as reported in table 3H of 

FORM GST ANX-1 will be auto-populated here and will be net of debit / credit 

notes and advances on which tax has already been paid at the time of payment, if 

any. 

6. i) There may be situations where a credit note was issued by the supplier against an 

invoice but the recipient had taken nil or partial credit on such invoice. Since 

acceptance of credit note will lead to reversal of credit, there may be instances 

where there will be a double reversal of credit for the recipient. In order to address 

the same, a facility has been provided for recipients to self-adjust any such loss of 

credit arising from issuance of credit notes by the supplier. 

Illustrations: 

a) A supplier issues an invoice for Rs. 1000/- to the recipient in the month of 

May. The recipient accepts the invoice in his FORM GST ANX-2 and the 

credit involved in the said invoice gets auto-populated in his FORM GST 

RET-1. In the month of June, the supplier gives a credit note to the recipient 

who accepts the same in his FORM GST ANX-2. Upon acceptance of the 

said credit note, the credit involved therein is reversed and this gets 

reflected in FORM GST RET-1. No adjustment needs to be made in such a 

case. 

b) A supplier issues an invoice for Rs. 1000/- to the recipient in the month of 

May. The recipient accepts the invoice in his FORM GST ANX-2 but takes 

50% credit on the said invoice in his FORM GST RET-1. In the month of 

June, the supplier gives a credit note to the recipient who accepts the same 

in his FORM GST ANX-2. Upon acceptance of the said credit note, the 

credit involved therein is reversed and this gets reflected in FORM GST 

RET-1. In such a case, the recipient may make an upward adjustment of 

50% credit in this row as he had initially taken only 50% credit on the 

original invoice. 

c) A supplier issues an invoice for Rs. 1000/- to the recipient in the month of 

May. The recipient accepts the invoice in his FORM GST ANX-2 but takes 

no credit on the said invoice in his FORM GST RET-1. In the month of 

June, the supplier gives a credit note to the recipient who accepts the same 

in his FORM GST ANX-2. Upon acceptance of the said credit note, the 

credit involved therein is reversed and this gets reflected in FORM GST 

RET-1. In such a case, the recipient may make an upward adjustment of 

100% credit in this row as initially he had not taken any credit on the 

original invoice. 

 
ii) Any other reclaim of ITC can also be reported here. 

B. Details of reversals of credit 
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1. If a document is rejected by the recipient after accepting and filing return of any 

quarter, then the value and amount of ITC will be auto-populated here in the return 

filed immediately after such rejection. Credit availed on such document will be 

reversed. The amount will be net of debit/credit notes. 

2. Out of the credit available in table 4A, the recipient shall report the amount of 

ineligible credit. 

3. Reversal of input tax credit under rule 37, 39, 42 & 43 shall be reported by the 

recipient if applicable. 

4. Any other reversal including downward adjustment of ITC on account of transition 

from composition levy to normal levy not covered from Sr. no. 1 to 3 shall be 

reported here. 
 

Table 

No. 

Part of 

the 

table 

Instructions 

1 2 3 

 C. Input tax credit available after reversal 

1. Difference of credit available in table 4A and reversal of credit reported in table 4B 

will be the amount of credit available during the tax period. 

D. ITC declared during first two months of the quarter 

1. ITC declared during first two months of the quarter shall be auto-populated from 

FORM GST PMT-08 at Sr. no. 1 & 2 for first month and second month 

respectively. 

E. Net ITC available 

1. Difference of credit reported in table 4C and table 4D will be the net ITC available 

during the tax period and will be posted to the electronic credit ledger for utilisation. 

 
 

***** 
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AMENDMENT TO FORM GST RET -3 (including FORM GST ANX-1) 

 
Questionnaire for filing FORM GST ANX-1A i.e. Amendment to FORM GST 

ANX-1 

 
Sr. No. Description  Option 

1 2 3 4 

1. Do you intend to amend B2C supply (table 3A)?         Yes No 

2. Do  you  intend  to amend inward supplies attracting reverse 

charge (table 3H)? 

        Yes No 

Note - Option against all questions will be ‘No’ by default. User can select ‘Yes’ as per 

his requirement. 



                                 

Handbook on New and Simplified Returns Page 262 

 

FORM GST ANX-1A 
[See rule ----] 

Amendment to details of outward supplies and inward supplies attracting reverse charge 

 
Financial Year     

Tax period From – To -- 

 
1.  GSTIN  

2. (a) Legal name of the registered person <Auto> 

 (b) Trade name, if any <Auto> 

 (c) ARN <Auto (after filing)> 

 (d) Date of filing <Auto (after filing)> 

 

3.  Amendment  to  details  of  outward  supplies  and  inward  supplies  attracting 

reverse charge 

(Amount in ₹  for all tables) 
 

Original document 

details 

Revised document details Place 

of 

supply 

(nam e 

of 

State/ 

UT) 

HS 

N 

code 

Ta x 

rate 

(%) 

Taxabl 

e value 

Tax Amount Shipping 

bill/ Bill 

of Export 

details 

 

GST 

IN 

 

Typ 

e 

 

No. 

 

Da 

te 

 

GS 

TI N 

 

Typ 

e 

 

No. 

 

Da 

te 

 

Va 

lu e 

Integrat 

ed tax 

Cent 

ral tax 

Stat e 

/ UT 

tax 

Ces 

s 

No. Da 

te 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 

3A. Amendment to supplies made to consumers and un-registered persons 

(Net of debit / credit notes) 

                   

                   

3H. Amendment to inward supplies attracting reverse charge (to be reported by the recipient GSTIN wise, net of debit / 

credit notes and advances paid, if any) 

              .     
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Instructions (FORM GST ANX-1A) 

1. The amendment will be based on the tax period and for invoices/documents reported 

therein earlier. 

2. If missing details of documents pertaining to the tax period ‘T’ have been reported in 

the return of the tax period ‘T+n’, then amendment of such documents shall be made by 

amending the return of the tax period ‘T’. 

3. Amendment to FORM GST ANX-1 can be filed before the due date for furnishing of 

return for the month of September following the end of the financial year or the actual 

date of furnishing relevant annual return, whichever is earlier. The amendment  to 

FORM GST ANX-1 can be filed as many times for a tax period as provided in the GST 

Act read with the rules made thereunder. 

4. Filing process will be similar to the process of filing of the original FORM GST ANX- 

1. The annexure will be deemed to be have been filed upon filing of return in FORM 

GST RET-3A. 

5. Amendment of invoice, debit / credit notes shall be carried out through this annexure in 

relation to table 3A and 3H of FORM GST ANX-1 

6. Missing documents of prior period(s) shall not be reported in this annexure but can be 

reported in FORM GST ANX-1 itself. 

7. The invoices /documents on which refund has been claimed by the supplier/recipient 

shall not be open for amendment. 

8. Amendment in relation to table 3B shall be carried out in FORM GST ANX-1 of the 

main return (FORM GST RET-3) itself. 

 

 
***** 
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FORM GST RET – 3A 

[See rule ----] 

 
Amendment to Quarterly Return (Sugam) 

Financial Year     

Tax period From -- To -- 

 

 
 

1. GSTIN                

2. (a) Legal name of the 

registered person 

<Auto> 

(b) Trade name, if any <Auto> 

(c) ARN 

(after filing) 

<Auto (after filing)> 

(d) Date of filing <Auto (after filing)> 

 

3. Amendment to summary of outward supplies, inward supplies attracting 

reverse charge and tax liability 

(Amount in ₹  for all tables) 
 

Sr. 

No. 

Type of supply Value Tax amount 

Integrated 

tax 

Central 

tax 

State/ UT 

tax 

Cess 

1 2 3 4 5 6 7 

A. Details of amendment to outward supplies 

1. Taxable supplies made to consumers and 

unregistered persons (B2C) [table 3A of 

FORM GST ANX-1A] 

<Auto>     

2. Liabilities relating to the period prior to 

introduction of current return filing  system 

and any other liability to be paid 

<User input>     

3. Sub-total (A) [sum of 1 & 2] <Auto>     

B. Details of amendment to inward supplies attracting reverse charge 

1. Inward supplies attracting reverse charge (net 

of debit /credit notes and advances paid, if 

any) [table 3H of FORM GST ANX-1A] 

<Auto>     

2. Sub-total (B) [sum of 1] <Auto>     

C. Details of amendment to adjustment of liability 
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1. Reduction in output tax liability on account of 

transition from composition levy to normal 

levy, if any or any other reduction in liability 

     

2. Sub-total (C) [sum of 1]      

D. Total value and tax liability (A+B-C) <Auto>     

 

4. Amendment to summary of inward supplies for claiming input tax credit (ITC) 

 
Sr. 

No. 

Description Value Input Tax Credit (ITC) 

Integrated 

tax 

Central 

tax 

State/ UT 

tax 

Cess 

1 2 3 4 5 6 7 

A. Details of  amendment to ITC based on auto-population from FORM GST ANX-1A 

1, Inward supplies attracting reverse charge 

(net of debit / credit notes and advances 

paid, if any) 

[table 3H of FORM GST ANX-1A] 

<Auto>     

2. Upward adjustment in input tax credit due 

to receipt of credit notes and all other 

adjustments and reclaims 

<User input>     

3. Sub-total (A) [sum of 1 & 2] <Auto>     

B. Details of amendment to reversals of credit 

1. Supplies not eligible for credit <User input>     

2. Reversal of input tax credit as per law 

(Rule 37, 39, 42 & 43) 

<User input>     

3. Sub-Total (B)  [sum of 1 & 2] <Auto>     

C. Net ITC available (A-B) <Auto>     

 

5. Interest and late fee details 

 
Sr. No. Description Amount of interest Amount of late fee 

Integrated 

tax 

Central 

tax 

State/ 

UT tax 

Cess Central 

tax 

State/ UT 

tax 

1 2 3 4 5 6 7 8 

1. Fee for making amendment 

above the limit prescribed in 

rules (to be computed by the 

system) 

      

2. Interest on account of upward 
revision of tax liability, if any 
(to be computed by the system) 
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3. Interest on account of reversal of 
input tax credit 

(to be calculated by the 

taxpayer) 

      

4. Others interest liability (to 

be specified) 

(to be calculated by the 

taxpayer) 

      

5. Total       
 

6. Payment of tax 
 

 

 

 7. Verification 

I hereby solemnly affirm and declare that the information given herein above and in FORM GST 

ANX-1A is true and correct to the best of my knowledge and belief and nothing has been 

concealed therefrom. 
 
 

                                                  Signature 

Place - Name of Authorized Signatory 

Date - Designation /Status 

 

 

 

 

    previous tax 

period 

  

  Reverse 

charge 

Other 

than 

revers 

e 

charge 

Reverse 

charge 

Other 

than 

reverse 

charge 

Reverse 

charge 

Other 

than 

reverse 

charge 

Integrated 

tax 

Central 

tax 

State/ 

UT 

tax 

Cess Tax/ 

Cess 

Interest  
Lat

e 

Fee 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 

1. Integrated 

tax 

             

2. Central tax              

3. State/UT 

tax 

             

4. Cess              

5. Total              

Sr. 

N

 

 

 

 

 

o. 

Description Tax payable Tax already 

paid, if any 

Adjustment of 

negative 

liability of 

Paid through ITC Paid in cash  

 

 

    previous tax 

period 

  

  Reverse 

charge 

Other 

than 

revers 

e 

charge 

Reverse 

charge 

Other 

than 

reverse 

charge 

Reverse 

charge 

Other 

than 

reverse 

charge 

Integrated 

tax 

Central 

tax 

State/ 

UT 

tax 

Cess Tax/ 

Cess 

Interest  
Lat

e 

Fee 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 

1. Integrated 

tax 

             

2. Central tax              

3. State/UT 

tax 

             

4. Cess              

5. Total              
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Instructions (FORM GST RET-3A) 

1. Filing process of amendment return will be similar to the filing of original return (FORM 

GST RET-3). 

2. Entries made by the taxpayer in the main return (FORM GST RET-3) which were not auto- 

populated shall be editable in this return. 

3. Amendment return can be filed for a tax period i.e. for a quarter. 

4. Frequency of filing and period within which it is to be filed will be as per provisions of the 

Act read with rules made thereunder. 

5. Payment can be made if liability arises due to filing of amendment return. If liability 

becomes negative, then no refund shall be paid. However, the negative liability will be 

carried forward to the main return (FORM GST RET-3) of the next tax period where 

adjustment can be made. 

6. Payment process will be similar to that of the main return (FORM GST RET-3). ITC 

available in the electronic credit ledger can be utilized for payment of liability as per 

provisions of the law read with rules made thereunder. 

7. Revised values shall be reported wherever amendment is required in the return already filed. 

For example, if the original value reported was Rs. 100/- and revised value is Rs. 120/-, then 

Rs. 120/- shall be reported in these tables. 

8. Amendment to ITC (upward / downward adjustment) shall be reported in main return 

(FORM GST RET-3) and not to be reported in this amendment return. 

***** 
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Form GST PMT - 08 

[See rule ---] 

 
Payment of self-assessed tax 

Financial Year     

Month  

 
 

1. GSTIN                

2. (a) Legal name <Auto> 

(b) Trade name <Auto> 

(c) ARN 

(after filing) 

<Auto (after filing)> 

(d) Date of filing <Auto (after filing)> 

 

3. Summary of self-assessed liability and input tax credit (ITC) availed 
(Amount in ₹  for all tables) 

 

Sr. No. Description Integrated 

tax 

Central 

tax 

State/ UT 

tax 

Cess 

1 2 3 4 5 6 

1. Liability to pay tax 

(other than reverse charge) 

    

2. Liability to pay tax (reverse charge)     

3. Input tax credit availed     
 

4. Payment of tax 
 

 
 

Sr. Description Tax payable Tax already 

paid, if any 

Adjustment of 

negative 

liability of 

previous tax 

period 

Paid through ITC Paid in cash 

No.   

Reverse 

charge 

Other 

than 

revers 

e 

charge 

Reverse 

charge 

Other 

than 

reverse 

charge 

Reverse 

charge 

Other 

than 

reverse 

charge 

Integrated 

tax 

Central 

tax 

State/ 

UT 

tax 

Cess Tax/ 

Cess 

Interest  
Lat

e 

Fee 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 

1. Integrated 

tax 

             

2. Central tax              
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3. State/UT 

tax 

             

4. Cess              

 Total              

 
 
 

5. Verification 

I hereby solemnly affirm and declare that the information given herein above is true and correct to the best of my 

knowledge and belief and nothing has been concealed therefrom. 

Signature 

Place Name of Authorized Signatory 

Date Designation /Status 
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Instructions (FORM GST PMT-08) 

1. Taxpayers opting to file the return on quarterly basis have to make payment on monthly 

basis on the supplies made during the month. 

2. Only eligible ITC shall be claimed through this FORM. 

3. Payment of self-assessed liabilities shall be made for the first two months of the quarter. 

4. Credit of the tax paid during the first two months of the quarter shall be available at the time 

of filing the return for the quarter. 

5. Payment of the self-assessed liabilities shall be made by <20th> of the month succeeding the 

month to which the liability pertains. 

6. Liability can be settled out of balance in electronic credit ledger or electronic cash ledger as 

the case may be. 

7. Liability and input tax credit availed shall be based on self-assessment subject to adjustment 

in the main return of the quarter. 

8. Excess input tax credit claimed or short liability stated will be liable for levy of interest 

under section 50 of the Act. 

9. The declaration shall also be required to be filed if no supplies have been made during the 

month. 

10. Late payment will attract interest at the rate specified in section 50 of the Act. 

 


